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KASB POLICY SERVICE DISCLAIMER

KASB has attempted to provide recommended policies and recommended
policy updates which reflecthe current legislative charges and intent, court
decisions and agency rules and regulations recognizing general operations
procedures of schools in Kansas and the nation.

The recommended policies and recommended policy updates have been
reviewed by KASBattorneys to ensure compliance with federal and state laws
and regulations.

Use of KASB recommended policies does not guarantee the district will
not be involved in legal proceedings and challenges to decisions made by the
district based on these policies

KASB assumes no financial or legal liability responsibility for district
losses incurred by the district resulting from litigation filed against the district
as a result of the use of the KASB Policy Service recommendations. All
recommended policies suld be reviewed, discussed, and changed to meet the

unique and individual needs of the district and approved by the board..
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PREFACE

The policies and administrative rules of Unified School District No. 226
are the results of a combined effort ahe professional staff of the Kansas
Association of School Boards, the board of education and the district's staff.

The staff of KASB has written the policy and rule model and integrated
into that model the policies and procedures being used in the idis&t the
time of the first draft. Upon completion of the first draft, a KASB staff
member and selected staff members of the district edited all of the proposed
policies and rules resulting in preparation of a second draft to be presented to
the board. The board consulted with the KASB staff members and selected
staff members to arrive at the final draft. This final draft was then adopted by
the board.

The board gratefully acknowledges the many hours spent on the part of
the KASB staff and the schooligtrict's staff in the preparation of these
policies and rules. A special acknowledgment should go to the boardbmesn
who spent many hours studying the various drafts of these policies and rules.
This effort is indeed a typical example of the unsehfigttitude of the district's

school board.

Understanding the Policy System

Policies are principles adopted by the school board to chart a course of
action. They tell WHAT is wanted and may include also WHY and HOW
MUCH. They should be broad enough tadicate a line of action to be taken
by the administration in meeting a number of problems day after day; they

should be narrow enough to give the administration clear guidance.
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Rulesare the detailed directions that are developed by the adrriatisn
and staff to put policy into practice. They tell HOW, WHEN, WHERE and BY
WHOM things are to be done.

This philosophy was incorporated into thinking that produced the model
and guided the board and the district's staff in developing the final, adopted
policies and rules.

There is one binder containing thirteen sections of policies and rules.

These sections are as follows:
A -- SCHOOL DISTRICT ORGANIZATION
B -- SCHOOL BOARD OPERATIONS
C -- GENERAL SCHOOL ADMINISTRATION
D -- FISCAL MANAGEMENT
E -- BUSINESS MANAGEMENT
F -- FACILITY EXPANSION PROGRAM
G -- PERSONNEL (certified and noncertified)
H -- NEGOTIATIONS
| -- INSTRUCTIONAL PROGRAM
J-- STUDENTS
K -- GENERAL PUBLIC RELATIONS
L -- INTERORGANIZATIONAL RELATIONS
M --RELATIONS WITH OTHER EDUCATION AGENCIES

This type of classification system is designed for computer use and
conforms to sound principles of information storage and retrieval, to sound
principles of school governance and also to the mandates of practicality. The
system'sultimate success or failure will depend on the extent of its-dayday
usefulness as a management tool to facilitate school and board operations.

Basic to the system is the vocabulary of policy development descriptors.
This vocabulary includes more thah,000 discreet terms, e.g., "Underground
Newspapers", "Psychological Testing", "Nepotism", etc. These terms set forth
specific issues and concerns for possible school board action at the policy

development level.
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The coding or "tracking" of terms is byetter rather than by number.
Letter (alpha) encoding offers two major advantages over number coding. A
letter system offers more flexibility. The code has available 26 separate letters
to use compared to only ten digits. A letter system requires namal points.
This tends to reduce the likelihood of errors in reproduction and filing.

At first glance, letter codes may look strange compared to the more
familiar decimal system. Yet it takes but a moment for a cader to

appreciate the logic and miplicity of letter coding.

The Index

The index is designed to help the user find the subject described in the
appropriate policy. The index is also cressferenced to state law as is each
table of contents.

The index also includes many terms not usiadthe classification system.
These "extras" appear in italic type and are crosferenced to official
descriptors. Some of these topics are synonyms, e.g., Administrative
Regulations, see "Administrative Rules." Other classifications are included to
show where topics might be placed into the system by local classifiers, e.g.,
Jury Duty, see "Leaves and Absences."

In addition, major descriptors appear in several places in the index. This

again is to facilitate the user's search for correct term plaeetmn the system.

When Using This Manual

To use this manual properly, the reader should look up the subject matter
in the index and turn to the policy section first. The reader should check the

table of contents found in the front of each policy seatitw determine whether
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the desired subject is crog®ferenced to any other policy and to determine if
"Also" or "See" are present. The reader should turn to the alpha code in the
appropriate section and read the poji and any applicable rule. After ¢h
reader has done this, he should read all crosterences and other similar
referrals.

If by chance a policy statement is not found, one of three things has
occurred: (1) the board does not have a policy or rule on the subject; these
codes will be markd with an asterisk(*); (2) another classification (See) is
overriding and should be read to determine the board's policy; or (3) the code
is consolidated with another code. This latter statement makes it incumbent on
the reader to check the index and/dre table of contentpeforelooking for the
subject matter.

There will be times when a policy does not have a rule. If this occurs,
the reader must assume that the board felt the policy was-exdtuting and
did not need an implementing rule.

The Conputer System The computer has enabled KASB to put its model

policies and rules on the IBM system so it can "call" up material to be
reprinted, corrected, modified or changed in any way. The staff can delete
words, sentences, paragraphs and rearrangedwoisentences and paragraphs,
without retyping the entire page. It makes updating easier and less skpen

Computerization also has enabled the policies and rules to fit easily in
one threering binder.

A few changes in format were initiated with theomputerized system.
You will note that the letter code with the policy title appears as always in the
upper left hand margin. Note that the letter code is also printed in the upper

right margin, a change that will help you "thumb" through the pages famd a
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particular page much more easily. Note that mutged policies and rules are
now numbered which will assist in keeping pages in order. Policy paging is
illustrated, for example, as: AC, AR, while the rule paging is AR, AC-R-

2. There is nosymbol for page one on any policy or rule.

Note that the rule, if any, now immediately follows the policy. This has
helped eliminate many pages, but the reader will have to be alert to the letter
code to remember if he is reading a policy (AC) or a rgfC-R). In the event
a policy has more than one page, e.g.,-2Cthe rule to AC, if any, will follow
immediately as ACGR. |If there are several pages to a rule, the second page
letter code will be AGCR-2 and will be found in the upper right margin.
Reference to these pages will help board members and staff turn immediately to
the correct page without any trouble or cosfan.

State Law and Negotiated Contracts

These policiesdo not contain any statutory language or negotiated
contract language. Thegxist in other, separate documents. If the reader is in
doubt about the subject being pursued, he should ask the supedanenor
some other administrative staff member for guidance.

Any district may request KASB policy writers to assist them in the
drafting of locally generated new policies or amendments or in the alpha
coding and placement of a new policy.

Updating Your Policy Book

KASB is responsible only for the contractual obligation of furnishing the
district with the one contract copy of boardlpcy and rules. The KASB Up
Date Service will furnish periodic additions, deletions and corrections as made

necessary by the state legislature, court decisions and other legal precedents or
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decisions. All member districts will receive this Upate Servce at no

additional charge.

Symbols

The policy classification system employs these signs and symbols which
are explained below.

SN ScopeNote -- A brief statement used when necessary in order to
clarify and/or limit the intended use of a descriptor entry.

Administrative Personnel

SN For school management and supervisory personnel below the district

superintendent level, e.g.,

(Also) A prefix to a parenthetical code to indicate the identical term
(and similar school board policy) appears elsewhere in the classification
system, e.g.,

BCBI (Also KCA) Public Participation

KCA (Also BCBI) Public Participation

(See) A reminder used tondicate a cross reference to another policy or
rule of similar subject matter for example:

AFC (See JGFA)Emergency Closings

JGFA (See AFC)Emergency Drills

-R An affix to a policy code to indicate that the statement following is

an administrative ruldor a school board policy.
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Definitions
1. The masculine pronoun is used throughout these policies and rules in
the generic sense and refers to both feminine and masculine antecedents.
2. Wherever the word "superintendent” or "principal”™ occurs, therds

"or designated representative"” are assumed to follow.
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I NDE X
To The
SCHOOL BOARD POLICY CLASSIFICATION SYSTEM

The index includes many terms that do not appear in the policy
classification system. These are wunderlined amdossreferenced to
appropriate descriptors. In addition, major descriptors appear in several
places. This again is to facilitate the user's search for correct term placement
in the system.

The purpose for indexing many terms not appearing in policytdasbe
able to adapt both the index and the policy classification system to the wide
diversity of school districts that are using this KASB contracted service.

A
GBRI, GBRG Absence from Duty
JBD Absences, Studest- KSA 72-1111, 721113
BCBG Abstaining Vote
JGEB Abuse, Child- KSA 38-1523; 213609
JF Academic Achievement
JF Academic Achievement Reporting
1A Academic Freedom
JGFG Accidents and lllness KSA 72-8404
MK Accreditation- KSA 72-1114 to 721116
JH Activity Fund Management (See DK)
Activity Trips (See "Field Trips and Excursions")
IDA Activity/Athletics Director
IDFB Activity Practice
IDA, JH Activities, Cocurricular
IDA Activities, Eligibility
IDA, JH Activities, ExtraCurricular
JH Activities, Fees- KSA 72-5389 to 725391
JH Activities, Students- KSA 72-130 to 72134,

See KSHSAA BylLaws
GBRE (See GBRDAdditional Duty

*C Administration, General School

CA Administration Goals and Objectives
CMA Administration in Policy Absence
*CC Administration Organization Charts
JGFGB Administration of Medication

CJ Administrative Consultants

CG Administrative Intern Program

DJFAB Administrative Leeway

CG Administrative Personnel

CG Assignment

CG Compensation Guides and ContractKSA 72-5412
*CGPFB Conferences and Visitations
*CGPEA Consulting
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CGl Evaluation- KSA 72-9001 et seq

*CGPA Health Examinations KSA 72-5213
*CGD Hiring
CD Line and Staff Relations
*CGPE Non-School Employment
CG Orientation
CG Part-Time Administrators
*CGPG Personal Leaves and Absences
*CGB Positions
*CGG Probation
CK (See CG) Professional Development Opportunities
*CGPF Professional Leaves and Absences
*CGJ Promotion
CG Qualifications and Duties
CG Recruitment
*CGN Resignatim
*CGO Retirement
*CGPFA Sabbaticals
*CGM Separation
CG, GBH Supervision
CG Time Schedules
*CGL Transfer
*CGPD Travel Expenses
*CGPH Vacations
*CGP Working Conditions
*CGPC Work Load
CN Administrative Records
CN Central Office Records
CN Building Records
Administrative RegulationgSee "Administrative Rules")
Cco Administrative Reports
CMA, BDF Administrative Rules
CMA Adoption (See CM)
CMA Community Involvement (See CM)
CMA Dissemination (See CM)
CMA Drafting (See CM)
CMA, BDF Review (See CM)
CMA Staff Involvement (See CM)
CMA Student Involvement (See CM)
JBC Admissions
*IDG, JQJ Adult Education Program
Kl Advertising in the Schools
*BBF, KCBA Advisory Committees
Agenda
HAI Negotiations
BCBD School Board Meetings
HAI Agreement, ProceduralSee "Procedural Agreement")
HAJ Agreement, Preliminary
HAL Agreement Announcement
JCDAB (See JCDAA)AIcohol Use
ING Animals and Plants in the School
DC Annual Operating Budget
BE Annual Reports (See CO)
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IKE

CG
GCE (See GCB)
GBE

*MG
IDA
IDDA

*IDFA

AD
JB

BDA
BBE

*DID
JGFF
JGHB
JN

IDA
JCDA
*JID

DFK
GBRI,GCRG
JGF

DJED

GARA
KC

JGFC
DH

Assemblies
Assignment and Transfer
Administrative Personnel
Noncertified Personnel
Certified Personnel
Students (See "Student Assignment")
Assistant PrincipaldSee "Administrative Personnel
Positions")

Assistant SuperintendentsSee "Administrative
Personnel Positions")

Associate SuperintendentsSee "Administrative
Personnel Positions")

Associations
Athletics Director
At-Risk Students
Athletics - KSA 72-130 to 72134 - See KSHSAA bylaws
Attendane - KSA 72-1111; 721113; 727204
Attendance Areas KSA 72-8212
Student Attendance KSA 72-1111; 721113;727204
Attendance Officer(See "Administrative Personnel
Positions")
Attorney - KSA 72-8205
Policy Development, Attorney Involwvaent (See BDBA)
School Board Attorney KSA 72-8205
Audiovisual Aids(See "Instructional Materials Centers")
Audiovisual Personne(See "Certified Personnel
Positions")
Audits - KSA 75-1122 et seq
Automobile, Use by Students KSA 72-9101
Automated Play Machines
Awards and Scholarships KSA 72-6810 to 726815

Basic Instructional Program KSA 72-8205; 728212

Behavior Code

Behavior Clinic

Benefits(See "Compenstaon")

Bequests- KSA 12-1252 to 121253; 728210-8212

Bereavement

Bicycle Use- KSA 8-1587 to 81592

Bids and Quotations RequirementsKSA 72-6760; 728404;
75-3740a

Blood Borne Pathogen Exposure Control Plan

Board-Community Relations (See BBH Remembrances)

Board of Education(See "School Board")

Bomb Threat

Bonded Employees KSA 72-8202d
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BCBJ, KBC
KBCD (See KB)

DC (See DB)
DC (See DB)
DC (See DB)
*DJ

*DCE

DC (See DB)
DC (See DB)
DC (See DB)

DC (See DB)
DC (See DB)
*DCCB
*DCCE

FB (See FA)
EB

EBA
EBE
EBA
*EBH
EBA
EBI
EB
EBJ (See EBI)
EBE
EBB
EBC
KG
JDDC
GAAE

EDDA
*E

AEA
*DJIF
*DIFA

Bond Election CampaignéSee "Information Campaigns")
Book Complaints(See "Public Complaints")
Bookkeepers(See"Noncertified Personnel Positions")
Boycotts (See "Strikes")
Broadcasting and Taping
School Board Meetings KSA 72-8205;
75-4317 et seq.; 75-4318
Sports and Special EventsSee KSHSAA Bylaws
Budget- KSA 72-8156,72-8204
Annual Operating Budget KSA 72-7053; 728204a
Deadlines and Schedules
Encumbrances
Funds- KSA 79-2925; 792934
Final Adoption Procedures
Goals and Objectives
Hearings and Reviews KSA 79-2927; 792929; 792933
Preliminary Adoption Procedures KSA 79-2927; 792929;
79-2933
Priorities
Publication of RecommendationsKSA 79-2927
Staff Involvement
Student Invédvement
Building Committees
Building and Grounds KSA 58-1301 to 581305;
12-1769; 728212
Casualty- KSA 72-8401 et seq
Cleaning Program
Insurance Program KSA 72-8401 et seq.
Leasing and Renting KSA 72-8225 & 55-211; 55211a
Liability - KSA 72-8401 et seq
Long-Range Maintenance Program
Management
Records
Repairs
Safety
Security- KSA 72-8222
Buildings, Use of
Bullying
By Staff
Bus Drivers (See "Noncertified Personnel Positions")
Buses(See "Student Transportation")
Buses, School Owned
Business Management

Cabinets(See "Councils, Cabinets and Committees")
Cafeteria WorkergSee"Noncertified Personnel Positions")
Calendar
Capital Equipment

Purchasing Authority- KSA 10-1113; 728212,

©KASB. This material may be reproduced for use in the distlichay not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, orgaconapiany or corporation
without written permission ém KASB.



