
©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This material may be reproduced for use in the district 

but may not be reproduced, either in part or in total, 

in any form to be given, sold or transmitted to any other 

school district, organization, company, 

corporation, person, or group of persons. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
COPYRIGHT 1999.  Kansas Association of School Boards 

Topeka, Kansas.   All Rights Reserved 
 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

KASB POLICY SERVICE DISCLAIMER  

 

 KASB has  a t t empted to  p rov ide  recomme nded po l i c i es  and recommended 

po l i cy  updates  wh i ch  re f l ec t  t he  cur ren t  leg is la t i ve  charges  and  i n ten t ,  cour t  

dec i s ions  and  agency  ru les  and regu la t i ons  recogn i z i ng  genera l  opera t ions  

p rocedures  o f  schoo ls  i n  Kansas  and the  na t ion . 

 The  recommended  po l i c i es  and  recomme nded  po l i cy  upda tes  have  been 

rev iewed  by  KASB a t t o rneys  t o  ensure  comp l i ance  wi t h  f edera l  and  s ta te  l aws 

and  regu la t i ons . 

 Use o f  KASB recommended  po l i c ies  does  not  guarantee  the  d is t r i c t  w i l l  

no t  be  i nvo l ved  i n  lega l  p roceed ings  and  cha l lenges  to  dec is i ons  made  by  t he  

d is t r i c t  based on  these po l i c ies. 

 KASB assumes  no  f inanc ia l  o r  l ega l  l i ab i l i t y  respons ib i l i t y  fo r  d i s t r i c t  

l osses  incur red  by  the  d is t r i c t  resu l t i ng  f rom l i t i ga t ion  f i l ed  aga ins t  the  d is t r i c t  

as  a  resu l t  o f  t he  use  o f  t he  KASB Po l i cy  Serv ice  recommendat ions .   A l l  

r ecommended  po l i c ies  shou ld  be  rev iewed ,  d iscussed,  and  changed  to  mee t  the  

un ique and  i nd i v idua l  needs  o f  the  d is t r i c t  and  approved  by  t he  board . . 
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PREFACE  

 The po l i c ies  and admin is t ra t i ve  ru les  o f  Un i f i ed  Schoo l  D is t r i c t  No.  226 

a re  t he  resu l ts  o f  a  comb ined  e f fo r t  o f t he  pro fess iona l  s ta f f  o f  the  Kansas  

Assoc ia t i on  o f  Schoo l  Boards ,  the  board  o f  educat i on  and  the  d is t r i c t 's  s ta f f . 

 The  s ta f f  o f  KASB has  wr i t ten  t he  po l i cy  and  ru le  mode l  and i n tegra ted  

i n to  t ha t  mode l  the  po l i c ies  and  procedures  be ing  used  i n  the  d i s t ri c t  a t  the  

t ime  o f  t he  f i r s t  d ra f t .   Upon  comple t ion  o f  the  f i r s t  d ra f t ,  a  KASB s ta f f  

member  and  se lec ted  s ta f f  members  o f  t he  d is t r i c t  ed i ted  a l l  o f  t he  proposed 

po l i c ies  and  ru les  resu l t i ng  in  p repara t i on  o f  a  second  dra f t  to  be  presen ted  to  

t he  board .   The  board  consu l ted  wi th  the  KASB s ta f f  members  and se lec ted  

s ta f f  members  to  a r r i ve  a t  t he  f i na l  d ra f t .   Th is  f ina l  d ra f t  was  then  adop ted  by 

t he  board . 

 The  boa rd  gra te fu l l y  acknowledges  the  many hours  spent  on  t he  par t  o f  

t he  KASB s ta f f  and  the  schoo l  dis t r i c t 's  s ta f f  i n  the  prepara t ion  o f  these 

po l i c ies  and  ru les .   A  spec ia l  acknowledgment  shou ld  go  t o  the  board  members  

who  spent  many hours  s tudy ing  t he  va r ious  dra f ts  o f  these  po l i c ies  and  ru les .   

Th i s  e f fo r t  i s  indeed a  t yp i ca l  examp le  o f  t he  unse l f i sh  a t t i tude  o f  the  d i s t r i c t 's  

schoo l  board . 

 

Unders tand ing  t he  Po l i cy  Sys tem 

 Po l i c ies a re  pr i nc ip les  adopted  by  t he  schoo l  boa rd  to  char t  a  course  o f  

ac t ion .   They te l l  WHAT i s  wanted  and  may i nc lude a lso  WHY and  HOW 

MUCH.   They shou ld  be  broad  enough  to  ind ica te  a  l i ne  o f  ac t ion  to  be  t aken 

by  t he  admin is t ra t i on  in  meet i ng  a  number  o f  p rob lems  day  a f t e r  day;  they 

shou ld  be  na r row enough  to  g i ve  t he  admin is t ra t i on  c l ear  gu idance. 
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 Ru les a re  t he  de ta i led  d i rec t i ons  tha t  a re  deve loped  by  the  admin ist ra t ion 

and  s ta f f  t o  pu t  po l i cy  i n to  prac t i ce .   They te l l  HOW,  WHEN,  WHERE and  BY 

WHOM th ings  are  t o  be  done . 

 Th i s  ph i losophy was inco rpora ted  i n to  t h i nk ing  t ha t  p roduced the  mode l  

and  gu ided  the  board  and  the  d i s t r i c t 's  s ta f f  i n  deve lop ing  t he  f ina l ,  adop ted 

pol i c ies  and  ru les . 

 There  i s  one  b inder  conta in ing  th i r teen sec t i ons  o f  po l i c ies  and  ru les .   

These  sec t i ons  a re  as  fo l lows: 

 A  - -  SCHOOL DISTRICT  ORGANIZAT ION 
 B  - -  SCHOOL BOARD OPERATIONS 
 C  - -  GENERAL SCHOOL ADMINISTRAT ION 
 D  - -  F ISCAL MANAGEMENT 
 E  - -  BUSINESS MANAGEMENT 
 F  - -  FACIL ITY EXPANSION PROGRAM 
 G - -  PERSONNEL (cer t i f i ed  and noncer t i f i ed) 
 H  - -  NEGOTIAT IONS 
 I  - -  INSTRUCTIONAL PROGRAM 
 J  - -  STUDENTS 
 K  - -  GENERAL PUBLIC RELAT IONS 
 L  - -  INTERORGANIZAT IONAL RELAT IONS 
 M  - -  RELAT IONS WITH OTHER EDUCATION AGENCIES 
 

 Th i s  t ype  o f  c lass i f i ca t i on  sys tem is  des igned  fo r  compute r  use  and 

con forms  to  sound  p r inc ip l es  o f  in fo rmat ion  s to rage  and  re t r i eva l ,  t o  sound 

p r inc ip l es  o f  schoo l  gove rnance  and  a lso  t o  the  mandates  o f  p rac t i ca l i t y .   The 

sys tem's  u l t imate  success  or  fa i lu re  wi l l  depend on  the  ex ten t  o f  i t s  day- to-day  

use fu lness  as  a  management  too l  t o  fac i l i ta te  schoo l  and board  opera t ions . 

 Bas ic  t o  the  sys tem is  the  vocabu lary  o f  po l i cy  deve lopment  descr ip to rs .   

Th i s  vocabu lary  inc ludes  more  than 1 ,000  d isc ree t  te rms,  e .g . ,  "Underground 

Newspapers" ,  "Psycho log ica l  Tes t ing" ,  "Nepot i sm" ,  e tc .   These te rms  se t  fo r th  

spec i f i c  i ssues  and concerns  fo r  poss ib le  schoo l  board  ac t ion  a t  the  po l i cy 

deve lopment  leve l . 
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 The cod ing  or  " t rack ing"  o f  te rms  i s  by  l e t te r  ra the r  t han by  number .   

Le t t e r  (a l pha)  encod ing  o f fe rs  two  major  advantages  over  number  cod ing .   A 

le t te r  sys tem o f fe rs  more  f l ex ib i l i t y .   The  code  has  ava i lab le  26  separa te  le t te rs  

t o  use  compared  to  on l y  t en  d ig i t s .   A  le t te r  sys tem requ i res  no  dec ima l  po in t s .   

Th i s  t ends  to  reduce  the  l i ke l ihood  o f  e r ro rs  in  reproduc t i on  and  f i l i ng . 

 A t  f i r s t  g l ance,  l e t te r  codes  may look  s t range  compared  to  the  more  

fami l ia r  dec ima l  sys tem.   Yet  i t  takes  bu t  a  moment  f o r  a  code-user  to  

apprec ia te  the  log ic  and  s imp l i c i t y  o f  l e t te r  cod ing . 

 

The Index 

 The i ndex  i s  des igned  to  he lp  the  user  f ind  the  sub jec t  descr i bed i n  the  

appropr ia te  po l i cy .   The  index  i s  a lso  c ross- re fe renced  to  s ta te  law as  i s  each 

tab le  o f  contents . 

 The i ndex  a lso  inc ludes  many te rms  not  used  in  the  c lass i f i ca t i on  sys tem.   

These  "ex t ras"  appear  i n  i ta l i c  t ype  and  are  c ross- re fe renced  to  o f f i c ia l  

descr ip to rs .   Some o f  t hese  top i cs  a re  synonyms ,  e .g . ,  Admin is t ra t i ve  

Regu la t ions ,  see  "Admin is t ra t i ve  Ru les . "   O ther  c l ass i f i ca t ions  are  i nc luded  to  

show where  t op i cs  migh t  be  p laced  i n to  the  sys tem by  l oca l  c l ass i f ie r s ,  e .g . ,  

Jury  Duty,  see  "Leaves  and Absences . " 

 In  add i t ion ,  ma jo r  descr i p to rs  appear  in  severa l  p laces  i n  t he  index .   Th is  

aga in  i s  to  fac i l i t a te  t he  user 's  search  fo r  cor rec t  te rm p lacement  i n  the  sys tem. 

 

When Us ing  Th i s  Manua l 

 To  use  th i s  manua l  p roper l y ,  t he  reader  shou ld  l ook  up  t he  sub jec t  ma t te r  

i n  t he  index  and  tu rn  t o  t he  po l i cy  sec t ion  f i r s t .   The  reader  shou ld  check  the  

tab le  o f  con ten ts  f ound  i n  the  f ron t  o f  each  po l i cy  sec t i on  t o  de te rmine whether  
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t he  des i red  sub jec t  i s  c ross- re fe renced  to  any  o ther  po l i cy  and  to  de termine  i f  

"A lso"  o r  "See"  a re  p resent .   The  reader  shou ld  t u rn  to  the  a lpha  code  i n  t he  

appropr ia te  sec t ion  and  read  the  po l icy  and  any  app l i cab le  ru le .   A f te r  the  

reader  has  done  th is ,  he  shou ld  read a l l  c ross- re fe rences  and  o ther  s imi la r  

re fe r ra ls . 

 I f  by  chance  a  po l i cy  s ta tement  i s  no t  f ound ,  one  o f  t h ree  t h ings  has  

occur red :   (1 )  the  board  does  no t  have  a  po l i cy  o r  ru le  on  t he  sub jec t ;  these 

codes  wi l l  be  marked  wi t h  an  as ter i sk  ( * ) ;  (2 )  another  c l ass i f i ca t i on  (See)  i s  

ove r r id ing  and shou ld  be  read  to  de termine  the  board 's  po l i cy ;  o r  (3 )  the  code 

i s  conso l ida ted  wi th  ano the r  code .   Th is  la t te r  s ta tement  makes  i t  i ncumben t  on  

t he  reader  to  check  the  index  and/or the  tab le  o f  contents  be fore look ing  fo r  the  

sub jec t  mat te r . 

 There  wi l l  be  t imes  when  a  po l i cy  does  not  have a  ru le .   I f  t h i s  occurs ,  

t he  reader  must  assume tha t  the  board  fe l t  the  po l i cy  was  se l f-execut ing  and 

d id  no t  need  an imp lement i ng  ru le . 

 The Computer  Sys tem.   The  computer  has  enab led  KASB to  pu t  i t s  mode l  

po l i c ies  and  ru les  on  t he  IBM sys tem so  i t  can  " ca l l "  up  ma ter ia l  to  be  

repr i n ted ,  cor rec ted ,  mod i f ied  or  changed  i n  any  way.   The s ta f f  can  de le te  

words ,  sentences ,  paragraphs  and  rear range  words ,  sentences  and  paragraphs ,  

w i t hout  re t yp ing  the  en t i r e  page .   I t  makes  updat i ng  eas ie r  and less  expens i ve . 

 Computer i za t i on  a lso  has  enab led  the  po l i c i es  and  ru les  t o  f i t  eas i l y  i n  

one  th ree-r i ng  b inder . 

 A  few changes  i n  fo rmat  were  in i t i a ted  w i t h  the computer i zed  sys tem.   

You  wi l l  no te  tha t  t he  le t te r  code  wi th  t he  po l i cy  t i t l e  appears  as  a lways  in  the  

upper  l e f t  hand  marg in .   No te  t ha t  the  le t te r  code  i s  a l so  pr i n ted  in  the  upper  

r i gh t  marg in ,  a  change  tha t  w i l l  he lp  you " thumb"  th rough  the  pages  and f ind  a  
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par t i cu la r  page  much more  eas i l y .   No te  tha t  mu l t i-paged  po l i c i es  and  ru les  a re  

now numbered wh ich  wi l l  ass is t  in  keep ing  pages  i n  o rde r .   Po l i cy  paging  i s  

i l l us t ra ted ,  fo r  examp le ,  as :   AC,  AC-2 ,  wh i le  t he  ru le  pag ing  i s  AC-R,  AC-R-

2 .   There  i s  no symbo l  f o r  page  one  on  any  po l i cy  o r  ru le . 

 No te  tha t  the  ru le ,  i f  any ,  now immed ia te l y  fo l l ows  the  po l i cy.   Th is  has  

he lped  e l imina te  many pages ,  bu t  the  reader  w i l l  have  to  be  a le r t  to  the  le t t e r  

code to  remember  i f  he  i s  read ing  a  po l i cy  (AC)  or  a  ru l e (AC-R) .   In  the  event  

a  po l i cy  has  more  than  one  page,  e .g . ,  AC-2 ;  t he  ru le  t o  AC,  i f  any ,  w i l l  f o l low 

immed ia te l y  as  AC-R.   I f  t here  are  seve ra l  pages  to  a  ru le ,  t he  second  page 

le t te r  code wi l l  be  AC-R-2  and wi l l  be  found i n  t he  upper  r i gh t  marg in .   

Reference  to  these  pages  wi l l  he lp  boa rd  members  and  s ta f f  t u rn  immed ia te l y  to  

t he  co r rec t  page  w i thout  any  t roub le  or  con fus ion . 

S ta te  Law and  Negot ia ted  Cont rac ts 

 These  po l i c i es  do  not  conta in any  s ta tu tory  language  or  negot ia ted  

con t rac t  language .   They ex i s t  i n  o ther ,  separa te  documents .   I f  t he  reader  i s  in  

doubt  about  t he  sub jec t  be ing  pursued ,  he  shou ld  ask  t he  super in tendent  o r  

some o ther  admin is t ra t i ve  s ta f f  member  fo r  gu idance. 

 Any  d is t r i c t  may reques t  KASB po l i cy wr i te r s  t o  ass i s t  them in  t he  

d ra f t ing  o f  loca l l y  genera ted  new po l i c ies  or  amendments  o r  i n  the  a lpha-

cod ing  and  p lacement  o f  a  new po l i cy . 

Updat ing  Your  Po l i cy  Book 

 KASB is  respons ib le  on l y  f o r  t he  cont rac tua l  ob l i ga t i on  o f  f u rn ish ing  the  

d is t r i c t  w i th  t he  one cont rac t  copy  o f  boa rd  po l i cy  and  ru les .   The  KASB Up-

Date  Serv ice  wi l l  fu rn ish  per iod ic  add i t ions ,  de le t ions  and  co r rec t ions  as  made 

necessary  by  the  s ta te  l eg i s la tu re ,  cour t  dec is i ons  and  o ther  lega l  p recedents  or  
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dec i s ions .   A l l  member  d i s t r i c ts  w i l l  rece i ve  th is  Up-Date  Serv ice  a t  no  

add i t iona l  charge . 

 

 

Symbo ls 

 The  po l i cy  c l ass i f i ca t i on  sys tem emp loys  t hese  s i gns  and  symbols  wh ich  

a re  exp la ined be low. 

 SN  Scope Note  - -  A  b r ie f  s ta tement  used  when  necessary  i n  o rder  to  

c l a r i f y  and/o r  l imi t  the  in tended  use  o f  a  descr ip to r  en t r y . 

 Admin is t ra t i ve  Personne l 

 SN  For  schoo l  management  and  superv iso ry  personne l  be low the  d is t r i c t  

super i n tendent  leve l ,  e .g . , 

 (A l so)   A p re f i x  t o  a  parenthe t i ca l  code  to  ind ica te  t he  ident i ca l  t e rm 

(and s imi l a r  schoo l  board  po l i cy )  appears  e lsewhere  in  the  c l ass i f i ca t ion  

sys tem,  e .g . , 

 BCBI   (A lso  KCA)  Pub l i c  Par t i c i pa t i on 

 KCA (A l so  BCBI)  Pub l i c  Par t i c ipa t ion 

 (See)   A  reminder  used  to  ind ica te  a  c ross  re fe rence  to  another  po l i cy  o r  

ru le  o f  s imi la r  sub jec t  ma t te r  f o r  example : 

 AFC (See  JGFA)  Emergency  Clos ings 

 JGFA (See AFC)  Emergency  Dr i l l s 

 -R   An  a f f i x  to  a  po l i cy  code  to  i nd i ca te  t ha t  the  s ta tement  fo l lowing i s  

an  admin is t ra t i ve  ru le f o r  a  schoo l  board  po l i cy . 
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Def in i t i ons 

 1 .   The mascu l i ne  pronoun i s  used th roughout  t hese po l i c i es  and  ru les  in  

t he  gener ic  sense  and  re fe rs  t o  bo th  femin ine  and  mascu l ine  an tecedents . 

 2 .   Wherever  t he  word  "super in tendent "  o r  "p r i nc ipa l "  occurs ,  the words  

"or  des ignated  representa t i ve "  a re  assumed to  fo l l ow. 
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I  N  D  E  X  

 

T o  T h e 

 

        S CH OO L  B O A RD  PO L I C Y  C L A S S I F IC A T I O N  S Y S T EM  

 

 The i ndex  i nc ludes  many te rms  tha t  do  no t  appear  in  t he  po l i cy 

c l ass i f i ca t ion  sys tem.   These  a re  under l i ned  and  c ross- re fe renced  to  

appropr ia te  desc r ip to rs .   In  add i t ion ,  ma j or  descr i p to rs  appear  i n  seve ra l  

p laces .   Th is  aga in  i s  to  f ac i l i t a te  the  use r 's  search  fo r  cor rec t  te rm p lacement  

i n  t he  sys tem. 

 

 The  purpose  fo r  index ing  many te rms  no t  appear ing  i n  po l i cy  i s t o  be  

ab le  to  adapt  bo th  the  i ndex  and  the  po l i cy  c lass i f i ca t ion  sys tem to  the  wide  

d i vers i t y  o f  schoo l  d is t r i c t s  tha t  a re  us ing  t h is  KASB cont rac ted  serv ice . 
 

 

                                       A  

 

 G B RI ,  GB R G Ab s e nc e  f r o m D u t y 

 J B D Ab s e nc e s ,  S t ud e n ts  -  K S A 7 2-111 1 ,  72-11 13 

 B CB G Ab s t a i n i ng  V o t e 

 J G EB Ab us e ,  C h i l d  -  K S A 38-15 23 ;  21-36 09 

 J F Ac a d e mi c  Ac h i e ve me n t 

 J F Ac a d e mi c  Ac h i e ve me n t  R e po r t i ng 

 I A  Ac a d e mi c  F r ee do m 

 J G F G Ac c i d e n t s  a nd  I l l ne s s  -  K S A 7 2-840 4 

 M K  Ac c r e d i t a t i o n  -  K S A 72-11 14  t o  72-111 6 

 J H Ac t i v i t y  F u nd  M a na geme n t  ( S e e  D K) 

 Ac t i v i t y  T r i p s  ( S ee  " F i e l d  T r i p s  a nd  E xc u r s io ns" ) 

 I D A  Ac t i v i t y / A t h l e t i c s  D i re c to r 

 I D FB  Ac t i v i t y  P r a c t i c e 

 I D A ,  J H Ac t i v i t i e s ,  Co c u r r i c u la r 

 I D A  Ac t i v i t i e s ,  E l i g ib i l i t y  

 I D A ,  J H Ac t i v i t i e s ,  E x t r a-C u r r i c u l a r 

 J H Ac t i v i t i e s ,  Fe e s  -  K S A 72-53 89  t o  7 2-539 1 

 J H Ac t i v i t i e s ,  S t ud e n t s  -  K S A 7 2-130  to  72-13 4 ,   

    Se e  K S H S AA B y- La ws 

 G B RE  ( S e e  GB R D ) Ad d i t i o na l  D u t y 

*C  Ad mi n i s t r a t i o n ,  Ge ne ra l  S c ho o l 

 C A   Ad mi n i s t r a t i o n  G oa l s  a nd  Ob j e c t i ve s 

 C M A   Ad mi n i s t r a t i o n  i n  P o l i c y  Ab s e nc e 

*C C   Ad mi n i s t r a t i o n  O r ga n iz a t i o n  C ha r t s 

 J G F G B  Ad mi n i s t r a t i o n  o f  Med i c a t i o n 

 C J Ad mi n i s t r a t i ve  Co ns u l t a n t s 

 C G Ad mi n i s t r a t i ve  I n t e r n  P r o g ra m 

 DJ F AB Ad mi n i s t r a t i ve  Le e wa y 

 C G Ad mi n i s t r a t i ve  P e r so nne l 

 C G  As s i g n me n t 

 C G  C o mp e ns a t i o n  G u id e s  a nd  Co n t r ac t s  -  K S A 72-54 12 

*C G P F B  C o n fe r e nc e s  a nd  V i s i t a t i o ns 

*C G P E A  C o ns u l t i ng 
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 C G I  E va l ua t i o n  -  K S A 72-90 01  e t s e q.  

*C G P A  H e a l t h  E xa mi na t i o ns  -  K S A 72-52 13 

*C G D   H i r i ng  

 C D  L i ne  a nd  S ta f f  R e l a t i ons 

*C G P E  N o n-S c ho o l  E mp l o yme n t 

 C G  O r i e n t a t i o n 

 C G  P a r t-T i me  Ad mi n i s t r a t o r s 

*C G P G  P e r s o na l  Le a ve s  a nd  Ab s e nc e s 

*C G B   P o s i t i o ns 

*C G G  P r ob a t i o n 

 C K  ( Se e  C G )  P r o fe s s io na l  D e ve lo pme n t  O p p o r t un i t i e s 

*C G P F  P r o fe s s io na l  Lea ve s  and  Ab s e nc e s 

*C G J  P r o mo t i o n 

 C G  Q ua l i f i c a t i o ns  a nd  D u t i e s 

 C G  R e c r u i t me n t 

*C G N   R e s i gna t i on 

*C G O  R e t i r e me n t 

*C G P F A  S a bb a t i c a l s 

*C G M   S e p a r a t i o n 

 C G ,  G B H  S up e r v i s io n 

 C G  T i me  S c he d u l e s 

*C G L   T r a ns fe r 

*C G P D  T r a ve l  E xp e ns e s 

*C G P H  V a c a t i o ns 

*C G P  W or k i ng  C o nd i t i o ns 

*C G P C  W or k  Loa d 

 C N Ad mi n i s t r a t i ve  R ec o rds 

 C N  C e n t r a l  O f f i c e  R ec o rds 

 C N  B u i l d i ng  R e co rd s 

 Ad mi n i s t r a t i ve  R e gu l a t i o ns ( S e e  " Ad mi n i s t r a t i ve  R u l e s " ) 

 C O Ad mi n i s t r a t i ve  R epo r t s 

 C M A,  B D F Ad mi n i s t r a t i ve  R u l e s 

 C M A   Ad o p t io n  ( S ee  C M) 

 C M A   C o mmun i t y  I nvo l ve me n t  ( S ee  C M) 

 C M A   D i s s e mi na t i o n  ( S ee  CM ) 

 C M A   D r a f t i ng  ( Se e  C M ) 

 C M A,  B D F  R e v i e w ( S e e  C M ) 

 C M A   S t a f f  I nvo l ve me n t  ( S ee  C M ) 

 C M A   S t ud e n t  I nvo l ve me n t  (S e e  C M) 

 J B C Ad mi s s i o ns 

* I D G ,  J Q J Ad u l t  E d uca t i o n  P r o g ra m 

 K I  Ad ve r t i s i ng  i n  t he  S c ho o l s 

*B B F ,  K CB A  Ad v i s o r y  C o mmi t t e e s 

 Age nd a 

 H A I   N e go t ia t i o ns 

 B CB D  S c ho o l  B oa rd  M e e t i ngs 

 H A I  Ag r e e me n t ,  P ro ce d ur a l ( S ee  " P ro c ed u ra l  Ag re e me n t " ) 

 H AJ  Ag r e e me n t ,  P re l i m i na r y 

 H AL   Ag r e e me n t  Anno unc e me n t 

 J C D AB  ( Se e  J C D AA) A l c o ho l  U se 

 I N G An i ma l s  a nd  P l a n t s  i n  t he  S c hoo l 

 D C An nua l  O p er a t i ng  B udge t 

 B E An nua l  R e po r t s  ( Se e  CO ) 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 I KE  As s e mb l i e s 

 As s ig n me n t  a nd  T r a ns fe r 

 C G  Ad mi n i s t r a t i ve  P e r so nne l 

 G C E  ( S ee  G CB )  N o nc e r t i f i ed  P e r so nne l 

 G B E  C e r t i f i ed  P e r so nne l 

  S t ud e n t s  ( S e e  " S t ud e n t  As s i gn me n t " ) 

  As s i s t a n t  P r i nc i pa l s ( Se e  " Ad mi n i s t r a t i ve  P e rs o nne l 

     P o s i t i o ns " ) 

 

 

  As s i s t a n t  S up e r i n t e nd en t s ( S e e  " Ad mi n i s t r a t i ve 

   P e r s o nne l  P o s i t i o ns " ) 

  As s o c i a t e  S up e r i n t e nde n t s ( S ee  " Ad mi n i s t r a t i ve 

   P e r s o nne l  P o s i t i o ns " ) 

 

*M G  As s o c i a t i o ns 

 I D A  A t h l e t i c s  D i r e c to r 

 I D D A  A t -R i s k  S t ud e n t s 

* I D F A  A t h l e t i c s  -  K S A 72-130  to  72-13 4  -  S ee  K S HS A A b y- l a ws 

 A t t e nd a nce  -  K S A 72-1 111 ;  72-11 13 ;  72-72 04 

 AD   A t t e nd a nc e  A r ea s  -  K SA 7 2-821 2 

 J B  S t ud e n t  A t t e nda nc e  -  K S A 7 2-111 1 ;  7 2-1 113 ; 72-7 204 

 A t t e nd a nc e  O f f i c e r ( Se e  " Ad mi n i s t r a t i ve  P e rs o nne l 

  P o s i t i o ns " ) 

 A t t o r ne y  -  K S A 7 2-820 5 

 B D A   P o l i c y  D e ve lop me n t ,  A t t o r ne y  I nvo l veme n t  ( S e e  B D B A) 

 B B E  S c ho o l  B oa rd  A t to r ne y  -  K S A 72-82 05 

 Aud i o v i s ua l  A i d s ( S e e  " I ns t r uc t i o na l  M a te r i a l s  C e n t e r s " ) 

 Aud i o v i s ua l  P e r s o nne l ( S ee  " Ce r t i f i e d  P e r s onne l 

  P o s i t i o ns " ) 

*D I D  Aud i t s  -  K S A 7 5-1 122  e t s eq.  

 J G F F Au t o mo b i l e ,  U se  b y  S t ud e n t s  -  K S A 72-910 1 

 J G H B Au t o ma t e d  P la y  M a c h ine s 

 J N A wa r d s  a nd  Sc ho la r s h ip s  -  K S A 7 2-681 0  to  72-68 15 

 

 

                                       B  

 

 

 I D A  B a s ic  I ns t r uc t i o na l  P ro g r a m -  K S A 7 2-8 205 ;  72-82 12 

 J C D A B e ha v io r  C od e 

*J D  B e ha v io r  C l i n i c 

 B e ne f i t s ( S ee  " Co mp e ns at i o n" )  

 D F K  B eq ue s t s  -  K S A 1 2-1 25 2  to  1 2-1 253 ;  72-82 10-82 12 

 G B RI , G C R G B er e a ve me n t 

 J G F B i c yc l e  U se  -  K S A 8-15 87  t o  8-1 592 

 DJ E D B id s  a nd  Q uo t a t i o ns  Re q u i re me n t s  -  K S A 7 2-6 760 ;  72-84 04 ; 

  7 5-3 740 a 

 G AR A  B lo od  B o r ne  P a t ho ge n  E xpo s u r e  C o n t r o l  P lan 

 K C  B oa rd-C o mmu n i t y  R e l a t i o ns  ( S ee  B B H  -  R eme mb r a nc e s ) 

 B oa rd  o f  E d uca t i o n ( Se e  " Sc hoo l  B o a r d " ) 

 J G F C B o mb  T hr e a t 

 D H B o nd ed  E mp l o ye e s  -  KS A 7 2-820 2d 
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 B o nd  E l ec t i o n  C a mp a i gns ( S e e  " I n fo r ma t i o n  C a mp a i gns " ) 

 B oo k  Co mp l a i n t s ( Se e  " P ub l i c  C o mp l a i n t s " ) 

 B oo kke ep e r s ( S e e  " Nonc e r t i f i ed  P e r so nne l  P o s i t i o ns " ) 

 B o yc o t t s  ( Se e  " S t r i ke s " ) 

 B ro ad ca s t i ng  a nd  T a p ing 

 B CB J ,  KB C  S c ho o l  B oa rd  M e e t i ngs  -  K S A 72-8 205 ;   

   7 5-4 317  e t s eq. ;  7 5-4 31 8 

 K B C D ( Se e  K B )  S p o r t s  a nd  S pe c i a l  E ve n t s  -  S e e  K S H S AA B y- l a ws 

 B ud ge t  -  K S A 72-815 6 ,  7 2-8 204 

 D C  ( Se e  DB )  An nua l  O p er a t i ng  B udge t  -  K S A 72-70 53 ;  72-8 20 4a 

 D C  ( Se e  DB )  D e a d l i ne s  a nd  Sc he d u le s 

 D C  ( Se e  DB )  E nc umb r a nc e s 

*D J   F und s  -  K S A 79-2 925 ;  79-29 34 

*D C E   F i na l  Ad op t io n  P r oc edu r e s 

 D C  ( Se e  DB )  G o a l s  a nd  Ob j ec t i ve s 

 D C  ( Se e  DB )  H e a r i ngs  a nd  Re v i e ws  -  K S A 7 9-292 7 ;  7 9-2 92 9 ;  7 9-2 933 

 D C  ( Se e  DB )  P r e l i m i na r y  Ad o p t io n  P r oc ed u r e s  -  K S A 79-2 927 ;  79-29 29 ; 

   7 9-2 933 

 D C  ( Se e  DB )  P r i o r i t i e s 

 D C  ( Se e  DB )  P ub l i c a t i o n  o f  R ec o mme nd a t i o ns  -  K S A 79-2 927 

*D C C B   S t a f f  I nvo l ve me n t 

*D C C E  S t ud e n t  I nvol ve me n t 

 F B  ( Se e  F A) B u i l d i ng  C o mmi t t e e s 

 EB B u i l d i ng  a nd  G ro und s  -  K S A 5 8-130 1  to  58-13 05 ;   

   1 2-1 769 ;  72-8 212 

 EB A  C a s ua l t y  -  K S A 7 2-840 1  e t s eq.  

 EB E  C l e a n i ng  P ro g r a m 

 EB A  I ns u r a nc e  P ro g r a m -  KS A 7 2-840 1  e t s eq.  

*E B H   Le a s i ng  a nd  R e n t i ng  -  K S A 7 2-822 5  &  5 5-211 ;  55-21 1a 

 EB A  L i a b i l i t y  -  K S A 72-840 1  e t s eq.  

 EB I   Lo ng-R a n ge  M a i n t e nanc e  P ro g ra m 

 EB  M a na ge me n t 

 EB J  ( S e e  EB I )  R e c o r d s 

 EB E  R e p a i r s 

 EB B  S a fe t y 

 EB C  S e c u r i t y  -  K S A 72-82 22 

 K G  B u i l d i ngs ,  U s e  o f 

 J D D C   B u l l y i ng  

 G AAE   B y  S t a f f 

 B us  Dr i ve r s ( Se e  " No nc e r t i f i e d  P e r s o nne l  P os i t i o ns " ) 

 B us e s ( S e e  " S t ud e n t  T r a ns po r t a t i o n" ) 

 E D D A B us e s ,  S c hoo l  O wne d 

*E  B us i ne s s  M a na ge me n t 

 

 

                                       C  

 

 

 C a b i ne t s ( S ee  " Co unc i l s ,  C ab i ne t s  a nd  C o mmi t t e e s" ) 

 C a fe t e r i a  W or ke r s ( S ee " No nc e r t i f i ed  P e r so nne l  P o s i t i o ns " ) 

 AE A  C a l e nd a r 

*D J F C a p i t a l  E q u ip me n t 

*D J F A   P u rc ha s i ng  Au t ho r i t y  -  K S A 10-11 13 ;  72-82 12 , 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

   7 5-3 315  to  75-33 22 

 C e ns o r s h i p ( Se e  " P ub l i c  C o mp l a i n t s " ) 

 AD A  C e ns us  -  K S A 7 2-53 33d 

 I K D  C e r e mo n i e s  a nd  Ob s e rva nc e s  -  K S A 72-530 8 ;  72-530 8a 

 G B C e r t i f i ed  P e r so nne l 

 G B E  As s i g n me n t  a nd  T r a ns fe r 

 G B R H  C e r t i f i ed  Le a ve s  a nd  Ab s e nc e s 

   S a bb a t i c a l s 

   C o n fe r e nc e  a nd  V i s i t a t i o ns 

   E xc ha nge  T ea c h i ng 

 IE B   C ha r t e r  S c ho o l s 

 G B A  C o mp e ns a t i o n  G u id e s  a nd  Co n t r ac t s  -  K S A 72-54 12 ,  7 2-

    5 412 a 

 G B R G A ( S e e  GB R )  C o ns u l t i ng 

 G AD  ( S ee  G AC )  D e ve l op me n t  O pp o r t un i t i e s 

 G B U  E t h i c s 

 G B I   E va l ua t i o n  -  K S A 72-90 01  e t s e q.  

 G B RE  ( S e e  GB R D )  Ad d i t i o na l  D u t y  -  K S A 7 2-541 2a 

 G B D  H i r i ng  

*H A   N e go t ia t i o ns  -  K S A 72-5 41 3  e t s eq.  

 G B R G  N o ns c hoo l  E mp l o ymen t 

*G B S  O r ga n i z a t i o ns 

*G B F   O r i e n t a t i o n 

 G B RI  P e r s o na l  Le a ve s  a nd  Ab s e nc e s 

   I l l ne s s 

   R e l i g i o us 

   B e r e a ve me n t 

*G B J  P r o mo t i o n 

*G B T   P ub l i s h i ng 

 G B B A  Q ua l i f i c a t i o ns  a nd  D u t i e s 

 G B C ( Se e  G B B A)  R e c r u i t me n t 

 G B P  ( Se e  GB O )  R e e mp l o yme n t 

 G B O  R e s i gna t i o n 

*G B Q   R e t i r e me n t  -  K S A 74-4 931  e t s eq.  

 G B R H  S a bb a t i c a l s 

 G B N  S e p a r a t i o n  -  K S A 72-54 35  e t s e q.  