75-3315 to 753322

Censorship(See "Public Complaints")

ADA
IKD
GB
GBE
GBRH

IEB
GBA

GBRGA (See GBR)
GAD (See GAC)
GBU

GBI

GBRE (See GBRD)
GBD

*HA

GBRG

*GBS

*GBF

GBRI

*GBJ

*GBT

GBBA

GBC (See GBBA)
GBP (See GBO)

GBO

*GBQ

GBRH

GBN

GBRD (See GBR)
GBH (See GBE)

GBK

GBR

*GBRF

GBRGB (See GBRG)
*GBRL
*ML
GBR
GBR
JGEB

Census- KSA 72-5333d
Ceremonies and ObservanceKSA 72-5308; 72-5308a
Certified Personnel

Assignment and Transfer
Certified Leaves and Absences
Sabbaticals
Conference and Visitations
Exchange Teaching
Charter Schools

Compensation Guides and ContractKSA 72-5412, 72

5412a
Consulting
Development Opportunities
Ethics
Evaluation- KSA 72-9001 et seq
Additional Duty - KSA 72-5412a
Hiring
Negotiations- KSA 72-5413 et seq
Nonschool Employmaet
Organizations
Orientation
Personal Leaves and Absences
Illness
Religious
Bereavement
Promotion
Publishing
Qualifications and Duties
Recruitment
Reemployment
Resignation
Retirement- KSA 74-4931 et seq
Sabbaticals
Separation- KSA 72-5435et seq
Staff Meetings
Supervision
Suspension
Time Schedules
Travel Expenses KSA 75-3201 et seq, 753203,
75-3204
Tutoring for Pay
Vacations
Visitors and Observers
Working Conditions
Work Load

Child Abuse- KSA 21-3609; 391523

Citizens Committeeg{See "Advisory Committees")

Class Gifts(See "StudentGifts to School")

*IHC
*IFAC

Class Rankings
Classroom Library Materials Selection and Adoptien

KSA 72-8205; 728212

©KASB. This material may be reproduced for use in the distlichay not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, orgaconapiany or corporation
without written permission ém KASB.



*IFA
IE
EBE

*AFC
AG

IDA

MF (See MA)
IDCE

CL
BBC
JGCC

GAR

LB
LC
KC

*KEA
*KEAA

*KEAB
GAH
KBE

CMA

*DCCC, KCBC
KC

*BDBC, KCBB
IFC

KG

GAH

CG
GBA
GCA
*BBBE
BBBF
CEE

BCBI

Classroom Materials KSA 72-8205; 728212

Class Size

Cleaning Program KSA 65-202; 728212; 721033
Closed BoardMeetings(See "Executive Sessions")
Closings, Emergency (See JGFA)KSA 72-8213; 31144
Closing Schoolss KSA 72-8213, 728213(a)
Coaches(See "Certified Personnel Positions")
Cocurricular Activities (See JH) See KSHSAA BylLaws
Collective Bargaining(See "Negotiations")

College Bound Guidancé¢See "Educational Guidance")

College Preparatory PrografSee "Basic Instructional

Program")
Colleges and Universities KSA 72-116
College Classes
Committees
Councils, Cabinets and Committees
School Board Committees
Communicable DiseasesKSA 65-122; 65118, 725208,
72-5210, 725211
Employees
Community
SchooltCommunity Cooperation
SchooktCommunity Program
CommunityInvolvement in Decision Making
Community Activities
Community Activities and Performances
Community Activities and Performances by Students
(See JI)
Community Activities and Performances for Students
Community Activities, StaffParticipation
Community Information Campaigns, Use of Students
Community Involvement
Administrative Rules, Community Involvement
Budget Planning, Community Involvement
Community Involvement in Decision Making
Policy Development, Community Involvement (See BDA)
Community Resource Persons
Community, Use of School Facilities KSA 72212
72-5389-5391
Community, Staff Relations and District Residency
KSA 72-1046; 728211
Compensation
Administrative Personnel Compensation Guides
and Contracts KSA 72-5412
Certified Personnel Compensation Guides and Contracts
Noncertified Personnel Compensation Guides and Contracts
School Board Member CompensatiecnKSA 72-8207
75-3203; 753223
School Board Member Reimbursement for Expenses
School Superintendent Compensation and Benefits
KSA 72-8202b; 725412
Complaints
Handling Complaints (See KN)
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GAE
KN

JCE
JCD
IBG

JFAC (See JFAB)

JFAB

KBC

GBRH
*GBRHB, CK
*GCRJ
BCBG, GAG
BCBG

CJ, GBRGA
BBG (See CG)
*FDAA, FEAA

*GGPEA
GBRGA

BBG
GBRGA, CEH
JM

*EDAC

DJEG

KGD

*B

IKB (See IKA)

ECH
JDA
CL
CL
CL
CL
CL
CL
CL
CL
CL
CL
CL

CEB
JGEAA

KGD
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Personnel Complaints and Grievances

Public Complaints (Se®&8CBI)

Student Complaints and Grievances

Conduct, Student KSA 72-8901 et seq
Computer Assisted Instruction and Computer Materials
Conferences

Parent Conferences

Student Conferences

News Conferences and tarviews
Conferences and Visitations

Administrative Personnel Conferences and Visitations
Conferences and Workshops
Conflicts of Interest- KSA 75-4301 et seq.

Abstaining Vote- KSA 72-8205a
Conservation EducatiofSee "Basic Instructional Program")

Consultants
Administrative Consultants

Administrative Consultants, LongRange and
Project Planning
Administrative Personnel Consulting
Certified Personnel Cosulting
School Board Consultants (See CJ)
School Superintendent Consulting
Contests for Students See KSHSAA BylLaws
Contracted Bus Service
Contracts(See "Compensation")
Contracts and Purchasing
Control, CrowdDisturbances
Control of School Activities
Controversial Issues Teaching
Cooks(See "Noncertified Personnel Positions")
Coordinators(See "Administrative Personnel Positions")
Copyright
Corporal Punishment
Councils, Cabines and Committees
Dissolution
Financial
Liaison
Material
Method of Appointment
Organization
Personnel
Reporting
Resources
Types and Functions
Counseling(See "Guidance")
County Treasurer, Effecting agement with, on interest
from school funds- KSA 12-1678a
Crisis Planning
Crossing GuardgSee "Noncertified Personnel Positions")
Crowd Control
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Culture-Free Tests(See "Test Selection and Adoption")
Curriculum

IC Adoption - KSA 72-8205
*1D Design

IC Development

IC Development Resources
IC Finances

*ICFA Guides and Course Outlines
IC Materials

IC Personnel

IC Pilot Project Evaluation
IC Pilot Projects

IC Planning

IC Research

IC Resources

Curriculum Libraries(See "Curriculum Development
Resources")

Custodians(See "Noncertified Personnel Positions")

Custody Record of StudentSee "Release of a Student
During a School Day")

D
EF Data Collection and Retrieval MethodsKSA 75-4707,
72-8227, 727527, 727528, 45215 et seq
EF Data Dissemination
EF Data Management
AF Day, School- KSA 72-1106
JGCBA Defibrillators
JCEC Demonstrations by Students

Demonstration SchooléSee "Pilot Projects")
Department ChairmerfSee Administrative Personnel
Positions")

*IEA Departmentalization

*DG Depository of Funds KSA 9-1401; KSA 121675
DesegragationSee "Attendance Areas")

CYA Destroying Documents

JDB Detention
Development Opportunities

CK Administrative Personnel

*BBBC School Board Members

*CEG School Superintendent

GAD Staff

*IEA Differentiated Staffing

IHF Diplomas- KAR 91-31-12(f)
Directors(See "Administrative Personnel Positions")

GBRIBA Disability Leave

*JD Discipline - KSA 72-8901 et seq
Discrimination- (See Nondiscrimination)

JGFC Dismissal Precautions
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AD District (School) Attendance AreasKSA 72-72041 728212

DIC District (School) Inventory- KSA 72-126 to 72129

AC District (School) Organization Plan

*AAAA District Motto

KGD Disturbances, At Activities

CAN Document Production

AF Double Sessions (See AEBA)

JCDB Dress Code

JQH Drop-Outs (See IDCF)

IDA Drug Education- KSA 65-2892a, 214109; 728205; 728212

GAOB,JDDA,LDD Drug Free Schools and Communities

GAOA Drug Free Workplace

GAOD Drug and Alcohol Testing of bus drivers

JCAA Due Process KSA 72-8901 et seq

JQ Due Process for Special Education Student
KSA 72-977 et seq; 72-933 et seq

IDCE Dual Credit (College)

ECH Duplicating Services

CEB Duties

GBBA, GCBA Duties and Qualifications

GBRE Duty, Extra- KSA 72-5412a

*HAD Duty and Rights of Board in Negotiations

KSA 72-5413 et seq
Dyslexia (See "Physically Handicapped Programs")

E
JFCA Early Graduation
*MK (See MA) Educational Agencies Relations
JE Educational Guidance
IDA Eligibility, Activities
*AFC Emergency Closings KSA 72-8213, 3%:144
JGFA Emergency Drills- KSA 31-133
GBRI, GCRG Emergency and Legal Leave
*EBGB Emergency Repairs
DH Employee Bond- KSA 72-8202d
GAOC Employee Smoking KSA 21-4009 et seq
GACD Employment Eligibility Verification
JJ Employment of Students KSA 38-601 et seq.
JJ Employment, Outside
JHC Equal Access Title VIII
JAA Equal Educational Opportunities (See GAAA)

KSA 44-1030; 441031
GAAA (See GAA) Equal Opportunity Employment KSA 44-1030; 441031

EC Equipment and Supplies

EC Equipment Maintenance

*FEDC Equipment Plans and Specifications

*ECD Distribution

*ECA Insurance Program KSA 72-8401 et seaq.

*ECE Leasing and Renting KSA 72-8225; 55211 to 55211a
EC Management
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EC

*ECG

*DFM (See DFG)
*|IFAC

HAHBB

*KGB

CB
GBU
BH

CGl

GBI
GCIA
*|CD
13
GCl
GCIA
CEI
GCJ
AF
IDAC
JQ
JQKA
GBRH
BCBK
*DJ
JDD
AEB
IDA, JH

HAHBA

KG, KGA

*F

FA

FDB

FD (See FA)

GARI

*LED

GAAB

*DFG

JS

IFCB, KFB
*|HAA (See IHA)
EBB

JGFA

Receiving
Records
Sales- KSA 72-8212
Selection and Adoption
Use by Negotiating Teams KSA 72-5413 et seq
Use by Public- KSA 72-8205
Ethics
Administration
Certified Personnel
School Board Member
Evaluation- KSA 72-9001; 721114 to 721116
Administrative Personnel KSA 72-9001 et seq;
72-5451 et seq.
Certified Personnel KSA 72-9001 et seq
Coaches and Sponsors
Curriculum Pilot Project (See 1J, JRt seq)
Instructional Program
Noncertified Personnel
Sponsors
School Superintendent KSA 72-9001 et seq
Supplemental
Evening Sessions (See AEBA)
Exceptional Programs
Exceptional Students KSA 72-933 et seq.; 72-977
Exchange Students
Exchange Teaching
Executive Sessions (See KB)KSA 75-4317 et seq
Expenditures of Funds
Expulsion, Suspension KSA 72-8901 et seq
Extended School Year (See AEBA)
Extracurricular Activities
Extra Duty (See "Additional Duty")

Facilities, Use by Negotiating TeamsKSA 72-8212(d)
Facilities, Use by Public KSA 72-8212(d)
Facility Expansion Program
Goals and Objectives
Long-Range Needs Determination
Long-Range Panning
Family Life Education(See "Sex Education")

Family Medical Leave

Family Night

Federal Program Administration

Fees, Payments and RentalKSA 72-5389 to 725391
Fees, Fines and ChargesKSA 72-5389 to 725391
Field Trips and Excursions

Final Examinations

Fire Prevention- KSA 31-150 and 31133

Fire Drills
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JGFGA
*D
LDDA
*DCB
*DIA
EE

EE
EE

JQKA
JGHA
Kl

*DJ
DK
CEB

DFE

GAJ, JL, KH
DFK (See DFG)
GAJ

GAJ, KH, JL
KH

JL

JL

CA
DC
EA
HAB

ABE
FA
DA
LA
GAA
KA
MA
BA
JA

DJED
*DJEC

DJEB
*DIJEBE

First Aid

Fiscal Management

Fiscal Management of Federal Grants

Fiscal Year- KSA 72-8204; 728204 (a)

Fixed Assets Accounting KSA 75-1120a

Food Service ManagementKSA 72-5112 et seq
72-5213; 725113
Records
Sanitation Inspections

Foreign Countries, Trips t¢See "Field Trips
and Excursions")

Foreign Exchange Students

Freeor Reduced Price Lunches

Free Materials Distribution in Schools

Fringe Benefits(See "Compensation")

Fund Expenditure KSA 79-2925; 792934

Fund Raising

Funds, Agreement About Interest on Funds With
County Treasurer KSA 23-1678a

Funds, Investment of KSA 9-1402 et seq; 17-5002

Gate ReceiptdSee "Fees, Payments and Rentals")

Gifts
Gifts and Bequests KSA 12-1252; 728210; 728212
Gifts by Staff Manbers
Gifts to Students
Public Gifts to School KSA 12-1252; 728210; 728212
Student Gifts to School KSA 12-1252; 728210; 728212
Student Gifts to Staff Members
Goals and Objectives
Administration
Budget- KSA 72-8156; 728204; 728204a; 727053
Business Management
Certified Personnel Negotiations
KSA 72-5413 et seq
District
Facility Expansion
Fiscal Management
Organizational Relations
Personnel Policies KSA 72-8205
Public Relations
Relations With Other Education Agencies
School Board
Student Policy- KSA 72-8205
Goods and Services
Bids and Quotations KSA 72-6760; 728404; 753740a
Cooperative Purchasing
Cost Control
Guarantees
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*DJEBD
DJEE
DJEJ
DJEG

DJE
*DJEBB
DJEB
DJEB
DJEB
DJEB
DJEB
*DJEBC
*DJEI
JHC

IDA
IHA

JBD

JFC

JECA

IHE (See IHEA)

GAE
JCE

*IEA

JE
JE
JE
JE
JE

BDC
JQA
BCBI, KN
EBBA

IDA

Inspections
Local Purchasing
Payment Procedure
Purchase Orders and ContractKSA 10-1113; 601111;
72-6760; 753317; 753322; 728212
Purchasing- KSA 72-8212
Purchasing Guides and Vendor Lists
Quality Control
Quality Purchasing KSA 72-8212, 101113
Requisitions
Specifications
Standardization
Trial Test and Field Checks
Vendor Relations
Government, Student
Grade Level OrganizatioifSee "Orgainzation Charts")

Grade Point Average
Grading System
Grades- Reduction
Graduation- KSA 72-116, KAR 91-31-12(h)
Graduation, Early
Graduation Requirements KSA 72-8205,
KAR 91-31-12(f), (g), and (h)
GrievanceProcedures
Personnel Complaints KSA 72-5424
Student Grievance Procedures
Grounds Managemen(See "Buildings and Grounds
Management")
Grouping for Instruction
Self-Contained Classroom KSA 72-1113; 793606
Nongraded Schools
Depatmentalization
Team Teaching
Differentiated Staffing
Group InsurancgSee "Compensation")
Growth Development Opportunitie€See "Development
Opportunities")
Guidance
Educational Guidance
Guidance Program
Personal Guidance
Vocational Guidance
Guidance CounseloréSee "Certified Personnel Positions")