 G B R D ( Se e  G B R)  S t a f f  M e e t i ngs 

 G B H  ( S e e  GB E)  S up e r v i s io n 

 G B K  S us p e ns i o n 

 G B R  T i me  S c he d u l e s 

*G B R F  T r a ve l  E xp e ns e s  -  K SA 7 5-320 1  e t s eq. ,  7 5-3 203 ,   

   7 5-3 204 

 G B R GB  ( S ee  GB R G)  T u to r i ng  f o r  P a y 

*G B R L   V a c a t i o ns 

*M L   V i s i t o r s  a nd  O b s e r ve r s 

 G B R  W or k i ng  C o nd i t i o ns 

 G B R  W or k  Loa d 

 J G EB C h i l d  Ab us e  -  K S A 2 1-3 60 9 ;  3 9-152 3 

 C i t i z e ns  C o mmi t t e e s (S e e  " Ad v i so r y  C o mmi t t e e s" ) 

 C l a s s  G i f t s ( S e e  " S t ude n t G i f t s  t o  S c hoo l " ) 

* I H C   C l a s s  R a nk i ngs 

* I F AC  C l a s s r oo m L i b r a r y  M a t e r ia l s  Se l e c t i o n  a nd  Ad o p t io n  -   

  K S A 7 2-820 5 ;  7 2-8 212 
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* I F A  C l a s s r oo m M a t e r i a l s  -  K S A 7 2-820 5 ;  7 2-8 212 

 IE  C l a s s  S i z e 

 EB E C l e a n i ng  P ro g r a m -  K S A 6 5-202 ;  72-8 212 ;  72-10 33 

 C l o s e d  B oa rd  M e e t i ngs ( S ee  " E xe c u t i ve  S e s s i o ns" ) 

*AF C  C l o s i ngs ,  E me r ge nc y  (S e e  J G F A)  -  K S A 72-82 13 ;  31- 144 

 AG  C l o s i ng  S c hoo l s  -  K SA 7 2-821 3 ,  72-8 213 (a ) 

 C o a c he s ( S ee  " Ce r t i f i ed  P e r so nne l  P o s i t i o ns " ) 

 I D A  C o c u r r i c u l a r  Ac t i v i t i es  ( S ee  J H)  -  Se e  K S H SA A B y- La ws 

 C o l l e c t i ve  B a r ga i n i ng ( S e e  " Ne go t ia t i o ns " ) 

 C o l l e ge  B o und  G u i da nc e ( S e e  " E d uca t i o na l  G u i d a nc e" ) 

 C o l l e ge  P re pa r a t o r y  P ro g r a m ( S ee  " B a s i c  I ns t r uc t i o na l   

 P r o g ra m" )      

 M F  ( S e e  M A) C o l l e ge s  a nd  U n i ve r s i t i e s  -  K S A 72-116 

 I D C E C o l l e ge  C l a s s e s 

 C o mmi t t e e s 

 C L   C o unc i ls ,  C ab i ne t s  a nd  Co mmi t t e e s 

 B B C  S c ho o l  B oa rd  Co mmi t t e e s 

 J G C C C o mmun i c a b l e  D i s e a s es  -  K S A 65-1 22 ;  65-118 ,  72-520 8 ,   

  7 2-5 210 ,  72-52 11 

 G AR  E mp l o ye e s 

 C o mmun i t y 

 LB      S c ho o l-C o mmun i t y  C o op er a t i o n 

 LC   S c ho o l-C o mmun i t y  P ro g r a m 

 K C      C o mmun i t y- I nvo l ve me n t  i n  D e c i s i o n  M a k ing 

 C o mmun i t y  Ac t i v i t i e s 

*K E A   C o mmun i t y  Ac t i v i t i e s  a nd  P e r fo r ma nc e s 

*K E AA   C o mmun i t y  Ac t i v i t i e s  a nd  P e r fo r ma nc e s  b y  S t ud e n t s 

  ( S e e  J I ) 

*K E AB   C o mmun i t y  Ac t i v i t i e s  a nd  P e r fo r ma nc e s  f o r  S t ud e n t s 

 G AH   C o mmun i t y  Ac t i v i t i e s ,  S t a f f  P a r t i c i p a t i o n 

 K B E  C o mmun i t y  I n fo r ma t i o n  C a mp a i gns ,  U s e  o f  S t ud e n t s 

 C o mmun i t y  I nvo l ve me n t 

 C M A   Ad mi n i s t r a t i ve  R u l e s ,  C o mmun i t y  I nvo l ve me n t 

*D C C C ,  K C B C  B ud ge t  P l a nn i ng ,  C o mmun i t y  I nvo l ve me n t 

 K C   C o mmun i t y  I nvo l ve me n t  i n  D ec i s i o n  M a k i ng 

*B D B C ,  K CB B   P o l ic y  D e ve lop me n t ,  C o mmun i t y  I nvo l ve me n t  ( S ee  B D A) 

 I F C C o mmun i t y  R e s o u r c e  P e r s o ns 

 K G C o mmun i t y ,  U s e  o f  Scho o l  F a c i l i t i e s  K S A 72-8 21 2 

  7 2-5 389-5 391 

 G AH  C o mmun i t y ,  S t a f f  R e l a t i o ns  a nd  D i s t r i c t  Re s id e nc y 

  K S A 7 2-104 6 ;  7 2-8 211 

 C o mp e ns a t i o n 

 C G  Ad mi n i s t r a t ive  P e r so nne l  C o mp e ns a t i o n  G u id e s 

   a nd  Co n t r ac t s  -  K S A 72-54 12 

 G B A  C e r t i f i ed  P e r so nne l  Comp e ns a t i o n  G u i de s  a nd  Co n t r ac t s 

 G C A  N o nc e r t i f i ed  P e r so nne l  C o mp e ns a t i o n  G u i des  a nd  C o n t ra c t s 

*B B B E   S c ho o l  B oa rd  M e mb e r  C o mp e ns a t i o n  -  K S A 72-82 07 

   7 5-3 203 ;  75-3 223 

 B B B F  S c ho o l  B oa rd  M e mb e r  R e i mb u r s e me n t  f o r  E xp e ns e s 

 C E E  S c ho o l  S upe r i n te nd e n t  C o mp e ns a t i o n  a nd  B ene f i t s 

   K S A 7 2-820 2b ;  72-5412 

 C o mp l a i n t s 

 B CB I   H a nd l i ng  C o mp l a i n t s  (S e e  K N) 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 G AE  P e r s o nne l  C o mp l a i n t s  a nd  Gr i e va nce s 

 K N   P ub l i c  C o mp l a i n t s  ( S ee  B C B I )  

 J CE  S t ud e n t  Co mp l a i n t s  a nd  Gr i e va nce s 

 J C D  C o nd uc t ,  S t ude n t  -  K SA 7 2-890 1  e t s eq.  

 I I B G  C o mp u t e r  As s i s t e d  I ns t r uc t i o n  a nd  Co mp u t e r  M a te r i a l s 

 C o n fe r e nc e s 

 J F AC  ( Se e  J F AB )  P a r e n t  C o n fe re nc e s 

 J F AB  S t ud e n t  Co n fe r e nc e s 

 K B C  N e ws  C o n fe r e nc e s  a nd  I nt e r v i e ws 

 G B R H C o n fe r e nc e s  a nd  V i s i t a t i o ns 

*G B R H B ,  C K  Ad mi n i s t r a t i ve  P e r so nne l  C o n fe re nc e s  a nd  V i s i t a t i o ns 

*G C R J C o n fe r e nc e s  a nd  W or ks ho p s 

 B CB G ,  G AG C o n f l i c t s  o f  I n t e r e s t  -  K S A 7 5-430 1  e t s eq.  

 B CB G  Ab s t a i n i ng  V o t e  -  K SA 7 2-820 5a 

 C o ns e r va t i o n  E d uca t i on ( S e e  " B a s i c  I ns t r uc t i o na l  P ro g r a m" )

  

 C o ns u l t a n t s 

 C J ,  GB R G A  Ad mi n i s t r a t i ve  Co ns u l t a n t s 

 B B G ( Se e  C G) 

*F D A A,  F E AA   Ad mi n i s t r a t i ve  Co ns u l t a n t s ,  Lo ng-R a nge  a nd   

   P r o j e c t  P l a nn i ng 

*G G P E A  Ad mi n i s t r a t i ve  P e r so nne l  C o ns u l t i ng 

 G B R G A  C e r t i f i ed  P e r so nne l  Cons u l t i ng 

 B B G  S c ho o l  B oa rd  Co ns u l t an t s  ( S e e  CJ ) 

 G B R G A,  CE H  S c ho o l  S upe r i n te nd e n t  C o ns u l t i ng 

 J M C o n t e s t s  f o r  S t ud e n t s  -  S e e  K SH S AA B y-La ws 

*E D AC  C o n t r ac t ed  B us  S e r v i ce 

 C o n t r ac t s ( S e e  " Co mp e ns a t i o n" ) 

 DJ E G C o n t r ac t s  a nd  P u rc ha s i ng 

 K G D C o n t r o l ,  C ro wd  D i s t u rb a nc e s 

*B I  C o n t r o l  o f  S c ho o l  Ac t i v i t i e s 

 I KB  ( S ee  I K A) C o n t r o ve r s ia l  I s s ue s  T e a c h i ng 

 C o o ks ( S e e  " No nc e r t i f i e d  P e r s o nne l  P o s i t i o ns " ) 

 C o o r d i na t o r s ( S ee  " Admi n i s t r a t i ve  P e r so nne l  P o s i t i o ns " ) 

 E C H C o p yr i gh t 

 J D A C o rp o r a l  P un i s h me n t 

 C L  C o unc i l s ,  C ab i net s  a nd  Co mmi t t e e s 

 C L   D i s s o l u t i o n 

 C L   F i na nc i a l 

 C L   L i a i s o n 

 C L   M a t e r i a l 

 C L   M e t hod  o f  Ap po i n t me n t 

 C L   O r ga n i z a t i o n 

 C L   P e r s o nne l 

 C L   R e p o r t i ng 

 C L   R e s o u r ce s 

 C L   T yp e s  a nd  F unc t i o ns 

 C o uns e l i ng ( S e e  " G u ida nc e" ) 

 C E B C o un t y  T r ea s u r e r ,  E f f e c t i ng  a gre e me n t  w i t h ,  o n  i n t e re s t 

  f r o m s c ho o l  f und s  -  KS A 1 2-167 8a 

 J G E AA C r i s i s  P l a nn i ng 

 C r o s s i ng  G uar d s ( S ee  " No nc e r t i f i e d  P e r s o nne l  P o s i t i o ns " ) 

 K G D C r o wd  C o n t ro l 
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 C u l t u r e-F r e e  T e s t s ( S ee  " T e s t  S e l ec t i o n  a nd  Ad o p t io n" ) 

 C u r r i c u l um 

 I C   Ad o p t io n  -  K S A 72-8 20 5 

* I D   D e s i gn 

 I C   D e ve l op me n t 

 I C   D e ve l op me n t  R e s o u r ces 

 I C   F i na nc e s 

* I C F A   G u i d e s  a nd  C o u r s e  O ut l i ne s 

 I C   M a t e r i a l s 

 I C   P e r s o nne l 

 I C   P i l o t  P ro j ec t  E va l ua t i on 

 I C   P i l o t  P ro j ec t s 

 I C   P la nn i ng 

 I C   R e s e a rc h 

 I C   R e s o u r ce s 

 C u r r i c u l um L i b r a r i e s (S e e  "C u r r i c u l um D e ve l op me n t   

      R e s o u r ce s" ) 

 C us t o d i a ns ( S ee  " N o nce r t i f i ed  P e r so nne l  P o s i t i o ns " ) 

 C us t o d y  R e c o r d  o f  S t ud e n t ( S ee  " R e l e a se  o f  a  S t ude n t 

  D u r i ng  a  Sc hoo l  Da y" ) 

 

 

                                       D  

 

 

                                                                               

 E F D a t a  C o l l e c t i o n  a nd  Re t r i e va l  M e t hod s  -  K SA 7 5-470 7 , 

  7 2-8 227 ,  72-75 27 ,  7 2-7 528 ,  45-215  e t s eq.  

 E F D a t a  D i s s e mi na t i o n 

 E F D a t a  M a na ge me n t 

 AF  D a y ,  S c ho o l  -  K S A 7 2-1 10 6 

 J GC B A D e f i b r i l l a t o r s 

 J CE C D e mo ns t r a t i o ns  b y  S t ud e n t s 

 D e mo ns t r a t i o n  S c hoo ls ( S ee  " P i l o t  P r o j e c t s " ) 

 D e p a r t me n t  C ha i r me n ( S e e  Ad mi n i s t r a t i ve  P e r s o nne l 

  P o s i t i o ns " ) 

* I E A  D e p ar t me n t a l i z a t i o n 

*D G  D e po s i to r y  o f  F und s  -  K S A 9-1 401 ;  K S A 1 2-1 675 

 D e s e g r a ga t i o n ( S ee  " At t e nd a nce  A r ea s" ) 

 C Y A  D e s t ro y i ng  D o c ume n t s 

 J D B D e t e n t i o n 

 D e ve l op me n t  O pp o r t un i t i e s 

 C K   Ad mi n i s t r a t i ve  P e r so nne l 

*B B B C   S c ho o l  B oa rd  M e mb e rs 

*C E G  S c ho o l  S upe r i n te nd e n t 

 G AD   S t a f f 

* I E A  D i f f e r e n t i a te d  S t a f f i ng 

 I H F  D i p lo ma s  -  K AR  9 1-31-1 2 ( f ) 

 D i r ec t o r s ( S ee  " Ad mi n i s t r a t i ve  P e r so nne l  P os i t i o ns " ) 

 G B RI B A D i s a b i l i t y  Le a ve 

*J D  D i s c i p l i ne  -  K S A 7 2-89 01  e t s e q.  

  D i s c r i m i na t i o n  -  ( S ee  N o nd i sc r i m i na t i o n ) 

 J G F C D i s mi s s a l  P re c a u t i o ns 
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 AD  D i s t r i c t  ( S c hoo l )  A t t end a nc e  A r e a s  -  K S A 72-72 04 l  72-82 12 

 D I C  D i s t r i c t  ( S c hoo l )  I nven t o r y  -  K S A 7 2-1 26  t o  72-12 9 

 AC  D i s t r i c t  ( S c hoo l )  Or gan i z a t i o n  P l a n 

*A A A A  D i s t r i c t  Mo t to 

 K G D D i s t u r ba nc e s ,  A t  Ac t i v i t i e s 

 C AN  D o c ume n t  P r od uc t i o n 

 AF  D o ub le  S e s s io ns  ( S e e  AE B A) 

 J C DB D r e s s  Co de 

 J Q H D r op-O u t s  ( S e e  ID C F ) 

 I D A  D r ug  Educ a t i o n  -  K S A 65-28 92 a ,  21-41 09 ;  72-82 05 ;  72-82 12 

 G AO B ,J D D A, LD D D r ug  F r ee  Sc hoo l s  a nd  C o mmu n i t i e s 

 G AO A  D r ug  F r ee  W o r kp l a ce 

 G AO D D r ug  a nd  A l c o ho l  T e s t i ng  o f  b us  d r i ve r s 

 J C AA D ue  P ro ce s s  -  K S A 72-8 90 1  e t s eq.  

 J Q D ue  P ro ce s s  f o r  Sp ec ia l  Ed uc a t i o n  S t ud e n ts 

  K S A 7 2-977  e t s eq. ;  72-93 3  e t s eq.  

 I D C E D ua l  C re d i t  ( C o l l e ge ) 

 E C H D up l i ca t i ng  S e r v i c e s 

 C E B D u t i e s 

 G B B A,  G CB A D u t i e s  a nd  Q ua l i f i c a t i o ns 

 G B RE D u t y ,  E x t r a  -  K S A 72-5 412 a 

*H AD  D u t y  a nd  R i gh t s  o f  B oa rd  i n  N e go t i a t i o ns 

  K S A 7 2-541 3  e t s eq.  

 D ys l e x i a ( Se e  " P hys i c a l l y  H a nd i ca pp ed  P ro g r a ms " ) 

 

 

                                       E  

 

 

 J F C A E a r l y  G r a d ua t i o n 

*M K  ( S e e  M A) E d uc a t i o na l  Age nc i e s  R e l a t i o ns 

 J E E d uc a t i o na l  G u id a nc e 

 I D A  E l i g i b i l i t y ,  Ac t i v i t i e s  

*AF C  E me r ge nc y  C l o s i ngs  -  K S A 7 2-821 3 ,  31-14 4 

 J G F A E me r ge nc y  D r i l l s  -  K SA 3 1-133 

 G B RI ,  G C R G E me r ge nc y  a nd  Le ga l  Le a ve 

*E B G B  E me r ge nc y  R e p a i r s 

 D H E mp l o ye e  B o nd  -  K S A 72-82 02d 

 G AO C E mp l o ye e  S mo k i ng  -  K S A 2 1-400 9  e t s eq.  

 G AC D E mp l o yme n t  E l i g i b i l i t y  V e r i f i c a t i o n 

 J J E mp l o yme n t  o f  S t ud e n t s  -  K S A 38-60 1  e t seq.  

 J J E mp l o yme n t ,  O u t s i d e 

 J H C E q ua l  Ac c e s s  -  T i t l e  V I I I  

 J AA  E q ua l  Ed uc a t i o na l  Op po r t un i t i e s  ( S e e  G AA A)   

  K S A 4 4-103 0 ;  4 4-1 031 

 G AA A ( S e e  G AA) E q ua l  Op po r t un i t y  E mp lo yme n t  -  K S A 4 4-1 03 0 ;  4 4-1 031 

 E C E q u ip me n t  a nd  S upp l i e s 

 E C  E q u ip me n t  M a i n t e na nce 

*F E D C  E q u ip me n t  P l a ns  a nd  Sp e c i f i c a t i o ns 

*E C D   D i s t r i b u t i o n 

*E C A   I ns u r a nc e  P ro g r a m -  KS A 7 2-840 1  e t s eq.  

*E C E  Le a s i ng  a nd  R e n t i ng  -  K S A 7 2-822 5 ;  5 5-2 11  t o  55-21 1a 

 E C  M a na ge me n t 
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 E C  R e c e i v i ng 

*E C G  R e c o r d s 

*D F M  ( S e e  D FG )  S a l e s  -  K S A 7 2-8 212 

* I F AC   S e l e c t i o n  a nd  Ad op t ion 

 H AH B B   U s e  b y  N e go t i a t i ng  T ea ms  -  K S A 7 2-5 413  e t s e q.  

*K G B   U s e  b y  P ub l i c  -  K S A 72-82 05 

 E t h i c s 

 C B  Ad mi n i s t r a t i o n 

 G B U  C e r t i f i ed  P e r so nne l 

 B H   S c ho o l  B oa rd  M e mb e r 

 E va l ua t i o n  -  K S A 72-90 01 ;  72-111 4  to  7 2-1 11 6 

 C G I  Ad mi n i s t r a t i ve  P e r so nne l  -  K S A 72-90 01  e t s e q. ;  

   7 2-5 451  e t s eq.  

 G B I   C e r t i f i ed  P e r so nne l  -  K S A 7 2-900 1  e t s eq.  

 G C I A   C o a c he s  a nd  S po ns o r s 

* I C D   C u r r i c u l um P i l o t  P ro j ec t  ( S e e  I J ,  J R  e t se q. )  

 I J  I ns t r uc t i o na l  P ro g r a m 

 G C I  N o nc e r t i f i ed  P e r so nne l 

 G C I A   S p o nso r s 

 CE I   S c ho o l  S upe r i n te nd e n t  -  K S A 72-90 01  e t se q.  

 G C J  S up p l e me n t a l 

 AF  E ve n i ng  S e s s i o ns  ( S e e  AE B A) 

I D AC  E xc e p t i o na l  P r o gr a ms 

 J Q E xc e p t i o na l  S t ud e n t s  -  K S A 72-93 3  e t s eq. ;  72-97 7 

 J Q K A E xc ha nge  S t ud e n t s 

 G B R H E xc ha nge  T ea c h i ng 

 B CB K E xe c u t i ve  Se s s i o ns  ( Se e  KB )  -  K S A 7 5-4 317  e t s e q.  

*D J  E xp e nd i t u r e s  o f  F und s 

 J D D E xp u l s i o n ,  S us pe ns i o n  -  K S A 72-89 01  e t se q.  

 AE B  E x t e nd ed  Sc hoo l  Y e a r  ( S e e  AE B A) 

 I D A ,  J H E x t r ac u r r i c u l a r  Ac t i v i t i e s 

 E x t r a  D u t y  ( S e e  " Ad d i t i o na l  D u t y " ) 

 

 

                                       F  

 

 

 H AH B A  F a c i l i t i e s ,  U s e  b y  N e go t i a t i ng  T ea ms  -  K S A 7 2-8 212 (d ) 

 K G ,  K G A F a c i l i t i e s ,  U s e  b y  P ub l i c  -  K S A 7 2-821 2 (d ) 

*F  F a c i l i t y  E xpa ns i o n  P r og r a m 

 F A   G o a l s  a nd  Ob j ec t i ve s 

 F D B  Lo ng-R a n ge  N e ed s  De te r mi na t i o n 

 F D  ( S e e  F A)  Lo ng-R a n ge  P la nn i ng 

 F a mi l y  L i f e  E d uc a t i o n ( S ee  " S e x  Ed uc a t i o n " ) 

 G AR I  F a mi l y  M e d i c a l  Le a ve 

*LE D  F a mi l y  N i gh t 

 G AAB  F e d er a l  P ro g ra m Ad mi n i s t r a t i o n 

*D F G  F e e s ,  P a yme n t s  a nd  R en t a l s  -  K S A 72-538 9  to  7 2-5 391 

 J S F e e s ,  F i ne s  a nd  C har ge s  -  K S A 72-53 89  t o  72-53 91 

 I F CB ,  K F B F i e l d  T r i p s  a nd  E xc u r s i o ns 

* I H A A ( S e e  I H A)  F i na l  E xa mi na t i o ns 

 EB B F i r e  P r e ve n t i o n  -  K S A 31-15 0  a nd  3 1-1 33 

 J G F A F i r e  D r i l l s 
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 J G F G A F i r s t  A i d 

*D  F i s c a l  M a na ge me n t 

 LD D A  F i s c a l  M a na ge me n t  o f  F e d e r a l  Gr a n t s 

*D C B  F i s c a l  Y e a r  -  K S A 72-8 204 ;  72-82 04 (a ) 

*D I A  F i x e d  As s e t s  Ac co un t i ng  -  K S A 7 5-112 0a 

 E E F o od  Se r v i c e  M a na geme n t  -  K S A 7 2-5 112  e t s eq.  

  7 2-5 213 ;  72-5 113 

 E E  R e c o r d s 

 E E  S a n i t a t i o n  I nsp e c t i o ns 

 F o re i gn  C o un t r i e s ,  T r i p s  to ( S ee  " F i e ld  T r i p s 

  a nd  E xc u r s io ns " ) 

 J Q K A F o re i gn  E xc ha nge  S t ud e n t s 

 J G H A F r e e  o r  Re d uce d  P r i c e  Lunc he s 

 K I  F r e e  M a t e r i a l s  D i s t r i bu t i o n  i n  Sc hoo l s 

 F r i nge  B e ne f i t s ( S ee  " C o mp e ns a t i o n" ) 

*D J  F und  E xpe nd i t u re  -  K SA 7 9-292 5 ;  7 9-293 4 

 D K  F und  R a i s i ng 

 C E B F und s ,  Ag r e e me n t  Ab ou t  I n t e r e s t  o n  F und s  W i t h 

  C o un t y  T r ea s u r e r  -  K SA 2 3-167 8a 

 D F E F und s ,  I nve s t me n t  o f  -  K S A 9-140 2  e t s eq. ;  17-50 02 

 

 

                                       G  

 

 

 G a t e  R e c e ip t s ( Se e  " Fe e s ,  P a yme n t s  a nd  R e n t a l s " ) 

 G AJ ,  J L ,  K H G i f t s 

 D F K  ( S ee  D F G)  G i f t s  a nd  B e q ue s t s  -  KS A 1 2-125 2 ;  7 2-821 0 ;  7 2-8 212 

 G AJ  G i f t s  b y  S t a f f  M emb e rs 

 G AJ ,  K H ,  J L  G i f t s  t o  S t ude n t s 

 K H   P ub l i c  G i f t s  t o  Sc hoo l  -  K S A 12-12 52 ;  72-821 0 ;  7 2-8 212 

 J L  S t ud e n t  G i f t s  t o  S c ho o l  -  K S A 12-12 52 ;  72-82 10 ;  72-821 2 

 J L  S t ud e n t  G i f t s  t o  S ta f f  M e mb e r s 

 G o a l s  a nd  Ob j ec t i ve s 

 C A   Ad mi n i s t r a t i o n 

 D C  B ud ge t  -  K S A 72-815 6 ;  72-820 4 ;  7 2-820 4a ;  72-70 53 

 E A   B us i ne s s  M a na ge me n t 

 H AB   C e r t i f i ed  P e r so nne l  Nego t i a t i o ns 

   K S A 7 2-541 3  e t s eq.  

 AB E   D i s t r i c t 

 F A   F a c i l i t y  E xpa ns i o n 

 D A   F i s c a l  M a na ge me n t 

 LA   O r ga n i z a t i o na l  R e la t i ons 

 G AA   P e r s o nne l  P o l i c i e s  -  KS A 7 2-820 5 

 K A   P ub l i c  R e l a t i o ns 

 M A   R e l a t i o ns  W i t h  O t he r  E d uc a t i o n  Age nc i e s 

 B A   S c ho o l  B oa rd 

 J A  S t ud e n t  P o l i c y  -  K S A 7 2-8 205 

 G o od s  a nd  S e r v i c e s 

 DJ E D  B id s  a nd  Q uo t a t i o ns  -  K S A 7 2-676 0 ;  7 2-8 404 ;  75-374 0a 

*D J E C  C o op er a t i ve  P u r c ha s i ng 

 DJ EB  C o s t  C o n t r o l 

*D J E B E  G ua r a n t ee s 
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*D J E B D  I ns p e c t i o ns 

 DJ E E  Lo c a l  P ur c ha s i ng 

 DJ EJ  P a yme n t  P r oc ed u r e 

 DJ E G  P u rc ha s e  Ord e r s  a nd  Co n t r ac t s  -  K S A 10-1 113 ;  60-11 11 ; 

   7 2-6 760 ;  75-3 317 ;  75-3 322 ;  72-82 12 

 DJ E  P u rc ha s i ng  -  K S A 72-8 212 

*D J E B B  P u rc ha s i ng  G u i d e s  a nd  V e ndo r  L i s t s 

 DJEB  Q ua l i t y  C o n t r o l 

 DJ EB  Q ua l i t y  P u r c ha s i ng  -  K S A 7 2-821 2 ,  10-11 13 

 DJ EB  R e q u i s i t i o ns 

 DJ EB  S p e c i f i c a t i o ns 

 DJ EB  S t a nd a r d i z a t i o n 

*D J E B C  T r ia l  T e s t  a nd  F i e ld  C he c ks 

*D J E I   V e nd o r  R e l a t i o ns 

 J H C G o ve r nme n t ,  S t ude n t 

 G r ad e  Le ve l  Or ga n i z a t i o n ( S e e  " Or ga ni z a t i o n  C ha r t s " ) 

 I D A  G r ad e  P o i n t  Ave r a ge 

 I H A  G r ad i ng  S ys t e m 

 J B D G r ad e s  -  R e d uc t i o n 

 J F C G r ad ua t io n  -  K S A 72-1 16 ,  K AR  91-31-12 ( h ) 

 J F C A G r ad ua t io n ,  E a r l y 

 I H F  ( Se e  I HE A) G r ad ua t io n  R eq u i r e me n t s  -  K S A 7 2-8 205 , 

  K AR  9 1-31-12 ( f ) ,  ( g ) ,  a nd  ( h ) 

 G r i e va nce  P r oc ed u r e s 

 G AE  P e r s o nne l  C o mp l a i n t s  -  K S A 7 2-542 4 

 J CE  S t ud e n t  Gr i e va nce  P roc e d ur e s 

 G r o und s  M a na ge me n t ( S e e  " B u i l d i ngs  a nd  Gr o und s 

  M a na ge me n t " ) 

* I E A  G r o up i ng  f o r  I ns t r uc t i o n 

  S e l f-C o n t a i ne d  C l a s s ro o m -  K S A 72-1 113 ;  79-36 06 

  N o ng r ad ed  Sc hoo l s 

  D e p ar t me n t a l i z a t i o n 

  T e a m T e ac h i ng 

  D i f f e r e n t i a te d  S t a f f i ng 

 G r o up  I ns u r a nc e ( Se e  " Co mp e ns a t i o n" ) 

 G r o wt h  D e ve l op me n t  O p po r t un i t i e s ( S ee  " De ve l op me n t 

  O p po r t un i t i e s " ) 

 J E G u i d a nc e 

 J E  E d uc a t i o na l  G u id a nc e 

 J E  G u i d a nc e  P ro g ra m 

 J E  P e r s o na l  G u id a nce 

 J E  V o c a t i o na l  G u id a nce 

 G u i d a nc e  C o uns e lo r s (S e e  " Ce r t i f i e d  P e r s o nne l  P o s i t i o ns " ) 

 

                                       H  

 

 

 B D C H a nd boo ks ,  a l l 

 J Q A H a nd i ca pp ed  S t ud e n t s  -  K S A 7 2-933  e t se q. ;  7 2-9 77 

 B CB I ,  KN  H a nd l i ng  C o mp l a i n t s 

 EB B A H a z a r do us  W a s te  I ns pe c t i o n  a nd  D i spo s a l 

 H a z i ng  -  K S A 21-343 4 

 I D A  H e a l t h  E d uca t i o n 
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*J G C A H e a l t h  E xa mi na t i o ns ,  S t ud e n t s  -  K S A 7 2-520 3 ;  7 5-6 26 

  7 2-1 204  to  72-12 07 ;  65-12 2 ;  7 2-520 4  to  72-5 206 ; 

  7 2-5 208  to  72-52 11 

 H e a l t h  I ns u r a nc e ( S e e  " Co mp e ns a t i o n" ) 

 J G C H e a l t h  Se r v i ce s 

*E B D  H e a t i ng  a nd  L i gh t i ng 

 H e a r i ngs ( S ee  " P ub l i c  H e a r i ngs " ) 

 H i r i ng  

*C G D   Ad mi n i s t r a t i ve  P e r so nne l 

 G B D  C e r t i f i ed  P e r so nne l ,  T e a c he r  S e l e c t i o n 

*G C D   N o nc e r t i f i ed  P e r so nne l 

 H o l i d a ys  -  K S A 7 2-1 10 6 ,  35-10 7 

 G C R I  N o nc e r t i f i ed  P e r so nne l  P a id  Ho l i da ys 

*AE AB   S c ho o l  Ho l i d a ys  -  K S A 7 2-110 6 

 I D A  H o me b o und  I ns t r uc t i on  -  K S A 7 2-9 33  e t se q.  

 J B C H o me l e s s  S t ud e n t s 

*J G E A H o me  V i s i t s 

 I HB  ( S ee  I H A) H o me wo r k 

* I H D  ( S e e  IH A) H o no r  Ro l l s 

 H o s p i t a l i z a t i o n  I ns u r anc e ( Se e  " C o mp e ns a t i o n" ) 

 H u ma n  R e l a t i o ns  Ed uca t i o n ( S ee  " B a s i c  I ns t ruc t i o na l 

  P r o g ra m" ) 

 I K C A  H u ma n  S e xua l i t y  a nd  A I D S  E d uca t i o n 

 

 

                                       I  

 

 

 J B C I de n t i t y  o f  S t ude n t s 

 G B RI ,  G C R G I l l ne s s  ( S i c k  Lea ve ) 

 I nc l e me n t  W ea t he r  P roc e d ur e s ( S ee  " D i s mi s s a l  P r e ca u t i o ns " ) 

 I nc e n t i ve  Pa y  S ys t e m 

*G AB B   A l l  P e r s o nne l 

*G B A A   C e r t i f i ed  P e r so nne l 

*G C A A   N o nc e r t i f i ed  P e r so nne l 

* I E H  I nd ep e nd e n t  S t ud y 

 K B E  ( S ee  KB ) I n fo r ma t i o n  C a mp a i gns ,  U s e  o f  S t ud e n t s 

 K B  I n fo r ma t i o n  P r o gr a m 

 J G C B  ( S ee  J G C) I no c u l a t i o ns  -  K S A 72-5 20 9 

 G AD A  I n -S e r v i c e  Ed uc a t i on  -  K S A 72-11 06 ( f ) 

 I ns p e c t i o ns 

*D J E B D  C a p i t a l  E q u ip me n t 

*D J E B D  G o od s  a nd  S e r v i c e s 

 IE  I ns t r uc t i o na l  A r r a ngeme n t s 

C l a s s  S i z e 

S c he d u l i ng  f o r  I ns t r uc t i o n 

P r e-E n ro l l me n t 

 IB  I ns t r uc t i o na l  P ro g r a m G o a l s  a nd  Ob j ec t i ve s 

 I A  I ns t r uc t i o na l  P ro g r a m P h i l o s op hy 

 I F  I ns t r uc t i o na l  R e s o ur c es 

 I F   R e s o u r ce  T e ac he r s 

 I F   S e r v i c e s 

 I F   T e x t boo k  S e le c t i o n  a nd  Ado p t i o n  -  K S A 72-8 205 ; 
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   7 2-4 107  e t s eq. ;  1 0-1 11 3 ;  7 9-3 606 ;  72-5 386 

 I F   U s e  o f  T e x tbo o ks 

 I ns u r a nc e  -  K S A 72-840 1  e t s eq.  

 EB A  B u i l d i ngs  a nd  G ro und s  I ns u r a nce  P r ogr a m 

   K S A 7 2-840 1  e t s eq.  

 EB A  E mp l o ye e s  -  K S A 1 2-26 16  e t s e q.  

*E C A   E q u ip me n t  a nd  S upp l i e s  I ns u r a nce  P ro g r a m 

   K S A 7 2-840 1  e t s eq.  

  L i f e ,  H o sp i ta l i za t i o n  and  M ed ic a l  I ns u r a nce 

   ( S e e  " C o mp e ns a t i o n" ) 

 J G A  S t ud e n t  I ns u r a nc e  P rog r a ms  -  K S A 7 2-84 01  e t s eq.  

*E D B   S t ud e n t  T ra ns p o r ta t i o n  I ns u r a nce  P r o gr a ms 

   K S A 7 2-840 1  e t s eq.  

 I ns u r a nc e  Ap p r a i s a l s (S e e  " F i na nc i a l  R ep o r t s  a nd 

  S t a t e me n t s " ) 

 M D  ( S ee  M A) I n t e rd i s t r i c t  R e la t i o ns 

*M D A  I n t e rd i s t r i c t  S ha r ed  S e r v i c e s  -  K S A 72-93 3  e t s eq. ;  

  7 2-4 408  e t s eq. ;  1 2-2 90 1  e t s eq. ;  

  7 2-9 68 ;  72-82 30 

*C E B  I n t e re s t ,  F ro m S c ho o l  F und s  W i t h  C o un t y  T re a s u r e r 

  K S A 1 2-167 8a 

 C G I n t e r n  P ro g r a m 

 I I B G A  I n t e r ne t  P r o te c t i o n  Ac t 

* L  I n t e ro r ga n i z a t i o na l  R e l a t i o ns (E xc l ud e s  Ed uc a t i o na l   

  Age nc i e s ) 

 J C AC I n t e r ro ga t i o n  a nd  I nve s ti ga t i o ns  i n  t he  Sc hoo l 

 J C AC  B y  P o l i ce 

 J C AC  B y  S c ho o l  O f f i c i a l s 

 I D A  I n t e rd i s t r i c t  Ac t i v i t i e s  -  S e e  K S H S AA B y- La ws 

 I D A  I n t e rd i s t r i c t  A t h l e t i c s  -  S e e  K SH S AA B y-La ws 

 I n t e r v ie ws  W i t h  S t a f f ( S e e  " Ne ws  C o n fe r e nc e s  a nd 

  I n t e r v ie ws " ) 

*K B C E               I n t er v i e ws  W i t h  S t ude n t s 

 I n t r a mur a l  Sp o r t s ( S ee  " C oc u r r i c u l a r  Ac t i v i t i e s " ) 

 D I C  I nve n t o r i e s  -  K S A 7 2-1 26  t o  72-129 

 I nve s t i ga t i o ns  ( Se e  " I n t e r ro ga t i o n  a nd  I nve s t i ga t i o ns 

  i n  t he  S c ho o l " ) 

 D F E I nve s t me n t  o f  F und s  -  K S A 9-1 402  e t s eq. ;  17-50 02 

 

 

                                       J  

 

 

 G B RI J u r y  D u t y  ( S e e  " Lea ves  a nd  Ab s e nc e s ,  Le ga l " ) 

 

 

                                       K  

 

 

 E C K e ys ,  e q u ip me n t 

 

 

                                       L  
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 K G Le a s i ng  a nd  R e n t i ng  (S e e  D F G;  E C E ) 

  K S A 5 2-211  to  55-21 1a ;  1 2-1 765 ;  72-8 225 

 Le a ve s  a nd  Ab s e nc e s  (S e e  Sp ec i f i c  T i t l e s  i n  T h i s  I nd e x ) 

*C G P F ,  C G P G  Ad mi n i s t r a t i ve  P e r so nne l 

 G B R H,  GB RI  C e r t i f i ed  P e r so nne l 

 G C R G  N o nc e r t i f i ed  P e r so nne l 

 G B RI ,  G C R G Le ga l  ( E me r ge nc y)  Le a ve 

 Le ga l  C o uns e l  ( S e e  " A t t o r ne y" ) 

 I K I  ( S ee  I K H)  Le s s o n  P l a ns 

 L i b r a r i a ns  ( S ee  " Ce r t i f i e d  P e r so nne l  P o s i t i ons " ) 

 L i b r a r y  M a t e r i a l s  S e lec t i o n  a nd  Ad op t io n  ( Se e  " Sc hoo l 

  L i b r a r i e s " ) 

 L i f e  I ns u r a nc e  ( Se e  " Co mp e ns a t i o n" ) 

  K S A 7 2-840 1  e t s eq.  

 C D L i ne  a nd  S ta f f  R e l a t i ons 

 G B O L i q u i d a te d  D a ma ge s 

*D C C D  Lo c a l  G o ve r nme n t ,  I nvo l ve me n t  i n  B ud ge t  P l a nn i ng 

 DJ E E Lo c a l  P ur c ha s i ng  -  K SA 7 5-331 7  to  7 5-3 322 ;   

  7 2-8 212 ;  10-1 113 

 Lo c ke r  S e a r c he s  ( S ee  " Se a r c he s  o f  Lo c ke r s  a nd  S t ud e n t s " ) 

 Lunc h  S e r v i c e  ( S e e  " Fo od  Se r v i c e  M a na ge me n t " ) 

 Lunc h  W o r ke r s  ( S e e  " N o nc e r t i f i ed P e r so nne l  P o s i t i o ns " ) 

 

 

                                       M  

 

 

 J G H B M a c h i ne s ,  Au t o ma t e d  P la y i ng  a nd  V e nd i ng 

 M a i n t e na nc e 

 EB I   B u i l d i ngs  a nd  G ro und s  Lo ng-R a nge  M a i n t e nanc e 

 E C  E q u ip me n t  M a i n t e na nce 

 M a i n t e na nc e  W or ke r s  ( S e e  " No nc e r t i f i ed  P e rs o nne l  Po s i-  

       t i o ns " ) 

* I H E A ( S e e  I H A) M a ke-U p  O ppo r t un i t i es 

 J Q F M a r r i ed  S t ud e n t s 

 M e d ia  Sp ec i a l i s t s  ( S e e  " C e r t i f i ed  P e r so nne l  P o s i t i o ns " ) 

 M e d ic a l  I ns u ra nc e  ( S ee  " Co mp e ns a t i o n" ) 

M e d ic a l  Le a ve  ( S ee  F ami l y  M e d i c a l  Le a ve ) 

 J G F G B A M e d ic a t i o n ,  S up e r v i s io n  o f ,  t o S t ud e n t s 

 M e e t i ngs 

 G B R D  P r o fe s s io na l  P e r so nne l  S t a f f  M ee t i ngs 

*K C C   P ub l i c  H e a r i ngs 

*B C   S c ho o l  B oa rd  M e e t i ngs  -  K S A 72-8 205 ;  75-43 17  t o  75-  

   4 320 

 B G ( Se e  B E ) M e mb e r s h i p s  -  K S A 72-53 26 

 D F K A  M e mo r i a l  P o l i c y  f o r  De c e a se d  S t ude n t s  o r  S ta f f  ( s e e  D F K  &  K H )  

 G B RI D ,  G C R G M i l i t a r y  Le a ve ,  U . S .  Co de ,  P L  94-28 6 ,  T i t l e  3 8 ,  P a r t  I I I 

  S e c .  202 1  e t s eq. ;  K SA 4 8-222 ;  K S A 7 4-3 747 ; 

  K AR  1-5-1 

 B CB H M i nu t e s  -  K S A 72-82 02 

 M od u l a r  S c hed u l e s ( S ee  " Loc a l  G o ve r nme n t " ) 
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 M un i c i p a l  Go ve r nme n t ( S ee  " Lo c a l  Go ve r nme n t " ) 

 J G F F M o to r i z ed  Ve h i c le s ,  Us e  b y  S t ud e n t s  -  K S A 7 2-9 191 

 

 

 

                                       N  

 

 D F K AA  N a mi ng  o f  D i s t r i c t  F ac i l i t i e s  ( s e e  D F K ,  D FK A,  a nd  K H ) 

*H  N e go t ia t i o ns  -  K S A 72-5 41 3  e t s eq.  

 H AL   An no unc e me n t  o f  Ag r e e me n t 

 H AE  ( Se e  H AB )  B oa rd  N e go t i at i ng  Age n t s 

*H AD  ( S e e  H AB )  B oa rd  R i gh t s  a nd  D u t ie s 

*H AD  ( S e e  H AN )  B o yc o t t s  a nd  S t r i ke s 

*H A ( S e e  H AA)  C e r t i f i ed  P e r so nne l  Nego t i a t i o ns 

*H AH  ( S e e  H AA)  C e r t i f i ed  P e r so nne l  Nego t i a t i ng  Or ga n i z a t i o n 

 H AA   Le ga l  S t a t us  o f  N e go t ia t i o ns 

 H AJ  P r e l i m i na r y  Ag r e e me n t 

 H AK  ( S ee  H AJ )  R a t i f i c a t i o n  P r oc ed u r es 

*H AH B C  ( S e e  H AB )  S c ho o l  T i me  U s e  i n  Ne go t i a t i o ns 

 H AC  ( S e e  H AB )  S c op e  o f  Ne go t ia t i o ns 

 H AF  ( S ee  H AB )  S up e r i n te nd e n t ' s  R o le 

*H AH A ( S e e  H AB )  T e a m S e l e c t i o n  M e t hod 

 H AH B A ( S ee  H AB )  U s e  o f  S c hoo l  F a c i l i t i es 

 H AH B B  ( S e e  H AB )  U s e  o f  S c hoo l  Eq u i p me n t 

 H A I  N e go t ia t i o ns  M ee t i ng  P r oc ed u r e  -  K S A 72-54 13  e t s e q.  

 H A I   Age nd a  N o t i f i c a t i o n 

 H A I   D i s t r i b u t i o n  o f  I n fo r ma t i o n 

 H A I   M i nu t e s  a nd  R e co r d s 

 H A I   N o t i f i ca t i o n 

 H A I   Q uo r um 

 H AI   R e p o r t i ng  to  P r e s s  a nd  P ub l i c 

 H A I   R e p o r t i ng  to  S t a f f  a nd  B o a r d 

 H A I   R e s e a rc h  As s i s t a nc e 

 H A I   R u l e s  o f  Or de r 

 H A I   T i me  a nd  P la c e 

 H A I   T i me  L i m i t s 

 N e i ghb o r hood  S c ho o l s ( S ee  " A t t e nd a nc e  A r ea s" ) 

 G AG A  N e po t i s m 

*F D C  N e w F a c i l i t i e s  N a mi ng 

 J B C N e w R e s i d e n t  S t ud e n t s  -  K S A 72-10 46 

 B B B B  N e w B o a rd  M e mb e r  Or i e n t a t i o n 

 N e ws  C o ve r a ge 

 B CB J ,  KB C C  B oa rd  M e e t i ngs  N e ws  C o ve r a ge  -  K S A 75-431 7  e t s eq.  

 K B C  N e ws  C o n fe r e nc e s  a nd  I n t e r v i e ws 

 K B C ( Se e  K B )  N e ws  M e d i a  R e l a t i o ns 

 K B C  N e ws  R e l e a s e s 

 K B C D  S p o r t s  a nd  S pe c i a l  E ve n t s  N e ws  C o ve r a ge 

   S e e K S H S AA B y-La ws 

 N o nc e r t i f i ed  P e r so nne l 

 G C E  As s i g n me n t  a nd  T r a ns fe r 

 G C A  C o mp e ns a t i o n  G u id e s  a nd  Co n t r ac t s 

 G C I  E va l ua t i o n 

*G C D   H i r i ng  
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 G C R G  Le a ve s  a nd  Ab s e nc e s 

 G C R F  N o n-S c ho o l  E mp l o yme n t 

*G C F  O r i e n t a t i o n 

*G C R D  O ve r t i me  P a y 

 G C R I  P a i d  H o l i da ys  -  K S A 7 2-11 06 ;  35-10 7 

*G C B   P o s i t i o ns 

*G C G  P r ob a t i o n 

*G C J  P r o mo t i o n 

 G C B A ( Se e  G C B )  Q ua l i f i c a t i o ns  a nd  D u t i e s 

 G C C  ( Se e  G C B )  R e c r u i t me n t 

*G C P  R e e mp l o yme n t 

 G C O  ( S e e  G C H )  R e s i gna t i o n 

*G C Q  R e t i r e me n t 

*G C N   S e p a r a t i o n 

 G C H  S up e r v i s io n 

 G C K  ( S e e  G C H )  Sus p e ns i o n 

 G C R  T i me  S c he d u l e s 

*G C R E  T r a ve l  E xp e ns e s 

 G C R H  V a c a t i o ns 

 G C R  W or k i ng  C o nd i t i o ns 

 G C R  W or k  Loa d 

 G AA A  N o nd i sc r i m i na t i o n 

* I E A  N o ng r ad ed  Sc hoo l s 

 J B C N o n r e s id e n t  S t ude n t s  -  K S A 72-67 57 ;  72-72 01  e t s eq.  

 N o n-S c ho o l  E mp l o yme n t 

 G B R G,  G CP E  Ad mi n i s t r a t i ve  P e r so ne l 

 G C R F  N o nc e r t i f i ed  P e r so nne l 

 G B R G  P r o fe s s io na l  P e r so nne l 

 I F CB ,  K F B N o n-S c ho o l  S uppo r te d  T r i p s 

 

 

                                       O  

 

 

 O b j ec t i ve s ( S ee  " G oa ls  a nd  O b j e c t i ve s " ) 

 O r de r  o f  B us i ne s s ( S ee  " Age nd a" ) 

* L  O r ga n i z a t i ona l  R e la t i ons 

 LA  O r ga n i z a t i o na l  R e la t i ons  G o a l s  a nd  Ob j ec t i ve s 

 O r ga n i z a t i o na l  C ha r t s 

*C C   Ad mi n i s t r a t i o n 

*C C C C  S c ho o l  B u i l d i ng 

*C C A   S c ho o l  D i s t r i c t 

*C C B   S c ho o l  D i s t r i c t  De pa r tme n t a l 

 O r ga n i z a t i o n  o f  Gr ad e  Le ve l s ( Se e  " Or ga n i za t i o n  C ha r t s " ) 

 O r i e n t a t i o n 

 C G  Ad mi n i s t r a t i ve  P e r so nne l 

*G B F   C e r t i f i ed  P e r so nne l 

 B B B B   N e w S c ho o l  B o a rd  M emb e r s 

*G C F  N o nc e r t i f i ed  P e r so nne l 

*G C R D O ve r t i me  P a y  -  K S A 4 4-12 01  t o  44-121 3 

  ( S e e  F a i r  Lab o r  S t a nda rd s  Ac t ) 
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                                       P 

 

 

 J F AC ( Se e  J F AB ) P a r e n t  C o n fe re nc e s 

*K M A  P a t ro n /P a re n t  V i s i t o r s  t o  t he  S c hoo l s  -  K S A 2 1-3 721 

 J C D A P ar ap ro fe s s io na l s  a nd  T e a c he r ' s  A i d e s 

*B B AB F  ( S ee  B CB F ) P a r l i a me n t a r y  P ro c ed ur e  -  K S A 72-82 05 

 B CB G  Ab s t a i n i ng  V o t e 

 P a ro c h i a l  S c hoo l s ( See  " P r i va t e  S c ho o l  R e la ti o ns " ) 

 I DE  P a r t ne r s h i p  P ro g r a m 

 C G P ar t-T i me  Ad mi n i s t r a t o r s 

 J F CB P ar t-T i me  E n ro l l me n t 

 DJ EJ  ( S ee  DJ E E) P a yme n t  P r oc ed u r e s  ( Se e  D F G) 

*D J C P a yr o l l  P r oc ed u r e s 

 P e ns io ns ( Se e  " R e t i r eme n t " ) 

 G AM  P er s o na l  App e a r a nce 

 J E P e r s o na l  G u id a nce 

 P e r s o na l  Le a ve s  ( Se e  sp e c i f i c  t i t l e s  i n  t h i s  I nd e x ) 

 C G  Ad mi n i s t r a t i ve  P e r so nne l 

*G B   C e r t i f i ed  P e r so nne l 

*G C   N o nc e r t i f i ed  P e r so nne l 

*G  P e r s o nne l 

 G AE P er s o nne l  C o mp l a i n t s  a nd  Gr i e va nce s 

 P e r s o nne l  D i r e c t o r ( S ee  " Ad mi n i s t r a t i ve  P e r so nne l 

  P o s i t i o ns " ) 

 G AK  P er s o nne l  R e co rd s 

 DJ B P e t t y  C a s h  Ac c o un t s  -  K S A 7 2-820 8 

 P hys i c a l  Ed uc a t i o n ( Se e  " B a s i c  I ns t r uc t i o na l  P ro g r a m" ) 

 P hys i c a l  E xa mi na t i o ns ( S ee  " H e a l t h  E xa mi na t i o ns " ) 

 J Q A P hys i c a l l y  H a nd i c app ed  S t ud e n t s  -  K S A 7 2-93 3  e t s eq.  

  7 2-9 77 

* I C D  P i l o t  P ro j ec t s 

 IB  P la nn i ng  f o r  Q ua l i ty  E d uc a t i o n 

 D B  P la nn i ng  P ro g ra mmi n g  B ud ge t i ng  S ys t e m 

 D B   P r o g ra m S t r uc t u r e 

 I N G P la n t s  a nd  An i ma l s  i n  t he  S c hoo l 

 P o l i c y  D e ve lop me n t  -  K S A 7 2-820 5 

 C M A   Ad mi n i s t r a t i o n  i n  P o l i c y  Ab s e nc e  ( S ee  DJ F AB ) 

 B D C  P o l i c y  Ad op t io n  -  K SA 7 2-820 5 ,  72-8 212 

*B D B A   P o l ic y  D e ve lop me n t ,  A t t o r ne y  I nvo l ve me n t  ( S e e  B D A) 

*B D B C   P o l i c y  D e ve lop me n t ,  C o mmun i t y  I nvo l ve me n t  ( S ee  B D A) 

 B D A,  G AC  P o l i c y  D e ve lop me n t ,  S t a f f  I nvo l ve me n t  ( S e e  C M A) 

*B D B D   P o l i c y  D e ve lop me n t ,  S t ud e n t  I nvo l ve me n t  ( Se e  B D A,  J CB ) 

 B D A   P o l i c y  D e ve lop me n t  S ys t e m Ad o p t i o n 

 B D C  P o l i c y  D i s s e mi na t i o n 

*B D B   P o l i c y  D ra f t i ng 

*B D A A   P o l i c y  D ra f t  W r i t e r 

 C M ,  B D  P o l i c y  I mp l e me n t a t i o n 

 B D C  P o l i c y  R e v i e w 

 G AH B  P o l i t i c a l  Ac t i v i t i e s  b y  S t a f f 

 K I  P o l i t i c a l  C a mp a i gn  M a t e r ia l s  D i s t r i b u t i o n 

 G AC A  P o s i t i o ns 

  Ad mi n i s t r a t i ve  P e r so nne l 
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  N o nc e r t i f i ed  P e r so nne l 

  P r o fe s s io na l  P e r so nne l 

 J Q I P o s t  Se co nd a r y  S t ud e n t s 

*M F B  P r a c t i c e  T e a c h i ng  -  KS A 7 2-139 2 

 J Q E P r e gna n t  S t ude n t s 

 P r e s s  Se r v i ce 

*B C B J A,  KB C C A  S c ho o l  B oa rd  M e e t i ng  -  K S A 7 2-820 5 ,  75-451 7  e t s eq.  

 K B C D ( Se e  K B )  S p o r t s  a nd  S pe c i a l  E ve n t s  -  S e e  K S H S AA B y-La ws 

 P r i nc ip a l s ( S ee  " Ad mi n i s t r a t i ve  P e r s o nne l  P o s i t i o ns " ) 

 E C H P r i n t i ng  a nd  D up l i c a t i ng  S e r v i c e s 

 P r ob a t i o n 

*C G G  Ad mi n i s t r a t i ve  P e r so nne l 

 G B G  P r o fe s s io na l  P e r so nne l 

 J D C  ( Se e  J D B )  S t ud e n t s 

 H A I  P r oc ed u r a l  Ag r e e me n t  -  K S A 7 2-541 3  e t s eq.  

 H A I   Age nd a  N o t i f i c a t i o n 

 H A I   D i s t r i b u t i o n  o f  I n fo r ma t i o n 

 H A I   M i nu t e s  a nd  R e co r d s 

 H A I   N o t i f i ca t i o n 

 H A I   Q uo r um 

 H AI   R e p o r t i ng  to  P r e s s  a nd  P ub l i c 

 H A I   R e p o r t i ng  to  S t a f f  a nd  B o a r d 

 H A I   R e s e a rc h  As s i s t a nc e 

 H A I   R u l e s  o f  Or de r 

 H A I   T i me  a nd  P la c e 

 H A I   T i me  L i m i t s 

*B B AB F  P r oc ed u r e  (P a r l i a me n t a r y )  -  K S A 72-82 05 

 H AK  P r oc ed u r e s  i n  R a t i f i ca t i o n  -  K S A 7 2-5 413  e t s e q.  

 P r o g ra m D e ve l op me n t ( S e e  " C u r r i c u l um D e ve l op me n t " ) 

 P r o g ra m D e ve l op me n t  O f f i c e r ( S ee  " Ad mi n i s t r a t i ve 

  P e r s o nne l  P o s i t i o ns " ) 

 P r o mo t i o n  o f  S ta f f 

*C G J  Ad mi n i s t r a t i ve  P e r so nne l 

*G B J  C e r t i f i ed  P e r so nne l 

*G C J  N o nc e r t i f i ed  P e r so nne l 

 J FB P r o mo t i o n  a nd  R e t e n t i o n  o f  S t ud e n t s 

 DJ EJ P r o mp t  P a yme n t  -  K S A 7 5-640 1  e t s eq.  

 J B C P r oo f  o f  I d e n t i t y 

* D O P r op e r t i e s  D i sp o sa l  P ro c ed u re  -  K S A 7 2-8 212 

 J S P r op e r t y  D a ma ge  C l a i ms 

*D F N  P r op e r t y  S a l e s  -  K S A 7 2-8 212 

 J G D P s yc ho l o g i ca l  Se r v i ces  -  K S A 72-9 61  e t s eq.  

*J G D A  P s yc ho l o g i ca l  T e s t i ng  -  K S A 7 2-961  e t se q.  

*G AH C ,  K D B  P ub l i c  Ap p ea ra nc e s  b y  S t a f f 

 K N  P ub l i c  C o mp l a i n t s 

 K N   Ab o u t  C u r r i c u l um 

 K N   Ab o u t  I ns t r uc t i o na l  Ma t e r i a l s 

 K N   Ab o u t  S c hoo l  F a c i l i t i es  a nd  S e r v i c e s 

 K N   Ab o u t  S c hoo l  P e r s o nne l 

 K H  P ub l i c  G i f t s  -  K S A 1 2-1 25 2 ;  7 2-821 0 ,  72-821 2 

 B C AE ,  D C P ub l i c  H e a r i ngs 

 P ub l i c  I n fo r ma t i o n  O f f i c e r ( S ee  " Ad mi n i s t ra t i ve 

  P e r s o nne l  P o s i t i o ns " ) 
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 K B  P ub l i c  I n fo r ma t i o n  P ro g r a m 

 B CB I ,  K C A  P ub l i c  P a r t i c i p a t i o n  a t  B o a r d  Me e t i ngs 

*K  P ub l i c  R e l a t i o ns ,  G e ner a l 

 K K  P ub l i c  S a l e  o n  S c hoo l  P r op e r t y 

 J I P ub l i c  S e r v i c e ,  S t ude n t 

*K L  P ub l i c  U s e  o f  S c ho o l  R e c o r d s  -  K S A 45-21 6 

 K G ,  K GA  P ub l i c  U s e  o f  S c ho o l  F a c i l i t i e s  -  K S A 7 2-8 20 5d 

 K G C P ub l i c  U s e  o f  S c ho o l  E mp l o ye e  S e r v i ce s 

 K B  P ub l i c ' s  R i gh t  t o  K now -  K S A 7 5-43 17  e t s eq.  

*G B T  P ub l i s h i ng 

 J D A P un i s hme n t ,  C o r po r a l 

 P u rc ha s i ng  -  K S A 75-3 317  to  75-33 22 ;  72-82 12 ;  10-111 3 

 DJ E  ( S ee  DJ B )  A ge n t 

 DJ E  ( S ee  DJ B )  Au t ho r i t y 

 DJ E G ( Se e  D J E E)  P u rc ha s e  Ord e r s  a nd  Co n t r ac t s  -  K S A 10-1 113 ;  60-11 11 ; 

   7 2-6 760 ;  75-3 317  to  75-33 22 ;  72-82 12 

 

 

                                       Q  

 

 

 G AC B Q ua l i f i c a t i o ns  a nd  D u t i e s 

 DJ EB Q ua l i t y  C o n t r o l 

 DJ EB  C o s t  C o n t r o l 

 DJ EB  Q ua n t i t y  P u r c ha s i ng 

 DJ EB  R e q u i s i t i o ns 

 DJ EB  S p e c i f i c a t i o ns 

 DJ EB  S t a nd a r d i z a t i o n 

Q ua l i t y  P u r c ha s i ng 

*D J F C B  C a p i t a l  E q u ip me n t 

*D J F C B  G o od s  a nd  S e r v i c e s 

*B C B F A  Q uo r um -  K S A 7 2-82 05 

 DJ E D Q uo t a t i o ns  a nd  B id s  Re q u i re me n t s  -  K S A 7 2-6 760 ;  72-84 04 ; 

  7 5-3 470 a 
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                                       R  

 

 

 R a c i a l  B a l a nce ( S e e  " A t t e nd a nc e  A r ea s" ) 

* I H C  R a nk i ng  o f  S t ud e n t s 

 J B G R e a d mi s s i o n  o f  S t ud e n t s  -  K S A 72-89 01  e t s eq.  

 E C R e c e i v i ng  Eq u i p me n t  a nd  S upp l i e s 

 R e c o r d s 

 C N  Ad mi n i s t r a t i ve 

*E B J  ( S e e  EB I )   B u i l d i ngs  a nd  G ro und s  ( S ee  C N) 

 G AK   C e n t r a l  O f f i c e  ( S e e  CN ) 

 G AK   D i s po s i t i o n  ( Se e  C N )  -  K S A 72-53 69  t o  72-53 73 

*E C G  E q u ip me n t  a nd  S upp l i e s   

*F G I   F a c i l i t y  E xpa ns i o n  P r o j e c t  R e co rd s  a nd  Re po r t s 

 G AK   P e r s o nne l 

 G AK   P ub l i c  U s e  ( S ee  C N)  -  K S A 4 5-215-21 6 

 B E  S c ho o l  B oa rd  -  K S A 10-11 17  t o  10-111 8 

 J R  S t ud e n t  -  K S A 7 2-5 386 ;  72-62 14 

 E E  S t ud e n t  Lunc h  S e r v i c e  -  K S A 72-51 12  e t se q.  

   7 2-5 213 

 E D AA   S t ud e n t  T ra ns p o r ta t i o n  -  K S A 72-83 01  e t se q.  

 G AK   T yp e s 

 R e c r u i t me n t 

 C G  Ad mi n i s t r a t i ve  P e r so nne l 

 G AC C ( S e e  G AC B ) C e r t i f i ed  P e r so nne l 

 G AC C  ( S e e  G C B )  N o nc e r t i f i ed  P e r so nne l 

 C E C  S c ho o l  S upe r i n te nd e n t 

 G B Q A R e d uc t i o n  o f  T ea c h i ng  S t a f f 

 R e e mp l o yme n t 

 G B P  ( Se e  GB O )  C e r t i f i ed  P e r so nne l 

*G C P  N o nc e r t i f i ed  P e r so nne l 

 R e gu l a t i o ns ( S e e  " Admi n i s t r a t i ve  R u l e s " ) 

*M  R e l a t i o ns  W i t h  O t he r  E d uc a t i o na l  Age nc i e s 

 G B O R e l e a s e  f r o m C o n t r a c t 

 J B H R e l e a s e  o f  a  S t ud e n t  Du r i ng  t he  S c ho o l  D a y 

 I K D  R e l i g i o n  i n  t he  S c ho o ls  ( S ee  I K C ) 

 I K D   B e l i e f s  a nd  C us t o ms 

 I K D   H o l i d a ys  -  K S A 7 2-5 30 8 

 I K D   R e l i g i o n  i n  t he  C u r r i cu l u m 

 I K D   D e dic a t i o ns  a nd  Co mme nc e me n t 

 I K D ( Se e  I K A)  S i l e n t  Me d i t a t i o n  -  K SA 7 2-530 8a 

 I K C  R e l i g i o n ,  T ea c h i ng  Abo u t 

 J B R e l i g i o us  E xe mp t io n  f r o m C o mp u l s o r y  S c hoo l  A t t e nd a nc e 

 G B RI ,  G C R G R e l i g i o us  Le a ve   

* I D D B  R e me d i a l  P ro g ra ms  -  K S A 7 2-933  e t s eq.  

*B B H  R e me mb r a nc e s 

 R e n t a l s ( Se e  " F ee s ,  P ayme n t s  a nd  R e n t a l s " ) 

 R e n t i ng ( S e e  " Le a s i ng  a nd  R e n t i ng " ) 

 EB E R e p a i r s 

*J F R e p o r t  C a rd s 

 R e p o r t s 

 J D D B R e p o r t i ng  to  La w E nd ro c e me n t 

 C O  Ad mi n i s t r a t i ve  R epo r t s 
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 C O  D i s s e mi na t i o n 

*B E   S c ho o l  B oa rd  Annua l  R e p o r t s 

 C O  T yp e s 

 DJ E F  ( S ee  DJ E E) R e q u i s i t i o ns 

 R e s e a rc h  D i r e c t o r ( S ee  " Ad mi n i s t r a t i ve  P e r so nne l 

  P o s i t i o ns " ) 

 G AH  R e s i d e nc y  f o r  S t a f f  -  K S A 7 2-821 1 

 J B C R e s i d e n t  S t ud e n t s  -  KS A 7 2-104 6 

 R e s i gna t i o ns 

 G B O ,  C G N  Ad mi n i s t r a t i ve  P e r so nne l 

 G B O  C e r t i f i ed  P e r so nne l 

 G C O  N o nce r t i f i ed  P e r so nne l 

 C E K  S c ho o l  S upe r i n te nd e n t  ( S ee  GB O) 

 I FB H R e s o u r ce  Sp e a ke r s 

 I F  R e s o u r ce  T e ac he r s 

 R e t a rd ed  S t ud e n t s ( S ee  " Me n t a l l y  H a nd ic ap pe d  S t ud e n t s " ) 

 J FB R e t e n t i o n  o f  S t ud e n t s 

 G AQ R e t i r e me n t  -  K S A 72-1 701  e t s eq. ;  

  7 2-5 501  e t s eq. ;  7 4-4 93 1  e t s eq.  

  Ad mi n i s t r a t i ve  P e r so nne l 

  C e r t i f i ed  P e r so nne l 

  N o nc e r t i f i ed  P e r so nne l 

*C E L   S c ho o l  S upe r i n te nd e n t  ( S ee  GB Q) 

*D F  R e ve nue s  -  K S A 7 2-8 15 6 ,  72-82 04 a 

*B D F  R e v i e w o f  Ad mi n i s t r a t i ve  R u l e s  ( S e e  C M A) 

 EB C A R e wa r d s ,  F o r  I n fo r ma t i o n  Ab o u t  V a nd a l i s m -  K S A 12-16 72 a 

 R u l e s 

 C M A   Ad mi n i s t r a t i ve  R u l e s  (S e e  C M) 

 C M A   Ad o p t io n 

 B CB F R u l e s  o f  Or de r  -  K S A 7 2-8 205 

 

 

                                       S 

 

 

 S a bb a t i c a l s 

*C G P F A  Ad mi n i s t r a t i ve  P e r so nne l 

 G B R H  C e r t i f i ed  P e r so nne l 

 S a fe t y  -  K S A 3 1-13 3 

 EB B  B u i l d i ngs  a nd  G ro und s  S a fe t y  I ns p ec t i o ns 

 J G F  S t ud e n t  S a fe t y 

 E D AA   S t ud e n t  T ra ns p o r ta t i o n  S a fe t y  -  K S A 7 2-8 301  e t s e q.  

 E D AA   S t ud e n t  T ra ns p o r ta t i o n  S a fe t y  I ns p ec t i o ns 

   K S A 7 2-830 1  e t s eq.  

 EB B  W ar n i ng  S ys t e ms   -  K S A 3 1-133 

 G AL  S a l a r y  D ed uc t i o ns  -  KS A 7 2-860 1 ; 7 2-860 3 

 S a l e s 

 D F M  E q u ip me n t  a nd  S upp l i e s  -  K S A 72-82 12 

 K K   P ub l i c  S a l e s  o n  S c hoo l  P ro pe r t y 

 S a l e s ma n ( S e e  " V e nd o r  R e la t i o ns " ) 

 H AN  S a nc t i o ns 

 EB E S a n i t a t i o n 

 S c he d u l e s ,  T i me 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 C G  Ad mi n i s t r a t i ve  P e r so nne l 

 G B R  C e r t i f i ed  P e r so nne l 

 G C R  N o nc e r t i f i ed  P er so nne l 

 S c he d u l i ng 

 IE   S c he d u l i ng  f o r  I ns t r uc t i o n 

 E D AA   S t ud e n t  T ra ns p o r ta t i o n  S c he d u l i ng  a nd  R o u t ing  -  

   K S A 7 2-830 1  e t s eq.  

 J B C S c ho o l  Ad mi s s i o ns  -  K S A 7 2-675 7 ;  7 2-53 , 106 

*B  S c ho o l  B oa rd  O pe ra t i ons 

*B B F ,  K CB A   Ad v i s o r y  C o mmi t t e e s  ( S e e  B B C) 

 B E  An nua l  R e po r t s  ( Se e  CO ) 

 B B E  A t t o r ne y  -  K S A 7 2-820 5 

  B ud ge t  ( Se e  " B ud ge t " ) 

 B B C  C o mmi t t e e s 

 K C   C o mmun i t y  R e l a t i o ns 

 B B G  C o ns u l t a n t s 

 B H  E t h i c s 

 B A   G o a l s  a nd  Ob j ec t i ve s 

*B B   I n t e r na l  Or ga n i z a t i o n 

  M e e t i ngs  ( S e e  " S c ho o l  B o a r d  Me e t i ngs" ) 

  M e mb e r s  ( " See  S c ho o l  B o a r d  Me mb e r s " ) 

 B G  M e mb e r s h i p s  -  K S A 72-53 26 

 H AE  ( Se e  H AB ,  B DN) N e go t ia t i ng  Age n t s  -  K S A 7 2-541 3  e t s eq.  

*H AD  ( S e e  H AB )  N e go t ia t i o n  R i gh t s  a nd  D u t ie s  -  K S A 7 2-5413  e t s eq.  

*B   O p er a t i o ns 

*B D   P o l i c y  D e ve lop me n t  ( S e e  C M) 

*AB B   P o we r s  a nd  D u t ie s  -  KS A 7 2-820 5 ;  7 2-821 2 ;  7 2-1 623 

 B E  R e c o r d s  -  K S A 10-11 17  to  10-11 18 ;   

   4 5-2 16  e t se q. ;  72-53 69  e t s eq.  

*B B D ,  C F  S c ho o l  S upe r i n te nd e n t  R e l a t i o ns  ( S e e  B B C) 

 S c ho o l  B oa rd  M e e t i ngs  -  K S A 72-8 205 

 B CB G  Ab s t a i n i ng  V o t e  -  K SA 7 2-820 5a 

*B C AD   Ad j o u r ned  Me e t i ngs  -  K S A 7 2-820 5 

*B C B D   Age nd a  -  K S A 75-4 317  e t s eq .  

*B C A A   An nua l  M e e t i ngs  -  K SA 7 2-820 5 

 B CB J  B ro ad ca s t i ng  a nd  T a p ing  -  K S A 7 5-431 7  e t se q.  

 B CB K  E xe c u t i ve  Se s s i o ns  ( Se e  KB )  -  K S A 7 5-4 317  e t s e q.  

*B C B   M e e t i ng  P r oc ed u r e s  -  K S A 7 2-820 5 

 B CB H  M i nu t e s  -  K S A 72-82 02 

 B CB J  N e ws  C o ve r a ge  -  K S A 7 5-4 317  e t s eq.  

*B B AB F   P a r l i a me n t a r y  P ro c ed ur e  -  K S A 72-82 05 

*B C B J A   P r e s s  Se r v i ce s 

 B C AE  P ub l i c  H e a r i ngs 

 B CB I   P ub l i c  P a r t i c i p a t i o n 

*B C B F A   Q uo r um -  K S A 7 2-82 05 

 B CB J ,  B C AB  R e gu l a r  Me e t i ngs  -  K SA 7 2-820 5 

 B CB F  R u l e s  o f  Or de r  -  K S A 7 2-8 205 

 B C AC  S p e c i a l 

 B CB G  V o t i ng  Me t hod  -  K S A 7 2-8 205 

 S c ho o l  B oa rd  M e mb e rs 

*B B B D   B o nd ed  Me mb e r s 

*B B B E   C o mp e ns a t i o n  -  K S A 75-32 23 ,  7 5-320 3 ,  72-82 07 

 B B B F  R e i mb u r s e me n t 
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*B B B C   D e ve l op me n t  O pp o r t un i t i e s 

*B B B A   D u t i e s  -  K S A 72-820 5 ;  72-82 12 

 B H  E t h i c s 

 B B B B  ( S e e  B A)  O r i e n t a t i o n 

 B K   S e l f- e va l ua t i o n 

 S c ho o l  B oa rd s  As s o c i a t i o ns 

 B G  S t a t e  S c hoo l  B o a rd s  As s o c i a t i o n  a nd  N a t i o na l  S c hoo l 

   B oa rd s  As s o c i a t i o n  -  K S A 7 2-532 6 

*C C C S c ho o l  B u i l d i ng  O r ga n i z a t i o n  C ha r t s 

 E D AA  S c ho o l  B us  Dr i ve r  L i ce ns i ng 

 S c ho o l  B us  P ro g ra m ( S e e  " S t ud e n t  T r a ns po r t a t i o n" ) 

 AE A  S c ho o l  C a le nd a r 

 AD A  S c ho o l  C e ns us  -  K S A 7 2-5 333 d 

 I K D  S c ho o l  C e r e mo n i e s  a nd  Ob s e r va nc e s 

 AG  S c ho o l  C lo s i ngs  -  K SA 7 2-821 3 ,  72-8 213 (a ) 

 LB ,  K C  ( S e e  LA) S c ho o l-C o mmun i t y  C o o rd i na to r s ( Se e  " C er t i f i e d   

  P e r s o nne l  P o s i t i o ns " ) 

* LE  S c ho o l-C o mmun i t y  O r ga n i z a t i o ns  R e l a t i o ns 

 LC  ( S e e  LA) S c ho o l-C o mmun i t y  P ro g r a ms 

 AF  S c ho o l-Da y  -  K S A 7 2-1 106 

 S c ho o l  D i r ec t o r i e s ( S ee  " S c ho o l-S po ns o re d  I n fo r ma t i o n 

  M e d ia " ) 

 AD  S c ho o l  D i s t r i c t  A t t e nda nc e  A r ea s -  K S A 7 2-82 12 ;  72- 720 4 

 J J S c ho o l  D i s t r i c t  E mp l oyme n t 

 H AH B A  S c ho o l  D i s t r i c t  Fa c i l i t i e s ,  U s e  o f  -  K S A 7 2-82 12d 

 D I C  S c ho o l  D i s t r i c t  I nve n t o r y  -  K S A 72-1 26  t o  72-12 9 

 A  S c ho o l  D i s t r i c t  O r ga n iz a t i o n 

 AC  S c ho o l  D i s t r i c t  O r ga n iz a t i o n  P l a n 

 K G S c ho o l  F ac i l i t i e s ,  U s e  o f  -  K S A 72-82 12d 

 LD  ( S ee  LA) S c ho o l ,  G e ner a l  G o ve rn me n t  R e l a t i o ns 

* I F B D  S c ho o l  L i b r a r i e s 

 J G H S c ho o l  Lunc h  S e r v i ce ( S e e  " Fo od  S e r v i c e  M ana ge me n t " ) 

 J G H A  F r e e  o r  Re d uce d  Lunc h  P o l i c y 

 S c ho o l  N e ws p a pe r s ( Se e  " Ce r t i f i e d  P e r s o nne l  P o s i t i o ns ")  

 S c ho o l  N u r se s ( S e e  " S t ud e n t  He a l t h  S e r v i c e s "  a nd 

  " C e r t i f i ed  P e r s o nne l  P o s i t i o ns " ) 

 E D D A S c ho o l  O wne d  V e h i c les 

 IB  S c ho o l  S i te  Co unc i l s 

 K B  S c ho o l-Sp o nso re d  I n fo r ma t i o n  M ed i a 

 S c ho o l  So c ia l  W o r ke r s ( S ee  " Ce r t i f i e d  P e r s onne l  P o s i t i o ns " ) 

C E D  ( Se e  C E C )  A p p o i n t me n t  -  K S A 72-8 20 2b ;  72-54 12 

 C E E ( Se e  CE C )  C o mp e ns a t i o n  a nd  B e ne f i t s  -  K S A 72-82 02b 

*C E H   C o ns u l t a t i o n  ( S ee  GB R G A) 

 C E B  D u t i e s 

 C E I  E va l ua t i o n  ( Se e  G B I ,  G B I-R )  -  K S A 72-900 1  e t s e q.  

 C E G  ( S ee  C EE )  G r o wt h  D e ve l op me n t  O p po r t un i t i e s 

 H AF   N e go t ia t io ns  R o le 

 C E A ( S ee  C E C)  Q ua l i f i c a t i o ns 

 C E C  R e c r u i t me n t 

 C E K  R e s i gna t i o n 

*G B Q ,  C E L  R e t i r e me n t  -  K S A 74-4 931  e t s eq.  

 C F  ( Se e  CE K )  S c ho o l  B oa rd  Re l a t i o ns 

 C EJ  S e p a r a t i o n  -  K S A 72-54 12 
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 C E F  ( S e e  C E E)  T r a ve l  E xp e ns e s 

 H A I  S c ho o l  T i me  U s e  i n  Ne go t i a t i o ns 

 I F C S c ho o l  Vo l un t e e r s  ( S ee  K F D) 

 AE  S c ho o l  Y ea r 

 AE B  S c ho o l  Y ea r  E x te nd ed 

 H AC  ( S e e  H AB ) S c op e  o f  C e r t i f i ed  N ego t i a t i o ns 

 J C AB S e a rc he s  o f  Lo c ke r s  and  S t ude n t s 

 EB C S e c u r i t y  o f  B u i l d i ng  and  Gr o und s  -  K S A 72-8 222 

 S e l e c t i o n  a nd  Ad op t ion  o f  I nst r uc t i o na l  R e so u r ce s 

   K S A 7 2-820 5 ;  7 2-8 212 

* I F AC   E q u ip me n t  a nd  S upp l i e s  -  K S A 72-82 05 ;  72-8 212 

* I F AB   S up p l e me n t a r y  M a t e r ia l s  ( S e e  I F A)  -  K S A 72-82 05 ; 

   7 2-8 212 

 I I   T e s t s 

 I F   T e x t boo ks  ( Se e  I F A)  -  K S A 72-82 05 ;  72-82 12 ; 

   7 2-4 107  e t s eq.  

* I E A  S e l f-C on t a i ne d  C l a s s ro o ms  -  K S A 1 0-1 113 ;  7 9-3 606 

 S e me s t e r  S c hed u l e s  ( Se e  " Sc he d u l i ng  f o r  I ns t r uc t i o n" ) 

 S e p a r a t i o n  -  K S A 72-54 36  e t s e q.  