H

Handbooks, all

Handicapped Students KSA 72-933 et seq; 72-977
Handling Complaints

Hazardous Wasténspection and Disposal
Hazing - KSA 21-3434

Health Education
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*JGCA

JGC
*EBD

*CGD
GBD
*GCD

GCRI

*AEAB

IDA

JBC

*JGEA

IHB (See IHA)
*|HD (See IHA)

IKCA

JBC
GBRI, GCRG

*GABB

*GBAA

*GCAA

*IEH

KBE (See KB)
KB

JGCB (See JGC)

GADA

*DJEBD
*DJEBD
IE

1B
1A
IF
IF
IF
IF

Health Examinations, StudentsKSA 72-5203; 75626
72-1204 to 721207; 65122; 725204 to 725206;
72-5208 to 725211

Health InsurancgSee "Compensation")

Health Services

Heating and Lighting

Hearings(See "Public Hearings")

Hiring
Administrative Personnel
Certified Personnel, Teacher Selection
Noncertified Personnel

Holidays- KSA 72-1106, 35107
Noncertified Personnel Paid Holidays
School Holidays- KSA 72-1106

Homebound Instruction KSA 72-933 et seq

Homeless Students

Home Visits

Homework

Honor Rolls

Hospitalization InsurancéSee "Compensation")

Human Relations EducatiofSee "Basic Instructional
Program")

Human Sexuality and AIDS Education

Identity of Students
[lIness (Sick Leave)
Inclement Weather ProcedurdSee "Dismissal Precautions")
Incentive Ray System
All Personnel
Certified Personnel
Noncertified Personnel
Independent Study
Information Campaigns, Use of Students
Information Program
Inoculations- KSA 72-5209
In-Service Educatio - KSA 72-1106(f)
Inspections
Capital Equipment
Goods and Services
Instructional Arrangements
Class Size
Scheduling for Instruction
Pre-Enrollment
Instructional Program Goals and Objectives
Instructional Program Philosophy
Instructional Resources
Resource Teachers
Services
Textbook Selection and AdoptionKSA 72-8205;
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EBA

EBA
*ECA

JGA
*EDB

MD (See MA)
*MDA
*CEB
CG
IIBGA
*L
JCAC
JCAC
JCAC
IDA
IDA
*KBCE

DIC

DFE

GBRI

EC

72-4107 et seq; 10-1113; 793606; 725386
Use of Textbooks
Insurance- KSA 72-8401 et seq
Buildings and Grounds Insurance Rymam
KSA 72-8401 et seq
Employees- KSA 12-2616 et seq
Equipment and Supplies Insurance Program
KSA 72-8401 et seq
Life, Hospitalization and Medical Insurance
(See "Compensation")
Student Insurance ProgramsKSA 72-8401 et seq
Student Transportation Insurance Programs
KSA 72-8401 et seq
Insurance Appraisal¢See "Financial Reports and
Statements")
Interdistrict Relations
Interdistrict Shared ServicesKSA 72-933 et seq;
72-4408 et seq.; 12-2901 et seq;
72-968; 728230
Interest, From School Funds With County Treasurer
KSA 12-1678a
Intern Program
Internet Protection Act
Interorganizational Relation§Excludes Educational
Agencies)
Interrogation and Inveggations in the School
By Police
By School Officials
Interdistrict Activities- See KSHSAA BylLaws
Interdistrict Athletics- See KSHSAA BylLaws
Interviews With Staff(See "News Conferences and
Interviews")

Inteviews With Students

Intramural Sports(See "Cocurricular Activities")

Inventories- KSA 72-126 to 72129

Investigations (See "Interrogation and Investigations
in the School")

Investment of Funds KSA 9-1402et seqg; 17-5002

Jury Duty (See "Leaves and Absences, Legal")

Keys, equipment

L
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KG

*CGPF, CGPG
GBRH, GBRI
GCRG

GBRI, GCRG

IKI (See IKH)

CD

GBO
*DCCD

DJEE

JGHB
EBI
EC

*|HEA (See IHA)
JQF

JGFGBA

GBRD
*KCC
*BC

BG (See BE)

DFKA
GBRID, GCRG

BCBH

Leasing and Renting (See DFG; ECE)
KSA 52-211 to 55211a;12-1765; 728225
Leaves and Absences (See Specific Titles in This Index)
Administrative Personnel
Certified Personnel
Noncertified Personnel
Legal (Emergency) Leave
Legal Counsel (See "Attorney")
Lesson Plans
Librarians (See "Certified Personnel Positions")
Library Materials Selection and Adoption (See "School
Libraries")
Life Insurance (See "Compensation")
KSA 72-8401et seq
Line and Staff Relations
Liquidated Damages
Local Government, Involvement in Budget Planning
Local Purchasing KSA 75-3317 to 753322;
72-8212; 101113
Locker Searches (See "Searches of Lockers and Students")
Lunch Service (See "Food Service Management")
Lunch Workers (See "Noncertifie®ersonnel Positions")

Machines, Automated Playing and Vending
Maintenance
Buildings and Grounds LondgRange Maintenance
Equipment Maintenance
Maintenance Workers (See "Noncertified PersonnelsP
tions")
Make-Up Opportunities
Married Students
Media Specialists (See "Certified Personnel Positions")
Medical Insurance (See "Compensation")
Medical Leave (See Family Medical Leave)
Medication, Supervision of, t&tudents
Meetings
Professional Personnel Staff Meetings
Public Hearings
School Board Meetings KSA 72-8205; 754317 to 75
4320
Memberships- KSA 72-5326
Memorial Policy for Deceased Students or Stg$te DFK & KH)
Military Leave, U.S. Code, PL 9486, Title 38, Part Ill
Sec. 2021et seq; KSA 48-222; KSA 743747,
KAR 1-5-1
Minutes - KSA 72-8202
Modular SchedulegSee "Local Government")
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Municipal GovernmentSee "Local Government")

JGFF Motorized Vehicles, Use by StudentsKSA 72-9191
N

DFKAA Naming of District Facilities (see DFK, DFKA, and KH)

*H Negotiations- KSA 72-5413 et seq

HAL Announcement of Agreement

HAE (See HAB) Board Negotiaing Agents

*HAD (See HAB) Board Rights and Duties

*HAD (See HAN) Boycotts and Strikes

*HA (See HAA) Certified Personnel Negotiations

*HAH (See HAA) Certified Personnel Negotiating Organization

HAA Legal Status of Negotiations

HAJ Preliminary Agreement

HAK (See HAJ) Ratification Procedures

*HAHBC (See HAB) School Time Use in Negotiations

HAC (See HAB) Scope of Negotiations

HAF (See HAB) Superintendent's Role

*HAHA (See HAB) Team Selection Method

HAHBA (See HAB) Use of School Facilitie
HAHBB (See HAB) Use of School Equipment

HAI Negotiations Meeting ProcedureKSA 72-5413 et seq
HAI Agenda Notification
HAI Distribution of Information
HAI Minutes and Records
HAI Notification
HAI Quorum
HAI Reporting to Press and Public
HAI Reporting to Staff and Board
HAI Research Assistance
HAI Rules of Order
HAI Time and Place
HAI Time Limits

Neighborhood School¢$See "Attendance Areas")
GAGA Nepotism
*FDC New Facilities Naming
JBC New Resident Students KSA 72-1046
BBBB New Board Member Orientation

News Coverage
BCBJ, KBCC Board Meetings News CoverageKSA 75-4317 et seq
KBC News Conferences and Interviews
KBC (See KB) News Media Relations
KBC News Releases
KBCD Sports and Special Events News Coverage

SeeKSHSAA By-Laws
Noncertified Personnel

GCE Assignment and Transfer

GCA Compensation Guides and Contracts
GCl Evaluation

*GCD Hiring
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GCRG

GCRF

*GCF

*GCRD

GCRI

*GCB

*GCG

*GCJ

GCBA (See GCB)
GCC (See GCB)
*GCP

GCO (See GCH)
*GCQ

*GCN

GCH

GCK (See GCH)
GCR

*GCRE

GCRH

GCR

GCR

GAAA

*IEA

JBC

GBRG, GCPE
GCRF

GBRG

IFCB, KFB

*L
LA

*CC
*CCCC
*CCA
*CCB

CG
*GBF

BBBB
*GCF
*GCRD

Leaves and Absences

Non-School Employment

Orientation

Overtime Pay

Paid Holidays- KSA 72-1106; 35107

Positions

Probation

Promotion

Qualifications and Duties

Recruitment

Reemployment

Resignation

Retirement

Separation

Supervision

Suspension

Time Schedules

Travel Expenses

Vacations

Working Conditions

Work Load
Nondiscrimination
Nongraded Schools
Nonresident Students KSA 72-6757; 727201 et seq
Non-School Employment

Administrative Personel

Noncertified Personne

Professional Personnel
Non-School Supported Trips

o)

Objectives(See "Goals and Objectives")
Order of BusinesgSee "Agenda")
Organizaticmal Relations
Organizational Relations Goals and Objectives
Organizational Charts

Administration

School Building

School District

School District Departmenta
Organization of Grade LevelgéSee "Organization Charts")
Orientation

Administrative Personnel

Certified Personne

New School Board Members

Noncertified Personne
Overtime Pay- KSA 44-1201 to 441213

(See Fair Labor Standards Act)
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JFAC (See JFAB) Parent Conferences

*KMA
JCDA

Patron/Parent Visitors to the SchooisKSA 21-3721
Paraprofessionals and Teacher's Aides

*BBABF (See BCBF) Parliamentary ProcedureKSA 72-8205

BCBG

IDE
CG
JFCB

DJEJ (See DJEE)

*DJC

GAM
JE

CG
*GB
*GC
*G

GAE

GAK
DJB

JQA

*I1CD
1B
DB
DB
ING

CMA
BDC
*BDBA
*BDBC
BDA, GAC
*BDBD
BDA
BDC
*BDB
*BDAA
CM, BD
BDC
GAHB
Kl
GACA

Abstaining Vote
Parochial SchoolgSee "Private School Reledns")

Partnership Program

Part-Time Administrators
Part-Time Enrollment

Payment Procedures (See DFG)
Payroll Procedures

Pensions(See "Retirement")

Personal Appearance

Personal Guidance

Personal Leaves (Segpecific titles in this Index)
Administrative Personnel
Certified Personnel
Noncertified Personnel

Personnel

Personnel Complaints and Grievances

Personnel Directo(See "Administrative Personnel

Positions")
Personnel Records
Petty Cash Accounts KSA 72-8208
Physical EducationSee "Basic Instructional Program")

Physical Examinationg§See "Health Examinations")

Physically Handicapped StudentsKSA 72-933 et seq.
72-977

Pilot Projects

Planning for Qualiy Education

Planning Programming Budgeting System
Program Structure

Plants and Animals in the School

Policy Development KSA 72-8205
Administration in Policy Absence (See DJFAB)
Policy Adoption- KSA 72-8205, 728212
Policy Development, Attorney Involvement (See BDA)
Policy Development, Community Involvement (See BDA)
Policy Development, Staff Involvement (See CMA)
Policy Development, Student Involvement (See BDA, JCB)
Policy DevelopmentSystem Adoption
Policy Dissemination
Policy Drafting
Policy Draft Writer
Policy Implementation
Policy Review

Political Activities by Staff

Political Campaign Materials Distribution

Positions
Administrative Personnel
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JQI
*MFB
JQE

*BCBJA, KBCCA
KBCD (See KB)

ECH

*CGG
GBG

JDC (See JDB)
HAI

HAI

HAI

HAI

HAI

HAI

HAI

HAI

HAI

HAI

HAI

HAI

*BBABF

HAK

*CGJ
*GBJ
*GCJ

JFB

DJEJ

JBC

*DO

JS

*DFN

JGD
*JGDA
*GAHC, KDB
KN

KN

KN

KN

KN

KH

BCAE, DC

Noncertified Personnel
Professional Personnel
Post Secondary Students
Practice Teaching KSA 72-1392
Pregnant Students
Press Service
School Board Meeting KSA 72-8205, 754517 et seq
Sportsand Special Events See KSHSAA BylLaws
Principals(See "Administrative Personnel Positions")
Printing and Duplicating Services
Probation
Administrative Personnel
Professional Personnel
Students
Procedural Agreement KSA 72-5413 et seq.
Agenda Notification
Distribution of Information
Minutes and Records
Notification
Quorum
Reporting to Press and Public
Reporting to Staff and Board
ResearchAssistance
Rules of Order
Time and Place
Time Limits
Procedure (Parliamentary) KSA 72-8205
Procedures in Ratification KSA 72-5413 et seq.
Program Developmen¢See "Curriculum Development")
Program Development Officef(See "Administrative
Personnel Positions")
Promotion of Staff
Administrative Personnel
Certified Personnel
Noncertified Personnel
Promotion and Retention of Students
Prompt Payment KSA 75-6401 et seq
Proof of Identity
Properties Disposal ProcedureKSA 72-8212
Property Damage Claims
Property Sales KSA 72-8212
Psychological Services KSA 72-961 et seq
Psychological Testing KSA 72-961 et seq
Public Appearances by Staff
Public Complaints
About Curriculum
About Instructional Materials
About School Facilities and Services
About School Personnel
Public Gifts- KSA 12-1252; 728210, 728212
Public Hearings
Public Information Officer(See "Administative
Personnel Positions")
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KB Public Information Program

BCBI, KCA Public Participation at Board Meetings
*K Public Relations, General
KK Public Sale on School Property
Jl Public Service, Student
*KL Public Use of School RecordsKSA 45-216
KG, KGA Public Use of School Facilities KSA 72-8205d
KGC Public Use of School Employee Services
KB Public's Right to Know- KSA 75-4317 et seq
*GBT Publishing
JDA Punishment, Corporal
Purchasing- KSA 75-3317 to 753322; 728212; 101113
DJE (See DJB) Agent
DJE (See DJB) Authority
DJEG (See DJEE) Purchase Orders and ContractKSA 10-1113; 601111;

72-6760; 753317 to 753322; 728212

Q
GACB Qualifications and Duties
DJEB Quality Control
DJEB CostControl
DJEB Quantity Purchasing
DJEB Requisitions
DJEB Specifications
DJEB Standardization
Quality Purchasing
*DJFCB Capital Equipment
*DJFCB Goods and Services
*BCBFA Quorum- KSA 72-8205
DJED Quotations and Bids RequirementsKSA 72-6760; 728404;
75-3470a
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*IHC
JBG
EC

CN
*EBJ (SeeEBI)
GAK
GAK
*ECG
*FGI
GAK
GAK
BE
JR
EE

EDAA
GAK

CG

Racial Balance(See "Attendance Areas")
Ranking of Students
Readmission of Students KSA 72-8901 et seq
Receiving Equipment and Supplies
Records
Administrative
Buildings and Grounds (See CN)
Central Office (See CN)
Disposition (See CN)} KSA 72-5369 to 725373
Equipment and Supplies
Facility Expansion Project Records and Reports
Personnel
Public Use (See CN)} KSA 45-215-216
School Board- KSA 10-1117 to 161118
Student- KSA 72-5386; 726214
Student Lunch Service KSA 72-5112 et seq

72-5213
Student Transportation KSA 72-8301 et seq
Types

Recruitment
Administrative Personnel

GACC (See GACB)Xertified Personnel

GACC (See GCB)

CEC
GBQA

GBP (See GBO)

*GCP

*M

GBO

JBH

IKD

IKD

IKD

IKD

IKD

IKD (See IKA)
IKC

JB

GBRI, GCRG
*IDDB

*BBH

EBE
*JF

JDDB
CcCO

Noncertified Personnel

School Superintendent
Reduction of Teaching Staff
Reemployment

Certified Personnel

Noncertified Personnel
Regulations(See "Administrative Rules")
Relations With Other Educational Agencies
Release from Contract
Release of a Student During the School Day
Religion in the Schools (See IKC)