 G B N ,  C G M  Ad mi n i s t r a t i ve  P e r so nne l  -  K S A 72-54 12 

 G B N  C e r t i f i ed  P e r so nne l  -  K S A 7 2-543 6  e t s eq.  

*G C N   N o nc e r t i f i ed  P e r so nnel  

 C EJ  S c ho o l  S upe r i n te nd e n t  -  K S A 72-54 12 

 I D A  S e x  Ed uc a t i o n 

 G AAC  S e xua l  H a r a s s me n t-E mp lo ye e s 

 J G E C S e xua l  H a r a s s me n t-S t ud e n t s 

 S ha r ed  S e r v i ce s 

*M F A   C o l l e ge s  a nd  U n i ve r s i t i e s 

*M D A   I n t e rd i s t r i c t 

*M C A   P r i va t e  S c hoo l s 

 G B RI ,  G C R G S i c k  Le a ve ,  I l l ne s s 

 IB  S i t e  Co unc i l s 

*G B R AB ,  G AO C S mo k i ng  -  S t a f f 

 J C D AA S mo k i ng  -  K S A 2 1-400 9  e t s eq. ;  7 2-53 , 107 

 K G A,  G AO C S mo k i ng ,  B u i l d i ng  a nd  G ro und s 

 S no w D a ys  ( S e e  " D i s m i s s a l  P r oc ed u r e s" ) 

 J H C S o c ia l  E ve n t s ,  S t ud e n ts 

*J G E S o c ia l  Se r v i ce s 

 S o l i c i t a t i o ns 

 G AI ,  K D C   B y  S t a ff  

 J K  B y  S t ud e n t s 

 G AI ,  K D C   O f  S t a f f 

 J K  O f  S t ud e n t s 

*K B D  S p e a ke r  Se r v i c e s 

 I FB H S p e a ke r s ,  R e s o ur c e 

 K I   S p e c i a l  I n t e r e s t  M a t e r i a l s  D i s t r i b u t i o n 

 J Q S p e c i a l  Ed uc a t i o n  D ue  P ro c e s s  -  K S A 72-97 2  e t s e q.  

  7 2-9 77 ;  72-93 3 

 S p e c i a l i s t s  ( Se e  " P ro fe s s i o na l  P e r s o nne l  P o s i t i o ns " ) 

 S p e c i f i c a t i o ns 

*D J F B A   C a p i t a l  E q u ip me n t  S p ec i f i c a t i o ns 

 DJ EB  G o od s  a nd  S e r v i c e s  S pe c i f i c a t i o ns 

 K B C D ( Se e  K B ) S p o r t s  a nd  S pe c i a l  E ve n t s  B ro ad c a s t i ng  a nd  T a p i ng 
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  S e e  K S H S AA B y-La ws 

 K B C D S p o r t s  a nd  S pe c i a l  E ve n t s  N e ws  C o ve r a ge 

  S ee  K S H S AA B y-La ws 

 K B C D S p o r t s  a nd  S pe c i a l  E ve n t s  P r e s s  S e r v i c e 

  S e e  K S H S AA B y-La ws 

 K G A  S p o r t s  a nd  P e r s o na l  Us e  o f  Eq u i p me n t 

 G AH  S t a f f-C o mmun i t y  R e l a t i o ns 

 S t a f f  I nvo l ve me n t 

 C M A,  G AC  Ad mi n i s t r a t i ve  R u l e s  (S e e  C M) 

*D C C B   B ud ge t  P l a nn i ng 

*B D B B   P o l i c y  D eve lop me n t  ( S e e  C M) 

* I F B C  S t a f f  L i b r a r i e s 

 G B R D S t a f f  M e e t i ngs 

 G AH  S t a f f  P a r t i c i p a t i o n  i n  C o mmun i t y  Ac t i v i t i e s 

 G AH B  S t a f f  P o l i t i c a l  Ac t i v i t i e s 

 G AO S t a f f  P r o t e c t i o n 

 G B Q A S t a f f  R e d uc t i o n 

 G AH  S t a f f  R e s i d e nc y  -  K S A 72-82 11 

*G B R AB  S t a f f  S mo k i n g 

 G AF S t a f f-St ud e n t  R e l a t i o ns 

 S t a nd a r d i z a t i o n 

*D J F C A  C a p i t a l  E q u ip me n t 

 DJ EB  G o od s  a nd  S e r v i c e s 

*M I  ( S e e  M A) S t a t e  Ed uc a t i o n  Age nc y  R e l a t i o ns  -  K S A 72-7 501  e t s eq.  

 S t a t i s t i ca l  Re s e a r c h ( Se e  " D a ta  Ma na ge me n t " ) 

 AF C ,  J G F A,  J G F C S t o r m W ar n i ngs 

 S t r i ke s 

 J CE C  D e mo ns t r a t i o ns ,  S t r i ke s  a nd  W a l ko u t s  b y  S tud e n t s 

 H AO  ( S ee  H AN )  S t r i ke s  b y  P r o fe s s io na l  P e r s o nne l  -  K S A 72-5 413 ; 

   7 2-5 413 j 

 D K  S t ud e n t  Ac t i v i t i e s  F und s  Ma na ge me n t  -  ( S e e  J H) 

*J G B S t ud e n t  A i d  P ro g r a ms 

 J H ,  J S S t ud e n t  F ee s ,  F i ne s  a nd  C ha r ge s  -  K S A 72-53 89 t o  72-539 1 

 J H C S t ud e n t  E q ua l  Ac c e s s 

 J B D S t ud e n t  Gr ad e s  -  R e d uc t i o n 

 J F C,  I H F   S t ud e n t  Gr ad ua t io n  ( Se e  I H A) 

 J F C A S t ud e n t  Gr ad ua t io n ,  Ea r l y 

 J H C S t ud e n t  Go ve r nme n t 

 J G C S t ud e n t  He a l t h  S e r v i ce s  -  S e e  K S A C ha p te r  6 5 ; 

  7 2-5 201  e t s eq.  

 J G A S t ud e n t  I ns u r a nce  P rog r a m -  K S A 7 2-84 01  e t s eq.  

 S t ud e n t  I nvo l ve me n t 

 C M A   Ad mi n i s t r a t i ve  R u l e s  (S e e  C M) 

*D C C E  B ud ge t  P l a nn i ng 

 J CB  P o l i c y  D e ve lop me n t  ( S e e  B D A,  B DB D) 

 J G H S t ud e n t  Lunc h  S e r v i c es  -  K S A 72-5 112  e t seq.  

*J G H A   F r e e  o r  Re d uce d  Lunc h  P o l i c y  ( S e e  E E) 

   K S A 72-511 2  e t s eq.  

 E E  M a na ge me n t  -  K S A 7 2-5 11 2  e t s eq. ;  72-511 3 

 E E  R e c o r d s  -  K S A 72-51 12  e t s eq.  

 J A S t ud e n t  P o l i c y  G o a l s  and  Ob j ec t i ve s 

 J G D S t ud e n t  P s yc ho l o g i ca l  S e r v i c e s  -  K S A 72-961  e t s e q.  

 J R S t ud e n t  R ec o rd s  -  K SA 7 2-621 4 ;  7 2-538 6 ;  45-21 6  e t s eq.  
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 J R A  T yp e s 

 J RB  P ub l i c  U s e  -  K S A 45-21 6  e t s eq.  

 J R C  D i s po s i t i o n  -  K S A 72-5 369  to  72-53 73 

 J G F S t ud e n t  S a fe t y 

 J C AB S t ud e n t  S ea rc he s 

*J G E S t ud e n t  So c ia l  Se r v i ces 

*J P S t ud e n t-S t a f f  R e l a t i o ns  ( S ee  G AF ) 

 S t ud e n t  T e ac he r s ( Se e  " S t ud e n t  V o l un t ee r s "  o r 

  " P r ac t i ce  T e ac h i ng " ) 

*J G G S t ud e n t  T ra ns p o r ta t i o n  S e r v i c e s  -  K S A 72-8 30 1  e t s eq.  

*E D B   I ns u r a nc e  P ro g r a m ( S ee  E D AA) 

 E D AA   L i a b i l i t y  -  K S A 72-840 1  e t s eq.  

*E D E   M a i n t e na nc e  ( Se e  E DA A) 

 E D AA   R e c o r d s  a nd  T yp e s  -  72-83 01  e t se q.  

 E D AA   S a fe t y 

 E D AA   S c he d u l i ng  a nd  R o u t i ng 

 E D AA   S c ho o l-O wne d  V e h i c les  -  K S A 72-6 761 

 E D AB   S c ho o l-Le a s ed  V e h i c les 

 J G G  S t ud e n t  Co nd uc t  -  K SA 7 2-830 5 

 J G F  W a l ke r s  a nd  R id e r s 

 J I S t ud e n t  Vo l un t e e r s 

*J  S t ud e n t s 

 J B D  Ab s e nc e s  a nd  E xc us e s  -  K S A 7 2-111 1 ;  7 2-1 11 3 

 J G F G  Ac c i d e n t s 

 J H ,  I D A  Ac t i v i t i e s  a nd  Ac t i v i t y  E l i g i b i l i t y  G u i d e l i nes 

*J Q J  Ad u l t  

 J C D AB  ( Se e  J C D AA) A l c o ho l  U se  -  K S A 4 1-7 19 ;  41-7 15 ;   

   4 1-8 05 ;  41-71 0 

 J B C  As s i g n me n t :   T o  C l a s se s ,  T o  S c hoo l s 

 I D D A   A t -R i s k 

 J B  A t t e nd a nc e  -  K S A 72-1 111 ;  72-11 13 

 J G F F  Au t o mo b i l e  U s e 

 J N  ( S ee  J M)  A wa r d s  -  S e e  K S H S AA B y- La ws 

 J C D A  B e ha v io r  C od e  -  K S A 7 2-8 901  e t s eq.  

 J G F  B i c yc l e  U se  a nd  W a l ke r s  a nd  R id e r s  -  K S A 8-15 87 

* I H C   C l a s s  R a nk i ngs 

 J H C  C l ub s  -  K S A 72-53 11 

 J M  C o n t e s t s 

*J O ,  K E  C o mmun i t y  R e l a t i o ns 

 J C D  C o nd uc t  -  K S A 72-89 01  e t s eq.  

 J F AB  C o n fe r e nc e s 

 J F AB  ( Se e  J F AC )   P a r e n t  C o n fe re nc e s 

 J D A  C o rp o r a l  P un i s h me n t 

 I G   C o uns e l i ng 

 J G E AA  C r i s i s  P l a nn i ng 

 J B H  C us t o d y  R e c o r d  o f  a  S t ud e n t 

 J CE C  D e mo ns t r a t i o ns 

*J D   D i s c i p l i ne  -  K S A 7 2-89 01  e t s e q.  

 J C DB  D r e s s  Co de 

 I D AB   D r opo u t  P r e ve n t i o n  P ro g r a m 

 J Q H  ( S e e  J Q E)  D r op-O u t s 

*J C D A C ,  I D A   D r ug  U s e  -  K S A 65-289 2a 

 J C AA  D ue  P ro ce s s  -  K S A 72-8 90 1  e t s eq.  
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 J J  E mp l o yme n t 

*J B B   E n t r a nce  Age  -  K S A 72-11 07 

 J AA   E q ua l  Ed uc a t i o na l  Op po r t un i t y 

 I F CB ,  K F B  E xc u r s i o ns ,  F i e l d  T r i ps  a nd 

 J D D  E xp u l s i o n  -  K S A 72-89 01  e t s e q.  

 J H ,  J S  F e e s ,  F i ne s  a nd  C har ge s  -  K S A 72-53 89  t o  72-53 91 ; 

   7 2-1 30  t o  72-134 

 I F CB ,  K F B  F i e l d  T r i p s  a nd  E xc u r s i o ns 

* I H A A  F i na l  E xa mi na t i o ns 

 J G F G A  F i r s t  A i d 

 J Q K A            F o re i gn  E xc ha nge 

 D K   F und  R a i s i ng 

 J Q L  G i f t e d 

 J L  G i f t s  t o  S c hoo l  -  K S A 7 2-8 212 

 J L  G i f t s  t o  S t a f f  Me mb e rs 

 J F C,  I H F   G r ad ua t io n 

 J F C A  G r ad ua t io n ,  E a r l y 

 J CE  G r i e va nce s  b y  S t ud e n ts 

 I G   G u i d a nc e 

  H a z i ng  -  K S A 21-343 4 

 J R D  H e a r i ng  R e q ue s t 

 I HB   H o me wo r k 

 I H D  H o no r  Ro l l s 

 J B C  I de n t i t y 

 J G C B  ( S ee  J G C)  I no c u l a t i o ns 

 I I B G A   I n t e r ne t  P r o te c t i o n  Ac t 

 J C AC  I n t e r ro ga t i o ns 

*K E C   I n t e r v ie ws 

 I HE A   M a ke-U p  O ppo r t un i t i es 

 J Q F  ( S e e  J Q E)  M a r r i ed  S t ud e n t s 

 J G F F  M o to r i z ed  Ve h i c le s ,  S t ud e n t  U se  -  K S A 7 2-91 01 

 J B C  N o n r e s id e n t  -  K S A 72-6 757 ;  72-72 01 e t se q.  

 J H C  O r ga n i z a t i o ns 

 J F CB  P a r t-T i me  E n ro l l me n t 

 J I  P e r fo r ma nc e s 

*J G G A  P hys i c a l  E xa mi na t i o ns 

 J Q A  P hys i c a l l y  H a nd i c app ed  -  K S A 7 2-9 33  e t se q.  

 J Q I  ( Se e  J QE )  P o s t-S e co nd ar y  V o ca t i o na l  E d .-  K S A 72-4408  e t s eq.  

 J Q E  P r e gna n t  S t ude n t s 

 J D C  ( Se e  J D B )  P r ob a t i o n 

 J FB  P r o mo t i o n  a nd  R e t e n t i o n 

 J G D  P s yc ho l o g i ca l  Se r v i ces  -  K S A 72-9 61  e t s eq.  

*J G D A   P s yc ho l o g i ca l  T e s t i ng  -  K S A 7 2-961  e t se q.  

 J H C  P ub l i c a t i o ns 

 J I  P ub l i c  S e r v i c e 

 J D A  P un i s hme n t ,  C o r po r a l 

 J B G  R e a d mi s s i o ns 

 J B H  R e l e a s e ,  D ur i ng  t he  Scho o l  D a y 

* I H AB   R e p o r t  C a rd s 

*J C  R i gh t s  a nd  R e sp o ns ib i l i t i e s  -  K S A 72-89 01  e t s eq.  

 J G F  S a fe t y  -  K S A 7 2-52 07 

* I E D   S c he d u l e s 

 J C AB  S e a rc he s 
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 I D A   S e x  Ed uc a t i o n 

 J G E C  S e xua l  H a r a s s me n t 

 J C D AA  S mo k i ng  -  K S A 2 1-400 9  e t s eq. ;  7 2-53 , 107 

 J H C  S o c ia l  E ve n t s 

 J CE C  S t r i ke s  -  K S A 72-8 901  e t s e q.  

* I D C G   S u i c i d e  P re ve n t i o n  a nd  A wa r e ne s s 

 J D D  S us p e ns i o n  -  K S A 7 2-8 901  e t s eq.  

 J B C  T r a ns fe r s  a nd  W i t hd r awa l s 

 E D,  J G G  T r a nsp o r t a t i o n  -  K S A 7 2-8 301  e t s eq.  

 I F CB ,  K F B  T r i p s 

 J B E  T r ua nc y  -  K S A 7 2-1 113 

 J B C  T u i t i o n  ( S ee  J S) ;  K S A 72-72 04 

 K B E  ( S ee  KB )  U s e  o f  S t ud e n t  i n  I n fo r ma t i o n  P ro g r a m 

*J Q G  ( S ee  J QE )  U n we d  M o t he r s 

 J G G A  V i d eo  c a me r a s  o n  b us es  a nd  i n  b u i l d i ngs 

 J G F  W a l ke r s ,  R i de r s  a nd  B i c yc l e  U s e 

 J G  W e l f a r e 

 J J  W or k  P e r mi t s 

 S ub s t i t u t e s 

 G B RJ  A r r a nge me n t s  f o r  S ub s t i t u t e s 

 I K H   S ub s t i t u t e  T ea c h i ng 

*AE B A   S u mme r  S e s s i o ns 

* I D C G   S u i c i d e  A wa r e ne s s  a nd  P r e ve n t i o n  ( S ee  J G) 

 C E S up e r i n te nd e n t  o f  Sc ho o l s 

 S up e r v i s io n 

 C G ,  G B H  Ad mi n i s t r a t i ve  P e r so nne l  -  K S A 72-11 11 

 G B H  ( S e e  GB E)  C e r t i f i ed  P e r so nne l 

 JG F G B  M e d ic a t i o n 

 G C H  ( S e e  G C B )  N o nc e r t i f i ed  P e r so nne l  -  K S A 72-11 06 

 J G F B  S t ud e n t s  -  K S A 7 2-111 1 

 S up e r v i so r s ( Se e  " Admi n i s t r a t i ve  P e r so nne l  P o s i t i o ns " ) 

 I D F C S up p l e me n t a l  Co n t i nu i t y  a nd  S up e r v i s i o n  P o l i c y 

 G C J S up p l e me n t a l  S up e r v i s i o n  P o l i c y  a nd  E va l ua t i o n 

* I F AB  S up p l e me n t a r y  M a t e r ia l s  S e le c t i o n  a nd  Adop t io n 

 S up p l i e s ( S e e  " E q u ip me n t  a nd  S upp l i e s " ) 

 S us p e ns i o n 

 G B K  C e r t i f i ed  P e r so nne l 

 G C K  N o nc e r t i f i ed  P e r so nne l 

 J D D  S t ud e n t s  -  K S A 7 2-890 1  e t s eq.  
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                                       T  

 

 

 GC D A T e a c he r  A i d e s  a nd  P a ra p r o fe s s io na l s-  K S A 72-11 06 

 I K I  T e a c he r  Le s s o n  P l a ns 

 T e a c he r  O b se r va t i o ns  ( S e e  " C er t i f i ed  P e r so nne l  S up e r v i s io n " ) 

 T e a c he r s  ( S ee  " Ce r t i f i e d  P e r so nne l  P o s i t i o ns " ) 

 T e a c h i ng 

 I KB   C o n t r o ve r s ia l  I s s ue s 

*G B R H C  E xc ha nge  T ea c h i ng 

*M F B   P r a c t i c e  T e a c h i ng  -  KS A 7 2-139 2 

 I K D  T e a c h i ng  Abo u t  R e l i g io n 

* I E A  T e a m T e ac h i ng 

 T e nu r e 

*C G K   Ad mi n i s t r a t i ve  P e r so nne l 

*G B L   C e r t i f i ed  P e r so nne l  -  K S A 7 2-543 6  e t s eq. ;  7 2-5 445 

 T e s t i ng 

 I I   T e s t  Ad mi n i s t r a t i o n 

 I I   T e s t  Se l ec t i o n  a nd  Ado p t i o n 

 I I   T e s t i ng  P ro g ra m 

 I I   R e p o r t i ng  te s t  r e s u l t s  t o  t he  b oa rd-  K S A 72-8 231 

 I I   U s e  a nd  D i s se mi na t i o n  o f  T e s t  R e s u l t s 

 I F  T e x t boo k  S e le c t i o n  a nd  Ado p t i o n  -  K S A 72-8 205 ;   

  7 2-4 107  e t s eq. ;  7 9-3 60 6 ;  1 0-1 113 ;  72-5 389 

 I F  T e x t boo k  R e n t a l  -  K SA 7 2-539 0 

 G AO C T ob a cco ,  us e  o f 

 T o r na do  W a r n i ngs  ( See  " W ar n i ng  S ys t e ms " ) 

 T r ac k  S ys t e m ( S e e  " Gro up i ng  f o r  I ns t r uc t i o n" ) 

 T r a f f i c  G ua rd s  ( S ee  " N o nc e r t i f i ed  P e r so nne l  P o s i t i o ns " ) 

 T r a ns fe r  ( Se e  " As s i gn me n t  a nd  T ra ns fe r " ) 

*G B M ,  C G L   Ad mi n i s t r a t i ve  P e r so nne l 

 G B D  C e r t i f i ed  P e r so nne l 

*G C M   N o nc e r t i f i ed  P e r so nne l 

 J B C  S t ud e n t s 

 T r a nsp o r t a t i o n ( S ee  " S t ud e n t  T ra ns p o r ta t i o n" ) 

 G AN  T r a ve l  E xp e ns e s 

  Ad mi n i s t r a t i ve  P e r so nne l 

  C e r t i f i ed  P e r so nne l 

  N o nc e r t i f i ed  P e r so nne l 

*B B B E   S c ho o l  B oa rd  M e mb e rs  -  K S A 72-8 207 ;  75-32 23 ;  75-320 3 

 C E F  S c ho o l  S upe r i n te nd e n t 

 T r i me s t e r  S c hed u l e s  (S e e  " Sc he d u l i ng  fo r  I ns t r uc t i o n" ) 

 T r i p s  ( S e e  " F ie ld  T r i ps  a nd  E xc u r s io ns" ) 

 J B E T r ua nc y  -  K S A 7 2-1 113 

*J B C B A T u i t i o n  -  72-72 02  e t se q.  

 G B R GB T u to r i ng  f o r  P a y 
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                                       U  

 

 

* J Q G U n we d  M o t he r s 

 J C D AA,  G AO C U s e  o f  T o ba c co  P ro d uc t s 

 J G F F U s e  o f  Mo t o r i ze d  V e h ic l e s  -  K S A 7 2-9 101 

 K G U s e  o f  S c hoo l  F a c i l i t i e s 

 K G A ( S ee  K G)  B u i l d i ngs  a nd  G ro und s 

*K G B  ( S e e  K G)  E q u ip me n t 

*K C C   S e r v i c e s 

 K B E  U s e  o f  S t ud e n t s  i n  I n fo r ma t i o n  C a mp a i gns 

 

 

                                       V  

 

 

 V a c a t i o ns 

*C G P H  Ad mi n i s t r a t i ve  P e r so nne l 

*G B R K   C e r t i f i ed  P e r so nne l 

 G C R H  N o nc e r t i f i ed  P e r so nne l 

 EB C A V a nd a l i s m P ro t ec t i o n 

 EB C A V a nd a l i s m:   R e s t i t u t i on  f o r  D a ma ge s  -  K S A 7 2-5 386 

 EB C A    O f f e r i ng  a  R e wa r d  -  KS A 1 2-167 2a 

 J G H B V e nd i ng  M ac h i ne s 

*D J E I ,  DJ F I V e nd o r  R e l a t i o ns 

 J G G A V i d eo ta p i ng  S t ud e n t s 

 V i s i t i ng  T ea c he r s  ( S e e  " R e s o ur c e  T e a c he r s " ) 

 V i s i t o r s 

*M L   C e r t i f i ed  V i s i t o r s  a nd  O b s e r ve r s 

 K M   V i s i t o r s  to  t he  Sc hoo ls  -  K S A 21-3 721 

 J E V o c a t i o na l  G u id a nce 

 V o c a t i ona l  P r o gr a m ( Se e  B a s i c  I ns t r uc t i o na l  P r o g ra m" ) 

 V o l un t e e r s 

 I F C ,  K F D  Ad u l t  V o l un t ee r s 

 J I  S t ud e n t  Vo l un t e e r s 

 B CB G V o t i ng  Me t hod 

 B CB G  Ab s t a i n i ng  V o t e 

 

 

                                       W  

 

* J G G A W a l ke r s ,  R i de r s  a nd  B i c yc l e  U s e 

 EB B W ar n i ng  S ys t e ms -  K S A 3 1-133 

 J C DB B W e apo ns  i n  S c ho o l 

 J G C A W e l l ne s s  P o l i c y 

 D C W h i s t l eb lo we r s 

 J S W i t hho ld i ng  S t ude n t  Re c o rd s  -  K S A 7 2-538 6 

 W or k i ng  C o nd i t i o ns 

 G B R,  C GP  Ad mi n i s t r a t i ve  P e r so nne l 

 G B R  C e r t i f i ed  P e r so nne l 

 G C R  N o nc e r t i f i ed  P e r so nne l 

 EB AA  W or ke r ' s  C o mp e ns a t i on 

 W or k  Loa d 
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 G B R,  C GP C  Ad mi n i s t r a t i ve  P e r so nne l 

 G B R  C e r t i f i ed  P e r so nne l 

 G C R  N o nc e r t i f i ed  P e r so nne l 

 I D A  W or k-S t ud y  P ro g ra ms 

 

                                       X  

 

 

                                       Y  

 

 

 Y e a rbo o ks ( S ee  " S t ud en t  P ubl i ca t i o ns " ) 

 

 

                                       Z  
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Hazing/Harassment/Intimidation/Bullying/Menacing 
 

 

The board is committed to providing a positive and productive learning and working environment.  Hazing, 

harassment, intimidation, menacing or bullying by students, staff or third parties is strictly prohibited and shall not 

be tolerated in the district. 

 

Students whose behavior is found to be in violation of this policy will be subject to discipline, up to and including 

expulsion.  Staff whose behavior is found to be in violation of this policy will be subject to discipline, up to and 

including dismissal.  Third parties whose behavior is found to be in violation of this policy shall be subject to 

appropriate sanctions as determined and imposed by the superintendent or board. 

 

Individuals may also be referred to law enforcement officials. 

 

 

Proposed Handbook Language 
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A  D is t r i c t  Author i t y  A  

 The governance  o f  t he  d is t r i c t  sha l l  be  ves ted  i n  t he  board . 

 Home Ru le 

 The  board  sha l l  have author i t y  t o conduct  d is t r i c t  bus iness  wi t hout  spec i f i c  

s ta tu tory  de legat ion .   The  board  may t ransac t  a l l  schoo l  d i s t r i c t  bus iness  and 

adopt  po l i c ies  the  boa rd  deems  approp r ia te  to  per fo rm i t s  cons t i t u t i ona l  du t y  to  

ma in ta in ,  deve lop  and  ope ra te  l oca l  pub l i c  schoo l s . 

 

Approved:  04 /00 ,  09 /03 
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RESOLUTION TO ESTABLISH HOME RULE BY BOARD OF EDUCATION 

 Mr. President, I move the adoption of the following resolution: 

RESOLUTION 

 WHEREAS, the Board of Education of Unified School District No. 226, Meade County, 

Kansas, has determined that the exercise of powers granted by the legislature is of benefit to the 

board and local patrons; and 

 WHEREAS, Kansas law authorizes the board to transact all school district business; and 

 WHEREAS, the board intends to adopt policies that the board deems appropriate to 

perform its constitutional duty to maintain, develop and operate local public schools; and 

 WHEREAS, the board acknowledges that the power granted by law shall not be 

construed to relieve the board from any obligations to comply with state law; and 

 WHEREAS, the board acknowledges that the powers granted by law and this resolution 

shall not be construed to relieve any other unit of government of its duties and responsibilities 

prescribed by law; and 

 WHEREAS, the board acknowledges that the powers granted by law do not create any 

responsibility on the part of the district to assume the duties or responsibilities that are required 

of another unit of government; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School 

District No. 226, Meade County, Kansas, that the board shall exercise the power granted by law 

and by this resolution. 

 ADOPTED by the Board of Education of Unified School District 226, Meade County, 

Kansas, the _____ day of _______________, 20___. 

 See Key [N]  See Key /s/ 
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T A B L E  OF  CO N T E NT S  ( T C )  

A - - S CH OO L  D I S T R IC T  O R GA N I ZA T I O N  

 

 

 

 A District Authority 

*AA  School District Legal Status - KSA 72-6734 et seq. 

  SN  An information category 

*AAA   Decentralization Legal Status 

*AB  School Board Legal Status - KSA 72-8205 

  SN  Largely an information category offering little, 

   if any, leeway for board action. 

*ABA  Authority 

*ABB  Powers and Duties - KSA 72-8205; 72-1623; 72-8212 

*ABC Board Members 

*ABCA   Number - KSA 72-7901 

*ABCB  Qualifications - KSA 25-2020 

*ABCC  Terms of Office - KSA 72-7902 

*ABCD  Method of Election - Ch. 72, Art. 80; Ch. 25, Art. 20 

*ABCDA   Unexpired Term Fulfillment - KSA 25-2022; 

   25-2022a; 25-2022b; 72-7902 

*ABCE  Resignation 

*ABCF  Removal from Office - KSA 25-4301; 25-4331 

*ABD  School Superintendent Legal Status (See CE) - KSA 72-8202b 

 ABE District Goals and Objectives 

 AC School District Organization Plan - KSA 72-8212 

 AD School District Attendance Areas - KSA 72-8212; 72-7204 

 ADA School Census - KSA 72-5333d 

 AE School Year - KSA 72-1106 

 AEA School Calendar 

*AEAA   Vacations 

*AEAB   Holidays - KSA 72-1106 

 AEB Extended School Year 

 AF School Day - KSA 72-1106 

 AF  Double Sessions 

 AF  Evening Sessions 

*AFC Emergency Closings (See JGFC & JGFC-R) - KSA 72-8213; 31-144; 

AG School Closings - KSA 72-8213; 72-8213a  
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ABE  D is t r i c t  Goa l s  and  Objec t i ves ABE  

 The board  sha l l  annua l l y  es tab l i sh  and rev iew a  se t  o f  long- range  goa ls  

and  ob jec t i ves  to  gu ide  t he  opera t ions  o f  t he  d i s t r i c t .   A l l  pe rsonne l  i n  the  

d is t r i c t  sha l l  d i rec t  t he i r  e f fo r ts  t oward  ach iev ing  t he  goa ls  and  ob jec t i ves  o f  

t he  board  i n  o rder  to  i nsu re  tha t  s tudents  a re  ab le  t o  f unc t ion  e f f ec t i ve l y  i n  

t he i r  env i ronment ,  emp loyment ,  and  cont i nu ing  educat i ona l  e f f o r ts . 

 

Approved:  Apr i l  10 ,  2000 

 

ABE -R D is t r i c t  Goa l s  and  Object i ves ABE -R 

 The board  sha l l  par t i c ipa te  i n  long-range p lann ing  t h rough  an annua l  

mee t ing  w i th  t he  super in tendent  and des igna ted  s ta f f  t o  rev iew progress  on  the  

imp lementa t ion  o f  p r i o r i t i es ,  in i t i a t i ves ,  and  l ong-range  p lans .   The  board  a lso  

sha l l  cons ider and  ac t  upon  ob jec t i ves  and  maj or  ac t i v i t i es  p roposed  by  the  

super i n tendent  to  ach ieve  long-range  goa ls . 

 The super i n tendent  sha l l  deve lop  necessary  procedures ,  f o rms ,  o r  

o ther  measures  t o  imp lement  th i s  po l i cy . 

 The  super in tendent  sha l l  p rov ide  oppor tun it ies  f o r  i n te res ted  pa t rons  

t o  become knowledgeab le  about  t he  d is t r i c t  l ong-range  p lann ing  process ,  and to  

rev iew and  to  make recommendat i ons  concern ing  spec i f i c  d is t r i c t  long-range 

p lans . 

 The super i n tendent  sha l l  g i ve  the  board  pe r iod ic  repor ts . 

 

Ap p ro ved :  April 10, 2000 
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AC  Schoo l  D i s t r i c t  Organ i za t i on  P lan AC  

 The d is t r i c t  w i l l  be  organ i zed on a  K-8 ,  9-12 . 

 

Approved:  Apr i l  10 ,  2000 
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AD  D is t r i c t  At t endance  Areas AD  

 The  boa rd  sha l l  rev iew schoo l  a t tendance  a reas  annua l l y  and  make 

changes  as  war ran ted. 

  

Approved:  Apr i l  10 ,  2000 
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ADA  Schoo l  Census ADA  

 A  schoo l  census  may be  conducted. 

 

Approved:  Apr i l  10 ,  2000 

 

ADA -R Schoo l  Census ADA -R 

 Somet ime  dur i ng  January ,  t he  board  may d i rec t  t he  super i n tendent  to  

conduct  a  census  o f  t he  po tent ia l  s tuden ts  and pa t rons  l i v ing  i n  the  d is t r i c t  

under  the  age  o f  f i ve  years  and the  number  o f  po ten t ia l  s tudents  and  pa t rons  

res id ing  in  t he  d is t r i c t  be tween  the  ages  o f  f i ve  and  17 ,  and  the  number  

be tween  the  ages  o f  17  and  21 .   Such  census  sha l l  a lso  ob ta in  i n fo rma t ion  

re la ted  to  the  p lann ing  o f  t ranspor ta t i on  serv ices  and such o ther  in fo rma t ion  as  

t he  super in tenden t  deems  to  be  o f  ass is tance  to  t he  d i s t r i c t . 

 

Approved:  Apr i l  10 ,  2000 
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AE  Schoo l  Year AE  

 The boa rd  sha l l  p rov ide  a  schoo l  year  cons i s t i ng  o f  no t  less  than: 

 ( 1 )   The  min imum n umber  o f  s ta tu tor i l y  requ i red  schoo l  days  fo r  s tudents  

K -12 ,  cons is t ing  o f  no t  less  t han  2  1 /2  hours  fo r  k i ndergar ten  s tudents  and  6  

hours  fo r  s tuden ts  in  g rades  1-12;  o r 

 ( 2 )   The  min imum number  o f  s ta tu tor i l y  requ i red  schoo l  hours  fo r 

s tudents  in  grades  K-12 . 

V i r t ua l  Schoo ls 

 I f  t he  board  sponsors  a  v i r tua l  schoo l ,  i t  sha l l  comp ly  w i t h  a l l  cur ren t  

regu la t i ons  o f  the  Kansas  Sta te  Depar tment  o f  Educa t ion ,  t he  schoo l  d is t r i c t  

and  app l i cab le  s ta te  laws.   

Approved:  Apr i l  10 ,  2000 ,  Oc tober  13 ,  2008 
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AEA  Schoo l  Ca lendar AEA  

 The board  sha l l  es tab l i sh  a  schoo l  ca lendar  f o r  each  schoo l  year .   See 

negot ia ted  agreement . 

 

Approved:  Apr i l  10 ,  2000 
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AEB  Extended  Schoo l  Year AEB  

 The  board  may ex tend  the  regu la r  academic  yea r .   The  super in tendent  

sha l l  be  respons ib le  fo r  p repa r ing  a  p lan  and present ing  i t  t o  the  board .  The 

boa rd  may ex tend  the  regu la r l y  schedu led  academic  year  because  o f  t he  

fo l lowing t ypes  o f  c i r cums tances  wh ich  a re  s ta ted  by  way o f  i l l us t ra t i on  and 

not  by  way o f  l imi ta t ion :  adverse  wea ther  cond i t i ons ,  bu i ld ing  ma in tenance 

p rob lems ,  personne l  p rob lems ,  pub l i c  hea l t h  reasons ,  o r  budgeta ry  prob lems . 

 Ex tended Lea rn ing  Oppor tun i t i es  fo r  S tudents 

 The board  may requ i re  ex tended  l earn ing  oppor tun i t i es  fo r  s tudents  no t  

mee t ing  min imum academic  requ i rements  as  de f ined  by  the  boa rd .  S tudents  may 

be  ass igned  to  ex tended  academic  sess ions  i nc lud ing ,  bu t  no t  l imi t ed  to : 

¶ before  or  a f te r  schoo l ; 

¶ Saturday  schoo l ;  o r 

¶ summer  sess ions . 

 

 Regu la t ions  necessary  t o  govern  ex tended  academic  sess ions  shal l  be  

recommended by  the  super i n tendent  fo r  board  approva l .   T ruancy  l aws ,  

suspens ion  and  expu ls ion  po l i c ies  and  law,  and  a l l  approp r ia te  por t i ons  o f  the  

s tudent  behav ior  code  sha l l  app l y  dur ing  ex tended  academic  sess ions .  (See 

JBD,  JBE,  JFF and JCDA) 

Ap p ro ve d :  0 4 / 10 /0 2 ,  10 /2 1 /02 
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AF  Schoo l  Day AF  

 The  board  sha l l  es tab l i sh  t he  t ime  o f  beginn ing  and  end ing  t he  schoo l  day 

and  o the r  t ime schedu les . 

 Doub le  Sess ions 

 The boa rd  may es tab l i sh  doub le  sess ions . 

 Even ing  Sess ions 

 The board  may es tab l i sh  even ing  sess ions  fo r  i ns t ruc t ion  prov ided tha t  

su f f i c ien t  in te res t  in  such  sess ions  i s  demonst ra ted  by  s tuden ts  and  p rov ided 

tha t  such  sess ions  are  wi t h in  the  f inanc ia l  capab i l i t i es  o f  t he  d is t r i c t . 

 

Approved:  Apr i l  10 ,  2000 

 

AF -R Schoo l  Day AF -R 

 The  beg inn ing  and  end ing  t imes  fo r  a l l  c lasses  i n  each a t t endance 

center  w i l l  be  pub l i shed  each Augus t  in  the  Meade  County  News . 

 

Approved:  Apr i l  10 ,  2000 
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AG  Schoo l  C los ings AG  

 The board  i s  respons ib le  f o r  assess ing  t he  use  o f  schoo l  fac i l i t i es  and 

o ther  resources .   The super in tenden t  w i l l  seek  d i rec t ion  f rom the  board  p r io r  to  

mak ing  recommenda t i ons  re la t i ve  to  a  d is t r i c t-w ide  fac i l i t i es  assessment  o r  the  

c l os ing  o f  spec i f i c  a t tendance  center (s ) .   Once  schoo ls  wh ich  may be  c losed  are  

i dent i f i ed ,  an  appropr i a te  recommendat i on  wi l l  be  made to  the  board  fo r  s tudy . 