Beliefs and Customs

Holidays- KSA 72-5308

Religion in the Curriculum

Dedications and Commencement

Silent Meditation- KSA 72-5308a
Religion, Teaching About
Religious Exemption from Compulsory School Attendance
Religious Leave
Remedial Programs KSA 72-933 et seq
Remembrances
Rentals(See "Fees, Payments and Rentals")
Renting (See "Leasing and Renting")
Repairs
Report Cards
Reports
Reporting to Law Endrocement

Administrative Reports
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CO Dissemination
*BE School Board Annual Reports
CcoO Types
DJEF (See DJEE) Requisitions
Research DirectofSee "Administrative Personnel
Positions")

GAH Residency for Staff KSA 72-8211
JBC Resident Students KSA 72-1046
Resignations
GBO, CGN Administrative Personnel
GBO Certified Personnel
GCO Noncertified Personnel
CEK School Superintendent (See GBO)
IFBH Resource Speakers
IF Resource Teachers
Retarded StudentéSee "Mentally Handicapped Students")
JFB Retention of Students
GAQ Retirement- KSA 72-1701 et seq;

72-5501 et seq; 74-4931 et seq
Administrative Personnel
Certified Personnel
Noncertified Personnel

*CEL School Superintendent (See GBQ)
*DF Revenues- KSA 72-8156, 728204a
*BDF Review of Administrative Rules (See CMA)
EBCA Rewards, For Information About VandalismKSA 12-1672a
Rules
CMA Administrative Rules (See CM)
CMA Adoption
BCBF Rules of Order- KSA 72-8205
S

Sabbaticals

*CGPFA Administrative Personnel

GBRH Certified Personnel
Safety- KSA 31-133

EBB Buildings and Grounds Safety Inspections

JGF Student Safety

EDAA Student Transportation SafetyKSA 72-8301 et seq

EDAA Student Transportation Safety Inspections

KSA 72-8301etseq

EBB Warning Systems- KSA 31-133

GAL Salary Deductions KSA 72-8601;72-8603
Sales

DFM Equipment and Supplies KSA 72-8212

KK Public Sales on School Property
Salesman(See "Vendor Relations")

HAN Sanctions

EBE Sanitation

Schedules, Time
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CG
GBR
GCR

IE
EDAA

JBC

*B

*BBF, KCBA
BE

BBE

BBC
KC
BBG
BH
BA
*BB

BG

HAE (See HAB, BDN)
*HAD (See HAB)

*B

*BD

*ABB
BE

*BBD, CF

BCBG
*BCAD
*BCBD
*BCAA
BCBJ
BCBK
*BCB
BCBH
BCBJ
*BBABF
*BCBJA
BCAE
BCBI
*BCBFA

BCBJ, BCAB

BCBF
BCAC
BCBG

*BBBD
*BBBE
BBBF

Administrative Personnel
Certified Personnel
Noncertified Pesonnel

Scheduling

Scheduling for Instruction
Student Transportation Scheduling and Routing
KSA 72-8301etseq

School Admissions KSA 72-6757; 7253,106
School Board Operations

Advisory Committees (See BBC)

Annual Reports (See CO)

Attorney - KSA 72-8205

Budget (See "Budget")

Committees

Community Relations

Consultants

Ethics

Goals and Objectives

Internal Organization

Meetings (See "School Board Meetings")

Members ("®e School Board Members")

Memberships- KSA 72-5326

Negotiating Agentss KSA 72-5413 et seq

Negotiation Rights and Duties KSA 72-5413 et seq

Operations

Policy Development (See CM)

Powers andDuties - KSA 72-8205; 728212; 721623

Records- KSA 10-1117 to 161118;
45-216 et seq; 72-5369 et seq

School Superintendent Relations (See BBC)

School Board Meetings KSA 72-8205

Abstaining Vote- KSA 72-8205a

Adjourned Meetings- KSA 72-8205

Agenda- KSA 75-4317 et seq.

Annual Meetings- KSA 72-8205

Broadcasting and Taping KSA 75-4317 et seq
Executive Sessions (See KB)KSA 75-4317 et seq
Meeting Procedures KSA 72-8205

Minutes- KSA 72-8202

News Coverage KSA 75-4317 et seq
Parliamentary Procedure KSA 72-8205

Press Services

Public Hearings

Public Participation

Quorum- KSA 72-8205

Regular Meetings KSA 72-8205

Rules of Order- KSA 72-8205

Special

Voting Method- KSA 72-8205

School Board Members

Bonded Members
Compensation KSA 75-3223, 753203, 728207
Reimbursement
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*BBBC

*BBBA

BH

BBBB (See BA)
BK

BG

*CCC
EDAA

AEA

ADA

IKD

AG

LB, KC (See LA)

*LE
LC (See LA)
AF

AD

JJ
HAHBA
DIC

A

AC

KG

LD (See LA)
*IFBD
JGH
JGHA

EDDA
1B
KB

CED (See CEC)
CEE (See CEC)
*CEH

CEB

CEI

CEG (See CEE)
HAF

CEA (See CEC)
CEC

CEK

*GBQ, CEL

CF (See CEK)

CEJ

Development Opportunities
Duties- KSA 72-8205; 728212
Ethics
Orientation
Self-evaluation

School Boards Associations

State School Boards Association and National School

Boards Association KSA 72-5326

School Building Organization Charts

School Bw Driver Licensing

School Bus ProgranfSee "Student Transportation")
School Calendar

School Census KSA 72-5333d

School Ceremonies and Observances

School Closings KSA 72-8213, 728213(a)

SchootCommunity Coordinator{See "Certified
Personnel Positions")

SchootCommunity Organizations Relations

SchootCommunity Programs

SchoolDay - KSA 72-1106

School Directories(See "SchoodlSponsored Information
Media")

School District

School District

School District

School District

School District Organization

Attendance AreasKSA 72-8212; 727204
Employment

Facilities, Use of KSA 72-8212d
Inventory- KSA 72-126 to 72129

School District Organization Plan

School Facilities, Use of- KSA 72-8212d

School, General Government Relations

School Libraries

School Lunch ServicdSee "Food Service Management")

Free or Reduced Lunch Policy
School Newspaper¢See "Certified Personnel Positionss"

School NurseqSee "Student Health Services" and

"Certified Personnel Positions")
School Owned Vehicles
School Site Councils
SchootlSponsored Information Media

School Social WorkergSee "Certified Personnel Positions")

Appointment- KSA 72-8202b; 725412
Compensation and BenefitsKSA 72-8202b
Consultation (See GBRGA)

Duties

Evaluation (See GBI, GBIRR) - KSA 72-9001 et seq
Growth Development Opportunities
Negotiations Role

Qualifications

Recruitment

Resignation

Retirement- KSA 74-4931 et seq

School Board Relations

Separation- KSA 72-5412
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CEF (See CEE)

HAI
IFC
AE
AEB

HAC (See HAB)

JCAB
EBC

*IFAC
*IFAB

I
IF

*IEA

GBN, CGM
GBN
*GCN

CEJ

IDA

GAAC
JGEC

*MFA
*MDA
*MCA

GBRI, GCRG

1B

*GBRAB, GAOC

JCDAA
KGA, GAOC

JHC
*JGE

GAIl, KDC
JK

GAIl, KDC
JK

*KBD
IFBH

Kl

JQ

*DIJFBA
DJEB

KBCD (See KB)

Travel Expenses
School Time Use inNegotiations
School Volunteers (See KFD)
School Year
School Year Extended
Scope of Certified Negotiations
Searches of Lockers and Students
Security of Building and Grounds KSA 72-8222
Selection and Adoption of Insuctional Resources
KSA 72-8205; 728212
Equipment and Supplies KSA 72-8205; 728212
Supplementary Materials (See IFA)KSA 72-8205;
72-8212
Tests
Textbooks (See IFAY KSA 72-8205; 728212;
72-4107 et seq
Self-Contained Classrooms KSA 10-1113; 793606
Semester Schedules (See "Scheduling for Instruction")
Separation- KSA 72-5436 et seq
Administrative Personnet KSA 72-5412
Certified Personnel KSA 72-5436 et seq
Noncertified Personnle
School Superintendent KSA 72-5412
Sex Education
Sexual HarassmenEmployees
Sexual Harassmen$&tudents
Shared Services
Colleges and Universities
Interdistrict
Private Schools
Sick Leave, lllness
Site Councils
Smoking- Staff
Smoking- KSA 21-4009 et seq; 72-53,107
Smoking, Building and Grounds
Snow Days (See "Dismissal Procedures")
Social Events, Students
Social Services
Solicitations
By Staff
By Students
Of Staff
Of Students
Speaker Services
Speakers, Resource
Special Interest Materials Distribution
Special Education Due ProcessKSA 72-972 et seq
72-977; 72933
Specialists (See "Profession®lersonnel Positions")
Specifications
Capital Equipment Specifications
Goods and Services Specifications
Sports and Special Events Broadcasting and Taping
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KBCD
KBCD

KGA
GAH

CMA, GAC
*DCCB
*BDBB
*|FBC
GBRD
GAH
GAHB
GAO
GBQA
GAH
*GBRAB
GAF

*DIJFCA
DJEB
*MI (See MA)

See KSHSAA BylLaws
Sports and Special Events News Coverage
See KSHSAA By-Laws
Sports and Special Events Press Service
See KSHSAA BylLaws
Sports and Personal Use of Equipment
Staff-Community Relations
Staff Involvement
Administrative Rules (See CM)
Budget Planning
Policy Development (See CM)
Staff Libraries
Staff Meetings
Staff Participation in Community Activities
Staff Political Activities
Staff Protection
Staff Reduction
Staff Residency- KSA 72-8211
Staff Smoking
Staff-Student Relations
Standardization
Capital Equipment
Goods and Services
State Education Agency RelationsKSA 72-7501 et seq
Statistical ResearcliSee "Data Management")

AFC, JGFA, JGFCStorm Warnings

JCEC
HAO (See HAN)

DK
*JGB

JH, JS
JHC
JBD
JFC, IHF
JFCA
JHC
JGC

JGA

CMA
*DCCE

JCB

JGH
*JGHA

EE
EE
JA
JGD
JR

Strikes
Demonstrations, Strikes and Walkouts by Students
Strikes by Professional PersonneKSA 72-5413;
72-5413]j
Student Activities Funds Management(See JH)
Student Aid Programs
Student Fees, Fines and Charge&KSA 72-5389to 72-5391
Student Equal Access
Student Grades Reduction
Student Graduation (See IHA)
Student Graduation, Early
Student Government
Student Health Services See KSA Chapter 65;
72-5201 et seq
Student Insurane Program- KSA 72-8401 et seq
Student Involvement
Administrative Rules (See CM)
Budget Planning
Policy Development (See BDA, BDBD)
Student Lunch Services KSA 72-5112 et seq
Free or Reduced Lunch Policy (See EE)
KSA 72-5112 et seq.
Management KSA 72-5112etseq; 72-5113
Records- KSA 72-5112 et seq
Student Policy Goals and Objectives
Student Psychological ServicesKSA 72-961 et seq
Student Records KSA 72-6214; 725386; 45216 et seaq.
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JRA
JRB
JRC
JGF
JCAB
*JGE
*JP

*JGG
*EDB
EDAA
*EDE
EDAA
EDAA
EDAA
EDAA
EDAB
JGG
JGF
Jl

*J
JBD
JGFG
JH, IDA
*JQJ

Types
Public Use- KSA 45-216 et seq
Disposition- KSA 72-5369 to 725373
Student Safety
Student Searches
Student Social Services
StudentStaff Relations (See GAF)
Student Teacher§See "Student Volunteers" or

"Practice Teaching")

Student Transportation ServicesKSA 72-8301 et seq
Insurance Program (See EDAA)
Liability - KSA 72-8401 et seq.
Maintenance (See EDAA)
Records and Types 72-8301 et seq
Safety
Scheduling ad Routing
SchooltOwned Vehicles- KSA 72-6761
SchoolLeased Vehicles
Student Conduct KSA 72-8305
Walkers and Riders

Student Volunteers

Students
Absences and ExcusesKSA 72-1111; 721113
Accidents
Activities and Activity Eligibility Guidelines
Adult

JCDAB (See JCDAA) Alcohol Use- KSA 41-719; 41-715;

JBC

IDDA

JB

JGFF

IN (See JM)
JCDA

JGF

*IHC

JHC

JM

*JO, KE

JCD

JFAB

JFAB (See JFAC)
JDA

IG

JGEAA

JBH

JCEC

*JD

JCDB

IDAB

JQH (See JQE)
*JCDAC, IDA
JCAA

41-805; 41-710

Assignment: To Classes, To Schools

At-Risk

Attendance- KSA 72-1111; 721113

Automobile Use

Awards- See KSHSAA BylLaws

Behavior Code- KSA 72-8901 et seq

Bicycle Use and Walkers and RidersKkSA 8-1587
Class Rankings

Clubs- KSA 72-5311

Contests

Community Relations

Conduct- KSA 72-8901 et seq

Conferences

Parent Conferences

Corporal Punishment

Counseling

Crisis Planning

Custody Record of a Student

Demonstrations

Discipline - KSA 72-8901 et seq

Dress Code

DropoutPrevention Program

Drop-Outs

Drug Use- KSA 65-2892a

Due Process KSA 72-8901 et seq
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JJ

*JBB

JAA
IFCB, KFB
JDD

JH, JS

IFCB, KFB
*IHAA
JGFGA
JQKA
DK

JQL

JL

JL

JFC, IHF
JFCA
JCE

IG

JRD

IHB

IHD

JBC

JGCB (See JGC)
IIBGA

JCAC

*KEC

IHEA

JQF (See JQE)
JGFF

JBC

JHC

JFCB

N

*JGGA

JQA

JQI (See JQE)
JQE

JDC (See JDB)
JFB

JGD

*JGDA

JHC

Jl

JDA

JBG

JBH

*IHAB

*JC

JGF

*IED

JCAB

Employment

Entrance Age- KSA 72-1107

Equal Educational Opportunity

Excursions, Field Trips and

Expulsion- KSA 72-8901 et seq

Fees, Fines and ChargesKSA 72-5389 to 725391;
72-130 to 72134

Field Trips and Excursions

Final Examinations

First Aid

Foreign Exchange

Fund Raising

Gifted

Gifts to School- KSA 72-8212
Gifts to Staff Members

Graduation

Graduation, Early
Grievances by Students
Guidance

Hazing- KSA 21-3434
Hearing Request

Homework
Honor Rolls

Identity

Inoculations

Internet Protection Act

Interrogations

Interviews

Make-Up Opportunities

Married Students

Motorized Vehicles, Student UseKSA 72-9101
Nonresident- KSA 72-6757; 727201 et seq
Organizations

PartTime Enrollment

Performances

Physical Examinations

Physically Handicapped KSA 72-933 et seq
PostSecondary Vocational Ed.KSA 72-4408 et seq
Pregnant Students

Probation

Promotion and Retention

Psychological Services KSA 72-961 et seq
Psychological Testing KSA 72-961 et seq
Publications

Public Service

Punishment, Corporal

Readmissions

Release,During the School Day

Report Cards

Rights and Responsibilities KSA 72-8901 et seq
Safety- KSA 72-5207

Schedules

Searches
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IDA

JGEC

JCDAA

JHC

JCEC

*IDCG

JDD

JBC

ED, JGG
IFCB, KFB
JBE

JBC

KBE (See KB)
*JQG (See JQE)
JGGA

JGF

JG

JJ

GBRJ

IKH
*AEBA
*IDCG

CE

CG, GBH

GBH (See GBE)
JGFGB

GCH (See GCB)
JGFB

IDFC
GCJ
*IFAB

GBK
GCK
JDD

Sex Education

Sexual Harassment

Smoking- KSA 21-4009 et seq; 72-53,107

Social Events

Strikes- KSA 72-8901 et seq

Suicide Prevention and Awareness

Suspension KSA 72-8901 et seq

Transfers and Withdrawals

Transportation- KSA 72-8301 et seq

Trips

Truancy- KSA 72-1113

Tuition (See JS); KSA 727204

Use of Student in Information Program

Unwed Mothers

Video cameras on buses and in buildings

Walkers, Riders and Bicycle Use

Welfare

Work Permits
Substitutes

Arrangements for Substitutes

Substitute Teaching

Summer Sessions

Suicide Awareness and Prevention (See JG)
Superintendent of Schools
Supervision

Administrative Personnet KSA 72-1111

Certified Personnel

Medication

Noncertified Personnet KSA 72-1106

Students- KSA 72-1111
Supervisors(See "Administrative Personnel Positions")
Supplemental Continuity and Supervision Policy
Supplemental Supervision Policy arEivaluation
Supplementary Materials Selection and Adoption
Supplies(See "Equipment and Supplies")
Suspension

Certified Personnel

Noncertified Personnel

Students- KSA 72-8901 et seq
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GCDA
IKI

IKB
*GBRHC
*MFB

IKD
*IEA

*CGK
*GBL

I
I
I
I
I
IF

IF
GAOC

*GBM, CGL
GBD
*GCM
JBC

GAN

*BBBE
CEF

JBE
*JBCBA
GBRGB

Teacher Aides and ParaprofessionalSA 72-1106
Teacher Lesson Plans
Teacher Observations (See "Certified Personnel Supervision")
Teachers (See "Certified Personnel Positions")
Teaching
Controversial Issues
Exchange Teaching
Practice Teaching KSA 72-1392
Teaching About Religion
Team Teaching
Tenure
Administrative Personnel
Certified Personnel KSA 72-5436 et seq; 72-5445
Testing
Test Administration
Test Selection and Adoption
Testing Program
Reporting test results to the boar&kSA 72-8231
Use and Dissemination of Test Results
Textbook Selection and AdoptionKSA 72-8205;
72-4107 et seq; 79-3606; 101113; 725389
Textbook Rental- KSA 72-5390
Tobacwm, use of
Tornado Warnings (See "Warning Systems")
Track System (See "Grouping for Instruction")
Traffic Guards (See "Noncertified Personnel Positions")
Transfer (See "Assignment and Transfer")
Administrative Personnel
Certified Personel
Noncertified Personnel
Students
Transportation(See "Student Transportation")
Travel Expenses
Administrative Personnel
Certified Personnel
Noncertified Personnel
School Board Members KSA 72-8207; 753223; 753203
School Superintendent
Trimester Schedules (See "Scheduling for Instruction")
Trips (See "Field Trips and Excursions")
Truancy- KSA 72-1113
Tuition - 72-7202 et seq
Tutoring for Pay
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*JQG

JCDAA, GAOC

JGFF
KG

KGA (See KG)
*KGB (See KG)

*KCC
KBE

*CGPH
*GBRK
GCRH
EBCA
EBCA
EBCA
JGHB
*DJEI, DJFI
JGGA

*ML
KM
JE

IFC, KFD
Jl

BCBG
BCBG

*JGGA
EBB
JCDBB
JGCA
DC
JS

GBR, CGP
GBR

GCR
EBAA

Unwed Mothers
Use of Tobacco Products
Use of Motorized Vehicles KSA 72-9101
Use of School Facilities
Buildings and Grounds
Equipment
Services
Use of Students in Information Campaigns

Vacations

Administrative Personnel

Certified Personnel

Noncertified Personnel
Vandalism Protection
Vandalism: Restitution for DamagesKSA 72-5386

Offering a Reward- KSA 12-1672a

Vending Machines
Vendor Relations
Videotaping Students
Visiting Teachers (See "Resource Teachers")
Visitors

Certified Visitors and Observers

Visitors to the Schools KSA 21-3721
Vocational Guidance
Vocational Program(See Basic Instructional Program")
Volunteers

Adult Volunteers

Student Volunteers
Voting Method

Abstaining Vote

W

Walkers, Riders and Bicycle Use

Warning Systems KSA 31-133

Weapons in School

Wellness Policy

Whistleblowers

Withholding Student Records KSA 72-5386

Working Conditions
Administrative Personnel
Certified Personnel
Noncertified Personnel

Worker'sCompensation

Work Load
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GBR, CGPC Administrative Personnel

GBR Certified Personnel
GCR Noncertified Personnel
IDA Work-Study Programs

X

Y

Yearbooks(See "Student Pulications")
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Hazing/Harassment/Intimidation/Bullying/Menacing

Theboard is committed to providing a positive and productive learning and working environment. Hazing,
harassment, intimidation, menacingbedlying by students, staff or third parties is strictly prohibited and shall not
be tolerated in the district.

Students whose behavior is found to be in violation of this policy will be subject to discipline, up to and including
expulsion. Staff whosedtnavior is found to be in violation of this policy will be subject to discipline, up to and
including dismissal. Third parties whose behavior is found to be in violation of this policy shall be subject to
appropriate sanctions as determined anubised bythe superintendent oohrd.

Individuals may also be referred s enforcement officials.

Proposed Handbook Language
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A District Authority A

The governance of the district shall be vested in the board.

Home Rule

The board shall have authority toonduct district business without specific
statutory delegation. The board may transact all school district business and
adopt policies the board deems appropriate to perform its constitutional duty to

maintain, develop and operate local public schools.

Approved: 04/00, 09/03
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RESOLUTION TO ESTABLISH HOME RULE BY BOARD OF EDUCATION

Mr. President, | move the adoption of the following resolution:

RESOLUTION

WHEREAS, the Board of Education of Unified School District No. 226, Meade County,
Kansas, has detmined that the exercise of powers granted by the legislature is of benefit to the
board and local patrons; and

WHEREAS, Kansas law authorizes the board to transact all school district business; and

WHEREAS, the board intends to adopt policies thatltbard deems appropriate to
perform its constitutional duty to maintain, develop and operate local public schools; and

WHEREAS, the board acknowledges that the power granted by law shall not be
construed to relieve the board from any obligations to comijtystate law; and

WHEREAS, the board acknowledges that the powers granted by law and this resolution
shall not be construed to relieve any other unit of government of its duties and responsibilities
prescribed by law; and

WHEREAS, the board acknowledgéhat the powers granted by law do not create any
responsibility on the part of the district to assume the duties or responsibilities that are required
of another unit of government;

NOW THEREFORE, BE IT RESOLVED, by the Board of Education of UnifiedoBth
District No. 226, Meade County, Kansas, that the board shall exercise the power granted by law
and by this resolution.

ADOPTED by the Board of Education of Unified School District 226, Meade County,

Kansas, the day of , 20

See Key [N] See Key /s/
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TABLE OF CONTENTS (TC)
A--SCHOOL DISTRICT ORGANIZATION

A District Authority

*AA School District Legal StatusKSA 72-6734etseq.
SN An information category

*AAA Decentralization Legal Status

*AB School Board Legal StatukSA 72-8205

SN Largely an information category offering little,
if any, leeway for board action.

*ABA Authority

*ABB Powers and DutiesKSA 72-8205; 721623; 728212

*ABC Board Members

*ABCA Number- KSA 72-7901

*ABCB Qualifications- KSA 252020

*ABCC Terms of Office- KSA 727902

*ABCD Method of Election Ch. 72, Art. 80; Ch. 25, Art. 20

*ABCDA Unexpired Term Fulfillment KSA 25-2022;
25-2022a; 252022b; 727902

*ABCE Resignation

*ABCF Removal from Office KSA 254301; 254331

*ABD School Superintendent Legal Status (See €EBA 72-8202b

ABE District Goals and Objectives

AC School District Organization PlarKSA 72-8212

AD School District Attendance Area&SA 72-8212; 727204

ADA School CensusKSA 72-5333d

AE School Year KSA 721106

AEA School Calendar

*AEAA Vacations

*AEAB Holidays- KSA 72-1106

AEB Extended School Year

AF School Day KSA 721106

AF Double Sessions

AF Evening Sessions

*AFC Emergency Closings (See JGFC & JGREL- KSA 72-8213; 31144;

AG School Cbsings- KSA 72-8213; 728213a
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ABE District Goals and Objectives ABE

The board shall annually establish and review a set of loagge goals
and objectives to guide the operations of the district. All personnel in the
district shall direct theirefforts toward achieving the goals and objectives of
the board in order to insure that students are able to function effectively in

their environment, employment, and continuing educational efforts.

Approved: April 10, 2000

ABE-R District Goals and Objectives ABE-R

The board shall participate in longange planning through an annual
meeting with the superintendent and designated staff to review progress on the
implementation of priorities, initiatives, and loamange plans. The board also
shall considerand act upon objectives and major activities proposed by the
superintendent to achieve loagnge goals.

The superintendent shall develop necessary procedures, forms, or
other measures to implement this policy.

The superintendent shall provide opporttiris for interested patrons
to become knowledgeable about the district leregnge planning process, and to
review and to make recommendations concerning specific district e
plans.

The superintendent shall give the board periodic reports.

Approved: April 10, 2000
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AC School District Organization Plan AC

The district will be organized on a-8, 9-12.

Approved: April 10, 2000
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AD District Attendance Areas AD

The board shall review school attendance areas annually and make

changes as warranted.

Approved: April 10, 2000
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ADA School Census ADA

A school census may be conducted.

Approved: April 10, 2000

ADA-R School Census ADA-R

Sometime during January, the board may direct the superintendent to
conduct a census of the potential students gmetrons living in the district
under the age of five years and the number of potential students and patrons
residing in the district between the ages of five and 17, and the number
between the ages of 17 and 21. Such census shall also obtain information
related to the planning of transportation services and such other information as

the superintendent deems to be of assistance to the district.

Approved: April 10, 2000
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AE School Year AE

The board shall provide a school year consisting of not less than:

(1) The minimum number of statutorily required school days for students
K-12, consisting of not less than 2 1/2 hours for kindergarten students and 6
hours for students in grades12; or

(2) The minimum number of statutorily required school hours for
students in grades K.2.

Virtual Schools

If the board sponsors a virtual school, it shall comply with all current
regulations of the Kansas State Department of Education, the school district
and applicable state laws.

Approved: April 10, 2000, October3, 2008
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AEA School Calendar AEA

The board shall establish a school calendar for each school year. See

negotiated agreement.

Approved: April 10, 2000
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AEB Extended School Year AEB

The board may extend the regular academic year. The superintendent
shall be responsible for preparing a plan and presenting it to the board. The
board may extend the regularly scheduled academic year because of the
following types of circumstances which are stated by way of illustration and
not by way of limitation: adveye weather conditions, building maintenance
problems, personnel problems, public health reasons, or budgetary problems.

Extended Learning Opportunities for Students

The board may require extended learning opportunities for students not
meeting minimum aademic requirements as defined by the board. Students may
be assigned to extended academic sessions including, but not limited to:

1 before or after school;
i Saturday school; or
f summer sessions.

Regulations necessary to govern extended academic sessions lsda
recommended by the superintendent for board approval. Truancy laws,
suspension and expulsion policies and law, and all appropriate portions of the

student behavior code shall apply during extended academic sessions. (See

JBD, JBE, JFF and JCDA)

Approved: 04/10/02, 10/21/02
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AF School Day AF

The board shall establish the time of beginning and ending the school day
and other time schedules.

Double Sessions

The board may establish double sessions.

Evening Sessions

The board may establish eveningessions for instruction provided that
sufficient interest in such sessions is demonstrated by students and provided

that such sessions are within the financial capabilities of the district.

Approved: April 10, 2000

AF-R School Day AF-R

The beginning ad ending times for all classes in each attendance

center will be published each August in the Meade County News.

Approved: April 10, 2000
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AG School Closings AG

The board is responsible for assessing the use of school facilities and
other resources. Thsuperintendent will seek direction from the board prior to
making recommendations relative to a distrwide facilities assessment or the
closing of specific attendance center(s). Once schools which may be closed are

identified, an appropriate recommeation will be made to the board for study.

Approved: April 10, 2000

AG-R School Closings AG-R

Procedures

Initially, the superintendent shall make recommendations to the board
concerning any facility that may be discontinued as an attendance center.

The superintendent will seek guidance from members of the board prior
to making recommendations relative to the possible closing of attendance
centers.

After a school is identified for possible closing and the board has given
approval to study the partical situation, parents and other school patrons of
the attendance area will be involved in discussions pertaining to the possible
closing. Outside consultants may be utilized to assist in the study of a
possible school closing.

An orderly procedure, inclding the provision of information to all who

will be affected, will be utilized when giving serious consideration to

©KASB. This material may be reproduced for use in the distlichay not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, orgaconapiany or corporation
without written permission ém KASB.



AG-R School Closings AG-R-2

closing a school. The administrative process to obtain board approval to close
one or more schools will beomsistent with procedures listed following AR.

If the board has approved the closing of a school, the administration
will use reasonable means to inform parents of students affected by the closing
about their new school assignment.

Necessary alignmenof boundaries will be made when a school is to be
closed, taking into account distances from other schools, traffic patterns,
building capabilities, enrollments and programs.

Administrative planning for reassignment of students and staff
members, disposition of equipment and furniture, etc., normally will be
completed prior to the end of the school year.

Alternate uses of the building or disposition of the property will be

considered in light of current projected needs.

Approved: April 10, 2000
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BA Goals and Objectives BA

The board shall provide the best educational system possible within the

financial limitations of the digtict. (See ABE)

Approved: April 10, 2000
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BBBB New Member Orientation BBBB

Newly elected members of the board shall be invited to attend all
meetings of the board prior to the time they officially take office except when
the board is in executive sei®n. Newly elected and newly appointed board
members shall be encouraged to attend workshops for new board members
sponsored by the Kansas Association of School Boards. (See BCBK)

Present members of the board and the superintendent shall conduct an
appropriate orientation program designed to acquaint new board members with
the district, board policy, duties, responsibilities and other activities.

Newly elected board members shall receive copies of all agendas,
reports and other communications normallgceived by current board members

except information or material of a confidential nature.

Approved: April 10, 2000
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BBBF Reimbursement for Expenses BBBF

Board members shall be reimbursed for expenses incurred in the
performance of district business asbaard member. This shall include board
in-services, workshops, regional and state school board meetings as well as
national conventions. Board members who provide their own transportation
shall be reimbursed for each mile actually traveled in attendingrd meetings
and in the performance of district business. Any payments to board members
must be in the form of a reimbursement for amounts previously paid by the
board member, and receipts shall be provided by the board member in
accordance with the prasions of GAN. Expense reimbursement requests must
be filed with the Clerk of the Board and approved by the board at a regular

meeting.

Approved: 04/00; 09/03, 09/04
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BBC Board Committees (See CF) BBC

The board shall operate at all times as a comaetbf the whole.

There shall be no standing or temporary committees except as otherwise
provided for in these policies.

The board shall establish advisory committees as it deems necessary.
The type and function of each advisory committee shall be dedaby the
needs of the district for the special services of the committee. The board shall
appoint all members of all advisory committees. Each advisory committee
shall organize itself with assistance from the superintendent. The
superintendent shall pvide appropriate material to each committee.

No direct financial assistance shall be furnished any committee without
the prior approval of the board.

A line of communication shall be established between each committee
and the superintendent and the bdar

Each committee shall report to the superintendent and/or the board as
the board may require by regulation or by procedure.

The board may dissolve any advisory committee at any time.