 

Approved:  Apr i l  10 ,  2000 

 

AG -R Schoo l  C los ings AG -R 

 P rocedures 

 In i t i a l l y ,  the  super in tendent  sha l l  make  recommendat i ons  to  t he  board  

concern ing  any  fac i l i t y  t ha t  may be  d i scon t inued as  an  a t tendance  center . 

 The super i n tendent  w i l l  seek  gu idance  f rom me mbers  o f  the  board  pr i o r  

t o  mak ing  recommenda t ions  re la t i ve  t o  the  poss ib le  c los ing  o f  a t t endance 

centers . 

 A f t e r  a  schoo l  i s  i den t i f i ed  fo r  poss ib le  c l os ing  and  the  boa rd  has  g i ven 

approva l  t o  s tudy  t he  par t i cu la r  s i tua t ion ,  parents  and o ther  schoo l  pa t rons  o f  

t he  a t tendance  area  w i l l  be  i nvo l ved  in  d iscuss ions  per ta in ing  t o  the  poss ib le  

c l os ing .   Outs ide  consu l tan ts  may be  u t i l i zed  to  ass is t  in  t he  s tudy  o f  a  

poss ib le  schoo l  c los ing . 

 An  order l y  p rocedure ,  i nc lud ing  the  prov is ion  o f  i n fo rma t i on  t o  a l l  who 

w i l l  be  a f fec ted ,  w i l l  be  u t i l i zed  when  g i v i ng  se r ious  cons ide ra t i on  t o   
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AG -R Schoo l  C los ings AG -R-2 

c los ing  a  schoo l .   The  admin is t ra t i ve  p rocess  t o  ob ta in  boa rd  approva l  to  c lose  

one  o r  more  schoo l s  w i l l  be  cons is ten t  w i t h  p rocedures  l i s t ed  fo l lowing AG-R. 

 I f  t he  board  has  approved the  c l os ing  o f  a  schoo l ,  the  admin is t ra t ion  

w i l l  use  reasonab le  means to  in fo rm pa rents  o f  s tudents  a f fec ted  by  the  c los ing 

about  the i r  new schoo l  ass ignment . 

 Necessary  a l i gnment  o f  boundar ies  wi l l  be  made  when  a  schoo l  i s  to  be  

c l osed ,  tak ing  in to  accoun t  d is tances  f rom o ther  schoo ls ,  t r a f f i c  pa t t e rns ,  

bu i l d ing  capab i l i t i es ,  enro l lments  and  p rograms. 

 Admin is t ra t i ve  p lann ing  fo r  reass ignment  o f  s tudents  and  s ta f f  

members ,  d i spos i t i on  o f  equ ipment  and  fu rn i t u re ,  e tc . ,  norma l l y  w i l l  be  

comple ted  pr i o r  to  the  end  o f  t he  schoo l  year . 

 A l t e rna te  uses  o f  the  bu i l d ing  o r  d ispos i t i on  o f  t he  proper ty  w i l l  be  

cons idered i n  l i gh t  o f  cur ren t  p ro jec ted  needs . 

 

Approved:  Apr i l  10 ,  2000 
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T A B L E  OF  CO N T E NT S  ( T C )  

B - - S CH OO L  B O A RD  O P E R A T I O N S  

 

 

 

 BA Goals and Objectives 

*BB Internal Organization 

*BBA   Officers - KSA 72-8202a 

*BBAA   Method of Election - KSA 72-8001 et seq.;25-2010 to 25-2018 

*BBAB   Duties - KSA 72-8205; 72-8212 

*BBABA    President - KSA 72-8202a 

*BBABB    Vice-President - KSA 72-8202a 

*BBABC   Secretary 

*BBABD    Clerk - KSA 10-1114; 72-8202c 

*BBABE   Treasurer - KSA 10-1115 et seq.; 72-8202d 

*BBABF  Parliamentary Procedure (See BCBF, BCBG) 

   KSA 72-8205 

*BBB  Members - KSA 72-8009 et seq. 

*BBBA    Duties - KSA 72-8205; 72-8212 

 BBBB   New Member Orientation 

*BBBC   Board Member Development Opportunities 

*BBBD   Bonded Members 

*BBBE   Compensation - KSA 72-8207; 75-3223; 75-3203 

    SN Includes expense allowances, and benefits 

    such as liability insurance coverage. 

 BBBF Reimbursement for Expenses 

 BBC Board Committees 

*BBCA  Standing Committees (See BBC) 

*BBCB  Temporary Committees (See BBC) 

*BBCC  Committees of the Whole (See BBC) 

*BBD Board-School Superintendent Relations (See CF) 

 BBE Attorney - KSA 72-8205 

*BBF Advisory Committees (See BBC) 

*BBFA  Types and Functions (See BBC) 

*BBFB  Method of Appointment (See BBC) 

*BBFC  Organization (See BBC) 

*BBFD  Resources (See BBC) 

*BBFDA  Personnel (See BBC) 

*BBFDB  Material (See BBC) 

*BBFDC  Financial (See BBC) 

*BBFE  Liaison (See BBC) 

*BBFF  Reporting (See BBC) 

*BBFG  Dissolution (See BBC) 

 BBG Consultant (See CJ) 

*BBH Board Remembrances 

*BC Meeting - KSA 72-8205 

*BCA  Types 

*BCAA    Annual 

   SN The organizational meeting of the board 

   usually once a year, when the board elects 

   its officers. 

*BCAB   Regular - KSA 72-8205 

 BCAC   Special - KSA 72-8205 

*BCAD   Adjourned - KSA 72-8205 

 BCAE   Public Hearings 
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*BCB  Procedures - KSA 72-8205 

*BCBA   Time and Place - KSA 75-4317 et seq.; 72-8205 

*BCBB   Notification - KSA 75-4317 et seq.; 72-8205 

*BCBC   Preparation 

 BCBD   Agenda - KSA 75-4318 

*BCBE   Distribution of Materials (See BCBD) 

 BCBF   Rules of Order - KSA 72-8205 

*BCBFA   Quorum - KSA 72-8205 

*BCBFB   Suspension of the Rules 

 BCBG   Voting Method - KSA 75-4301 et seq. 

   Abstaining Vote - KSA 72-8205 (a) 

 BCBH   Minutes - KSA 72-8202 

 BCBI   Public Participation (Also KCA) 

 BCBJ   News Coverage - KSA 75-4317 et seq. 

 BCBJ    Press Services 

 BCBJ    Broadcasting and Taping - KSA 72-8205; 75-4318 

 BCBK   Executive Session (See KB) - KSA 75-4317 et seq. 

*BD  Policy Development (See CM) - KSA 72-8205 

 BDA  Policy Development System Adoption 

*BDAA    Policy Draft Writer (See BDA) 

   SN The person designated by the board, often an 

   administrator, who is responsible for recasting 

   group consensus about policy recommendation into 

   acceptable prose for further deliberation and/or action. 

*BDA   Policy Drafting (Also BDAA) (See BDA) 

   SN The ongoing process of planning, gathering information, 

   and preparing recommendations relative to the need for new 

   policies and/or the revision and repeal of existing policies. 

*BDBA     Attorney Involvement (See BDA) 

*BDBB    Staff Involvement (Also GAC) (See BDA) 

*BDBC    Community Involvement (See BDA) 

*BDBD    Student Involvement (Also JCB) (See BDA) 

 BDC  Policy Adoption - KSA 72-8205; 72-8212 

   SN The official action of the board that makes new 

   and/or revised policy statement operable. 

 BDC   Policy Dissemination 

 BDC   Policy Review 

   SN The periodic assessment by the board of its 

   existing policies and policy development system. 

*BDF   Review of Administrative Rules (See BDC) 

*BDG   Administration in Policy Absence (Also CMA) 

*BDH   Suspension of Policy 

 BE  School Board Records - KSA 72-5369 et seq.; 10-1117; 10-1118 

 BE   Annual Reports (See CO) 

 BE   Academic Reports 

 BG  Membership (See BE) - KSA 72-5326  

 BG   State School Boards Association 

 BG   National School Boards Association 

 

 BH   Ethics 

   SN An information category since ethics are determined 

   by a group and not imposed upon it. 

 BK   Board Self-Evaluation 
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BA  Goals  and Objec t i ves BA  

 The board  sha l l  p rov ide  t he  bes t  educat i ona l  sys tem poss ib le  wi t h in  t he  

f i nanc ia l  l imi ta t i ons  o f  t he  d is tr i c t .    (See ABE) 

 

Approved:  Apr i l  10 ,  2000 
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BBBB New Member  Or ien ta t ion BBBB 

 Newly  e lec ted  members  o f  the  board  sha l l  be  inv i ted  to  a t t end a l l  

mee t ings  o f  the  board  pr i o r  to  t he  t ime  they  o f f i c ia l l y  take  o f f i ce  except  when 

the  board  i s  in  execu t i ve  session .   Newly  e lec ted  and  newly  appo in ted  board  

members  sha l l  be  encouraged to  a t t end workshops  fo r  new board  members  

sponsored by  t he  Kansas  Assoc ia t i on  o f  Schoo l  Boards .   (See BCBK) 

 P resen t  members  o f  t he  board  and  the  super i n tendent  sha l l  conduc t  an  

appropr ia te  or ien ta t ion  program des igned to  acqua in t  new board  members  wi th  

t he  d i s t r i c t ,  board  po l i cy ,  du t ies ,  respons ib i l i t i es  and o ther  ac t i v i t i es . 

 Newly  e lec ted  board  members  sha l l  r ece i ve  cop ies  o f  a l l  agendas ,  

repor ts  and  o the r  commun ica t i ons  normal l y  rece i ved  by  cur ren t  board  members  

except  in fo rma t ion  or  mater ia l  o f  a  conf iden t ia l  na ture . 

 

Approved:  Apr i l  10 ,  2000 

 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

BBBF Re imbursement  f o r  Expenses BBBF 

 Board  members  sha l l  be  re imbursed  fo r  expenses  incur red  i n  the  

per fo rmance  o f  d is t r i c t  bus iness  as  a boa rd  member .  Th i s  sha l l  i nc lude board  

i n -serv i ces ,  workshops ,  reg iona l  and  s ta te  schoo l  boa rd  meet i ngs  as  we l l  as  

na t i ona l  convent i ons .   Boa rd  members  who prov ide  the i r  own  t ranspor ta t i on  

sha l l  be  re imbursed  fo r  each  mi l e  ac tua l l y  t rave led  in  a t tend ing  board  meet ings  

and  i n  t he  per fo rmance  o f  d is t r i c t  bus iness .   Any  payments  t o  board  members  

mus t  be  i n  t he  fo rm o f  a  re imbursement  f o r  amounts  prev ious l y  pa id  by  the  

boa rd  member ,  and rece ip ts  sha l l  be  p rov ided  by  the  boa rd  member  i n  

accordance wi th  the  p rovis i ons  o f  GAN.   Expense  re imbursement  reques ts  must  

be  f i l ed  w i th  t he  Cle rk  o f  t he  Board  and  approved  by  the  board  a t  a  regu la r  

mee t ing . 

 

Approved:  04 /00 ;  09 /03 ,  09 /04 
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BBC Board  Commi t tees  (See CF) BBC 

 The boa rd  sha l l  opera te  a t  a l l  t imes  as  a  commi t tee  o f  the  who le . 

 There  sha l l  be  no  s tand ing  or  temporary  commi t tees  except  as  o therwise  

p rov ided  fo r  i n  these po l i c i es . 

 The boa rd  sha l l  es tab l i sh  adv isory  commi t t ees  as  i t  deems  necessary.   

The  t ype  and  func t ion  o f  each  adv isory commi t tee  sha l l  be  d ic ta ted  by  the  

needs  o f  the  d is t r i c t  f o r  the  spec ia l  se rv ices  o f  the  commi t tee .   The  board  sha l l  

appo in t  a l l  members  o f  a l l  adv iso ry  commi t t ees .   Each  adv i so ry  commi t tee  

sha l l  o rgan i ze  i t se l f  w i t h  ass is tance  f rom the  super i n tendent .   The 

super i n tendent  sha l l  p rov ide  appropr i a te  ma ter i a l  t o  each  commi t t ee . 

 No  d i rec t  f i nanc ia l  ass is tance  sha l l  be  fu rn ished any  commi t tee  w i thout  

t he  pr i o r  approva l  o f  the  board . 

 A  l i ne  o f  commun ica t ion  sha l l  be  es tab l i shed  be tween  each  commi t tee  

and  the  super in tenden t  and the  board . 

 Each  commi t tee  sha l l  repo r t  to  t he  super i n tendent  and /or  t he  board  as  

t he  board  may requ i re  by  regu la t ion  or  by  procedure . 

 The boa rd  may d isso l ve  any  adv isory  commi t t ee  a t  any  t ime . 

 

Approved:  Apr i l  10 ,  2000 
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BBC-R Board  Commi t tees  (See CF) BBC-R 

 I n  appo in t i ng  members  o f  adv isory  commi t tees ,  t he  board  sha l l  

cons ider  t he  recommendat ion  o f  t he  super i n tendent  and  o ther  members  o f  the  

admin is t ra t i ve  s ta f f ,  as  we l l  as  the  recommendat ions  o f  ind i v idua l  board  

members . 

 The  super in tendent  sha l l  ca l l  a  meet ing  o f  the  commi t tee  fo r  the  

purpose  o f  o rgan i z ing .   At  t he  meet ing ,  the  super i n tendent  sha l l  i n fo rm the  

commi t t ee  o f  i t s  charge .   The  super in tenden t  sha l l  mon i to r  the  progress  o f  t he  

commi t t ee  and re lay  i n fo rmat i on  to  t he  boa rd . 

 The  super in tendent  sha l l  ass ign  schoo l  personne l ,  p rov ide  ma ter i a ls  

and  present  reques t  fo r  f i nanc ia l  ass is tance  to  t he  board  fo r  ac t ion  t o  ass is t  the  

commi t t ee  i n  i t s  s tudy  as  the  s i t ua t ion  war ran ts .   The  super i n tendent  sha l l  

exerc ise  d isc re t i on  in  p rov id ing  personne l . 

 A l l  minu tes  o f  the  commi t t ee  wi l l  be  f i l ed  w i th  the  c le rk  o f  the  board . 

 The board  may d isso l ve  t he  commi t tee  by  appropr ia te  boa rd  ac t i on .   

Commi t tee  members  sha l l  be  no t i f i ed  o f  the  board 's  ac t i on .   No  commi t tee  sha l l  

ex is t  l onger  than  one year  un less  reappo in ted  by  t he  board . 

 

Approved:  Apr i l  10 ,  2000 
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BBE At to rney  BBE 

 The board  sha l l  r e ta in  a  qua l i f i ed  a t to rney  to  hand le  a l l  l ega l  ma t te rs  

re fe r red  to  h im by  t he  board .   The  dut ies  and  compensat i on  o f  t he  a t t o rney 

sha l l  be  prescr ibed  by  regu la t i on . 

 

Approved:  Apr i l  10 ,  2000 

 

BBE-R At to rney  BBE-R 

 The schoo l  a t t o rney  may a t t end a l l  regu la r  meet i ngs  o f  t he  board  and 

o ther  meet ings  o f  the  board  as  requ i red .   The  schoo l  a t t o rney  sha l l  p rov ide  

lega l  adv ice  and  counse l  t o  t he  board . 

 The school attorneyôs contract shal l  es tab l i sh  t he  amount  o f  

compensat i on  and  sha l l  be  rev iewed  annua l l y  by  t he  board  in  Ju l y . 

 

Approved:  Apr i l  10 ,  2000 
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BBG Consu l tan ts  (See CJ ) BBG 

 The  boa rd  may use  consu l tan ts  t o  ass is t  the  board  in  the  opera t i on  o f  the  

d is t r i c t . 

 

Approved:  Apr i l  10 ,  2000 

 

 

BBG-R Consu l t an ts  (See CJ ) BBG-R 

 To  t he  ex ten t  poss ib le ,  consu l tan ts  wi l l  be  ob ta ined  on  a  gra t i s bas is .   

Ne i the r  the  super in tendent  nor  any  memb er  o f  t he  s ta f f  i s  au thor i zed  to  engage 

a  consu l t an t  f o r  pay  w i t hout  the  p r io r  consent  o f  t he  board . 

 

Approved:  Apr i l  10 ,  2000 
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BCAC  Spec ia l  Meet ings  (See BCBF) BCAC  

W A I V E R  O F  NO T I C E  

 I  he reby  wa i ve  the  wr i t ten  no t i ce  requ i red  under  the  prov i s i ons  o f  

K .S .A.  72-8205  as  to  t he  t ime ,  p l ace  and  purpose  o f  a  spec ia l  meet i ng  o f  the  

Board  o f  Educat i on  o f  Un i f ied  Schoo l  D is t r i c t  No .  226  Sta te  o f  Kansas ,  he ld  on                 

,  20    . 

 

________________________ 

Member ,  Board  o f  Educat ion 

 

________________________ 

Member ,  Board  o f  Educat ion 

 

________________________ 

Member ,  Board  o f  Educat ion 

 

________________________ 

Member ,  Board  o f  Educat ion 

 

________________________ 

Member ,  Board  o f  Educat ion 

 

________________________ 

Member ,  Board  o f  Educat ion 

 

________________________ 

Member ,  Board  o f  Educat ion 

A t tes t : 

 

________________________ 

C le rk ,  Board  o f  Educat ion 

Un i f ied  Schoo l  D is t r i c t  No.  226 

Meade County 

S ta te  o f  Kansas 

 

Approved:  Apr i l  10 ,  2000 
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BCAE  Publ i c  Hear ings  (See BCBI) BCAE  

 The boa rd  may ho ld  pub l i c  hear i ngs  on  those  mat te rs  wh i ch  so  war ran t .   

 

Approved:  Apr i l  10 ,  2000 

 

 

BCAE -R Pub l i c  Hear ings  (See BCBI -R)  BCAE -R 

 The  board  may ho ld  pub l i c  hear i ngs  be fo re  t ak ing  ac t ion  in  regard  

t o  the  changing  o f  a t tendance  cen ter  boundar i es ,  the  ho ld ing  o f  bond  e lec t i ons ,  

cap i t a l  ou t l ay  levy  e lec t i ons  and  e lec t i ons  t o  inc rease  the  t ax  levy  o r  budget ,  

and  a l l  o the r  mat te rs  wh i ch  t he  board  deems  appropr i a te .   Pub l i c  hear i ngs  wi l l  

be  he ld  a t  a  conven ien t  t ime  and  a  su i t ab le  p lace  wh ich  i s  be l ieved  to  be  

adequate  and  comfor tab le  f o r  the  aud ience  and  board . 

 The  pres ident  o r  v i ce-p res iden t  o f  the  board  sha l l  p res ide  a t  such 

hear ings  and  sha l l  reques t  every  pa r t i c ipan t  t o  s ta te  h i s  name,  res idence and 

purpose  fo r  speaking .   The  procedure  gove rn ing  pub l i c  pa r t i c ipa t ion  a t  board  

mee t ings  i s  f ound  in  BCBI . 

 

Approved:  Apr i l  10 ,  2000 
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BCBD Agenda BCBD 

 The boa rd  sha l l  adopt  an  agenda a t  the  beg inn ing  o f  each  meet i ng . 

 The  super in tendent  sha l l  d i s t r i bu te  appropr ia te  background ma ter i a l  

concern ing  i tems  on the  agenda  to  each board  member  p r io r  to  each  mee t ing ,  

wh ich  t hen  sha l l  be  re fe r red  to  as  t he  anno ta ted  agenda . 

 

Approved: Apr i l  10 ,  2000 

 

 

BCBD-R Agenda BCBD-R 

 The  board  agenda  w i l l  be  comp i led  by  t he  super i n tendent  in  

coopera t i on  wi t h  the  boa rd  pres ident  and  may i nc lude  a  pe r iod  o f  t ime  when  the  

pub l i c  may speak to  the  boa rd .   Other  board  members  may reques t  i tems  to  be  

p laced  on the  agenda except  a t  spec ia l  meet ings  o f  the  board . 

 The annota ted  agenda  wi l l  be  sent  t o  a l l  board  members  a t  leas t  

f i ve  ca lendar  days  pr i o r  t o  any  regu la r  board  mee t ing .   The  agenda  fo rma t  may 

i nc lude  i tems  to  be  d iscussed  and  board  procedure ;  month ly  repor ts  t o  t he  

boa rd ;  a  consent  agenda  conta in ing  rou t i ne  bus iness  and  in fo rma t i on  i t ems;  

f i nanc ia l  repo r ts  inc lud ing  month l y  l i s t ing  o f  b i l l s  r eady  fo r  payment ;  

impor tan t  co r respondence;  b ids ,  spec i f i ca t i ons ;  a t t endance center  repor ts ;  

r eques ts  fo r  hea r ings  and  o ther  such  i n fo rma t ion .   Other  i tems  and  repor ts  may 

be  added to  the  agenda as  the  need  ar i ses . 

 

Approved:  Apr i l  10 ,  2000 
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BCBF Ru les  o f  O rder BCBF 

 The board  sha l l  be  gove rned  by  ru les  o f  p rocedure  as  adopted  by  the  

boa rd  and  in  accordance  wi t h  l aw.   In  no  event  sha l l  Robertôs Rules of Order be 

adopted by  t he  board . 

 

Approved: 

Apr i l  10 ,  2000 

 

 

BCBF-R Ru les  o f  O rder BCBF-R 

 The pres ident  (o r  v i ce-p res ident  in  t he  absence o f  t he  pres ident )  

w i l l  p res ide  a t  a l l  meet ings .   In  t he  absence  o f  bo th  t he  p res iden t  and  the  v ice-

p res ident ,  the  members  present  sha l l  e lec t  a  p res ident  pro  tempore who wi l l  

serve  on l y  f o r  t ha t  mee t ing  o r  for  tha t  par t  o f  t he  meet i ng  i n  wh i ch  t he  

p res ident  and  v i ce-p res ident  a re  absen t . 

 Any  member  o f  t he  boa rd  who  wishes  to  make  a  mo t ion ,  second  a  

mo t ion  or  d i scuss  pend ing  bus iness  wi l l  f i r s t  secure  recogn i t i on  o f  t he  board  

p res ident . 

 The  pres iden t  w i l l  p resent  each  agenda  i tem for  d iscuss ion  or  

des ignate  t he  super in tendent  o r  o ther  s ta f f  member  who  wi l l  p resent  t he  agenda 

i t em. 

 A l l  f o rmal  ac t ions  o f  t he  board  wi l l  be  taken  by  ord inary  mo t ions  

un less  a  fo rmal  reso lu t ion  i s  requ i red  by  law. 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

BCBF-R Ru les  o f  O rder  BCBF-R-2 

 I t  w i l l  no t  be  necessa ry  f o r  a  mo t ion  to  be  be fore  t he  board  i n  o rder  

t o  d i scuss  an  agenda i t em which  has  been  presented  by  the  board  pres iden t  fo r  

cons idera t ion .   In  the  o rd inary  course  o f  events ,  the  boa rd  w i l l 

d i scuss  a l l  mat te rs  o ther  than  rou t ine  procedura l  ques t i ons  pr io r  to  t he  mak ing 

o f  a  mo t ion  in  o rde r  t ha t  the  reach ing  o f  consensus  may be  fac i l i ta ted . 

 The fo l l ow ing mot ions  wi l l  be  in  o rder : 

 To  recess ; 

 To  take  ac t ion 

 To  amend a  mot i on  t o  take  ac t ion ,  bu t  such  amend ing mot i on  wil l  

be  d isposed o f  be fore  any  o the r  mo t i on  t o  amend  the  ma in  mo t ion  wi l l  be  in  

o rder ; 

 To  de fer  ac t ion ,  e i the r  f i na l l y  o r  t o  a  spec i f i c  t ime ,  da te  and p lace ; 

 To  go  i n to  execut i ve  sess ion ;  and 

 To  ad journ ,  e i t her  f ina l l y  o r  to  a  spec i f i c  t ime ,  da te  and p lace . 

 

Approved:  Apr i l  10 ,  2000 
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BCBG Vo t ing  Method  BCBG 

 The board  sha l l  take  ac t i on  by  way o f  mo t ions .   No mot i on  may be  

ac ted  upon  unt i l  i t  has  been  du l y  seconded  by  a  member  o f  the  board .   The  vo te  

on  a l l  mo t i ons  sha l l  be  by  " yes"  and  "no"  and  wi l l  be  t aken  by a  show o f  hands .   

Fo l l owing each  vo te ,  t he  pres ident  sha l l  announce  tha t  the  mot ion  car r i ed  or  

f a i led  by  a  vo te  o f  _____  a f f i rmat i ve  vo tes  to  _____negat i ve  vo tes .   The 

minutes  sha l l  i nd ica te  whether  a  mo t ion  passed  o r  f a i led .   Each  board  member  

sha ll  have  the  pr i v i lege  o f  exp la in ing  fo r  the  record  any  vo te ,  be  i t  a f f i rma t i ve ,  

negat i ve  or  abs ta in i ng . 

 Any  abs ta in ing  vo te  sha l l  be  counted as  a  "no"  vo te .   (See  KSA 72-

8205) 

 Any  member  may dec la re  a  conf l i c t  o f  in te res t  in  a  par t i cu la r  i ssue  and 

sha l l  leave  the  meet ing  un t i l  the  ma t te r  i s  conc luded.   The  minu tes  sha l l  re f lec t  

t he  fac t  t ha t  a  par t i cu la r  member  has  dec la red  a  conf l i c t  o f  i n te res t  and  le f t . 

 

Approved:  Apr i l  10 ,  2000 
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BCBH  Minutes  BCBH  

 Accura te  minutes  o f  each board  meet i ng  sha l l  be  taken and t ranscr ibed.   

The  board  sha l l  rev iew the  minutes  o f  each  meet ing  as  soon  therea f te r  as  

p rac t i cab le ,  sha l l  make  any  cor rec t i ons  or  changes  requ i red  to  make  the  

minutes  accu ra te l y  re f lec t  the  ac t i on  t aken  by  the  board  and  then approve  such 

minutes  as  p resented or  changed . 

 

Approved:  Apr i l  10 ,  2000 

 

 

BCBH -R Minutes  BCBH -R 

 The c le rk  o f  the  boa rd  sha l l  be  respons ib le  f o r  tak ing  and 

t ranscr i b ing  t he  minu tes  o f  each  meet ing  o f  t he  board .   In  t he  absence  o f  t he  

c l e rk ,  t he  board  sha l l  des ignate  an  ac t ing  c le rk.   T ranscr i bed  minutes  sha l l  be  

sent  to  t he  board  as  soon  as  poss ib le  a f te r  each  meet i ng .   The  minutes  sha l l  

c l ear l y  re f lec t  a l l  mo t ions  vo ted  on  by  the  board ,  inc lud ing  ac t ion  t aken  by  the  

boa rd  on  mot i ons  wh ich  d id  no t  pass .   The  minutes  w i l l  no t  conta in a  summary 

o f  each  s ta tement ,  e i t her  wr i t ten  or  o ra l ,  made  by  t he  board  member ,  a  gues t  o r  

a  member  o f  the  s ta f f  un less  t he  board  chooses  to  have  wr i t t en  remarks  be  made 

par t  o f  t he  minutes .   I f  such  a  reques t  i s  made ,  t he  board  sha l l  d i rec t  t he  c le rk 

t o  at tach  a  copy  o f  the  wr i t ten  remarks  to  t he  minutes . 

 

Approved:  Apr i l  10 ,  2000 
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BCBI  Pub l i c  Par t i c ipa t i on    BCBI  

 The genera l  pub l i c  sha l l  be  inv i ted  t o  a t tend  a l l  board  meet i ngs ,  except  

execut i ve  sess ions . 

 

Approved:  Apr i l  10 ,  2000 

 

 

 

BCBI -R Pub l i c  Par t i c ipa t i on    BCBI -R 

 Any  pa t ron  w ish ing  t o  speak to  the  board  sha l l  f i r s t  no t i f y  the  

super i n tendent  f i ve  days  pr i o r  t o  t he  meet ing  and  s ta te  t he  reason(s )  f o r  t he  

reques t .   The  super i n tendent  sha l l  de termine  whether  sa id  reques t  can  be  so l ved 

by  t he  s ta f f  w i thout  appearance  o f  t he  pa t ron  be fore  t he  board .   I f  no t ,  the  

superintendent shall place the patronôs request on the agenda of the next 

regu lar  board  meet i ng . 

 A t  each  meet i ng  o f  the  board ,  t he  pres iden t  o r  the  pres id ing  o f f i cer  

o f  t he  board  sha l l  we lcome al l  v i s i t o rs  t o  t he  board  meet i ng . 

 The  boa rd  pres ident  may,  a t  h is  d i sc re t ion ,  ask  those  pa t rons  

a t tend ing  t he  board  mee t i ng  i f  any  o f  t hem have  someth ing  t o  b r i ng  t o  t he  

a t ten t ion  o f  t he  board .   The  ru les  fo r  t he  pub l i c  fo rum a re  ava i l ab le  t h rough  the  

c l erk  p r i o r  t o  the  boa rd  meet i ng  and  a t  the  meet ing  i t se l f .   The  board  p res ident  

may impose  a  l imi t  on  the  amount  o f  t ime  a  v i s i t o r  may have  to  address  the  

boa rd .   The board  pres iden t  may ask  groups  w i th  t he  same spec ia l  i n te res t  to  

appo in t  a  spokesperson . 
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BCBI -R Pub l i c  Par t i c ipa t i on  BCBI -R-2 

 I f  i t  appears  tha t  t he  ma t te r  wh i ch  t he  v i s i t o r  w ished  the  board  to  

cons ider  w i l l  consume an  amount  o f  t ime  the  board  fee ls  cannot  be  spared  a t  

sa id  meet i ng ,  the  boa rd  sha l l  i nv i te  such  v i s i t o r  to  re tu rn  a t  a  regu la r  or  spec ia l  

mee t ing . 

 Hand l ing  o f  Compla in ts  (See KN) 

 On l y  in  those  cases  where  sa t i s fac tory  ad jus tmen t  cannot  be  made 

by  a  pr i nc ipa l  o r  t he  super in tendent ,  sha l l  the  super i n tendent  re fe r  compla in ts  

t o  t he  board . 

 

Approved:  Apr i l  10 ,  2000 
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BCBI -R Pub l i c  Par t i c ipa t i on  BCBI -R-3 

Reques t  t o  Appear  Before  t he  Board 

 Th i s  fo rm mus t  be  comple ted  and  re tu rned  to  the  c le rk  o r  the  

super i n tendent  a t  l eas t  ____  days  be fore  the  meet ing  a t  wh ich  you  w ish  to  

speak.   Your  reques t  w i l l  be  rev iewed  and  one  o f  t h ree  recommendat ions  wi l l  

be  made: 

 1 .   Appearance be fore  t he  board  a t  t he  nex t  regu la r  meet i ng . 

 2 .   Appearance be fore  t he  board  i n  execu t i ve  sess ion . 

 3 .   Re fer ra l  o f  your  reques t  to  t he  appropr ia te  admin i s t ra to r . 

Permiss ion  to  appear  be fo re  the  board  a t  a  regu la r  meet ing  i s  sub jec t  t o  the  

fo l lowing ru les : 

 1 . P resen ta t i ons  sha l l  no t  exceed ____  minutes . 

 2 . Sub jec t  ma t te r ,  o ther  than  po l i cy  i ssues ,  w i l l  be  re fe r red  t o 

   t he  admin i s t ra t i on . 

 3 . Comments  sha l l  be  l imi t ed  to  i ssues  and no t  re fe r  t o   

  persona l i t i es . 

 4 . P resen ta t i ons  must  be  i n  good  tas te  be f i t t i ng  the  occas ion  and    t he  d ign i t y  o f  t he  boa rd  meet ing . 

 5 . Typed copy,  o r  an  ou t l i ne  o f  your  p resenta t ion  must  be  i nc luded 

   w i t h  t h is  reques t  f o rm. 

 

Name ____________________________________________________________ 

Address  ______________________________Te lephone  ___________________ 

Ind i v idua l  o r  o rgan i za t ion  ( i f  any)  you  rep resent  ________________________ 

__________________________________________________________________ 

Organizationôs address ______________________________________________ 

S ignature  __________________________________Date___________________ 

District officialôs signature __________________________________________ 

Date  rece i ved  ___________________  T ime  rece i ved ______________________ 

No te :   The  po l i cy  BCBI  does  not  app l y  t o  spec ia l  board  meet ings  un less  the  

spec ia l  mee t ing  i s  a  pub l i c  hear i ng . 
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BCBJ News Coverage BCBJ 

 The  news  media  i s  inv i ted  and  encouraged  to  a t t end  a l l  board  

mee t ings ,  except  execut i ve  sess ions . 

 B roadcas t ing  and Tap ing 

 A l l  mee t ings  fo r  t he  conduct  o f  the  a f fa i r s  o f ,  and the  t ransac t ion  o f  

bus iness  by ,  t he  schoo l  board  sha l l  be  open  to  the  pub l i c .   B roadcas t ing  and 

tap ing  o f  the  pub l i c  board  meet ing  sha l l  be  sub jec t  t o  ru l es  adopted  by  the  

boa rd . 

 

Approved:  Apr i l  10 ,  2000 

 

 

 

 

BCBJ-R News Coverage BCBJ-R 

 A t  each  meet i ng o f  t he  board ,  t he  board  may p rov ide  

accommodat i ons  fo r  a l l  members  o f  the  news  media  present .   The 

super i n tendent  may p rov ide  cop ies  o f  t he  board  agenda  to  a l l  news  med ia  pr io r  

t o  each  mee t ing  of  t he  board  upon  reques t  o r  as  requ i red  by  l aw.   A t  an  

appropr ia te  t ime  the  board  sha l l  g i ve  fu l l  coopera t i on  i n  exp la in i ng  any  ac t i on  

o r  cons idera t ion  taken  by  the  board . 
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BCBJ-R News Coverage BCBJ-R-2 

 B roadcas t ing  and Tap ing 

 The  use  o f  cameras ,  photograph ic  l i gh t s  and  record ing  dev ices  a t  

any  meet ing  o f  sa id  board  sha l l  be  sub jec t  to  the  fo l l owing ru les ,  wh ich  are  

des igned  to  ensure  the  o rde r l y  conduct  o f  t he  proceed ings . 

 Cameras 

 The use  o f  cameras  a t  any  sa id  board  mee t ing  sha l l  be  permi t ted  

on l y  when,  i n  t he  j udgment  o f  the  board ,  t he  use  or  p roposed  use  o f  any  camera  

w i l l  no t  be  a  d is rup t i ve  in f l uence  upon  the  proceed ings ,  genu ine l y  annoy ing  o r  

harass ing  to  t he  boa rd  or  any  member  thereof  o r  opera ted  t o  a t t r ac t  undue 

a t ten t ion  t o  the  camera  or  the  proposed  use r  t hereof . 

 Record ing  Devi ces 

 Use  o f  record ing  dev ices  a t  any  sa id  boa rd  meet i ng  sha l l  be  

permi t t ed  when ,  in  the  j udgment  o f  the  boa rd ,  the  use  or  p roposed  use o f  any  

reco rd ing  dev ice  wi l l  no t  be  a  d is rup t i ve  i n f luence  upon the  proceed ings ,  

genu ine l y  annoy ing  or  harass ing  t o  the  board  or  any  member  t hereof  o r  

ope ra ted  to  a t t rac t  undue a t ten t i on  t o  t he  record ing  dev ice  or  the  proposed use 

thereof . 

 A l l  r eco rd ing  dev ices ,  inc lud ing  mic rophones ,  sha l l  be  kept  in  the  

a rea  des ignated  fo r  the  med ia  and  may be  p laced  in  t he  immedia te  v i c in i t y  o f  

t he  board  conference tab le  on l y  wi t h  boa rd  permiss ion . 

 No  cameras  or  record ing  dev ices  sha l l  be  a l lowed a t  execut i ve  

sess ions  o f  the  board . 

 

Approved:  Apr i l  10 ,  2000 
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BCBK  Execut i ve  Sess ion BCBK  

 The board  sha l l  conduct  execut i ve  sess ions  on l y  as  prov ided by  l aw. 

 Samp le  Mot ion 

 I  move  tha t  the  board  go  i n to  execut i ve  sess ion  fo r  the  pu rpose o f  

d iscuss ing  _____________________ (a  s ta tu tor i l y  approved reason) ;  and tha t  

t he  board  re turn  to  t he  open  meet i ng  at ______ oôclock in this room.  The 

execut i ve  sess ion  i s  requ i red  due to  *_______________________. 

1 ) Personne l  ma t te rs  f o r  none lec ted  personne l ; 

 

2 ) Consu l ta t ion  wi th  an  a t t o rney  fo r  the  body or  agency  wh ich  wou ld  be  

deemed pr i v i l eged  in  a t t o rney-c l ien t  re l a t ionsh ip ; 

 

3 ) Mat ters  re la t i ng  t o  emp loyer-emp loyee negot ia t i ons  whether  o r  no t  in  

consu l t a t i on  wi th  the  representa t i ve  or  rep resenta t i ves  o f  t he  body or  

agency . 

 

4 ) Conf i dent ia l  da ta  re la t i ng  to  f i nanc ia l  a f fa i r s  o r  t r ade  secre t s  o f  

corpora t ions ,  par tne rsh ips ,  t rus t s ,  and  ind i v idua l  p ropr ie to rsh ips ; 

 

5 ) Mat ters  re la t ing  t o  ac t ions  adverse l y  o r  favorab l y  a f f ec t i ng a  pe rson  as  a  

s tudent ,  pa t ien t  o r  res iden t  o f  a  pub l i c  i ns t i tu t ion ,  except  t ha t  any  such  

person  sha l l  have the  r i gh t  to  a  pub l i c  hear i ng  i f  reques ted  by  that  pe rson; 

 

6 ) Pre l imina ry  d i scuss ion  re la t ing  to  the  acqu is i t i on  o f  rea l  p roper t y . 