Approved: April 10, 2000
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BBC-R Board Committees (See CF) BBC-R

In appointing members of advisory committees, the board shall
consider the recommendation of the superintendent and other members of the
administrative staff, as well as the recommendations of individual board
members.

The superintendent shall call a mergi of the committee for the
purpose of organizing. At the meeting, the superintendent shall inform the
committee of its charge. The superintendent shall monitor the progress of the
committee and relay information to the board.

The superintendent shallsaign school personnel, provide materials
and present request for financial assistance to the board for action to assist the
committee in its study as the situation warrants. The superintendent shall
exercise discretion in providing personnel.

All minutes of the committee will be filed with the clerk of the board.

The board may dissolve the committee by appropriate board action.
Committee members shall be notified of the board's action. No committee shall

exist longer than one year unless reappointedthe board.

Approved: April 10, 2000
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BBE Attorney BBE
The board shall retain a qualified attorney to handle all legal matters
referred to him by the board. The duties and compensation of the attorney

shall be prescribed by regulation.

Approved: April 10, 2000

BBE-R Attorney BBE-R

The school attorney may attend all regular meetings of the board and
other meetings of the board as required. The school attorney shall provide
legal advice and counsel to the board.

The school att or naly éssablishothe rama@unt of h

compensation and shall be reviewed annually by the board in July.

Approved: April 10, 2000
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BBG Consultants (See CJ) BBG
The board may use consultants to assist the board in the operation of the

district.

Approved: April 10, 2000

BBG-R Consultants (See CJ) BBG-R
To the extent possible, consultants will be obtained ogratis basis.
Neither the superintendent nor any member of the staff is authorized to engage

a consultant for pay without the prior consent of the bihar

Approved: April 10, 2000
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BCAC Special Meetings (See BCBF) BCAC

WAIVER OF NOTICE
| hereby waive the written notice required under the provisions of
K.S.A. 72-8205 as to the time, place and purpose of a special meeting of the
Board of Education oUnified School District No. 226 State of Kansas, held on

, 20

Member, Board of Education

Member, Board of Education

Member, Board of Education
Attest:

Clerk, Board of Education
Unified School District No. 226
Meade County

State of Kansas

Approved: April 10, 2000
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BCAE Public Hearings (See BCBI) BCAE

The board may hold public hearings on those matters which so warrant.

Approved: April 10, 2000

BCAE-R Public Hearings (SeeBCBI-R) BCAE-R

The board may hold public hearings before taking action in regard
to the changing of attendance center boundaries, the holding of bond elections,
capital outlay levy elections and elections to increase the tax levy or budget,
and all othermatters which the board deems appropriate. Public hearings will
be held at a convenient time and a suitable place which is believed to be
adequate and comfortable for the audience and board.

The president or viceresident of the board shall preside aicé
hearings and shall request every participant to state his name, residence and
purpose for speaking. The procedure governing public participation at board

meetings is found in BCBI.

Approved: April 10, 2000
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BCBD Agenda BCBD

The board shall adopan agenda at the beginning of each meeting.

The superintendent shall distribute appropriate background material
concerning items on the agenda to each board member prior to each meeting,

which then shall be referred to as the annotated agenda.

Approved: April 10, 2000

BCBD-R Agenda BCBD-R

The board agenda will be compiled by the superintendent in
cooperation with the board president and may include a period of time when the
public may speak to the board. Other board members may request items to be
placed on the agenda except at special meetings of the board.

The annotated agenda will be sent to all board members at least
five calendar days prior to any regular board meeting. The agenda format may
include items to be discussed and board procedure; timlgnreports to the
board; a consent agenda containing routine business and information items;
financial reports including monthly listing of bills ready for payment;
important correspondence; bids, specifications; attendance center reports;
requests for Rarings and other such information. Other items and reports may

be added to the agenda as the need arises.

Approved: April 10, 2000
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BCBF Rules of Order BCBF

The board shall be governed by rules of procedure as adopted by the

A

board and in accordanceith law. In no event shalRob er t 6 s Rulbe s of

adopted by the board.

Approved:

April 10, 2000

BCBF-R Rules of Order BCBF-R

The president (or viceresident in the absence of the president)
will preside at all meetings. In the absence of both the president and the vice
president, the members present shall elect a presidaot temporewho will
serve only for that meeting or fothat part of the meeting in which the
president and viceresident are absent.

Any member of the board who wishes to make a motion, second a
motion or discuss pending business will first secure recognition of the board
president.

The president will preent each agenda item for discussion or
designate the superintendent or other staff member who will present the agenda
item.

All formal actions of the board will be taken by ordinary motions

unless a formal resolution is required by law.

©KASB. This material may be reproduced for use in the distlichay not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, orgaconapiany or corporation
without written permission ém KASB.



BCBF-R Rules of Order BCBF-R-2

It will not be necessary for a motion to be before the board in order
to discuss an agenda item which has been presented by the board president for
consideration. In the ordinary course of events, the board will
discuss all matters othemhan routine procedural questions prior to the making
of a motion in order that the reaching of consensus may be facilitated.

The following motions will be in order:

To recess;

To take action

To amend a motion to take action, but such amending motiolH wi
be disposed of before any other motion to amend the main motion will be in
order;

To defer action, either finally or to a specific time, date and place;

To go into executive session; and

To adjourn, either finally or to a specific time, date and @ac

Approved: April 10, 2000
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BCBG Voting Method BCBG

The board shall take action by way of motions. No motion may be
acted upon until it has been duly seconded by a member of the board. The vote
on all motions shall be by "yes" and "no" and will bekean by a show of hands.
Following each vote, the president shall announce that the motion carried or
failed by a vote of affirmative votes to negative votes. The
minutes shall indicate whether a motion passed or failed. Each board member
shal have the privilege of explaining for the record any vote, be it affirmative,
negative or abstaining.

Any abstaining vote shall be counted as a "no" vote. (See KSA 72
8205)

Any member may declare a conflict of interest in a particular issue and

shall leave the meeting until the matter is concluded. The minutes shall reflect

the fact that a particular member has declared a conflict of interest and left.

Approved: April 10, 2000
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BCBH Minutes BCBH
Accurate minutes of each board meeting shall be ta&ad transcribed.

The board shall review the minutes of each meeting as soon thereafter as

practicable, shall make any corrections or changes required to make the

minutes accurately reflect the action taken by the board and then approve such

minutes as pesented or changed.

Approved: April 10, 2000

BCBH-R Minutes BCBH-R

The clerk of the board shall be responsible for taking and
transcribing the minutes of each meeting of the board. In the absence of the
clerk, the board shall desighate an acting clerRranscribed minutes shall be
sent to the board as soon as possible after each meeting. The minutes shall
clearly reflect all motions voted on by the board, including action taken by the
board on motions which did not pass. The minutes will not cont@misummary
of each statement, either written or oral, made by the board member, a guest or
a member of the staff unless the board chooses to have written remarks be made
part of the minutes. If such a request is made, the board shall direct the clerk

to attach a copy of the written remarks to the minutes.

Approved: April 10, 2000
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BCBI Public Participation BCBI

The general public shall be invited to attend all board meetings, except

executive sessions.

Approved: April 10, 2000

BCBI-R Public Participation BCBI-R

Any patron wishing to speak to the board shall first notify the
superintendent five days prior to the meeting and state the reason(s) for the
request. The superintendent shall determine whether said request can be solved
by the staff wihout appearance of the patron before the board. If not, the
superintendent shall pl ace t he patronods
regular board meeting.

At each meeting of the board, the president or the presiding officer
of the board shall welcomellavisitors to the board meeting.

The board president may, at his discretion, ask those patrons
attending the board meeting if any of them have something to bring to the
attention of the board. The rules for the public forum are available through the
clerk prior to the board meeting and at the meeting itself. The board president
may impose a limit on the amount of time a visitor may have to address the

board. The board president may ask groups with the same special interest to

appoint a spokesperson.

©KASB. This material may be reproduced for use in the distlichay not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, orgaconapiany or corporation
without written permission ém KASB.



BCBI-R Public Participation BCBI-R-2

If it appears that the matter which the visitor wished the board to
consider will consume an amount of time the board feels cannot be spared at
said meeting, the board shall invite such visitor to return at a regutagpecial
meeting.

Handling of Complaints(See KN)

Only in those cases where satisfactory adjustment cannot be made
by a principal or the superintendent, shall the superintendent refer complaints

to the board.

Approved: April 10, 2000

©KASB. This material may be reproduced for use in the distlichay not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, orgaconapiany or corporation
without written permission ém KASB.



BCBI-R Public Participation BCBI-R-3

Reqguest to Appear Before the Board

This form must be completed and returned to the clerk or the
superintendent at least __~ days before the meeting at which you wish to
speak. Your request will be reviewed and one of three recommtonds will
be made:

1. Appearance before the board at the next regular meeting.

2. Appearance before the board in executive session.

3. Referral of your request to the appropriate administrator.

Permission to appear before the board at a regulartmegeis subject to the

following rules:

1. Presentations shall not exceed ___ minutes.
2. Subject matter, other than policy issues, will be referred to
the administration.
3. Comments shall be limited to issues and not refer to
personalities.
4. Presentations must be in good taste befitting the occasion dhd digni
5. Typed copy, or an outline of your presentation mustibeluded

with this request form.

Address Telephone __

Individual or organization (if any) you represent

OrganizationO6s _ addr ess

Signature _ ___Date

Di strict of ficial s signature

Date received Time received

Note: The policy BCBI does not apply to special board meetings unless the

special meeting is a public hearing.
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BCBJ News Coverage BCBJ

The news media is invited and encouraged to attend all board
meetings, except executive sessions.

Broadcastingand Taping

All meetings for the conduct of the affairs of, and the transaction of
business by, the school board shall be open to the public. Broadcasting and
taping of the public board meeting shall be subject to rules adopted by the

board.

Approved: Apil 10, 2000

BCBJ-R News Coverage BCBJ-R

At each meeting of the board, the board may provide
accommodations for all members of the news media present. The
superintendent may provide copies of the board agenda to all news media prior
to each meeting fothe board upon request or as required by law. At an
appropriate time the board shall give full cooperation in explaining any action

or consideration taken by the board.
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BCBJ-R News Coverage BCBJ-R-2

Broadcasting and Taping

The use of camerasphotographic lights and recording devices at
any meeting of said board shall be subject to the following rules, which are
designed to ensure the orderly conduct of the proceedings.

Cameras

The use of cameras at any said board meeting shall be permitted
only when, in the judgment of the board, the use or proposed use of any camera
will not be a disruptive influence upon the proceedings, genuinely annoying or
harassing to the board or any member thereof or operated to attract undue
attention to the camerarahe proposed user thereof.

Recording Devices

Use of recording devices at any said board meeting shall be
permitted when, in the judgment of the board, the use or proposed use of any
recording device will not be a disruptive influence upon the procegsdjn
genuinely annoying or harassing to the board or any member thereof or
operated to attract undue attention to the recording device or the proposed use
thereof.

All recording devices, including microphones, shall be kept in the
area designated for the edia and may be placed in the immediate vicinity of
the board conference table only with board permission.

No cameras or recording devices shall be allowed at executive

sessions of the board.

Approved: April 10, 2000
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BCBK Executive Session BCBK

The boad shall conduct executive sessions only as provided by law.

Sample Motion

I move that the board go into executive session for the purpose of

discussing (a statutorily approved reason); and that

the board return to the open meetirggt ob6cl ock i n

executive session is required due to *__

1) Personnel matters for nonelected personnel;

2) Consultation with an attorney for the body or agency which would be
deemed privileged in attorneglient relationship;

3) Matters relating to employeemployee negotiations whether or not in
consultation with the representative or representatives of the body or
agency.

4) Confidential data relating to financial affairs or trade secrets of
corporations, partnerships,usts, and individual proprietorships;

5) Matters relating to actions adversely or favorably affecting a person as a
student, patient or resident of a public institution, except that any such
person shall have the right to a public hearing if requested by pleason;

6) Preliminary discussion relating to the acquisition of real property.

7) Matters relating to the security of the board, the school, school buildings or
facilities or the information system of the school.

*Explanation of reason for executiveession

NO BINDING ACTION SHALL BE TAKEN DURING CLOSED OR EXECUTIVE

SESSIONS

Approved: April 10, 2000
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BCBK-R Executive Session BCBK-R

When a motion is made to go into executive session, all three
blanks in the sample motion (See BCBK) must be filledai: follows:

The purpose for the executive session will be one of the seven
reasons stated in BCBK.

The time the board will return to the open meeting will be
specifically stated. |If necessary, the executive session may be extended with
another motion mde after the board returns to open session.

The third blank will explain why one of the seven statutorily
acceptable reasons was chosen. Examples:

1) Personnel: To protect the privacy interests of an identifiable individual.

2) Consultation with an attorney:To protect attorneyclient privilege, and the
public interest.

3) Negotiati ons: To protect t he di strictos
negotiating position, and the public interest.

4) Confidential data: To protect a trade secret. To protect thieamy rights
of a corporation, partnership, trust, etc. with regard to their financial
affairs.

5) Matters concerning an individual, such as a student (not -abacted
personnel): To protect the privacy rights of a student who is identifiable.

6) Preliminarydiscussion of real property acquisition: To protect the
di strictds financi al i nter est and bargain

7) Matters relating to the security of the board or the school: To ensure the
security of the school, school buildings or facilities and/or théormation
system of the school is not jeopardized.

Approved: April 10, 2000
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BDA Policy Development System Adoption BDA

The board shall regularly review its policies and shall, as needed, amend
and supplement existing policies.

Policy Draft Writer

The superintendent shall draft all recommended policy changes,
including new policy recommendations.

Attorney Involvement

Pol i cies and rul es of the board may be
or to the staff of KASB to determine the legality of saidliwdées and rules
before they are submitted to the board for final approval.

Staff Involvement (Also GAA)

In formulating policy recommendations to be made to the board, the
superintendent may involve members of the entire staff.

Community Involvement

To the extent possible, the board may involve patrons in the
development of board policy.

Student Involvement

To the extent possible, the board may involve students in the

development of board policy.

Approved: April 10, 2000
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BDC Policy Adoption BDC

The board shall adopt new policies and delete or modify existing
policies. All handbooks are to be approved by the board and adopted, by
reference, as a part of these policies and rules.

Policy Dissemination

Changes in board policy shall be disseminatiedthe manner provided
by the rules and regulations of the board.

Policy Review

The board shall review its policies and rules on an annual basis.

Approved: April 10, 2000

BDC-R Policy Adoption BDC-R

The policies, rules and regulations of the boamhy be amended at
any regular, special or adjourned meeting of the board by a majority vote of the
members of the board.

A recommendation by an individual or group of citizens or patrons to
adopt or amend any policy or rule may be submitted at any regblaard
meeting. Any action on the recommendation will take place at the next regular
meeting of the board unless an emergency is declared. In this case, final

action may be taken immediately.
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BDC-R Policy Adoption BDC-R-2

Policy Dissemination

The superintendent shall be responsible for developing a procedure to
ensure that persons who have copies of the board policy book receive changes
in board policy and the policies which have been amended or deleted are
removed from such policy books. Everytahdance center shall have a current
copy of the policy book which shall be kept in the office of the principal or the
superintendent. A copy of the board policy book shall also be kept in the
central business office. Each board member shall be furnishexbpy of the
policy book, and the superintendent may also designate which administrators
shall be furnished with copies of the policy book.

The clerk will keep an historical set of board policies which will
reflect all revisions, amendments or other iaats pertaining to every policy

and rule.

Approved: April 10, 2000
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BE School Board Records (See CN) BE

The board shall keep records necessary to document board actions. (CN)

Annual Reports (See CO)

Academic Reports(See Il)

Approved: April 10,2000
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BG Memberships BG

The board may maintain membership in the Kansas Association of School
Boards and may participate in the activities of the National School Boards

Association and other educational organizations or associations.

Approved: April 10,2000
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BH School Board Member Ethics BH

As a member of my local board, | will strive to improve public education,
and to that end | will:

Attend all regularly scheduled board meetings insofar as possible and
become informed concerning the issues todomsidered at those meetings;

Recognize that | should endeavor to make policy decisions only after full
discussion at publicly held board meetings;

Render all decisions based on the available facts and my independent
judgment, and refuse to surrender thaudgment to individuals or special
interest groups;

Encourage the free expression of opinion by all board members, and seek
systematic communications between the board and students, district staff, and
all elements of the community;

Work with other boad members to establish effective board policies and
to delegate authority for the administration of the schools to the
superintendent;

Communicate to other board members and the superintendent expressions
of public reaction to board policies and schoalograms;

Inform myself about current educational issues by individual study and
through participation in programs providing needed information, such as those
sponsored by my state and national school boards associations;

Support the employment of thoseepsons best qualified to serve as

district staff and insist on a regular impartial evaluation of all staff;
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BH School Board Member Ethics BH-2

Avoid being placed in a position of conflict of interest and refrain from
using my board position for personar partisan gain; Take no private action
that will compromise the board or the administration and respect the
confidentiality of information that is privileged under applicable law; and

Remember always that the first and greatest concern must be the

eduational welfare of the students attending the public schools.

Approved: April 10, 2000
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BK Board Self-Evaluation BK

The board may review the effectiveness of its internal operations at least
annually. Each board member may use a sedhluationinstrument to appraise
his individual performance. Results of these evaluations shall be discussed
annually, and revised standards and priorities shall be developed for the next

year's evaluation.

Approved: April 10, 2000

BK-R Board Self-Evaluation BK-R

The board considers the following conditions crucial to seWfaluation:

1) Board members should be involved in development of the standards and
process by which they shall evaluate themselves. The standards may
include, but not be limited to: educatial leadership, policy development,
board member development and performance, relationships with the
superintendent and other staff members, communications with the public,
fiscal management, board meeting organizations and subcommittee
performance, reldbns with cooperating agencies and other governmental
organizations.

2) Evaluation shall be at a scheduled time and place with all board members
present.

3) The eval uati on shall b e a composite of
opinions.

4) The evaluation shall dicuss strengths as well as areas needing
improvement;

5) Following the discussion, determinations that are made shall be supported
by objective evidence.
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BK-R Board Self-Evaluation BK-R-2

The evaluation results shall be discussed in detail and the dcaall
formulate a series of objectives for the coming year. These objectives shall be

stated in the form of behavioral change or productivity gains.

Approved: April 10, 2000
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CA Goals and Objectives CA

The goal of school administration is to create an environment in which
students can learn more effectively. All administrative duties and functions
should be evaluted relative to the contributions made to improve instruction,
increase student learning, and develop worthwhile citizens. The administration
should select staff who will develop student abilities.

The superintendent should possess leadership qualmilich motivate all
staff members to i mprove the educati onal
and objectives. The superintendent, wi t h
and coordinate all available resources to develop an educational program

desigred to stimulate the best effort in all students.

Approved: April 10, 2000
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CB Ethics CB

An administrator's professional behavior must conform to an ethical code.
The code must be both idealistic and practical, so that it can apply to all
administrators The administrator acknowledges that schools belong to the
public and that they must provide educational opportunities to all. An
administrator's actions will be viewed and appraised by the community, his
professional associates, and the students. €hare, the administrator
subscribes to the following standards:

The administrator makes the welbeing of students the basis for

decision making and action;
) Fulfills professional responsibilities with honesty and integrity;
Supports the principle oflue process as required by law and protects the
civil and human rights of all individuals;

Obeys local, state and national laws;

| mpl ements the boardoés policies, rul es

Pursues appropriate measures to correct those laws, policies and
regulations that are not consistent with sound educational goals;

Avoids using a position for personal gain;

Accepts academic degrees or professional certificates only from duly
accredited institutions;

Seeks to improve the profession through research aoa@ntinuing

professional development; and

Honors employment contracts until fulfillment or release.

Approved:April 10, 2000
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CD Line and Staff Relations CD

Line and staff administrators are those employees responsible for
discharging various functionstahe building level and who are concerned with
the management of auxiliary activities and who serve as an advisory or
consulting capacity to the superintendent.

Both line and staff administrators are ultimately responsible to the board
for the conduct oftheir official duties. Line administrators have direct
supervisory responsibilities over subordinate staff members. Staff
administrators shall act as advisors and resource persons to all line
administrators but may, at the discretion of the superintenider board, exert

direct administrative control over line administrators.

Approved: April 10, 2000

CD-R Line and Staff Relations CD-R

The superintendent's administrative subordinates have authority to
administer district programs assigned to them the superintendent. These
responsibilities may include direct supervision of line administrators; line
administrators may be required to report directly to the superintendent's
designated representative.

Appropriate job descriptions shall be developeg the administration

for each line and staff position and filed with the clerk.

Approved: April 10, 2000
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CE Superintendent of Schools CE

The superintendent shall be the chief administrative head of the school
system and shall have, under the directioihtbe board, general supervision of
all the schools. The superintendent is responsible for management of the
schools under board policies and is accountable to the board.

The superintendent may delegate to other school personnel the exercise of
any powes and the discharge of any duties imposed upon the superintendent by
these policies or by the board. The delegation of power or duty, however, shall
not relieve the superintendent of responsibility for the action taken under such

delegation.

Approved: Apil 10, 2000
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CEA Qualifications CEA

The superintendent shall have or be eligible for a Kansas

superintendent's certificate.

Approved: April 10, 2000
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CEB Duties CEB

The responsibility of the superintendent shall be:

To serve as administrative head the district;

To keep the board informed on the progress and condition of the
schools;

To administer the development and maintenance of an educational
program designed t o me et t he communi ty®os r
developments and to reaomend changes in programs;

To carry out the boardds policies and r

To monitor educational policies and to recommend needed changes to
the board;

To recommend positions required to provide adequate personnel for the
operation of education programs;

To nominate for appointment, assignment, transfer or termination and to
define the duties of all personnel, subject to approval of the board;

To supervise the preparation of the annual budget and to recommend it
to the board for consideration;

To adviseand recommend in business administration matters;

To study the schoolsé& needs and to Kkeep
these needs;

To assure that the district finances are properly managed.

Approved: April 10, 2000
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CEC Recruitment CEC

The superimendent search presents the board with an opportunity to
recruit individuals who will implement the board's goals. The board shall
recruit candidates who can best accomplish this objective. The board shall
consider only candidates who meet both state amdal qualifications and who
display the ability to successfully carry out the superintendent's duties.

The board may solicit applications from qualified members of the staff
and may list the vacancy with placement offices.

Applications for the superirtndency may be screened by a professional
commi ttee sel ected by t he boar d. Final i s
persons designated by the board. Selected candidates shall be interviewed by

the board.

Approved: April 10, 2000
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CED Appointment CED

The board may offer a contract not to exceed three years in length.

Approved: April 10, 2000

CED-R Appointment CED-R

The superintendent 6s contract shall b

before the statutory date for nonrenewal.

Approved: April 10, 2000
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CEE Compensation and Benefits(See KB) CEE

The board shall annually deter mi ne t he
and benefits. Compensation shall be based on recent performance and the

superintendentés ability to carry out boar

Approved: 0400; 09/03
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CEF Expense Reimbursement and Credit Cards CEF

The superintendentodds use of a district
card shall be confined to necessary school business. The board shall annually
prescribe limits and restrictions on these of credit cards and shall monitor
monthly receipts and reimbursement expenses. Expenses for district travel in
personal vehicles or extended travel incurred in the performance of official

duties shall be reimbursed in accordance with the provision&AN.

Approved: 08/20/01, 10/21/02
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CEG Staff Development Opportunities CEG

The superintendent shall keep updated on new educational practices by:
study, visiting other districts, attending educational conferences and other

means approved by the board.

Approved: April 10, 2000
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CEl Evaluating the Superintendent CEl

The board shall adopt an evaluation system that provides a basis for
f or mal eval uati on of t he superintendent 6s
include the evaluation form used and tlpgocess necessary to complete the
form.

The board shall evaluate the superintendent using the evaluation form in
accordance with current legal requirements for the first four years of
empl oy ment and annually for the ter.m of t h

The superintendent 6s eval uati on shall
available only to the board, the superintendent and others as provided by law.

The evaluation instrument shall be on file at the district office with the clerk.
Any revisions in the ea&luation system shall include input from the

superintendent.

Approved: 09/11/00, 09/20/04

©KASB. This material may be reproduced for use in the distlichay not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, orgaconapiany or corporation
without written permission ém KASB.



CEJ Separation CEJ

The board may elect not to renew the superintendent's contract.

Approved: April 10, 2000
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CEK Resignation CEK
The superintendent may subma resignation to the board president at a
regular or special meeting. The board will consider the acceptance of the

resignation in light of the needs of the district.

Approved: April 10, 2000
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CF Board-Superintendent Relations CF

The board delegateso the superintendent all administrative duties.
While the board reserves to itself the ultimate decision in all matters
concerning policy or expenditures of funds, it will normally proceed in those

areas only after receiving recommendations from theesuptendent.

Approved: April 10, 2000
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CG Administrative Personnel (Also see KB) CG

The board shall employ administrative personnel as needed.

Compensation Guides and Contracts

Administrative personnel shall be compensated for their services with a
contracted salary determined by the board. Administrative contracts shall be
reviewed annually. The board shall determine the terms and length of each
contract. The boar dos attorney may dev
contracts. (See KB)

Qualifications and Duties

The superintendent shall develop appropriate job descriptions for each
administrative position. When adopted by the board, job descriptions shall be
filed in the central office and may be published in the appropriate handbook.

Recruitment

The board delegates to the superintendent the authority to identify and
recommend the appointment of individuals to fill vacant administrative
positions. The superintendent shall screen all applicants and may use other
staff members to assist. The supeténdent shall make recommendations to the
board. The district may pay preapproved expenses incurred by candidates
interviewed for an administrative position.

Assignment

The board shall sol i cit t he superint
appointment, assignent, transfer, demotion, termination or nsanewal of any

administrative personnel.
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CG Administrative Personnel CG-2

Orientation

The superintendent shall conduct an appropriate administrative
orientation program.

Supervision

The superintendent shalle responsible for supervising all administrative
personnel.

Administrative Intern Program

The board may establish, by contract with an approved administrator
training institution, an administrative intern program.

Travel Expense and Reimbursement

Travel expense for administrative staff shall be provided in accordance

with CEF and GAN.

Approved: 04/00; 09/03
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CGl Evaluation (See CEI, GBI) CGl
Administrative personnel shall be evaluated in writing by the
superintendent in accordance with the minimum statutory requirements for the
first four years of employment and at least annually thereafter. Administrative
personnel files and evaluations shabe available only to the board, the
appropriate administrator, the superintendent and others authorized by law.
The board's procedures concerning evaluation of district administrators
shall be on file in the central office with the clerk and may be Ipsitbed in the

appropriate handbook.

Approved: April 10, 2000
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CJ Consultants (See BBG) cJ
The administration may use professional consultants. Consultants shall

be approved by the board in advance.

Approved: April 10, 2000
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CK ProfessionalDevelopment Opportunities CK

The board may require administrators to attend summer sessions,
conferences, workshops or other activities which will directly benefit the
schools. Expenses may be paid by the district to attend meetings approved by

the superntendent.

Approved: April 10, 2000
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CL Councils, Cabinets and Committees CL

The board advocates the administrative team concept of school
administration and hereby establishes an administrative council.

Method of Appointment

All administrators are atomatically members of the administrative
council.

Organization

The superintendent shall serve as the chair of the administrative council
and, wi t h t he recommendati ons of t he coun
organization.

Resources

The administraitve council shall have at its disposal all of the personnel
resources of the district normally used by the professional staff. With board
approval, the council may utilize outside consultants and resources to
i mpl ement the council 6s activities

Material

The administrative council may utilize material purchased by the district
to i mpl ement the council b6s activities

Financial

The superintendent may recommend a budget to the board for the

administrative council.
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CL-R Councils, Cabinets and Committees CL-R

Administrative council meetings shall be held at times deemed
appropriate by the chair. All members of the council shall attend regular board

meetings of the board unless excused by the board.

Approved: April 10, 2000
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CM Policy Implementation CM

Failure of any administrative employee to implement board policies may
result in suspension, demotion, probation, nonrenewal or termination of

employment in accordance with procedures set forth in these policies and rules.

(See BDet seq)

Approved: Sept 11, 2000
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CMA Administrative Rules CMA

The board delegates to the superintendent the responsibility for
developing recommendations, and for designing any necessary arrangements to
carry out board policy and t o opereatared t he
arrangements shall constitute the administrative regulations governing the
schools and shall be considered for approval, modification or disapproval by
the board.

Staff Involvement

In developing rules, regulations and arrangements for the disirsct
operation, the superintendent shall include at the planning stage
representatives of those employees who will be affected.

The superintendent shall develop procedures utilizing certified and
noncertified employees for the exchange of ideas and feelinggarding the
di strictods operati on. The advice gi ven by
groups designated to represent large segments of the staff, shall be considered.
The board shall be informed of such counsel when reports and recommendations
aremade to the board. (See also GAC)

Community Involvement

The superintendent may involve district patrons on committees or study
groups whenever necessary.

Student Involvement

The superintendent i s encour aged t o

concerningthe rules which affect them. (See also JCB)
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CMA Administrative Rules CMA-2

Rules Adoption

The superintendent shall review all proposed rules before they are
submitted to the board. All administrative rules recommended by the
superintendent shall be veewed by the administrative staff before being
submitted to the board for their consideration.

Rules Dissemination

Copies of administrative rules shall be given to all employees who play
a role in enforcing the rules or who will be affected by any rahemnges.

Rules Review

Administrative rules adopted by the board shall be subject to frequent
review by the board and the administrative staff.

Administration in Policy Absence

In an emergency when action must be taken where the board has
provided no giudes for administrative action, the superintendent shall have the
power to act, but any decision shall be subject to board review at the next
meeting. The superintendent should recommend any policy needs the incident

has created.

Approved: April 10, 2000
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CMA-R Administrative Rules CMA-R

No administrative rule shall be in conflict with board policy.

Rules Drafting

All proposed rules may be submitted to the board attorney or a KASB
attorney before being submitted to the board for final approval.

Staff Involvement

The superintendent and principals may appoint committees for
functions not being performed by existing groups or persons.

Each staff or community committee shall act in an advisory capacity
to the administrative officer responsible for the commt t e e 6 s ar ea.
committees shall terminate no later than one year after their establishment
unless reestablished by the board. (See GAC)

Student Involvement

The use of student input in the formation of policies and rules shall
normally be restrictd to areas pertaining to attendance center administration.

Administration in Policy Absence

If the superintendent is forced to act in the absence of regular board
policy or guidelines and feels that policy is needed, a proposed board policy
may be draftd, together with appropriate rules, to be presented at the next

board meeting.

Approved: April 10, 2000
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CN Records CN

The board shall designate a Freedom of Information Officghe
superintendent/or ___ With the authority to establish and maintain a system
of records in accordance with the Kansas Open Records Act and may assign
another district employegClerk/or____} to handle request for records and
serve as the custodian of the records. The custodilaalisprominently display
and distribute or otherwise make available to the public a brochure in the form
prescribed by the local Freedom of Information Officer.

Types

A public record means any recorded information, regardless of form or
characteristics Wwich is made, maintained or kept by or is in the possession of
the district, including those exhibited at public board meetings.