 

7 ) Mat ters  re la t i ng  t o  the  secur i t y  o f  the  boa rd ,  the  schoo l ,  schoo l  bu i l d ings  or  

f ac i l i t i es  o r  t he  in fo rma t ion  sys tem o f  the  schoo l . 

 

*Exp lanat ion  o f  reason  fo r  execut i ve  sess ion 

NO BINDING ACT ION SHALL BE TAKEN DURING CLOSED OR EXECUTIVE 

SESSIONS 

 

Approved:  Apr i l  10 ,  2000 
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BCBK -R Execut i ve  Sess ion BCBK -R 

 When  a  mo t i on  i s  made  to  go  in to  execut i ve  sess ion ,  a l l  t h ree  

b lanks  i n  t he  samp le  mo t ion  (See BCBK)  mus t  be  f i l l ed  i n  as  fo l lows : 

 The purpose  fo r  t he  execut i ve  sess ion  w i l l  be  one o f  the  seven 

reasons  s ta ted  in  BCBK. 

 The t ime  the  board  wi l l  r e tu rn  to  the  open  meet i ng  w i l l  be  

spec i f i ca l l y  s ta ted .   I f  necessary ,  the  execut i ve  sess ion  may be  ex tended wi th  

ano the r  mo t ion  made a f t e r  the  boa rd  re turns  to  open sess ion . 

 The  th i rd  b lank  w i l l  exp la in  why one o f  t he  seven  s ta tu tor i l y  

acceptab le  reasons  was chosen.   Examp les : 

1 ) Personne l :   To  pro tec t  t he  pr i vacy  in te res ts  o f  an  ident i f i ab le  i nd i v idua l . 

 

2 ) Consu l ta t ion  wi th  an  a t to rney :  To  pro tec t  a t to rney-c l ien t  p r i v i l ege ,  and  the  

pub l i c  in te res t . 

 

3 ) Negotiations:  To protect the districtôs right to the confidentiality of its 
negot ia t ing  pos i t i on ,  and  the  pub l i c  in te res t . 

 

4 ) Conf i dent ia l  da ta :   To  pro tec t  a  t rade  secre t .   To  pro tec t  t he  pri vacy  r i gh ts  

o f  a  corpora t ion ,  pa r tnersh ip ,  t rus t ,  e tc .  w i th  regard  t o  the i r  f i nanc ia l  

a f fa i r s . 

 

5 ) Mat ters  concern ing an  ind i v i dua l ,  such  as  a  s tudent  (no t  non-e lec ted  

personne l ) :   To  pro tec t  t he  pr i vacy  r i gh t s  o f  a  s tudent  who  i s  iden t i f i ab le . 

 

6 ) Pre l imina ry  d i scuss ion  o f  rea l  p roper t y  acqu is i t i on :   To  pro tec t  t he  

districtôs financial interest and bargaining position 

 

7) Mat ters  re la t ing  t o  the  secur i t y  o f  the  board  or  t he  schoo l :   To  ensure  t he  

secur i t y  o f  the  schoo l ,  schoo l  bu i l d ings  o r  fac i l i t i es  and/or  the  info rmat ion  

sys tem o f  the  schoo l  i s  no t  j eopard i zed. 

 

Approved:  Apr i l  10 ,  2000 
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BDA  Po l i cy  Deve lopment  Sys tem Adop t ion BDA  

 The board  sha l l  r egu la r l y  rev iew i t s  po l i c ies  and  sha l l ,  as  needed ,  amend 

and  supp lement  ex is t i ng  po l i c ies . 

 Po l i cy  Dra f t  Wr i te r 

 The super i n tendent  sha l l  d ra f t  a l l  recommended  po l i cy changes ,  

i nc lud ing  new po l i cy recommendat ions . 

 A t t o rney  Invo l vement 

 Policies and rules of the board may be submitted to the boardôs attorney 

or to  t he  s ta f f  o f  KASB to  de termine  the  lega l i t y  o f  sa id  pol i c ies  and ru les  

be fore  they  are  submi t t ed  to  t he  board  fo r  f ina l  approva l . 

 S ta f f  Invo l vement  (A lso  GAA) 

 In  f o rmu la t i ng  po l i cy  recommendat i ons  t o  be  made  to  the  boa rd ,  t he  

super i n tendent  may invo l ve  members  o f  the  en t i re  s ta f f . 

 Commun i t y  Invo l vement 

 To  t he  ex ten t  poss ib le ,  t he  board  may i nvo l ve  pa t rons  i n  the  

deve lopment  o f  board  po l i cy . 

 S tudent  Invo l vement 

 To  t he  ex ten t  poss ib le ,  t he  board  may i nvo l ve  s tuden ts  i n  the  

deve lopment  o f  board  po l i cy . 

 

Approved: Apr i l  10 ,  2000 
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BDC Po l i cy  Adopt ion BDC 

 The  board  sha l l  adopt  new po l i c i es  and  de le te  or  mod i fy  ex is t ing 

po l i c ies .   A l l  handbooks  are  t o  be  approved  by  the  board  and  adopted,  by 

re fe rence,  as  a  par t  o f  these  po l i c ies  and  ru les . 

 Po l i cy  Disseminat i on 

 Changes  i n  board  po l i cy  sha l l  be  d isseminated i n  the  manner  p rov ided 

by  the  ru les  and regu la t ions  o f  t he  board . 

 Po l i cy  Rev iew 

 The boa rd  sha l l  rev iew i t s  po l i c i es  and  ru les  on  an annua l  bas is . 

 

Approved: Apr i l  10 ,  2000 

 

 

 

BDC-R Po l i cy  Adopt ion BDC-R 

 The  po l i c i es ,  r u les  and  regu la t ions  o f  the  boa rd  may be  amended  a t  

any  regu la r ,  spec ia l  o r  ad jou rned  mee t ing  o f  t he  board  by  a  major i t y  vo te  o f  the  

members  o f  the  board . 

 A  recommendat i on  by  an  i nd i v i dua l  o r  g roup o f  c i t i zens  or  pa t rons  to  

adopt  o r  amend  any po l i cy  o r  ru l e  may be  submi t ted  a t  any  regu la r board  

mee t ing .   Any  ac t i on  on  t he  recommendat i on  wi l l  take  p lace  a t  the  nex t  regu la r  

mee t ing  o f  t he  board  un less  an  emergency  i s  dec la red .   In  t h is  case ,  f i na l  

ac t ion  may be  taken  immed ia te l y . 
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BDC-R Po l i cy  Adopt ion BDC-R-2 

 Po l i cy  Disseminat i on 

 The super i n tendent  sha l l  be  respons ib le  fo r  deve lop ing  a  procedure  to  

ensure  t ha t  persons  who  have  cop ies  o f  t he  board  po l i cy  book rece i ve  changes  

i n  board  po l i cy  and the  po l i c ies  wh i ch  have  been  amended  or  de le ted  are  

removed  f rom such  po l i cy  books .   Every  a ttendance  center  sha l l  have  a  cur ren t  

copy  o f  t he  po l i cy  book wh ich  sha l l  be  kept  in  t he  o f f i ce  o f  the  pr i nc ipa l  o r  the  

super i n tendent .   A  copy  o f  the  board  po l i cy  book sha l l  a lso  be  kept  i n  the  

cent ra l  bus iness  o f f i ce .   Each  board  member  sha l l  be  fu rn i shed a  copy  o f  t he  

po l i cy  book,  and  the  super in tenden t  may a l so  des ignate  wh ich  admin is t ra to rs  

sha l l  be  fu rn ished wi t h  cop ies  o f  t he  po l i cy  book. 

 The  c le rk  wi l l  keep an  h is to r i ca l  se t  o f  board  po l i c i es  wh ich  wi l l  

r e f lec t  a l l  rev is i ons ,  amendments  or  o the r  ac ti ons  per ta in i ng  t o  eve ry  po l i cy 

and  ru le . 

 

Approved:  Apr i l  10 ,  2000 
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BE Schoo l  Board  Records  (See CN) BE 

 The boa rd  sha l l  keep records  necessary  to  document  boa rd  ac t ions .   (CN) 

 Annua l  Repor ts  (See CO) 

 Academic  Repor ts  (See  I I ) 

 

Approved:  Apr i l  10 ,  2000 
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BG Membersh ips BG 

 The  boa rd  may ma in ta in  membersh ip  i n  the  Kansas  Assoc ia t ion  o f  Schoo l  

Boards  and  may par t i c ipa te  in  t he  ac t i v i t i es  o f  t he  Nat i ona l  Schoo l  Boards  

Assoc ia t i on  and  o ther  educat i ona l  o rgan i za t ions  or  assoc ia t ions . 

 

Approved:  Apr i l  10 , 2000 
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BH  Schoo l  Board  Member  Eth ics BH  

 As  a  member  o f  my l oca l  board ,  I  w i l l  s t r i ve  t o  improve pub l i c  educat ion ,  

and  to  t ha t  end  I  w i l l : 

 A t t end a l l  regu la r l y  schedu led  board  meet ings  i nso far  as  poss ib le  and 

become in fo rmed  concern ing  t he  i ssues  t o  be  cons idered a t  those meet i ngs ; 

 Recogn i ze  t ha t  I  shou ld  endeavor  to  make  po l i cy  dec i s ions  on l y  a f te r  fu l l  

d i scuss ion  a t  pub l i c l y  he ld  board  meet ings ; 

 Render  a l l  dec is i ons  based  on  the  ava i lab le  fac ts  and  my i ndependent  

j udgment ,  and  re fuse  to  sur render  that  j udgment  to  i nd i v idua ls  o r  spec ia l  

i n te res t  groups ; 

 Encourage  the  f ree  express ion  o f  op in ion  by  a l l  board  members ,  and  seek 

sys temat i c  commun ica t ions  be tween  the  boa rd  and  s tudents ,  d is t r i c t  s ta f f ,  and 

a l l  e lements  o f  t he  commun i t y ; 

 Work  w i th  o ther  board  members  t o  es tab l i sh  e f fec t i ve  board  po l i c ies  and 

to  de legate  au thor i t y  f o r  the  admin is t ra t ion  o f  the  schoo ls  to  the  

super i n tendent ; 

 Commun ica te  to  o the r  board  members  and  the  super in tendent  express ions  

o f  pub l i c  reac t ion  t o  boa rd  po l i c i es  and  schoo l  programs ; 

 In fo rm myse l f  about  cu r ren t  educa t iona l  i ssues  by  ind i v idua l  s tudy  and 

th rough  par t i c i pa t i on  i n  p rograms  prov id ing  needed  i n fo rma t i on ,  such  as  t hose 

sponsored by  my s ta te  and  na t i ona l  schoo l  boards  assoc ia t i ons ; 

 Suppor t  t he  emp loyment  o f  those  persons  bes t  qua l i f i ed  t o  serve  as  

d is t r i c t  s ta f f  and i ns is t  on  a  regu la r  impar t i a l  eva lua t ion  o f  a l l  s ta f f ; 
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BH  Schoo l  Board  Member  Eth ics BH -2 

 Avo id  be ing  p laced  i n  a  pos i t ion  o f  conf l i c t  o f  in te res t  and  re f ra in  f r om 

us ing  my board  pos i t i on  fo r  persona l  o r  pa r t i san  ga in ; Take no  pr i va te  ac t ion   

t ha t  w i l l  compromise  the  board  or  the  admin i s t ra t ion  and  respec t  t he  

con f ident i a l i t y  o f  in fo rmat i on  t ha t  i s  p r i v i l eged  under  app l i cab le  law;  and 

 Remember  a lways  tha t  t he  f i r s t  and  grea tes t  concern  must  be  t he  

educat i ona l  we l fa re  o f  t he  s tudents  a t tend ing  t he  pub l i c  schoo ls . 

 

Approved:  Apr i l  10 ,  2000 
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BK  Board  Se l f-Eva lua t ion  BK  

 The  boa rd  may rev iew the  e f f ec t i veness  o f  i t s  i n te rna l  ope ra t i ons  a t  leas t  

annua l l y .   Each  board  member  may use  a  se l f-eva lua t ion  ins t rument  t o  appra ise  

h is  i nd i v i dua l  per fo rmance.   Resu l ts  o f  t hese  eva lua t ions  sha l l  be  d iscussed 

annua l l y ,  and  rev ised  s tandards  and  pr i o r i t i es  sha l l  be  deve loped  fo r  the  nex t  

year 's  eva lua t i on . 

 

Approved:  Apr i l  10 ,  2000 

 

 

 

BK -R Board  Se l f-Eva lua t ion  BK -R 

 The boa rd  cons ide rs  t he  fo l lowing cond i t ions  c ruc ia l  to  se l f-eva lua t ion : 

1 ) Board  members  shou ld  be  i nvo l ved  i n  deve lopment  o f  the  s tandards  and 

p rocess  by  wh i ch  they  sha l l  eva lua te  t hemse lves .   The  s tandards  may 

i nc lude ,  bu t  no t  be  l imi t ed  to :   educat iona l  leade rsh ip ,  po l i cy deve lopment ,  

boa rd  member  deve lopment  and per fo rmance ,  re l a t ionsh ips  wi th  t he  

super i n tendent  and  o ther  s ta f f  members ,  commun ica t ions  wi t h  t he  pub l i c ,  

f i sca l  management ,  board  mee t ing  o rgan i za t i ons  and subcommi t tee  

per fo rmance ,  re l a tions  wi t h  coopera t i ng agenc ies  and  o ther  gove rnmenta l  

o rgan i za t i ons . 

 

2 ) Eva lua t ion  sha l l  be  a t  a  schedu led  t ime  and  p lace  wi t h  a l l  board  members  

p resent . 

 

3 ) The evaluation shall be a composite of the individual board memberôs 
opin ions . 

 

4 ) The eva lua t ion  sha l l  d iscuss  s t rengths  as  we l l  as  a reas  need ing 

improvement ; 

 

5 ) Fol l owing the  d iscuss ion ,  de termina t ions  t ha t  a re  made  sha l l  be  suppor ted  

by  ob jec t i ve  ev idence . 
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BK -R Board  Se l f-Eva lua t ion  BK -R-2 

 The  eva lua t i on  resu l ts  sha l l  be  d iscussed i n  de ta i l  and  the  board  sha l l  

f o rmu la te  a  ser ies  o f  ob jec t i ves  fo r  t he  coming year .   These  ob jec t i ves  sha l l  be  

s ta ted  in  the  fo rm o f  behaviora l  change or  p roduc t i v i t y  ga ins . 

 

Approved:  Apr i l  10 ,  2000 
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T A B L E  OF  CO N T E NT S  ( T C )  

C - - GE N E R A L  S CH OO L  A DM I N I S T R A T I O N  

 

 

 

 CA Goals and Objectives 

 CB Ethics 

  SN An information category since ethics are determined 

  by a profession and not imposed upon it. 

*CC Organization Charts 

*CCA  District 

*CCB  District Departments 

*CCC  School Buildings 

 CD Line and Staff Relations 

 CE Superintendent of Schools 

 CEA  Qualifications 

 CEB  Duties - KSA 12-1678a 

 CEC  Recruitment 

 CED  Appointment (See CEC) - KSA 72-8202b  

 CEE  Compensation and Benefits (See CEC) -KSA 72-5412; 72-8202b  

 CEF  Expense Reimbursement and Credit Cards (See CEE) 

 CEG  Staff Development Opportunities (See CEE) 

*CEH  Consulting (See GBRGA) 

 CEI  Evaluation - KSA 72-9001 et seq.  

 CEJ  Separation - KSA 72-5412 

 CEK  Resignation 

*CEL  Retirement (See GBQ) KSA 72-5501 et seq. 

 CF Board-Superintendent Relations (See CEK) 

 CG Administrative Personnel 

  SN For school management and supervisory personnel 

  below district superintendent level. 

CG  Compensation Guides and Contracts - KSA 72-5412 

 CG  Qualifications and Duties 

 CG  Recruitment 

 CG  Assignment 

 CG  Orientation 

 CG  Supervision (See GBH) - KSA 72-1111 

 CG  Administrative Intern Program 

 CG  Travel Expense and Reimbursement 

 CG  SN Job descriptions listed and coded (CGBAA, 

  CGBAB, etc.) job-by-job 

*CGD   Hiring 

*CGG   Probation (See GBG) 

 CGI  Evaluation - KSA 72-9001 et seq. 

*CGJ  Promotion 

*CGK  Tenure 

*CGL  Transfer (See GBM) 

*CGM  Separation (See GBN) 

*CGN  Resignation (See GCQ) 

*CGP  Working Conditions (See GBR) 

*CGPA   Health Examinations - KSA 72-5213 

*CGPC   Work Load 

*CGPD   Travel Expenses (See GBRF) 

*CGPE  Non-School Employment (See GBRG) 

*CGPEA   Consulting (See GBRGA) 
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*CGPF  Professional Leaves and Absences (See GBRH) 

*CGPFA   Sabbatical (See GBRHA) 

*CGPFB   Conferences and Visitations (See GBRHB) 

*CGPG  Personal Leaves and Absences (See GBRI) 

*CGPGA   Emergency and Legal (See GBRIA) 

*CGPGB   Illness (See GBRIB) 

*CGPGC   Disability (See GBRIBA) 

*CGPGD   Military 

*CGPGE   Religious (See GBRIE) 

*CGPGF   Bereavement (See GBRIF) 

*CGPH  Vacations 

 CJ Consultants (See BBG) 

 CK Professional Development Opportunities (See CG) 

 CL Councils, Cabinets and Committees 

 CL  Method of Appointment 

 CL  Organization 

 CL  Resources 

 CL   Material 

 CL   Financial 

 CM Policy Implementation 

 CMA Administrative Rules 

 CMA  Staff Involvement (See GAC) 

 CMA  Community Involvement 

 CMA  Student Involvement (See JCB) 

 CMA  Rules Adoption 

 CMA  Rules Dissemination 

 CMA  Rules Review (Also BDF) 

 CMA  Administration in Policy Absence 

 CAN Document Production, Including Electronic Information 

 CN Records (See JR) - KSA 72-5369 to 72-5373 

 CN  Types 

 CN  Central Office Records - KSA 45-216 et seq.  

 CN  Building Records 

 CN  Public Access (See JRB) - KSA 45-215 et seq. 

 CN  Disposition (See JRC) - KSA 72-5369 to 72-5373 

 CO Reports - KSA 72-7801 et seq. 

 CO  Types 

 CO  Dissemination - KSA 45-215 et seq. 

 CYA Destroying Documents 
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CA  Goals  and Objec t i ves CA  

 The goa l  o f  schoo l  admin is t ra t ion  i s  to  c rea te  an  env i ronment  in  wh i ch  

s tudents  can  l earn  more  e f fec t i ve l y .   A l l  admin is t ra t i ve  du t ies  and  func t ions  

shou ld  be  eva luated  re la t i ve  to  t he  cont r i bu t i ons  made  to  improve  i ns t ruc t ion ,  

i nc rease s tudent  learn ing ,  and  deve lop  wor thwhi le  c i t i zens .   The admin is t ra t i on  

shou ld  se lec t  s ta f f  who  w i l l  deve lop  s tudent  ab i l i t i es . 

 The  super in tenden t  shou ld  possess  leadersh ip  qua l i t i es  wh ich  mot i va te  a l l  

staff members to improve the educational program and attain the boardôs goals 

and objectives.  The superintendent, with the boardôs direction, shall mobilize 

and coord ina te  a l l  ava i l ab le  resources  to  deve lop  an  educat i ona l  p rogram 

des igned  to  s t imu la te  t he  bes t  e f f o r t  i n  a l l  s t udents . 

 

Approved:  Apr i l  10 ,  2000 
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CB Eth ics CB 

 An  admin is t ra to r 's  p ro fess iona l  behav io r  mus t  conform to  an  e th ica l  code.   

The  code  must  be  bo th  i dea l i s t i c  and  p rac t i ca l ,  so  tha t  i t  can  app l y  t o  a l l  

admin is t ra to rs.   The admin is t ra to r  acknowledges  tha t  schoo ls  be long to  the  

pub l i c  and  tha t  t hey  must  p rov ide  educat iona l  oppor tun i t i es  to  a l l .   An  

admin is t ra to r 's  ac t i ons  wi l l  be  v iewed  and  appra i sed  by  the  commun i t y ,  h is  

p ro fess iona l  assoc ia tes ,  and  the  s tudents .   There fore ,  t he  admin is t ra to r  

subscr i bes  t o  the  fo l low ing s tandards : 

 The  admin i s t ra to r:   makes  the  we l l-be ing  o f  s tudents  t he  bas is  fo r  

dec i s ion  mak ing  and  ac t ion ; 

`  Fu l f i l l s  p ro fess iona l  r espons ib i l i t i es  wi t h  hones ty  and in tegr i t y ; 

 Suppor ts  t he  pr inc ip le  o f  due  process  as  requ i red  by  l aw and p ro tec t s  t he  

c i v i l  and  human r i gh ts  o f  a l l  i nd i v i dua ls ; 

 Obeys  l oca l ,  s ta te  and  na t i ona l  l aws; 

 Implements the boardôs policies, rules and regulations; 

 Pursues  appropr i a te  measures  t o  cor rec t  t hose  laws ,  po l i c i es  and 

regu la t i ons  t ha t  a re  no t  cons is ten t  w i th  sound  educat iona l  goa ls ; 

 Avo ids  us ing  a  pos i t ion  fo r  persona l  ga in ; 

 Accep ts  academic  degrees  or  p ro fess iona l  cer t i f i ca tes  on ly  f rom du l y  

accred i t ed  ins t i t u t i ons ; 

 Seeks  to  improve the  pro fess ion  th rough  research  and  cont i nu ing 

p ro fess iona l  deve lopment ;  and 

 Honors  employment  con t rac ts  un t i l  fu l f i l lmen t  o r  re lease . 

 

Approved: April 10, 2000 
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CD L ine  and  Sta f f  Re la t i ons CD 

 L ine  and  s ta f f  admin is t ra to rs  a re  t hose  employees  respons ib le  fo r  

d ischarg ing  var ious  func t ions  at  t he  bu i ld ing  leve l  and  who are  conce rned  wi th  

t he  management  o f  aux i l i a r y  ac t i v i t i es  and  who serve  as  an  adv isory  or  

consu l t ing  capac i t y  to  t he  super in tendent . 

 Both  l i ne  and  s ta f f  admin i s t ra to rs  a re  u l t ima te l y  respons ib le  to  the  board  

fo r  t he  conduct  o f t he i r  o f f i c ia l  du t ies .   L i ne  admin is t ra to rs  have  d i rec t  

superv iso ry  respons ib i l i t i es  over  subord ina te  s ta f f  members .   S ta f f  

admin is t ra to rs  sha l l  ac t  as  adv isors  and  resource  pe rsons  to  a l l  l i ne  

admin is t ra to rs  bu t  may,  a t  the  d i sc re t ion  o f  t he  super i n tenden t  o r  board ,  exer t  

d i rec t  admin is t ra t i ve  cont ro l  over  l i ne  admin is t ra to rs .    

 

Approved:  Apr i l  10 ,  2000 

 

 

CD-R L ine  and  Sta f f  Re la t i ons CD-R 

 The super i n tendent 's  admin is t ra t i ve  subord ina tes  have author i t y  to  

admin is te r  d is t r i c t  p rograms  ass igned  to  t hem by the  super in tendent .   These 

respons ib i l i t i es  may inc lude  d i rec t  supe rv i s ion  o f  l i ne  admin is t ra to rs ;  l i ne  

admin is t ra to rs  may be  requ i red  to  repor t  d i rec t l y  to  t he  super i n tendent 's  

des ignated rep resenta t i ve . 

 Appropr i a te  j ob  desc r ip t i ons  sha l l  be  deve loped  by  t he  admin is t ra t i on  

fo r  each  l ine  and s ta f f  pos i t ion  and f i l ed  w i t h  t he  c l e rk . 
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CE Super in tenden t  o f  Schoo ls CE 

 The  super in tendent  sha l l  be  t he  ch ie f  admin i s t ra t i ve  head  o f  the  schoo l  

sys tem and  sha l l  have ,  under  the  d i rec t i on  of  the  board ,  genera l  superv is i on  o f  

a l l  t he  schoo l s .   The  super in tenden t  i s  respons ib le  fo r  management  o f  t he  

schoo l s  under  board  po l i c ies  and  i s  accoun tab le  to  the  board . 

 The  super in tendent  may de lega te  t o  o ther  schoo l  personne l  t he  exerc ise  o f  

any  powers  and  the  d ischarge  o f  any  du t ies  imposed  upon  the  super in tendent  by 

t hese  po l i c ies  or  by  the  boa rd .   The  de legat ion  o f  power  or  du ty ,  however ,  sha l l  

no t  re l i eve  t he  super i n tendent  o f  respons ib i l i t y  f o r  the  ac t ion  t aken  under  such 

de legat i on . 
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CEA  Qual i f i ca t ions  CEA  

 The  super in tendent  sha l l  have  or  be  e l i g ib l e  f o r  a  Kansas  

super i n tendent 's  cer t i f i ca te . 
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CEB Dut ies CEB 

 The respons ib i l i t y  o f  the  super i n tendent  sha l l  be : 

 To  se rve  as  admin is t ra t i ve  head  o f  the  d is t r i c t ; 

 To  keep  the  board  i n fo rmed  on  the  p rogress  and  cond i t i on  o f  the  

schoo l s ; 

 To  admin is te r  the  deve lopment  and  main tenance  o f  an  educat iona l  

program designed to meet the communityôs needs, to study recent educational 

deve lopments  and  to  recommend  changes  in  p rograms ; 

 To carry out the boardôs policies and rules; 

 To  moni to r  educat i ona l  po l i c ies  and  to  recommend  needed  changes  to  

t he  board ; 

 To  recommend  pos i t ions  requ i red  to  p rov ide  adequate  pe rsonne l  f o r  the  

ope ra t i on  o f  educat ion  programs; 

 To  nominate  f o r  appo in tment ,  ass ignment ,  t rans fe r  o r  t e rmina t i on  and  to  

de f i ne  the  du t i es  o f  a l l  personne l ,  sub jec t  to  approva l  o f  t he  board ; 

 To  superv i se  t he  prepara t ion  o f  t he  annua l  budget  and  to  recommend  i t  

t o  t he  board  fo r  cons idera t ion ; 

 To  advi se and recommend  i n  bus iness  admin is t ra t i on  mat te rs ; 

 To study the schoolsô needs and to keep the public informed concerning 

these needs ; 

 To  assure  tha t  t he  d is t r i c t  f i nances  are  prope r l y  managed . 
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CEC Recru i tment  CEC 

 The  super intendent  search  presen ts  t he  boa rd  wi t h  an  oppor tun i t y  to  

recru i t  i nd i v i dua ls  who  wi l l  imp lement  t he  board 's  goa ls .   The  boa rd  sha l l  

r ec ru i t  cand ida tes  who  can bes t  accompl i sh  th i s  ob jec t i ve .   The  board  sha l l  

cons ider  on l y  cand ida tes  who  meet  bo th  s ta te  and l oca l  qua l i f i ca t i ons  and  who  

d isp lay  t he  ab i l i t y  t o  success fu l l y  car r y  ou t  t he  super in tendent 's  du t i es . 

 The boa rd  may so l i c i t  app l i ca t i ons  f rom qua l i f i ed  members  o f  the  s ta f f  

and  may l i s t  the  vacancy  wi t h  p lacement  o f f i ces . 

 App l i ca t i ons  fo r  t he  super i n tendency  may be  screened by  a  pro fess iona l  

committee selected by the board.  Finalistsô districts should be visited by 

persons  des ignated  by  t he  board .   Se lec ted  cand ida tes  sha l l  be  in te rv iewed by 

t he  board . 
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CED Appo in tment  CED 

 The boa rd  may o f fe r  a  cont rac t  no t  to  exceed  th ree  years  i n  length . 

 

Approved:  Apr i l  10 ,  2000 

 

CED-R Appo in tment  CED-R 

 The superintendentôs contract shall be considered for renewal on or 

before  the  s ta tu to ry  da te  f o r  nonrenewal . 
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CEE Compensat i on  and Benef i t s (See  KB)  CEE 

 The board shall annually determine the superintendentôs compensation 

and benef i t s .   Compensat i on  sha l l  be  based  on  recent  per fo rmance  and  the  

superintendentôs ability to carry out board policy. 
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CEF Expense Re imbursement  and Cred i t  Cards CEF 

 The superintendentôs use of a district motor vehicle and a district credit 

card  sha l l  be  conf i ned to  necessary  schoo l  bus iness .  The  board  sha l l  annua l l y  

p rescr i be  l imi ts  and res t r i c t ions  on  t he  use  o f  c red i t  cards  and  sha l l  mon i t o r  

mon th l y  rece ip ts  and  re imbursement  expenses .  Expenses  fo r  d i s t r i c t  t r ave l  i n  

persona l  veh i c les  or  ex tended  t rave l  i ncu r red  in  the  pe r fo rmance  o f  o f f i c ia l  

du t i es  sha l l  be  re imbursed in  accordance w i t h  t he  p rov is i ons  o f  GAN. 
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CEG Sta f f  Deve lopment  Oppor tun i t ies CEG 

 The  super in tendent  sha l l  keep  updated  on new educat iona l  p rac t i ces  by:   

s tudy ,  v i s i t i ng  o ther  d is t r i c t s ,  a t tend ing  educat iona l  conferences  and  o ther  

means approved by  the  board . 

 

Approved:  Apr i l  10 ,  2000 

 

 

 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

CEI  Eva lua t i ng  the  Super i n tendent CEI  

 The board  sha l l  adop t  an  eva lua t i on  sys tem tha t  p rov ides  a  bas is  f o r  

formal evaluation of the superintendentôs performance.  The system shall 

inc lude  the  eva lua t ion  fo rm used and  the  process  necessary  t o  comp le te  t he  

fo rm. 

 The boa rd  sha l l  eva lua te  t he  super in tendent  us ing  t he  eva lua t i on  fo rm in  

accordance  wi th  cur ren t  lega l  requ i remen ts  f o r  t he  f i r s t  f ou r  years  o f  

employment and annually for the term of the superintendentôs employment.   

 The superintendentôs evaluation shall be confidential and be made 

avai l ab le  on l y  to  t he  board ,  the  super i n tendent  and  o thers  as  prov ided by  law. 

The  eva lua t ion  i ns t rument  sha l l  be  on  f i l e  a t  t he  d is t r i c t  o f f i ce  wi t h  t he  c l e rk .   

Any  rev is i ons  i n  t he  eva lua t ion  sys tem sha l l  i nc lude i nput  f r om the  

super i n tendent . 
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CEJ Separa t i on CEJ 

 The boa rd  may e lec t  no t  to  renew the  super in tendent 's  cont rac t . 

 

Approved:  Apr i l  10 ,  2000 

 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

CEK  Res igna t ion CEK  

 The  super in tenden t  may submi t  a  res ignat ion  to  t he  board  pres ident  a t  a  

regu la r  o r  spec ia l  mee t ing .   The  boa rd  w i l l  cons ider  the  acceptance  o f  the  

res igna t ion  i n  l i gh t  o f  the  needs  o f  t he  d is t r i c t . 
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CF Board-Super in tenden t  Re la t ions CF 

 The board  de lega tes t o  the  super i n tenden t  a l l  admin i s t ra t i ve  du t i es .   

Whi le  t he  boa rd  reserves  t o  i t se l f  the  u l t imate  dec is i on  i n  a l l  ma t te rs  

concern ing  po l i cy  o r  expend i tu res  o f  f unds ,  i t  w i l l  norma l l y  p roceed  in  t hose 

a reas  on l y  a f te r  rece iv i ng  recommendat ions  f rom the  super in tendent . 
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CG Admin i s t ra t i ve  Personne l  (A lso  see  KB) CG 

 The boa rd  sha l l  emp loy  admin i s t ra t i ve  personne l  as  needed . 

 Compensat ion  Gu ides  and  Cont rac ts 

 Admin is t ra t i ve  personne l  sha l l  be  compensated  fo r  t he i r  serv ices  wi th  a  

con t rac ted  sa la ry  de te rmined  by  t he  board .   Admin i s t ra t i ve  con t rac ts  sha l l  be  

rev iewed  annua l l y .   The  board  sha l l  de te rmine  the  t e rms  and  l ength  o f  each 

contract.  The boardôs attorney may develop and review administrator 

cont rac ts .  (See KB) 

 Qua l i f i ca t i ons  and Du t ies 

 The  super in tendent  sha l l  deve lop  approp r ia te  j ob  descr i p t ions  fo r  each 

admin is t ra t i ve  pos i t ion .   When  adopted  by  t he  board ,  j ob  desc r ip t i ons  sha l l  be  

f i l ed  i n  t he  cent ra l  o f f i ce  and  may be  pub l i shed  in  the  appropr ia te  handbook. 

 Recru i tment 

 The board  de legates  t o  the  super i n tenden t  the  au tho r i t y  t o  iden t i f y  and 

recommend  the  appo in tment  o f  i nd i v i dua ls  t o  f i l l  vacan t  admin is t ra t i ve  

pos i t ions .   The  super i n tendent  sha l l  sc reen  a l l  app l i cants  and  may use  o the r  

s ta f f  members  to  ass is t .   The  super in tendent  sha l l  make  recommendat ions  to  the  

boa rd .   The  d i s t r i c t  may  pay  p reapproved  expenses  incur red  by  cand ida tes  

i n te rv iewed  fo r  an  admin i s t ra t i ve  pos i t ion . 

 Ass ignment 

 The board shall solicit the superintendentôs recommendations in 

appoin tmen t ,  ass ignment ,  t rans fer ,  demot i on ,  te rmina t ion  or  non-renewal  o f  any 

admin is t ra t i ve  personne l . 
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CG Admin i s t ra t i ve  Personne l CG-2 

 Or i en ta t ion 

 The super i n tendent  sha l l  conduct  an  appropr ia te  admin is t ra t i ve  

o r ien ta t i on  program. 

 Superv is i on 

 The  super in tendent  sha l l be  respons ib le  fo r  supe rv i s ing  a l l  admin is t ra t i ve  

personne l . 

 Admin is t ra t i ve  In te rn  Program 

 The board  may es tab l i sh ,  by  con t rac t  w i th  an  approved  admin is t ra to r  

t r a in i ng  i ns t i t u t i on ,  an  admin is t ra t i ve  in te rn  program. 

 T rave l  Expense  and  Re imbursement 

 T rave l  expense  fo r  admin is t ra t i ve  s ta f f  sha l l  be  prov ided  i n  acco rdance 

w i t h  CEF and  GAN. 
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CGI  Eva lua t i on   (See  CEI ,  GBI) CGI  

 Admin is t ra t i ve  personne l  sha l l  be  eva lua ted  in  wr i t i ng  by  the  

super i n tendent  i n  accordance  wi t h  the  min imum s ta tu to ry  requ i rements  fo r  t he  

f i r s t  four  years  o f  emp loyment  and  a t  leas t  annua l l y  the rea f te r .   Admin is t ra t i ve  

personne l  f i l es  and eva lua t ions  sha ll  be  ava i l ab le  on l y  to  the  board ,  the  

appropr ia te  admin is t ra to r ,  the  super i n tenden t  and  o thers  au tho r i zed  by  l aw.   

 The  board 's  p rocedures  concern ing  eva lua t ion  o f  d i s t r i c t  admin is t ra to rs  

sha l l  be  on  f i l e  in  the  cent ra l  o f f i ce  wi t h  t he  c l e rk  and  may be  publ i shed  in  the  

appropr ia te  handbook. 
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CJ Consu l t an ts  (See BBG) CJ  

 The  admin is t ra t ion  may use  p ro fess iona l  consu l tan ts .   Consu l tan ts  sha l l  

be  approved by  t he  board  i n  advance . 
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CK  Pro fess iona l  Deve lopment  Oppor tun i t ies CK  

 The  board  may requ i re  admin is t ra to rs  to  a t t end  summer  sess ions ,  

con ferences ,  workshops  o r  o the r  ac t i v i t i es  wh ich  wi l l  d i rec t l y  benef i t  the  

schoo l s .   Expenses  may be  pa id  by  t he  d is t r i c t  to  a t t end meet ings  approved by 

t he  superin tenden t . 
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CL  Counc i l s ,  Cab ine ts  and Commi t tees CL  

 The  board  advocates  t he  admin is t ra t i ve  t eam concept  o f  schoo l  

admin is t ra t ion  and he reby  es tab l i shes  an  admin is t ra t i ve  counc i l . 

 Method  o f  Appo in tment 

 A l l  admin i s t ra to rs  a re  automat i ca l l y  members  o f  t he  admin i s t ra t i ve  

counc i l . 

 Organ i za t ion 

 The  super in tenden t  sha l l  serve  as  the  cha i r  o f  t he  admin is t ra t i ve  counc i l  

and, with the recommendations of the council, will determine the councilôs 

organ i za t i on . 

 Resources 

 The admin is t ra ti ve  counc i l  sha l l  have a t  i t s  d isposa l  a l l  o f  t he  personne l  

resources  o f  the  d is t r i c t  normal l y  used by  t he  pro fess iona l  s ta f f .   Wi th  board  

approva l ,  the  counc i l  may u t i l i ze  ou ts ide  consu l tan ts  and  resources  to  

implement the councilôs activities. 

 Mater i a l 

 The  admin is t ra t i ve  counc i l  may u t i l i ze  mater i a l  purchased  by t he  d is t r i c t  

to implement the councilôs activities. 

 F inanc ia l 

 The super i n tendent  may recommend  a  budge t  t o  the  board  fo r  the  

admin is t ra t i ve  counc i l . 
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CL -R Counc i l s ,  Cab ine ts  and Commi t tees CL -R 

 Admin is t ra t i ve  counc i l  meet i ngs  sha l l  be  he ld  a t  t imes  deemed 

appropr ia te  by  t he  cha i r .   A l l  members  o f  t he  counc i l  sha l l  a t tend regu la r  board  

mee t ings  o f  t he  board  un less  excused by  t he  board . 
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CM  Pol i cy  Implementa t ion CM  

 Fa i l u re  o f  any  admin is t ra t i ve  emp loyee  to  imp lement  board  po l i c ies  may 

resu l t  i n  suspens ion ,  demot i on ,  p robat i on ,  nonrenewal  o r  te rmina t ion  o f  

emp loyment  in  acco rdance  wi th  p rocedures  se t  fo r th  i n  t hese po l i c ies  and  ru les .   

(See BD e t  seq.)  
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CMA  Admin i s t ra t i ve  Ru les CMA  

 The board  de legates  to  t he  super in tendent  t he  respons ib i l i t y  fo r  

deve lop ing  recommenda t ions ,  and  fo r  des ign ing  any  necessary  a r rangements  to  

carry out board policy and to operate the districtôs schools.  These rules and 

a r rangements  sha l l  cons t i t u te  t he  admin is t ra t i ve  regu la t i ons  govern ing  t he  

schoo l s  and  sha l l  be  cons idered  fo r  approva l ,  mod i f i ca t ion  or  d isapprova l  by 

t he  board . 

 S ta f f  Invo l vement 

 In  deve lop ing  ru les ,  regu la t i ons  and  ar rangements  fo r  t he  d is t r i c tôs 

opera t i on ,  t he  super i n tendent  sha l l  i nc lude  a t  the  p lann ing  s tage 

representa t i ves  o f  those  emp loyees  who  w i l l  be  a f fec ted . 

 The super i n tendent  sha l l  deve lop  p rocedures  u t i l i z ing  ce r t i f i ed  and 

noncer t i f i ed  emp loyees  fo r  t he  exchange  o f  i deas  and  fee l ings regard ing  t he  

districtôs operation.  The advice given by employees, especially that given by 

groups  des ignated  to  represent  la rge  segments  o f  t he  s ta f f ,  sha l l  be  cons idered.   

The board  sha l l  be  i n fo rmed  o f  such  counse l  when  repor ts  and recommendat i ons  

a re made to  the  boa rd .   (See a lso  GAC) 

 Commun i t y  Invo l vement 

 The  super in tendent  may i nvo l ve  d is t r i c t  pa t rons  on  commi t t ees  or  s tudy 

groups  whenever  necessa ry . 

 S tudent  Invo l vement 

 The superintendent is encouraged to consider studentsô opinions 

concern ing  the  ru les  wh ich  a f fec t  t hem.   (See  a l so  JCB) 
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CMA  Admin i s t ra t i ve  Ru les CMA -2 

 Ru les  Adopt i on 

 The  super in tendent  sha l l  rev iew a l l  p roposed  ru les  be fore  t hey  a re  

submi t ted  t o  t he  board .   A l l  admin is t ra t i ve  ru les  recommended  by  t he  

super i n tendent  sha l l  be  rev iewed  by  the  admin is t ra t i ve  s ta f f  be fo re  be ing 

submi t ted  t o  the  boa rd  fo r  the i r  cons idera t i on . 

 Ru les  Disseminat i on 

 Cop ies  o f  admin is t ra t i ve  ru les  sha l l  be  g iven  to  a l l  emp loyees  who  p lay 

a  ro le  in  en forc i ng  the  ru les  or  who wi l l  be  a f f ec ted  by  any  ru le  changes . 

 Ru les  Rev iew 

 Admin is t ra t i ve  ru les  adop ted  by  the  board  sha l l  be  sub jec t  to  f r equent  

rev iew by  the  board  and  the  admin is t ra t i ve  s ta f f . 

 Admin is t ra t i on  i n  Po l i cy  Absence 

 In  an  emergency  when  ac t i on  must  be  taken where  the  boa rd  has  

p rov ided  no  guides  fo r  admin i s t ra t i ve  ac t i on ,  the  super in tenden t  sha l l  have  the  

power  t o  ac t ,  bu t  any  dec i s ion  sha l l  be  sub jec t  t o  board  rev iew a t  t he  nex t  

mee t ing .   The  super in tendent  shou ld  recommend  any  po l i cy  needs  the  i nc iden t  

has  c rea ted . 

 

Approved:  Apr i l  10 ,  2000



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

CMA -R Admin i s t ra t i ve  Ru les CMA -R 

 No  admin is t ra t i ve  ru le  sha l l  be  in  conf l i c t  w i th  boa rd  po l i cy . 

 Ru les  Dra f t ing 

 A l l  p roposed  ru les  may be  submi t t ed  t o  the  board  a t t o rney  or  a  KASB 

a t to rney  be fore  be ing  submi t ted  t o  the  boa rd  fo r  f i na l  app rova l . 

 S ta f f  Invo l vement 

 The super i n tendent  and  pr i nc ipa ls  may appo in t  commi t tees  fo r  

f unc t ions  no t  be ing  pe r fo rmed  by  ex i s t i ng groups  or  persons . 

 Each  s ta f f  o r  commu n i t y  commi t t ee  sha l l  ac t  in  an  adv iso ry  capac i t y  

t o  t he  admin is t ra t i ve  o f f i cer  respons ib le  f o r  the  committeeôs area.  All 

commi t t ees  sha l l  t e rmina te  no  l a te r  t han  one  year  a f te r  the i r  es tab l i shment  

un less  re-es tab l i shed by  t he  board .   (See  GAC) 

 S tudent  Invo l vement 

 The use  o f  s tuden t  input  in  t he  fo rmat ion  o f  po l i c ies  and  ru les  sha l l  

norma l l y  be  res t r i c t ed  t o  a reas  pe r ta in ing  to  a t t endance  center  admin i s t ra t i on . 

 Admin is t ra t i on  i n  Po l i cy  Absence 

 I f  t he  super in tendent  i s  f o rced  to  ac t  in  the  absence  o f  regu la r  board  

po l i cy  o r  gu ide l ines  and  fee ls  tha t  po l i cy  i s  needed ,  a  proposed  boa rd  po l i cy 

may be  d ra f t ed ,  t ogethe r  w i th  appropr i a te  ru les ,  t o  be  presented  a t  the  nex t  

boa rd  meet ing . 

 

Approved:  Apr i l  10 ,  2000 
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CN Records CN 

 The  board  sha l l  des ignate  a  F reedom o f  In fo rmat i on  Of f i cer  { t he  

super i n tendent /o r  ____}  wi th  t he  au thor i t y  t o  es tab l i sh  and  ma in ta in  a  sys tem 

o f  records  i n  accordance wi t h  t he  Kansas  Open  Records  Ac t  and may ass ign  

ano the r  d i s t r i c t  employee  {C le rk /o r____}  to  hand le  reques t  f o r  records  and 

serve  as  the  cus tod ian  o f  the  reco rds .  The  cus tod ian  sha l l  p rominent l y  d isp lay 

and  d i s t r i bu te  or  o the rw ise  make  ava i lab le  to  the  pub l i c  a  b rochure  i n  t he  fo rm 

p rescr i bed  by  the  l oca l  Freedom of  In fo rma t ion  Of f i cer . 

 Types 

 A  pub l i c  reco rd  means  any  recorded  i n fo rmat i on ,  regard less  o f  f o rm or  

charac ter i s t i cs  wh i ch  i s  made,  ma in ta ined or  kept  by  or  i s  in  the  possess ion  o f  

t he  d i s t r i c t ,  i nc lud ing  t hose  exh ib i ted  a t  pub l i c  board  meet i ngs .    

 Cent ra l  Of f i ce  Records.   

 Records  ma in ta ined by  t he  super i n tenden t  sha l l  i nc lude,  bu t  no t  be  

l imi ted  to ,  the  fo l low ing:   f i nanc ia l ,  personne l ,  p roper t y  (bo th  rea l  and 

persona l )  owned  by  the  d is t r i c t . 

 Bu i ld i ng  Records. 

 Records  ma in ta ined  by  t he  bu i l d i ng  pr i nc ipa l s  sha l l  i nc lude ,  bu t  no t  be  

l imi ted  t o ,  the  fo l l ow ing:   ac t i v i t y  f und and  s tudent  reco rds .   (See  JR e t seq. ) 

 Pub l i c Access:   A l l  r eco rds  excep t  those  sub jec t  t o  except i on  by  the  

Kansas  Open  Records  Ac t  Sha l l  be  open to  i nspec t ion  by  t he  genera l  pub l i c  

dur i ng  regu la r  o f f i ce  hours  o f  any  schoo l  o r  the  d is t r i c t  o f f i ce .  The 

super i n tendent  w i l l  es tab l i sh  p rocedures  fo r  mak ing  reco rds  ava i lab le  on  

norma l  bus iness  days  when  d is t r i c t  o f f i ces  are  c l osed .  Cop ies  o f  open  records  

sha l l  be  ava i lab le  on  wr i t ten  reques t .



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

CN Records CN-2 

 R e q ue s t  f o r  ac c e s s  to  o p e n  re co rd s  s ha l l  b e  ma d e  i n  wr i t i ng  t o  a n  o f f i c i a l  

c us t o d i a n  o f  d i s t r i c t  re co r d s .  T he  o f f i c i a l  c us t o d i a n  s ha l l  e xa mi ne  e a c h  r eq ue s t  t o  

d e te r mi ne  whe t he r  t he  re co rd  r eq ue s t ed  i s  a n  op e n  r ec o rd  o f  i s  s ub j e c t  t o  a n  

e xc e p t i o n  b y  t he  K a nsa s  O pe n  R e co r d s  Ac t .  T he  c us to d ia n  s ha l l  e i t he r  g ra n t  o r  de ny  

t he  re q ue s t . 

 I f  t he  c us to d ia n  do e s no t  g ra n t  t he  r eq ue s t ,  t he  p e r s o n  r eq ue s t i ng  t he  r ec o rd  

s ha l l  r e c e i ve  a  wr i t t en  e xp l a na t i o n  o f  t he  re a s o n  fo r  t he  d e n i a l  w i t h i n  t h r e e  da ys  o f  

t he  r eq ue s t ,  i f  a n  e xp l a na t i o n  i s  r e q ue s ted .  I f  t he  r eq ue s t e r  d i s a g r e e s  w i t h  t he  

e xp l a na t i o n ,  t he  f r e edo m o f  i n f or ma t i o n  o f f i c e r  s ha l l  s e t t l e  t he  d i sp u t e . 

 T o  t he  e x t e n t  po s s ib l e ,  r e q ue s t s  f o r  a cc es s  t o  r e co r d s  s ha l l  b e  a c t ed  o n  

i mme d i a t e l y .  I f  t he  r eq ue s t  i s  no t  a c t ed  o n  i mme d i a t e l y ,  t he  c us to d i a n  s ha l l  i n f o r m 

t he  r eq ue s t e r  o f  whe n  a nd  whe r e  t he  ope n  r ec o r d  w i l l  b e  ma d e  a va i l a b l e .  T he  re co rd  

s ha l l  be  ma d e  a va i l a b l e  w i t h i n  t h r e e  b us i ne s s  da ys  o f  t he  r eq ues t .  Ea c h  c us t od i a n  

s ha l l  f i l e  a l l  r eq ue s t  and  t he i r  d i s po s i t i o ns  i n  t he  a pp r op r i a te  o f f i ce  a nd  ma ke  re po r t s  

a s  re q ue s te d  b y  t he  s up e r i n t e nde n t  o r  t he  boa rd . 

 T he  bo a rd  s ha l l  a nnua l l y  s e t  a  f e e  f o r  co p ies  o f  r e co r d s .  Ad va nc e  p a yme n t  o f  

t he  e xp e ns e  o f  c op y i n g  o p e n  r e co rd s  s ha l l  be  bo r ne  b y  t he  i nd i v i dua l  r eq ue s t i ng  t he  

c op y .  U nd e r  no  c i r c ums t a nc e s  s ha l l  t he  do c ume n t s  b e  a l l o we d  o u t  o f  t he i r  us ua l  

b u i l d i ng  l oc a t i o n  w i t h o ut  app ro va l  o f  t he  o f f i c i a l  c us t od ia n . 

 Revenue from copying open records will be deposited in the districtôs general 

fund . 

 D i s po s i t i o n 

 A l l  c e n t r a l  o f f i c e  r ec o r d s  s ha l l  be  kep t  f o r  t he  m i n i mu m l e ng t h  o f  t i me  r e q u i red  

b y  l a w. 

 

Ap p ro ve d :  S ep t .  11 ,  20 00 
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CN Records CN-3 

 The c le rk  i s  des ignated  as  t he  o f f i c i a l  cus tod ian  o f  a l l  board  records  

ma in ta ined  by  the  d is t r i c t .  ___________  i s  des igna ted  as  o f f i c i a l  cus tod ian  o f  

a l l  d i s t r i c t  o f f i ce  records  ma in ta ined  by t he  d is t r i c t .  Each  bu i ld i ng  pr i nc ipa l  

{o r  - - - }  i s  des igna ted  as  o f f i c ia l  cus tod ian  o f  a l l  records  es tab l i shed and 

ma in ta ined  a t  t he  bu i l d ing  leve l .  In  add i t i on  t o  those  reco rds  requ i red  by  law,  

t he  {c le rk }  sha l l  be  respons ib le  fo r  p repa r ing  and  keep ing  o ther  records  

necessary for the districtôs efficient opera t ion . 

 D is t r i c t  employees  sha l l  fo l low the  gu ide l i nes  found  i n  the  s tudent  

reco rds  po l i c ies .  (See  JR and  JRB) 

 

Approved:  Sept .  11 ,  2000 
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 CN Records CN-4 

UNIF IED SCHOOL DISTRICT NO.  226 

MEADE,  KANSAS 

 

PUBLIC REQUEST 

FOR 

SCHOOL RECORDS 

 

Person reques t ing  records___________________________________________ 

 

Address  o f  person  reques t ing  records__________________________________ 

 

Spec i f i c  records  be ing  reques ted: 

 ______  ___________________________________________________________  

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 ______ Approva l  t o  re lease  records 

 ______ Den ia l  t o  re lease  reco rds 

 ______ De layed  re lease o f  records 

 

Reason fo r  den ia l  o r  reason  fo r  de lay: 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

 

_______________________________                _________________________ 

Custod ian /Freedom of  In fo rma t ion  Of f i cer Date 

 

 

Approved:  Sept .  11 ,  2000 
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CNA  Document  P roduc t ion ,  I nc lud ing  E lec t ron ic  I n fo rmat ion*  CNA  

 (See BCBK,  BE,  CN,  ECA,  IDEA,  II ,  J GGA,  JR e t  seq.  and KBA) 

 Des t roy ing  Documents 

 A f t e r  t he  d is t r i c t  r ece i ves  knowledge  o f  lega l  ac t i on  aga ins t  the  d is t r i c t  

o r  i t s  emp loyees ,  no  documents  o r  e l ec t ron ic  i n fo rmat i on  per ta in i ng  to  the  

sub jec t  o f  t he  ac t ion ,  ma in ta ined i n  any  fo rm,  may be  des t royed. 

 

Approved:  09 /10 /2007 
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CO Repor ts CO 

 The boa rd  may requ i re  repor ts  f r om the  s ta f f . 

 Types 

 The super i n tendent  sha l l  submi t  to  the  board  an  annua l  repor t  

summarizing the districtôs operations for the preceding school year.  The 

super in tendent  sha l l  p resent  a  mon th l y  budget  repor t  to  t he  boa rd .   The  board  

de legates  t o  t he  super in tendent  t he  au tho r i t y  to  reques t  repor t s  f r om any s ta f f  

member . 

 D isseminat i on  (See  JR e t  seq . ) 

 The board ,  upon reques t ,  sha l l  rece i ve  cop ies  o f  a l l  repor t s  submi t ted  t o  

t he  super i n tendent .   Cop ies  o f  s ta f f  repo r ts  may be  sent  t o  s ta f f  members  fo r  

t he i r  conf i dent ia l  use  i f  t he  super in tendent  approves .   S ta f f  r epor t s  sha l l  be  

made  pub l i c  on l y  wi th  boa rd  approva l . 

Approved:  Apr i l  10 ,  2000 

CO-R Repor ts CO-R 

 Types 

 The  superintendentôs annual report shall be submitted to the board 30 

days a f te r  t he  end  o f  t he  schoo l  year .   I f  t he  super in tenden t  res igns  or  l eaves  

t he  d i s t r i c t ,  the  annua l  repor t  sha l l  be  submi t ted  t o  the  boa rd  pr i o r  to  f i na l  

payment  o f  compensat ion  under  t he  employment  cont rac t . 

 The superintendentôs monthly budget report shall be included in the 

boardôs agenda and shall include each account, the original appropriation, the 

amount  expended  to  da te ,  t he  amoun t  encumbered  to  da te ,  and  the  remain ing  

ba lance i n  each  account . 

Ap p ro ve d :  April 10, 2000 
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CYA  Document  P roduc t ion ,  I nc lud ing  E lec t ron ic  I n fo rmat ion *  CYA  

 Des t roy ing  Documents 

 A f t e r  the  d is t r i c t  rece i ves  knowledge  o f  lega l  ac t ion  aga ins t  the  d is t r i c t  

o r  i t s  emp loyees ,  no  documents  o r  e l ec t ron ic  i n fo rmat i on  per ta in i ng  to  the  

sub jec t  o f  t he  ac t ion ,  ma in ta ined i n  any  fo rm,  may be  des t royed. 

Approved:  March  12,  2007 

 

*  F o r  d e t a i l e d  i n f o r m a t i o n ,  s e e  F e d e r a l  R u l e s  o f  C i v i l  P r o c e d u r e .  3 4  P r o d u c t i o n  o f  D o c u m e n t s ,  

E l e c t r o n i c a l l y  S t o r e d  I n f o r m a t i o n . 
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T A B L E  OF  CO N T E NT S  ( T C )  

D - -F I S C A L  M A N A GEM EN T  

 

 

 

 DA Goals and Objectives 

 DB Budget Planning 

*DBB  Multi -Year Financial Plan 

*DBC  System Analysis 

 DC Annual Operating Budget (See DB) - KSA 72-8156; 72-8204; 72-7053; 72-8204a  

 DC  Budget Forms 

 DC  Priorities 

 DC  Deadlines and Schedules 

 DC  Encumbrances 

 DC  Recommendations - KSA 79-2927 

 DC  Preliminary Adoption Procedures - KSA 79-2927; 79-2929; 79-2933 

 DC  Management of District Assets/Account  

 DC  Fraud Prevention and Investigation 

 DC  Reporting Fraud 

 DC  Whistleblowers 

*DCB  Fiscal Year (See DC) - KSA 72-8204; 72-8204a 

*DCC  Preparation Procedures (See DC) 

*DCCB   Staff Involvement (Also GAB) (See DC) 

*DCCC   Public Involvement (See DC) 

*DCCD   Local Government Involvement (See DC) 

*DCCE   Student Involvement (See DC) 

*DCE  Final Adoption Procedures (DCEA) 

   Referenda 

*DCF   Appeals Procedures - KSA 72-7071 

*DCH  Periodic Budget Reconciliation 

*DCI   Line Item Transfer Authority 

*DD  State and Federal Aid Eligibility Determination 

*DE  Debt Limitation 

*DF  Revenues - KSA 72-8156; 72-8204 

*DFA   Local Tax Revenues 

*DFB   State Aid 

*DFC   Federal Aid 

*DFD   Bond Sales 

 DFE  Investment of Funds - KSA 9-1402 et seq.; 17-5002 

 DFF  Collection of Outstanding Bills 

 DFG  Fees, Payments and Rentals - KSA 72-5389; 72-5391 

*DFGA  Types 

*DFH   Tuition Income 

*DFI    Royalty Income 

*DFJ   Fines 

 DFK  Gifts and Bequests (See DFG) - KSA 12-1252;72-1253;72-8210;72-8212 

 DFKA  Memorial Policy for Deceased Students or Staff 

 DFKAA  Naming of District Facilities  

*DFL  Investment Earnings 

*DFLA   General Fund Investment 

*DFLB  Building Fund Investment 

 DFM  Equipment and Supplies Sales (See DFG) - KSA 72-8212 

*DFN  Property Sales - KSA 72-8212 

*DG  Depository of Funds - KSA 9-1401; 12-1675 

 DH Bonded Employees - KSA 72-8202d 
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*DI  Accounting and Reporting 

*DIA   Fixed Assets Accounting - KSA 75-1120a 

*DIB  Financial Reports and Statements 

*DIBA   Types and Deadlines 

 DIC Inventories - KSA 72-126 to 72-129 

*DICA   Types and Deadlines 

*DID  Audits - KSA 75-1122 et seq. 

*DIDA   Types and Deadlines 

*DJ Expenditure of Funds - KSA 79-2934; 79-2925 

*DJA Checking Accounts 

*DJAA  Authorized Signatures 

*DJAB  Check-Writing Services 

 DJB Petty Cash Accounts - KSA 72-8208 

*DJC Payroll Procedures 

*DJCA  Pay Day Schedules 

*DJCB  Salary Deductions (Also GAL) 

*DJD Expense Reimbursements 

 DJE Purchasing of Goods and Services (See DJB) - KSA 72-8212 

 DJE  Purchasing Authority 

*DJEAA   Board Approval (See DJE) 

*DJEAB   Administrative Leeway 

 DJEB  Quality Control 

 DJEB   Specifications 

 DJEB   Standardization 

 DJEB   Quantity Purchasing - KSA 72-8212; 10-1113 

 DJEB   Cost Control 

*DJEBB   Purchasing Guides and Vendor List (See DJEB) 

*DJEBC   Trial Tests and Field Checks 

*DJEBD   Inspections 

*DJEBE   Guarantees 

*DJEC   Cooperative Purchasing 

 DJED  Bids and Quotations Requirement - KSA 72-6760; 72-8404; 75-3740a 

 DJEE  Local Purchasing -KSA 75-3317 to 75-3322; 72-8212; 10-1113 

 DJEF  Requisition Form 

 DJEG  Purchase Orders and Contracts (See DJEE) - KSA 10-1113; 60-1111; 

  72-6760; 75-3317 to 75-3322; 72-8212 

*DJEH  Change Orders 

*DJEI  Vendor Relations (See GAI) 

*DJEIA  Sales Calls and Demonstrations (See GAI) 

 DJEJ  Payment Procedures (See DJEE) - KSA 75-6401 

*DJEJA  Bill Payment Authorization (See DJED) 

*DJF  Capital Equipment Purchasing (See DJE) 

   SN Excludes real estate purchasing. 

 DJFA  Purchasing Authority(See DJED)-KSA 10-1113;72-8212;75-3315 to75-3322 

*DJFAA   Board Approval (See DJFA) 

 DJFAB   Administrative Leeway (See CMB) 

*DJFB  Quality Control 

*DJFBA   Specifications 

*DJFBB   Purchasing Guides and Vendor Lists 

*DJFBC   Trial Tests and Field Checks 

*DJFBD   Inspections 

*DJFBE   Guarantees 

*DJFC  Cost Control 

*DJFCA   Standardization 

*DJFCB   Quality Purchasing 

*DJFCC   Cooperative Purchasing 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

*DJFD  Bids and Quotations Requirements (See DJED) 

*DJFE   Local Purchasing - KSA 75-3317 to 75-3322; 72-8212; 10-1113 

*DJFF   Requisitions (See DJEB) 

*DJFG   Purchase Orders and Contracts 

*DJFH   Change Orders 

*DJFI   Vendor Relations 

*DJFIA    Sales Calls and Demonstrations 

*DJFJ  Payment Procedures (DJEJ) 

*DJFJA   Bill Payment Authorization 

*DJG  Lease and Rental Payments 

*DJH  Note and Bond Payments 

 DK Student Activity Fund Management 

*DL  Cash in School Buildings 

  SN Refers to the safeguarding of cash on hand. 

*DM  Reserve Funds 

*DN Surplus Funds 

*DO School Properties Disposal Procedure - KSA 72-8212 
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DA  Goals  and Objec t i ves DA  

 The  board  sha l l  adhe re  t o  s t r i c t  f i s ca l  account i ng  procedures  as  ou t l i ned 

i n  board  po l i c i es  and ru les .   The  board  sha l l  make  an  e f f o r t  to  secu re  goods  and 

serv ices  f rom respons ib le  merchants  and  vendors  a t  a  p r i ce  and  qua l i t y  t ha t  

w i l l  enab le  the  s ta f f  t o  f u l f i l l  t he  d i s t r i c t 's  educat i ona l  goa ls . 

 

Approved:  Apr i l  10 ,  2000 
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DB Budget  P lann ing DB 

 A  p lanned,  sys temat ica l l y  p repa red  budget  i s  essen t ia l  i n  the  management  

o f  the  d i s t r i c t .   The  board  de legates  to  the  super in tendent  t he  au thor i t y  t o  

deve lop  a  budget  fo r  the  board 's  cons idera t ion . 

  

Approved:  Apr i l  10 ,  2000 
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DC Annua l  Opera t i ng  Budget DC 

 The d is t r i c t  budget  sha l l  be  prepared  by  the  super in tenden t  i n  coopera tion  

with selected district employees and shall reflect the districtôs educational 

goa ls .    

 The super i n tendent  sha l l  fo l low the  adopted budget .    

 The  d is t r i c t  sha l l  f und  the  opera t i ng  budge t  accord ing  t o  approved  f i sca l  

and  budgetary  procedures  requ i red  by  the  Sta te  o f  Kansas . 

 Budget  Forms 

 Budget  f o rms  used sha l l  be  t hose  p repared  and  recommended  by  t he  

Kansas  Sta te  Depar tmen t  o f  Educat ion .   Budget  summary  documents  sha l l  be  

p repared  on fo rms  p rov ided by  the  Kansas  Sta te  Depar tment  o f  Educat i on . 

 P r io r i ti es 

 The  board  wi l l  es tab l i sh  pr i o r i t i es  f o r  the  d i s t r i c t  on  a  shor t- t e rm,  

i n te rmed ia te  and  long-range bas is . 

 Dead l i nes  and Schedu les 

 Dead l i nes  and t ime  schedu les  sha l l  be  es tab l i shed by  t he  board . 

 Encumbrances 

 An  encumbrance  sha l l  be  made  when  a  purchase  i s  made o r  when  an 

approved  purchase  order  i s  p rocessed.   A l l  encumbrances  sha l l  be  charged  to  a  

spec i f i c  f und.   A l l  necessa ry  encumbrances  sha l l  be  made  by  the  

super i n tendent . 
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DC-2 Annua l  Opera t i ng  Budget DC-2 

 Recommendat ions 

 Recommendat ions  o f  t he super i n tendent  and  pro fess iona l  s ta f f  concern ing  

the districtôs educational program and related budget figures will be presented 

to the  boa rd  pr io r  to  submiss ion  o f  the  ten ta t i ve  dra f t  budge t .   A l l  

super i n tendent  and  s ta f f  recommendat ions  wi l l  be  p resented  to  the  boa rd  no  

la te r  than  the  regu la r  board  meet i ng  in  Ju ly . 

 P re l imina ry  Adopt i on  Procedures 

 The  super in tenden t  w i l l  be  respons ib le  f o r  deve lop ing  t he  budge t  cover  

le t te r .   I t  i s  recommended  tha t  t he  l e t te r  i nc lude  a  res ta tement  o f  the  goa l s  and 

ob ject i ves  o f  t he  d i s t r i c t  and a  l i s t  o f  budge t  p r io r i t i es .   An exp lanat ion  o f  l i ne  

i t em expend i t u res  wi l l  be  inc luded  i n  t he  le t te r .   Fund  expend i t u res  and l i ne  

ca tegor ies  wi l l  a l so  be  exp la ined  in  t e rms  o f  how the  budget  meets  t he  goa ls  

and  ob jec t i ves  o f  t he  d i s t r i c t  and  enhances  comp le t i on  o f  p r io r i t y  p rograms .   A 

preliminary draft of the districtôs budget will be submitted by the 

super in tendent  to  the  board  on  o r  be fore  Ju l y  each  year . 

 Hear ings  and  Rev iews 

 The boa rd  sha l l  conduct  budget  hear i ngs  accord ing  t o  s ta te  l aw. 

 Management  o f  D is t r i c t  Assets /Accounts 

 The  super in tendent  sha l l  es tab l i sh  and  ma in ta in  accura te ,  f i nanc ia l  

management systems to meet the districtôs fiscal obligations, produce useful 

info rmat i on  fo r  f i nanc ia l  repor ts ,  and sa feguard  d is t r i c t  resources .  The 

super i n tendent  sha l l  ensure  t he  d is t r ictôs accounting system provides ongoing 

interna l  cont ro ls .  The  super i n tendent  sha l l  r ev iew the  account i ng  sys tem w i th  

t he  board .   
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DC -3 Annua l  Opera t i ng  Budget DC-3 

 F raud  Prevent ion  and Inves t i ga t ion 

 A l l  emp loyees ,  board  members ,  consu l tan ts ,  vendors ,  cont rac tors  and 

o ther  pa r t ies  ma in ta in ing  a  bus iness  re la t i onsh ip  w i th  t he  d is t r i c t  sha l l  ac t  w i th  

due diligence in duties involving the districtôs fiscal resources. The 

super in tendent  sha l l  deve lop  i n te rna l s  cont ro ls  t ha t  a i d  i n  the  prevent i on  and 

de tec t ion o f  f r aud,  f inanc ia l  impropr ie t y  o r  i r regu la r i t y . 

 Repor t ing  Fraud 

 An  employee  who suspec ts  f r aud,  impropr ie t y  o r  i r r egu la r i t y  sha l l  

p rompt l y  repor t  those  susp ic i ons  t o  the  immed ia te  superv i so r  and/or  t he  

super i n tendent .  The super in tendent  sha l l  have pr imary  respons ib i l i t y  fo r  any 

i nves t i ga t i ons ,  i n  coo rd ina t i on  w i th  lega l  counse l  and  o ther  in te rna l  o r  ex te rna l  

depar tment  and  agenc ies  as  appropr ia te . 

 

 Whis t l eb lowers 

 The d is t r i c t  encourages  comp la in ts ,  repor t s  o r  i nqu i res  about  i l l ega l  

p rac t i ces  or  v i o la tions  o f  d is t r i c t  po l i c ies ,  inc lud ing  i l l ega l  o r  improper  

conduct  by  the  d i s t r i c t ,  i t s  l eadersh ip  or  by  o thers  on  i t s  beha l f .  Repor ts  cou ld  

i nc lude ,  bu t  no t  be  l imi t ed  t o ,  f i nanc ia l  impropr i e t ies ,  account i ng  or  aud i t  

ma t te rs ,  e th ica l  v i o la t ions  or  o ther  s imi la r  i l l ega l  o r  improper  p rac t i ces  or  

po l i c ies .  The  d is t r i c t  p roh ib i t s  re ta l ia t i on  by  or  on  beha l f  o f  the  d i s t r i c t  aga ins t  

s ta f f  members  who  make  good  fa i th  comp la in ts ,  r epor ts  o r  i nqu i r i es  under  th is  

po l i cy  o r  fo r  pa r t i c i pa t ions  i n  a  rev iew or  i nves t i ga t ions  under  t h is  po l i cy .  Th is  

p ro tec t i on  ex tends  to  t hose  whose  a l legat i ons  a re  made  i n  good  fa i t h  bu t  p rove  

to  be  mis taken .  The d is t r i c t  reserves  the  r i gh t  t o  d isc ip l ine   
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DC-4 Annua l  Opera t i ng  Budget DC-4 

persons  who  make  bad  fa i t h ,  knowing l y  f a lse ,  o r  vexat i ous  comp la in t s ,  repor t s  

o r  i nqu i r i es  or  who o therwise  abuse th is  po l i cy . 

 Comp la in ts ,  r epor ts  o r  i nqu i r ies  may be  made  under  t h is  po l i cy  on  the  

con f ident i a l  o r  anonymous  bas is .  They shou ld  desc r ibe  i n  de ta i l  the  spec i f i c  

f ac ts  demonst ra t i ng  t he  bases  fo r t he  comp la in t s ,  repor ts  o r  inqu i r ies .  They 

shou ld  be  d i rec ted  to  the  super in tendent .  I f  t he  super in tendent  i s  imp l i ca ted  in  

t he  compla in t ,  repor t  o r  i nqu i r y ,  i t  shou ld  be  d i rec ted  t o  t he  boa rd  o f  

educat i on .  The  d is t r i c t  w i l l  conduct  a  p rompt ,  rev iew or  inves t i ga t i on .  The 

d is t r i c t  may be  unab le  to  fu l l y  eva lua te  a  vague  o r  genera l  comp la in t ,  repor t  o r  

i nqu i r y  t ha t  i s  made  anonymous l y .   

Approved:  09 /03 ,  09 /07 ,  09 /09 
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DFE Inves tmen t  o f  Funds DFE 

 The  i nves tment  o f  schoo l  d is t r i c t  mon ies  sha l l  be  t he  respons ib i l i t y  o f  

t he  super in tenden t  and  c le rk . 

 An  inves tmen t  commi t t ee ,  cons is t i ng  o f  t he  super i n tenden t ,  c le rk ,  

t r easure r  and  one  boa rd  member ,  w i l l  add ress  any  changes  tha t  a re  made  i n  t he  

i nves tment  p rocedures . 

 Any  mon ies  no t  immed ia te l y  requ i red  fo r the  pu rposes  fo r  wh i ch  t he  

mon ies  were  co l lec ted  or  rece i ved,  sha l l  be  i nves ted  as  prov ided  by  cur ren t  

s ta tu te . 

 Pos t ing  Secur i t i es 

 A l l  i nves tments  o f  d is t r i c t  mon ies  sha l l  be  secured  by  F .D . I .C.  

coverage ,  a  p ledge  o f  d i rec t  federa l  ob l i ga t i ons  o r  d i rec t guaranteed  federa l  

agency  depos i ts  in  accordance  w i th  requ i rements  o f  s ta te  l aw.   Except i ons  to  

t he  requ i red  pos t ing  o f  secu r i t i es  sha l l  be  on l y  as  prov ided  by  law and  approva l  

o f  t he  board . 

 

Approved:  11 /19 /01 

 

DFE-R Inves tmen t  o f  Funds DFE-R 

 The  Board  o f  Educat i on  wi l l  se lec t  a  loca l  bank  fo r  schoo l  d is t r i c t  

purpose,  wh i ch  i nc lude  inves tmen ts ,  du r ing  t he  Ju l y  Board  o f  Educat i on  

mee t ing . 

 The super i n tendent  w i l l  check  f rom t ime  to  t ime  to  see tha t  an  

appropr ia te  re turn  i s  be ing  pa id  fo r  f unds  i nves ted . 

 

Approved:  11 /19 /01 
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DFF Co l lec t ion  o f  Ou ts tand ing  B i l l s DFF 

 The  Board  o f  Educat i on  unders tands  the  need  fo r  a  s tudent  t o  charge 

cer ta in  fees ,  dues ,  p ro jec t s ,  and  mea ls  f r om t ime  to  t ime.  The  Board  o f  

Educa t ion  expec ts  a l l  b i l l s  to  be  pa id  prompt l y  by  the  pa ren t  o r  guard ian  or  the  

s tudent . 

DFF-R  Col lec t ion  o f  Ou ts tand ing  B i l l s 

 Mea ls  must  be  pa id  i n  advance  and  no  more  than  (5)  f i ve  cha rges  sha l l  

be  a l l owed.  A l l  s tuden t  p ro jec ts  i n  excess  o f  $100  must  have  the  ins t ruc tor ,  

student and parent or guardianôs signature  pr i o r  to  the  approva l  o f  the  pro jec t .  

No  pro jec t  sha l l  be  taken  f rom the  bu i ld ing  un t i l  pa id  f o r  by  the  s tudent ,  pa rent  

o r  guard ian . 

 The  bu i ld ing  pr inc ipa l  sha l l  be  respons ib le  fo r  es tab l i sh ing  a  sys tem o f  

b i l l  co l l ec t i on  wi t h i n  the i r  r espec t i ve  bu i l d ings .  Ins t ruc tors  sha l l  keep  an 

accura te  record  o f  payment  o f  b i l l s  and  those  wh ich  are  ou ts tand ing  and  sha l l  

turn this information into the building principalôs office on a regular basis. 

 The bu i ld i ng  p r inc ipa l s  sha l l  send  a  l e t te r  t o  t he  parents  o r  guard ians  o f  

t he  s tudent ,  no t i f y i ng  t hem o f  any  ou ts tand ing  b i l l  and encouraging  payment  o r  

an  ar rangement  f o r  payment .  I f  no  sa t i s fac tory  response  i s  rece i ved  f rom the  

f i r s t  l e t te r  w i th i n  (10)  t en  days ,  a  second  le t te r  sha l l  be  sent  reques t i ng 

payment  o r  an  ar rangement  o f  payment .  I f ,  a f t e r  (30 )  t h i r t y  days  f rom the  

send ing  o f  the  f i r s t  le t te r ,  t he  b i l l  i s  s t i l l  unpa id ,  the  ma t te r  f o r  co l lec t i on  o f  

t he  ou ts tand ing  b i l l  sha l l  be  t u rned  ove r  t o  the  Meade  County  Smal l  C la ims 

Cour t  fo r  co l l ec t i on . 

 Eve ry  e f f o rt  sha l l  be  made  to  co l lec t  b i l l s  i n  t ime l y  and  pro fess iona l  

manner . 

Approved:  08 /02 
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DFG Fees ,  Payments  and Renta ls  (See KG) DFG 

 P roceeds  f rom fees  fo r  bu i ld i ng  or  equ ipment  use  o r  ren ta l  w i l l  be  

c red i ted  t o  t he  cap i t a l  ou t lay  fund . 

 

Approved:  Apr i l  10 ,  2000 
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DFK  Gi f t s  and  Beques ts DFK  

 Income de r i ved  f rom g i f t s  and  beques ts  w i l l  be  c red i t ed ,  i f  poss ib le ,  as  

spec i f ied  by  t he  board .   

 

Approved:  Apr i l  10 ,  2000 
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DFKA  Memor ia l  Po l i cy  f o r  Deceased  Students  o r  Sta f f  ( s e e  D F K  &  K H )  DFKA  

 Permanent  memor ia ls f o r  deceased  s tuden ts  or  s ta f f  sha l l  be  l imi ted  in  

t he  fo rm o f  perpe tua l  awards  or  scho la rsh ips  except  as  no ted be low. 

 Each  a t t endance  cen te r  in  USD 226  sha l l  have  a  cent ra l i zed  and  un i f o rm 

p laque  as  a  means  o f  honor i ng  cu r ren t  emp loyees  or  s tudents  who  d ie  wh i le  in  

t he  emp loyment  o f  USD 226  o r  wh i l e  a t tend ing  USD 226  as  a  s tuden t .  The 

Board  o f  Educat ion  o f  USD 226  has  fo rma l l y  dec la red  these me mor ia l  p l aques  

to  be  t he  on l y  approp r ia te  and  a l l owab le  means  o f  permanent ly  commemorat i ng 

deceased  co l l eagues  or  s tudents  on  campus ,  except  as  ou t l i ned  in  fo l l owing 

po l i c ies .   

 Admin i s t ra t i on  o f  the  Memor ia l  P laques 

 The memorial plaques are to be maintained by the Board of Educationôs 

des ignated rep resenta t i ve . 

 Who i s  Commemorated 

 Cur ren t  emp loyees  or  s tudents  who  d ie  wh i le  employed  by  USD 226  or  

a t tend ing  USD 226  as  a  s tudent  a re  commemorated  on  the  Memor ia l  P laques  in  

t he  bu i ld ing  where  the  employee  worked o r  t he  s tudent  a t tended.   

 The name o f  an  emp loyee or  s tudent  who  d ies  wh i le  emp loyed by  USD 

226 or  a t tend ing  USD 226 as  a  s tuden t  w i l l  be  p laced on  the  appropr ia te  

memor ia l  p laque a t  no  charge .  Th is  p rocess  sha l l  be  in i t i a ted  by  t he  Board  o f  

Educationôs designated representative.  

 By wr i t t en  reques t  (see  reques t  fo rm) ,  the  name o f  a  fo rmer  emp loyee  or  

s tudent  o f  USD 226  who  i s  deceased  may  be  added  to  the  appropr ia te  memor ia l  

p laque  based  on the  fo l lowing c r i te r ia : 
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DFKA -2 Memor ia l  Po l i cy  f o r  Deceased  Students  o r  Sta f f  ( s e e  D F K  &  K H ) DFKA -2 

¶ Ver i f i ca t ion  by  t he  Cent ra l  Of f i ce  o f  t he  deceased  USD 226  emp loyment ; 

¶ Ver i f i ca t ion  by  t he  appropr ia te  a t tendance center  o f f i ce  o f  the  deceased 

USD 226  a t tendance; 

¶ Recommendation by the Board of Educationôs designated representative 
based  on  the  rev iew o f  the  pas t  emp loyee and  s tudent  serv i ce /a t tendance 

reco rd . 

 

 Anyone  may make  th is  reques t  by  contac t i ng  t he  Super i n tendent  o f  

Schoo ls  and  comp le t ing  the  Reques t  o f  Memor ia l  P laque  fo rm. 

 F ina l  dec is i on ,  regard ing  the  add i t ion  o f  any  name to  the  Memor ia l  

P laques  sha l l  be  made  by  the  Super i n tendent  o f  Schoo ls . 

 Bu i ld ing  Memor ia l  P laque  Main tenance 

 It shall be the responsibility of the Board of Educationôs 

representa t i ve (s )  f o r  t he  ma in tenance  and  d i sp lay  o f  t he  Memor ia l  P laque  in  

each a t tendance  cente r .  The  p laque sha l l  be  d i sp layed  in  a  prominent  s i te  near  

t he  en t rance  to  each a t tendance cen ter . 

 The  Memor ia l  P laque  sha l l  be  updated  pr i o r  t o  t he  s ta r t  o f  each  schoo l  

year .  A l l  l e t t e r i ng  and  word ing  on  the  Memor ia l  P laque  sha l l  be  the  same s i ze ,  

same fon t ,  same co lor  and  the  same fo rmat th roughout .   

 No  o ther  memor ia l s  may be  d isp layed  i n  any  a t tendance  cente r  w i t hout  

t he  approva l  o f  the  Board  o f  Educat i on .  Any  permanent  memor ia l s  i n  ex is tence 

be fore  t h is  po l i cy  was  adopted  can  on l y  be  removed  by  a  vo te  o f  the  Board  o f  

Educa t ion .   

Approved:  February  11 ,  2008 
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DFKAA  Naming o f  D is t r i c t  Fac i l i t i es  (See  DFK,  DFKA,  and  KH) DFKAA  

 USD 226  may choose  to  name fac i l i t i es  (bu i l d i ngs ,  rooms ,  scoreboards ,  

f i e lds ,  t rack ,  e t c . )  a f te r  an  ind i v idua l s (s )  o r  bus iness  en t i t y ( ies )  w i t h  a  h is to ry  

o f  exceptiona l  cont r i bu t ions  t o  a  schoo l  o r  t he  schoo l  d is t r i c t .  Such 

des ignat ions  sha l l  be  made i n  accordance  w i t h  t he  fo l lowing gu ide l ines : 

¶ An honoree  may not  be  employed  o r  a  s tudent  o f  USD 226  or  be  a  

member  o f  t he  Board  o f  Educat ion  a t  the  t ime  o f  t he  des igna tion .  An 

honoree  sha l l  have  le f t  emp loyment ,  a t tendance  in  one  o f  the  d i s t r i c t  

a t tendance  center ,  Board  o f  Educat ion  member  fo r  a t  leas t  one  year  p r io r  

o r  sha l l  have  been deceased fo r  a t  leas t  one  year  p r io r  t o  such 

des ignat ion  be ing  made. 

¶ An honoree  sha l l  have  earned  d is t i nc t i on  t h rough  ex t raord ina ry  serv ice  

o f  f i nanc ia l  cont r ibu t ions  to  USD 226 and  by  hav ing  demonst ra ted  

exemp lary  charac ter . 

¶ A person  who  has  con t r ibu ted  f i nanc ia l l y  t o  a  spec i f i c  f ac i l i t y  shou ld  be  

g i ven  s t rong cons ide ra t i on  as  an  honoree  if  the  amoun t  con t r ibu ted  

equa ls  a t  leas t  one- th i rd  o f  t he  cos t  o f  t he  fac i l i t y . 

¶ Any fac i l i t y  car r y i ng  an  honorary  name des ignat ion ,  whenever  poss ib le ,  

shou ld  a lso  car r y  a  cu r ren t  func t i ona l  des ign . 

¶ The Board  o f  Educat i on  sha l l  app rove  a l l  honorary  name designa t ion  fo r  

d is t r i c t  fac i l i t i es  and may d iscont inue  any  such  des ignat ions .   

¶ The d is t r i c t  reserves  the  r i gh t  to  phys ica l l y  a l te r  any  fac i l i t y  car r y ing  an  

honorary  name des ignat i on . 

 

 In  t he  case  where  a  memor ia l  has  been  des ignated  fo r  the  purchase  o f  a  

p iece  o f  equ ipment  (such  as  a  scoreboard)  t ha t  i s  no  l onger  i n  use ,  t he  name o f  

t he  honoree  sha l l  be  p laced  on  the  Memor ia l  P laque  ( i n  the  a t tendance  cen ter  in  

wh ich  the  p iece  o f  equ ipment  was  l oca ted)  and des ignated  as  a  

con t r ibu to r / teacher / s tudent . 

 

Approved:  February  11 ,  2008 
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DFM  Equipment  and Supp l ies  Sa les DFM  

 Excess  or  unusab le  d is t r i c t-owned  equ ipmen t  and  supp l ies  wi l l  be  

d isposed  o f  a t  t he  d isc re t ion  o f  the  boa rd . 

 

Approved:  Apr i l  10 ,  2000 
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DH  Bonded Employees DH  

 The board  sha l l  purchase a  b lanket  o r  sure t y  bond  fo r  schoo l  emp loyees .   

The amount  o f  t he  bond  sha l l  be  de te rmined by  t he  board . 

 

Approved:  Apr i l  10 ,  2000 

 

 

 

DH -R Bonded Employees DH -R 

 A  sure t y  bond  i n  the  amount  o f  $  15 ,000)  i s  requ i red  fo r  t he  t reasure r ,  

c l e r k  and super i n tenden t.   A  b lanke t  bond  may be  purchased  by  t he  board  fo r  

d is t r i c t  employees  as  fo l lows: 

                      Bu i l d i ng  pr inc ipa ls  $10 ,000 

                      Bu i l d i ng  secre tary (s )  $10 ,000 

                      Other  emp loyees  as  the  board  may d i rec t 

 

Approved:  Apr i l  10 ,  2000 
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DIC  Invento r ies D IC  

 An  account i ng  w i l l  be  made  annua l l y  fo r  a l l  d i s t r i c t-owned  proper t y ,  

r ea l  and  pe rsona l . 

 

Approved:  Apr i l  10 ,  2000 

 

 

DIC -R Invento r ies D IC -R 

 An  i nventory  reco rd  sys tem sha l l  be  deve loped  by  the  super i n tendent .   

A l l  i nventory  records  sha l l  be  annua l l y  upda ted  showing de le t ions  and 

add i t ions ,  the  es t ima ted  va lue ,  o r i g ina l  cos t  (where  ava i lab le ) ,  da te  o f  

purchase ,  se r ia l  numbers  (where  ava i l ab le )  and  loca t i on  and  cond i t i on  o f  each 

p iece  o f  d i s t r i c t-owned proper t y . 

 Each bu i l d ing  pr inc ipa l  sha l l  take  an  annua l  i nventory  o f  d is t r i c t-

owned  p roper t y  under  the  d i rec t ion  o f  t he  super i n tendent .   Inven tory  fo rms  

sha l l  be  deve loped  by  t he  super i n tendent .   One copy o f  each  inventory  t aken  i n  

an  a t t endance  cen ter  sha l l  be  f i l ed  i n  t ha t  bu i l d ing ,  and  one  copy  sha l l  be  f i l ed  

i n  t he  cent ra l  o f f i ce  w i t h  t he  c l e rk . 

 

Approved:  Apr i l  10 ,  2000 
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DJB Pet t y  Cash Accounts DJB 

 The boa rd  may es tab l i sh  pe t t y  cash accounts  by  reso lu t i on .   An  annua l  

repor t  o f  a l l  pe t t y  cash  funds  sha l l  be  i nc luded in  t he  boa rd 's  regu la r  J u l y  

agenda.   The board  sha l l  a l so  rece i ve  mon th l y  repor t s . 

 

Approved:  Apr i l  10 ,  2000 
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[RESOLUTION TO ESTABLISH PETTY CASH FUND] 

 

RESOLUTION 

 

 WHEREAS, the Board of Education of Unified School District No. ____, ________________ County, 

Kansas, has determined that the creation of a petty cash fund is an efficient method to pay expenses for school 

district purposes in emergencies. 

 WHEREAS, Kansas law authorizes the establishment of petty cash funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District No. 

____, _______________ County, Kansas that a petty cash fund designated as the _____________ Building Petty 

Cash Fund is created for the purpose of receiving and expending funds for needed district expenditures in an 

emergency.  The fund shall be in the amount of $______________.* 

 The fund shall be administered by ______________________.  The _________________ shall keep a 

record of all receipts and expenditures of the fund and shall prepare and file with the Board a statement showing all 

receipts, expenditures and balance at the end of each ___________________ and at the end of each school year.  

An itemized receipt shall be maintained for each expenditure.  Any person authorized to administer a petty cash 

fund shall be bonded by the school district. 

 Upon proper report to the board, the petty cash fund shall be replenished by payment from the appropriate 

fund of the school district. 

 The petty cash fund shall not be loaned or advanced against the salary of any employee. 

 Funds in the petty cash fund shall remain district funds but shall not be considered school money for 

purposes of K.S.A. 72-8202(d) and the provisions of K.S.A. 12-105(b) shall not apply. 

 ADOPTED by the Board of Education of Unified School District ____, _________________ County, 

Kansas, the _____ day of ____________, 19 ___. 

[NOTE:  A separate resolution must be adopted for each petty cash fund.] 

*   Not  to  Exceed $1500 .00 
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DJE Purchas ing DJE 

 The pu rchas ing ,  rece i v ing ,  s to r ing  and  dis t r ibu t i on  o f  supp l i es ,  

equ ipment  and  serv ices  fo r  use  i n  t he  d is t r i c t  sha l l  be  managed e f f i c ien t l y  and 

economica l l y .   

 Purchas ing  Author i t y 

 The boa rd  sha l l  appo in t  the  super i n tendent  as  the  pu rchas ing  agent  fo r  

t he  d i s t r i c t . 

 

 

Approved:  Apr i l  10 ,  2000 
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DJEB Qual i t y  Cont ro l  DJEB 

 The board  reserves  t he  r i gh t  t o  es tab l i sh  t he  spec i f i ca t ions  fo r  and 

qua l i t y  o f  goods  or  se rv i ces  purchased  by the  d is t r i c t . 

 Spec i f i ca t i ons 

 I t  i s  the  respons ib i l i t y  o f  t he  or i g ina tor  o f  a  purchase  reques t  to  see 

tha t  a l l  spec if i ca t ions  reques ted  are  comp le te . 

 S tandard i za t i on 

 Whenever  poss ib le ,  s tandard  l i s ts  o f  supp l ies  and  equ ipmen t  sha l l  be  

deve loped i n  a l l  budge t  a reas . 

 Quant i t y  Purchas ing 

 Quant i t y  purchas ing  i s  encouraged . 

 Cos t  Cont ro l 

 The  board  reserves  t he  r i gh t  to  ma in ta in  cos t  con t ro l  au thor i t y  over  

any  goods  o r  serv ices . 

 

Approved:  Apr i l  10 ,  2000 
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DJED B ids  and  Quota t i ons  Requ i rements DJED 

 A l l  pu rchases  requ i r i ng  compet i t i ve  b ids  sha l l  be  made  in  accordance 

w i t h  cur ren t  s ta tu tes . 

 The  purchas ing  agen t  sha l l  deve lop  and  ma in ta in  l i s ts  o f  po ten t ia l  

supp l ie rs .   B id  l i s ts  sha l l  be  used  to  no t i f y  po ten t i a l  b i dde rs . 

 Any  supp l ie r  may be  i nc luded  i n  the  l i s t  upon  reques t .   A l l  b id  l i s ts  

sha l l  be  rev iewed annua l l y  by  t he  purchas ing  agent . 

 A  copy  o f  t h is  po l i cy sha l l be  g i ven  to  a l l  b i dders  upon reques t . 

 A l l  b i ds  and  suppor t i ng  documenta t i on  sha l l  be  re ta ined  in  the  d is t r i c t  

o f f i ce  wi t h  the  c le rk  f o r  a  per iod  o f  th ree  years  a f te r  b ids  have been  opened. 

 B id  Spec i f i ca t i ons 

 A l l  b id  spec i f i ca t ions  sha l l  be  wr i t ten  by  the districtôs purchasing 

agent .   Spec i f i ca t ions  sha l l  i nc lude,  when  necessary :   requ i red  pe r fo rmance ,  

sure t y ,  b i d  and  s ta tu tory  bond  in fo rma t i on ;  comp l iance  wi th  p re fe rent i a l  b id  

law; financial statements; the boardôs right to reject any or all bids; 

compliance  wi t h  a l l  f ede ra l ,  s ta te  and  loca l  laws,  o rd inances  and  regu la t ions ;  

t he  da te ,  t ime  and p lace  fo r  t he  open ing  o f  b i ds ;  and  o ther  i tems  as  the  board  

d i rec ts . 

 The  boa rd  sha l l  avo id  negot ia t ion  o f  b id  spec i f i ca t i ons  a f t e r  b ids  have 

been  accepted  and  shal l  co r rec t  spec i f i ca t ions  i f  t hey  a re  i nadequate l y  wr i t ten  

and  reques t  new b ids .   I f  an  er ror  i s  d iscovered  i n  the  b id  spec i f i ca t i ons  a l l  

b ids  sha l l  be  re turned  unopened  and  the  p ro jec t  sha l l  be  reb id  us ing  cor rec ted  

and /or  amended  spec i f i ca t i ons . 
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DJED B i ds  and  Quota t i ons  Requ i rements DJED-2 

 P rocedure 

 A l l  b i ds  must  be  submi t ted  t o  t he  c le rk  i n  sea led  enve lopes  w i t h  the  

name o f  the  b idder  and  the  da te  o f  t he  b id  open ing  p la in l y  marked  i n  the  l ower  

le f t -hand  corner  o f  t he  enve lope.   A l l  b ids  sha l l  be  opened  pub l i c l y  on  the  

s ta ted  day  and  t ime .   A l l  b i dde rs  and  o ther  i n te res ted  persons  may be  present  

when  the  b ids  a re  opened. 

 B ids  may be  opened  by  t he  purchas ing  agent  o r  o ther  person 

des ignated by  t he  board  and such  open ing  sha l l  be  w i tnessed  by  one  o ther  

dis t r i c t  employee.   The  b ids  sha l l  t hen  be  a r ranged  i n  o rder  f rom low to  h igh  

be fore  they  are  presen ted to  t he  board  fo r  ac t ion . 

 Respons ib le  B idde r 

 A l l  b i ds  sha l l  be  awarded  to  t he  lowest  respons ib le  b idder .   The  board  

remains  the  so le  j udge  o f  whether  o r not a bidder is ñresponsible.ò  Criteria 

that may be used to judge ñresponsible,ò by way of illustration and not 

limi ta t i on ,  a re :   f i nanc ia l  s tand ing ,  reputa t ion ,  expe r ience,  resources ,  

f ac i l i t i es ,  j udgment  and  e f f i c i ency . 

 The board may investigate the ñresponsiblenessò of any bidder by 

using information at hand to form an intelligent judgment, such as the districtôs 

arch i tec t ,  p rev ious  c l i en t s  o f  t he  b idder ,  t he i r  own  i nves t i ga t ion ,  o r  an  ou ts i de  

i nves t i ga t i on  agency. 

 Wi thd rawal  o f  B ids 

 Any  b id  may be  wi t hd rawn  and/or  cor rec ted  pr io r  t o  the  schedu led  t ime 

fo r  open ing  o f  b i ds  and  no  l a te r  than  two  days  a f te r  the  b ids  have  been  opened  

i f  a  non- j udgmenta l  e r ro r  has  been made . 
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DJED B ids  and  Quota t i ons  Requ i rements DJED-3 

 Any  b id  rece i ved  a f t e r  the  pub l i c i zed  da te  and  t ime  sha l l  no t  be  

cons idered by  t he  boa rd . 

 Re jec t i on  o f  B ids 

 The  board  reserves  the  r i gh t  to  re j ec t  any  and  a l l  b i ds  and  to  ask  fo r  

new b ids .   Th i s  rese rva t i on  sha l l  be  spec i f i ed  in  the  pub l i ca t ion  or  no t i f i ca t ion  

o f  b id  l e t t ing . 

 The board  reserves  t he  r i gh t  t o  wa i ve  any  in fo rma l i t i es  in ,  o r  re j ec t  

any  par ts  o f  a  b id . 

 Mu l t i -S ta te  Purchas ing  Poo l s 

 The boa rd  may par t i c i pa te  i n  mu l t i-s ta te  pu rchas ing  poo ls . 

 

Approved:  09 /03 
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DJEE Loca l  Purchas ing DJEE 

 The  purchas ing  agent  sha l l  make  purchases  f rom loca l  vendors  when 

the  p r i ce ,  ava i l ab i l i t y  o f  t he  p roduc t  and serv i ce  a re  compe t i t i ve  wi t h  ou ts ide  

vendors  fo r  purchases  not  sub jec t  t o  t he  b idd ing  law.   The  board  sha l l  no t  g ran t  

p re fe rent ia l  b i d  percentages  to  l oca l  con t rac tors  o r  bus inesses  except  as  

p rov ided  by  s ta tu te . 

 

Approved:  Apr i l  10 ,  2000 
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DJEF Requis i t i ons DJEF 

 The pu rchas ing  agent  sha l l  deve lop  a  requ is i t i on  f o rm to  be  used  by 

s ta f f  members  reques t i ng  t ha t  cer ta i n  goods  be  purchased  fo r  the  d is t r i c t . 

 

Approved:  Apr i l  10 ,  2000 

 

DJEF-R Requis i t i ons DJEF-R 

 A l l  requ i s i t i ons  sha l l  be  submi t ted  t o  t he  purchas ing  agent  a t  a  t ime 

des ignated  by  h im.   A f t e r  p rocess ing ,  the  o r i g ina l  copy  o f  the  requ is i t i on  sha l l  

be  f i l ed  i n  the  o f f i ce  o f  t he  pu rchas ing  agent  in  numer i ca l  sequence . 

 School  l e t te rhead  paper  sha l l  no t  be  used  i n  o rder i ng  supp l ies  and 

equ ipment  fo r  t he  persona l  use  or  purchase  by  emp loyees . 

 

Approved:  Apr i l  10 ,  2000 
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DJEG Purchase Orders  and  Cont rac ts DJEG 

 The  purchas ing  agent  sha l l  deve lop  an  o rder  fo rm compa t ib l e  w i th  the  

requ is i t i on  fo rm to  be  used  i n  pu rchas ing  goods ,  and  sha l l  be  au thor i zed  to  s i gn  

a l l  purchase  o rde rs . 

 

Approved:  Apr i l  10 ,  2000 

 

 

DJEG-R Purchase Orders  and  Cont rac ts DJEG-R 

 Each pu rchase order  sha l l  i nc lude: 

 A  spec i f i ca t ion  o f  t he  i t em which  adequate l y  desc r ibes  the  

charac ter i s t i cs  and  the  qua l i t y  s tandards ;  a  quoted,  f i rm,  ne t ,  de l i vered  pr i ce ,  

whenever  poss ib le ,  and  pr i ces  shown both  per  un i t  and  as  ex tended;  a  s i gna ture  

o f  the  purchas ing  agent  and  budget  account  code  number ;  and  the  appropr ia te  

address  and te lephone  number . 

 A l l  purchase  orders  sha l l  be  numbered i n  sequence;  su f f i c i en t  

cop ies  wi l l  be  made  to  meet  d i s t r i bu t i on  requ i rements . 

 A  ve rba l  o rder ,  sub jec t  t o  subsequent  con f i rmat i on  by  a  wr i t t en  

purchase  order ,  may be  i ssued  on l y  in  cases  where  a  bona f i de  emergency 

ex is t s .   Whenever  poss ib le ,  a  pu rchase  o rder  number  shou ld  be  g i ven  to  t he  

supp l ie r .   A  conf i rming requ is i t i on /purchase  order  sha l l  be  i ssued  immed ia te l y  

t herea f te r  and c lear l y  marked  as  such. 

 

Approved:  Apr i l  10 ,  2000 
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DJEJ Payment  P rocedures DJEJ 

 The  super in tendent  sha l l  r ecommend  payment  t o  vendors  and supp l i e rs  

f o r  goods  and  serv ices  upon  sa t i s fac tory  rece ip t  o f  a l l  goods  o r  comple t i on  o f  

a l l  serv ices  and  fo r  wh ich  t he re  i s  a  d i s t r i c t  purchase  o rder  number  i ssued  as  

p rov ided fo r  i n  board  po l i cy .   (See DJEG) 

 The board  sha l l  cons ider  payment  o f  b i l l s  recommended  fo r  payment  a t  

r egu la r  board  meet i ngs  except  as  prov ided  fo r  in  po l i cy .   (See DJFAB) 

 The board  may des ignate  one  or  more  emp loyees  to  pay  b i l l s  in  

advance  o f  any  board  meet i ng  i n  o rder  t o  avo id  a  pena l t y  f o r  la te  payment  o r  to  

take  advantage o f  any  ear l y  payment  d iscount . 

 

Approved:  Apr i l  10 ,  2000 
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DJFA  Purchas ing  Autho r i t y  DJFA  

 The  super in tendent  i s  au tho r i zed  to  execu te  con t rac ts  on  beha l f  o f  

t he  d is t r i c t  fo r  the  purchase  o f  goods  and  serv ices  i f  the  amoun t  i s  less  t ha t  

$10,000.  The  board  sha l l  rece i ve  repor t s  on  any  cont rac ts 

 

Approved:  Augus t  20 ,  2001 
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DJFAB  Admin i s t ra t i ve  Le eway  (See CMA) DJFAB  

 In  an  emergency ,  t he  super i n tendent  sha l l  have  the  au thor i t y  to  make 

expend i t u res  necessa ry  t o  p revent  add i t i ona l  damage  to  d is t r i c t  p roper t y ,  to  

keep the  schoo l s  open or  to  reopen  schoo ls .   Emergency  pu rchases  sha l l  be  

ra t i f i ed  by  the  board  a t  the  nex t  regu la r  o r  spec ia l  board  meet ing . 

 

Approved:  Apr i l  10 ,  2000 
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DK  Student  Ac t i v i t y  Fund  Management  (See  JH) DK  

 Any  ac t i v i t y  wh ich  i nvo l ves  t he  expend i t u re  o f  ac t i v i t y  funds  sha l l  be  

sub jec t  t o  p r io r  approva l  o f  the  p r inc ipa l . 

 Ac t i v i t y  Fund Management 

 The  bu i l d ing  p r inc ipa l s  sha l l  ma in ta in  an  accura te  record  o f  a l l  s tudent  

ac t i v i t y  funds  in  the  respec t i ve  a t tendance  centers .   No  funds  sha l l  be  expended 

f rom these  accounts  except  in  suppor t  o f  the  s tuden t  ac t i v i t y  p rogram.   No 

ac t i v i t y accoun t  sha l l  have  a  negat i ve  ba lance. 

 The boa rd  sha l l  rece ive  a  mon th l y  repor t  on  a l l  ac t i v i t y  accoun ts . 

 A l l  s tudent  ac t i v i t y  funds  wi l l  be  aud i t ed  annua l l y  a t  t he  same t ime  as  the  

genera l  f und budget . 

 Ac t i v i t y  Fund Depos i t s 

 Ac t i v i t y  funds  f rom ga te  rece ip ts  o r  o ther  sources  may be  depos i ted  

d i rec t l y  i n to  a  bank account  ma in ta ined  fo r  t h is  purpose. 

 Inac t i ve  Ac t i v i t y  Funds  (See  JH) 

 The  board  wi l l  assume cont ro l  o f  a l l  i nac t i ve  ac t i v i t y  funds  and  d i sburse  

t hose funds  t o  o ther  ac t i v i t y  accounts  or  expend the  funds  as  d i rec ted  by  t he  

boa rd . 

 

Approved:  Apr i l  10 ,  2000 
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DK -R S tudent  Ac t i v i t y  Fund  Management  (See  JH) DK -R 

 Each  s tudent  ac t i v i t y  f und  sha l l  have  an  emp loyee  i n  charge  o f  the  

fund.   The  emp loyee sha l l  be  respons ib le  fo r  mak ing  a  month l y  repor t t o  t he  

super i n tendent  and  the  board . 

 The  month l y  s tudent  ac t i v i t y  repor t  sha l l  show open ing  and  c los ing 

ba lances  o f  each  fund .   The  repor t  sha l l  a l so  show the  t o ta l  amoun t  o f  depos i ts  

and  an i temized  l i s t  o f  expend i t u res . 

 Ac t i v i t y  Fund Management 

 A l l  p ayments  f r om s tudent  ac t i v i t y  funds  sha l l  be  made  f rom purchase 

o rders  s i gned  by  t he  emp loyee respons ib le  f o r  the  fund. 

 Rece ip ts  sha l l  be  kep t  fo r  a l l  revenue depos i ted  in to  the  ac t i v i t y  f und 

o f  each  a t t endance  center .   A l l  payments  f r om the  ac t i v i t y  f und sha l l  be  by  

checks  prov ided  fo r  tha t  purpose . 

 

Approved:  Apr i l  10 ,  2000 
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[RESOLUTION TO ESTABLISH ACTIVITY FUND] 

RESOLUTION 

 WHEREAS, the Board of Education of Unified School District No. ____, __________________ County, 

Kansas, has determined that the creation of an activity fund is an efficient method to pay expenses for student 

activities; and 

 WHEREAS, Kansas law authorizes the establishment of school activity funds; 

 NOW THEREFORE, BE IT RESOLVED, by of Unified School District No. ____, _________________ 

County, Kansas, that an activity fund designated as the _______________ fund is created for the purpose of 

receiving and expending funds for student activities, including athletics, music, forensics, dramatics and other 

board approved student extra-curricular activities. 

 The fund shall be administered by _____________________.  The ______________________ shall keep 

a record of all receipts and expenditures of the fund and shall prepare and file with the Board a statement showing 

all receipts, expenditures and balance at the end of each _____________________ and at the end of each school 

year.  Any person authorized to administer an activity fund shall be bonded by the school district. 

 Funds in the activity fund shall remain district funds but shall not be considered school money for 

purposes of K.S.A. 72-8202(d) and the provisions of K.S.A. 12-105(b) shall not apply. 

 ADOPTED by the Board of Education of Unified School District ____, _____________________ 

County, Kansas, the ____ day of _________________, 19___. 

 

[NOTE:  A separate resolution must be adopted for each activity fund.] 
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T A B L E  OF  CO N T E NT S  ( T C )  

E - -B U S I N E S S  M A N AGE M E N T  

S N  E xc l ud e s  f i s ca l  ma na ge me n t 

 

 

 

 EA Goals and Objectives 

 EB Buildings and Ground Management -KSA 58-1301 to 58-1305; 12-1769; 72-8212 

 EBA Insurance Program - KSA 72-8401 et seq. 

 EBA  Liability - KSA 72-8401 et seq. 

 EBAA  Workersô Compensation 

*EBAC  Self-Insurance 

 EBB Safety 

 EBB  Safety Rules - KSA 31-150; 31-133 

 EBB  Safety Unit 

 EBB  Warning Systems - KSA 31-133 

 EBB  Safety Inspections (See JGF) 

  Heating and Lighting 

 EBBA Hazardous Waste Inspection and Disposal 

*EBBC Emergency Drills (Also JGFA) 

 EBBD Evacuations & Emergencies (Also AFC; See JGFC) 

 EBBE Emergency Drills 

 EBBF Crisis Planning 

 EBC Security and Safety - KSA 72-8222 

 EBCA  Vandalism 

 EBCA  Vandalism Protection (See EBC) 

 EBCA  Vandalism: Restitution for Damage - KSA 72-5386 

 EBCA   Return of School Property 

 EBCA   Offering a Reward - KSA 12-1672a 

 EBE Cleaning Program - KSA 65-202; 72-8212; 72-1033 

 EBE  Sanitation 

*EBGA Routing (See EBE) 

*EBGB Emergency (See EBE) 

*EBH Leasing and Renting (See KG, DFG) - KSA 72-8225; 55-211; 55-211a 

 EBI Long-Range Maintenance Program 

*EBIA   Buildings 

*EBEB  Grounds 

 EBJ  Records (See EBI) 

*EBJA   Types 

 EC Equipment and Supplies Management 

 EC  Receiving 

 ECA  HIPPA Policy (See JRB) 

*ECCA   Casualty (See EBA) 

*ECAB   Liability (See EBA) 

*ECAC   Self-Insurance - KSA 44-505b, (e); 72-8414 

*ECC   Warehousing 

*ECD   Distribution 

*ECE   Leasing and Renting (See DFG) - KSA 72-8225; 55-211; 55-211a 

*ECG   Records 

*ECGA    Types 

 ECH Printing and Duplicating Service 

 ECH  Copyright Regulations 

 ED Student Transportation Management (See JGG) - KSA 72-8301 et seq. 

*EDA  Carrier Types 

 EDAA  School Vehicles (Buses) - KSA 72-8301 et seq. 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 EDAA   Liability  

 EDAA   Safety - KSA 72-8301 et seq. 

 EDAA   Speed Limits 

 EDAA   Safety Inspection 

 EDAA   Scheduling and Routing 

 EDAA   Records 

 EDAA   Licensing of Drivers 

 EDAA   Housing of School Vehicles 

*EDAB   Leased Buses 

*EDAC   Contracted Bus Service 

*EDAD   Public Carriers 

*EDAE  Private Vehicles 

*EDB  Insurance Program (See EBA) - KSA 72-8401 et seq. 

*EDBA   Casualty 

*EDBC   Self-Insurance 

*EDCB  Student Conduct (See JCD) 

*EDDA  Special Use of School Buses (See EDAA) 

*EDDB  Walkers and Riders (Also JGGA) 

*EDE  Maintenance Program 

 EE School Food Services - KSA 72-5112 et seq.; 72-5213; 72-5113 

 EE  Management 

 EE  Meal Prices and Charges 

*EEA  Free Lunch Policy 

*EECA  Types of Records - KSA 72-5112 et seq.; 72-5121 

 EF Data Management - KSA 75-4707; 72-8227; 72-7527; 72-7528; 45-215 et seq. 

 SN For policies of a general nature on the generation and  

  control of statistical and other information as desired 

  by the district and/or required by state and federal 

  regulations. See also ñRecordsò and ñReportò in Index. 

 EF  Data Dissemination 

 EF   To Education Agencies (See MI) 

*EFA  Data Collection Purposes 

*EFB  Data Collection and Retrieval Methods 

*EFC  Data Analysis 

 EFD Sharing of Staff, Equipment, Facilities, and Transportation with Other Districts 
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EA  Goals  and Objec t i ves EA  

 The d is t r i c t 's  bus iness  a f f a i rs  sha l l  be  managed i n  the  most  economica l  

and  e f f i c i en t  manner  poss ib le . 

 The super i n tendent  has  au thor i t y  to  manage  the  d is t r i c t 's  bus iness  a f fa i rs . 

 

Approved:  Apr i l  10 ,  2000 
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EB Bu i ld ings  and  Grounds  Management EB 

 A l l  d is t r i c t  bu i ld i ngs  and  proper t y  sha l l  be  ma in ta ined  and  i nspec ted  on a  

regu la r  bas i s . 

 

Approved:  Apr i l  10 ,  2000 

 

 

 

EB-R Bu i ld ings  and  Grounds  Management EB-R 

 The  super in tenden t  sha l l  deve lop  a  comprehens i ve  program wh ich  w i l l  

ensure  p roper  ma in tenance  o f  a l l  d i s t r i c t-owned prope r t y . 

 

Approved:  Apr i l  10 ,  2000 
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EBA  Insurance  Program EBA  

 A l l  d is t r i c t -owned  proper t y ,  r ea l  and  persona l ,  w i l l  be  i nsured  to  cover  

l osses  f rom na tura l  causes ,  f i re ,  vanda l i sm and  o ther  casua l t ies .   Insurance 

sha l l  a lso  cover  the f t  o f  d is t r i c t  mon ies . 

 L iab i l i t y  Other  Than For  Veh i c les 

 To  t he  ex ten t  permi t t ed  by  l aw,  t he  boa rd  may insu re  a l l  emp loyees  

aga ins t  lega l  ac t ion  a r i s i ng  ou t  o f  the  per fo rmance  o f  any  au thor i zed  dut ies .   

The boa rd  may autho r i ze  t he  d i s t r i c t  t o  j o i n  a  group- funded  poo l  t o  p rov ide  

i nsu rance  coverage  fo r  t he  d is t r i c t . 

 

Approved:  Apr i l  10 ,  2000 

 

 

EBA -R Insurance  Program EBA -R 

 The  d is t r i c t  may des ignate  one  or  more  i nsu rance  agents  o f  r eco rd .   

The  super i n tendent  may work  w i th  t he  i nsu rance  agen t  o f  r eco rd  or  g roup-

funded  poo l  t o  deve lop  adequate  i nsurance  programs  and/or  p roposa l s  cove r ing 

t he  d i s t r i c t 's  emp loyees  and  proper t y . 

 

Approved:  Apr i l  10 ,  2000 
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EBAA  Worke rs  Compensa t i on EBAA  

 The d is t r i c t  w i l l  par t i c ipa te  i n  workers  compensat ion  as  requ i red  by  

current statute.  The combined workersô compensation benefits and salary 

rece i ved  under  a l lowed  s i ck  l eave,  o r  o ther  ava i l ab le  leave ,  sha l l  no t  exceed 

one  fu l l  day 's  pay . 

 

Approved:  Apr i l  10 ,  2000 

 

 

EBAA -R Worke rs  Compensa t i on EBAA -R 

 A l l  employees  o f  t he  d is t r i c t  sha l l  be  covered  by  worke rs  

compensat i on .   Worke rs  compensat ion  cove rage  i s  p rov ided  fo r  a l l  employees  

rega rd less  o f  ass ignment ,  length  o f  ass ignment ,  and/or  hours  worked  per  day .   

Benef i t s  a re  fo r  pe rsona l  in j u r y  f rom acc iden t  o r  i ndus t r ia l  d iseases  ar i s ing  ou t  

o f  and i n  the  course  o f  employment  in  t he  d i s t r i c t . 

 The workers  compensat ion  p lan  wi l l  p rov ide  coverage  fo r  med ica l  

expenses  and  wages  to  the  ex ten t  requ i red  by  s ta tu te  to  t hose  employees  who 

qua l i f y ;  however ,  the  amount  o f  workers  compensa t ion  benef i t s  and  s i ck  leave 

benef i t s  sha l l  no t  exceed  a  regu la r  da i l y  ra te  o f  pay .   An  emp loyee  us ing  s ick 

leave,  o r  o the r  ava i lab le  l eave ,  in  comb ina t i on  wi t h  workers  compensat i on  wi l l  

be  charged  fo r  one  fu l l  o r  par t ia l  day  o f  s i ck  leave ,  as  prov ided  fo r  i n  the  s i ck 

leave  po l i cy  o r  the  negot ia ted  agreement ,  f o r  each  day  o f  absence  unt i l  t he  

employeeôs sick leave is exhausted. 