Central Office Records

Records maintained by the superintendent shall include, but not be
limited to, the following: fimncial, personnel, property (both real and
personal) owned by the district.

Building Records

Records maintained by the building principals shall include, but not be
limited to, the following: activity fund and student records. (SeeeiReq)

Public Access All records except those subject to exception by the

Kansas Open Records Act Shall be open to inspection by the general public
during regular office hours of any school or the district office. The
superintendent will establish procedures for mmagdi records available on
normal business days when district offices are closed. Copies of open records

shall be available on written request.
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CN Records CN-2

Request for access to open records shall be made in writing to an official
custodian of district ecords. The official custodian shall examine each request to
determine whether the record requested is an open record of is subject to an
exception by the Kansas Open Records Act. The custodian shall either grant or deny
the request.

If the custodian doesot grant the request, the person requesting the record
shall receive a written explanation of the reason for the denial within three days of
the request, if an explanation is requested. If the requester disagrees with the
explanation, the freedom of infonation officer shall settle the dispute.

To the extent possible, requests for access to records shall be acted on
immediately. If the request is not acted on immediately, the custodian shall inform
the requester of when and where the open record willnbeede available. The record
shall be made available within three business days of the request. Each custodian
shall file all request and their dispositions in the appropriate office and make reports
as requested by the superintendent or the board.

The boad shall annually set a fee for copies of records. Advance payment of
the expense of copying open records shall be borne by the individual requesting the
copy. Under no circumstances shall the documents be allowed out of their usua
building location withot approval of the official custodian.

Revenue from copying open records wi | | b e
fund.

Disposition

All central office records shall be kept for the minimum length of time required

by law.

Approved: Sept. 11, 2000
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CN Records CN-3

The clerk is designated as the official custodian of all board records
maintained by the district. is designhated as official custodian of
all district office records maintained by the district. Each building principal
{or ---} is designated as official custodian of all records established and
maintained at the building level. In addition to those records required by law,
the {clerk} shall be responsible for preparing and keeping other records
necessary for t he operadanr i ct 6 s ef ficient

District employees shall follow the guidelines found in the student

records policies. (See JR and JRB)

Approved: Sept. 11, 2000
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CN Records

UNIFIED SCHOOL DISTRICT NO. 226
MEADE, KANSAS

PUBLIC REQUEST
FOR
SCHOOL RECORDS

Personrequesting records

Address of person requesting records

CN-4

Specific records being requested:

Custodian/Freedom of Information Officer Date

Approved: Sept. 11, 2000
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CNA Document Production, Including Electronic Information* CNA
(See BCBK, BE, CN, ECA, IDEA, I, JGGA, JRet seq and KBA)

Destroying Documents

After the district receives knowledge of legal action against the district
or its employees, no documents or electronic information pertaining to the

subject of the action, maintained in any form, may destroyed.

Approved: 09/10/2007
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CO Reports (610)

The board may require reports from the staff.

Types

The superintendent shall submit to the board an annual report
summari zing t he di strictos operations for
superintendentshall present a monthly budget report to the board. The board
delegates to the superintendent the authority to request reports from any staff
member.

Dissemination (See JR et seq.)

The board, upon request, shall receive copies of all reports submided
the superintendent. Copies of staff reports may be sent to staff members for
their confidential use if the superintendent approves. Staff reports shall be
made public only with board approval.

Approved: April 10, 2000

CO-R Reports CO-R
Types
The supr i nt endent 0s annuall report shall t

days after the end of the school year. If the superintendent resigns or leaves
the district, the annual report shall be submitted to the board prior to final
payment of compensation under tleenployment contract.

The superintendent ds mont hl vy budget r e
boar doés agenda and shall i ncl ude each acco
amount expended to date, the amount encumbered to date, and the remaining

balance in eah account.

Approved: April 10, 2000
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CYA Document Production, Including Electronic Information* CYA

Destroying Documents

After the district receives knowledge of legal action against the district
or its employees, no documents or electronic informatipartaining to the
subject of the action, maintained in any form, may be destroyed.

Approved: March 12, 2007

* For detailed information, see Federal Rules of Civil Procedure. 34 Production of Documents,

Electronically Stored Information.
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*DJFD Bids and Quotations Requireme((&ee DJED)

*DJFE Local Purchasing KSA 75-3317 to 753322; 728212; 1601113
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DA Goals and Objectives DA

The board shall adhere to strict fiscal accounting procedures as outlined
in board policies and rules. The board shall make an effort to secure goods and
services fom responsible merchants and vendors at a price and quality that

will enable the staff to fulfill the district's educational goals.

Approved: April 10, 2000

©KASB. This material may be reproduced for use in the distlichay not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, orgaconapiany or corporation
without written permission ém KASB.



DB Budget Planning DB

A planned, systematically prepared budget is essential in the management
of the district. The board delegates to the superintendent the authority to

develop a budget for the board's consideration.

Approved: April 10, 2000
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DC Annual Operating Budget DC

The district budget shall be prepared by the superintendent in cooiperat
wi t h sel ected di strict empl oy ees and s hal
goals.

The superintendent shall follow the adopted budget.

The district shall fund the operating budget according to approved fiscal
and budgetary procedures requireg the State of Kansas.

Budget Forms

Budget forms used shall be those prepared and recommended by the
Kansas State Department of Education. Budget summary documents shall be
prepared on forms provided by the Kansas State Department of Education.

Priorities

The board will establish priorities for the district on a shoerm,
intermediate and longange basis.

Deadlines and Schedules

Deadlines and time schedules shall be established by the board.

Encumbrances

An encumbrance shall be made when a purséd is made or when an
approved purchase order is processed. All encumbrances shall be charged to a
specific fund. All necessary encumbrances shall be made by the

superintendent.
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DC-2Annual Operating Budget DC-2

Recommendations

Recommendations of theuperintendent and professional staff concerning
the districtos educati onal program and r el
to the board prior to submission of the tentative draft budget. All
superintendent and staff recommendations will be presént@® the board no
later than the regular board meeting in July.

Preliminary Adoption Procedures

The superintendent will be responsible for developing the budget cover
letter. It is recommended that the letter include a restatement of the goals and
objectives of the district and a list of budget priorities. An explanation of line
item expenditures will be included in the letter. Fund expenditures and line
categories will also be explained in terms of how the budget meets the goals
and objectives of thaistrict and enhances completion of priority programs. A
preliminary dr aft of t he di strictds bud
superintendent to the board on or before July each year.

Hearings and Reviews

The board shall conduct budget hearings accordiogtate law.

Management of District Assets/Accounts

The superintendent shall establish and maintain accurate, financial
management Ssystems t o me et t he di strictos
information for financial reports, and safeguard district resources. The
superintendent shall ensure the distri 6 s accounting system p
internal controls. The superintendent shall review the accounting system with

the board.
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DC -3 Annual Operating Budget DC-3

Fraud Prevention and Investigation

All employees, board members, consultants, vendorsptcactors and
other parties maintaining a business relationship with the district shall act with
due di Il i gence i n duti es i nvol ving t he
superintendent shall develop internals controls that aid in the prevention and
detectionof fraud, financial impropriety or irregularity.

Reporting Frad

An employee who suspects fraud, impropriety or irregularity shall
promptly report those suspicions to the immediate supervisor and/or the
superintendent. The superintendent shall have pmynresponsibility for any
investigations, in coordination with legal counsel and other internal or external

department and agencies as appropriate.

Whistleblowers

The district encourages complaints, reports or inquires about illegal
practices or violatbons of district policies, including illegal or improper
conduct by the district, its leadership or by others on its behalf. Reports could
include, but not be limited to, financial improprieties, accounting or audit
matters, ethical violations or other sikar illegal or improper practices or
policies. The district prohibits retaliation by or on behalf of the district against
staff members who make good faith complaints, reports or inquiries under this
policy or for participations in a review or investigatis under this policy. This
protection extends to those whose allegations are made in good faith but prove

to be mistaken. The district reserves the right to discipline
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DC-4Annual Operating Budget DC-4
persons who make bad faith, knowingly false, or véEwas complaints, reports
or inquiries or who otherwise abuse this policy.

Complaints, reports or inquiries may be made under this policy on the
confidential or anonymous basis. They should describe in detail the specific
facts demonstrating the bases fohe complaints, reports or inquiries. They
should be directed to the superintendent. If the superintendent is implicated in
the complaint, report or inquiry, it should be directed to the board of
education. The district will conduct a prompt, review orvestigation. The
district may be unable to fully evaluate a vague or general complaint, report or
inquiry that is made anonymously.

Approved: 09/03, 09/07, 09/09
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DFE Investment of Funds DFE

The investment of school district monies shall be thesponsibility of
the superintendent and clerk.

An investment committee, consisting of the superintendent, clerk,
treasurer and one board member, will address any changes that are made in the
investment procedures.

Any monies not immediately required fothe purposes for which the
monies were collected or received, shall be invested as provided by current
statute.

Posting Securities

All investments of district monies shall be secured by F.D.I.C.
coverage, a pledge of direct federal obligations or dirgetaranteed federal
agency deposits in accordance with requirements of state law. Exceptions to
the required posting of securities shall be only as provided by law and approval

of the board.

Approved: 11/19/01

DFE-R Investment of Funds DFE-R

The Boardof Education will select a local bank for school district
purpose, which include investments, during the July Board of Education
meeting.

The superintendent will check from time to time to see that an

appropriate return is being paid for funds invested.

Approved: 11/19/01
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DFF Collection of Qutstanding Bills DFF

The Board of Education understands the need for a student to charge
certain fees, dues, projects, and meals from time to time. The Board of
Education expects all bills to be paid promptly by tharent or guardian or the
student.

DFF-R Collection of Outstanding Bills

Meals must be paid in advance and no more than (5) five charges shall
be allowed. All student projects in excess of $100 must have the instructor,
student and p ar e nghatuoerpriagr woathedaip@r avaél of tkei project.
No project shall be taken from the building until paid for by the student, parent
or guardian.

The building principal shall be responsible for establishing a system of
bill collection within their respective Wbildings. Instructors shall keep an
accurate record of payment of bills and those which are outstanding and shall
turn this information into the building pr

The building principals shall send a letter to the parentggoardians of
the student, notifying them of any outstanding bill and encouraging payment or
an arrangement for payment. If no satisfactory response is received from the
first letter within (10) ten days, a second letter shall be sent requesting
payment oran arrangement of payment. If, after (30) thirty days from the
sending of the first letter, the bill is still unpaid, the matter for collection of
the outstanding bill shall be turned over to the Meade County Small Claims
Court for collection.

Every effort shall be made to collect bills in timely and professional
manner.

Approved: 08/02
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DFG Fees, Payments and Rentals(See KG) DFG

Proceeds from fees for building or equipment use or rental will be

credited to the capital outlay fund.

Approved: April 10,2000
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DFK Gifts and Beguests DFK

Income derived from gifts and bequests will be credited, if possible, as

specified by the board.

Approved: April 10, 2000
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DFKA Memorial Policy for Deceased Students or Staffsee DFK & KH) DFKA

Permanent memorial$or deceased students or staff shall be limited in
the form of perpetual awards or scholarships except as noted below.

Each attendance center in USD 226 shall have a centralized and uniform
plaque as a means of honoring current employees or studentsdmhavhile in
the employment of USD 226 or while attending USD 226 as a student. The
Board of Education of USD 226 has formally declared these memorial plaques
to be the only appropriate and allowable means of permanently commemorating
deceased colleaguesr sstudents on campus, except as outlined in following
policies.

Administration of the Memorial Plagues

The memori al pl aques are to be maintain
designated representative.

Who is Commemorated

Current employees or students who die while employed by USD 226 or
attending USD 226 as a student are commemorated on the Memorial Plaques in
the building where the employee worked or the student attended.

The name of an employee or student who dies whélmployed by USD
226 or attending USD 226 as a student will be placed on the appropriate
memorial plague at no charge. This process shall be initiated by the Board of
Educationbs designated representative.

By written request (see request form), the naaofea former employee or
student of USD 226 who is deceased may be added to the appropriate memorial

plaque based on the following criteria:

©KASB. This material may be reproduced for use in the distlichay not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, orgaconapiany or corporation
without written permission ém KASB.



DFKA-2Memorial Policy for Deceased Students or Staffsee DFK & KH)DFKA -2
1 Verification by the Central Office othe deceased USD 226 employment;
1 Verification by the appropriate attendance center office of the deceased
USD 226 attendance;
T Recommendati on by t he Boar d of Educati o
based on the review of the past employee and student semtittaydance
record.
Anyone may make this request by contacting the Superintendent of
Schools and completing the Request of Memorial Plaque form.
Final decision, regarding the addition of any name to the Memorial

Plaques shall be made by tfsuperintendent of Schools.

Building Memorial Plague Maintenance

|t shall b e t he responsibil ity of
representative(s) for the maintenance and display of the Memorial Plaque in
each attendance center. The plaque shall be displayed prominent site near
the entrance to each attendance center.

The Memorial Plague shall be updated prior to the start of each school
year. All lettering and wording on the Memorial Plaque shall be the same size,
same font, same color and the same formlatoughout.

No other memorials may be displayed in any attendance center without
the approval of the Board of Education. Any permanent memorials in existence
before this policy was adopted can only be removed by a vote of the Board of
Education.

Approved: February 11, 2008
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DFKAA Naming of District Facilities (See DFK, DFKA, and KH) DFKAA

USD 226 may choose to name facilities (buildings, rooms, scoreboards,
fields, track, etc.) after an individuals(s) or business entity(ies) with a history
of exceptonal contributions to a school or the school district. Such
designations shall be made in accordance with the following guidelines:

T An honoree may not be employed or a student of USD 226 or be a
member of the Board of Education at the time of the desigimat An
honoree shall have left employment, attendance in one of the district
attendance center, Board of Education member for at least one year prior
or shall have been deceased for at least one year prior to such
designation being made.

1 An honoree shallhave earned distinction through extraordinary service
of financial contributions to USD 226 and by having demonstrated
exemplary character.

1 A person who has contributed financially to a specific facility should be
given strong consideration as an honorek the amount contributed
equals at least onéhird of the cost of the facility.

1 Any facility carrying an honorary name designation, whenever possible,
should also carry a current functional design.

1 The Board of Education shall approve all honorary nameig®eation for
district facilities and may discontinue any such designations.

1 The district reserves the right to physically alter any facility carrying an
honorary name designation.

In the case where a memorial has been designated for the purchase of a
piece of equipment (such as a scoreboard) that is no longer in use, the name of
the honoree shall be placed on the Memorial Plaque (in the attendance center in

which the piece of equipment was located) and designated as a

contributor/teacher/student.

Approved: February 11, 2008
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DFM Equipment and Supplies Sales DFM

Excess or unusable districdwned equipment and supplies will be

disposed of at the discretion of the board.

Approved: April 10, 2000

©KASB. This material may be reproduced for use in the distlichay not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, orgaconapiany or corporation
without written permission ém KASB.



DH Bonded Employees DH

The board shall purchase @anket or surety bond for school employees.

The amount of the bond shall be determined by the board.

Approved: April 10, 2000

DH-R Bonded Employees DH-R

A surety bond in the amount of $ 15,000) is required for the treasurer,
clerk and superintendent A blanket bond may be pahased by the board for
district employees as follows:

Building principals $10,000
Building secretary(s) $10,000

Other employees as the board may direct

Approved: April 10, 2000
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DIC Inventories DIC
An accounting will be made annually for all distriotwned property,

real and personal.

Approved: April 10, 2000

DIC-R Inventories DIC-R

An inventory record system shall be developed by the superintendent.
All inventory records shall be annually updated showing deletions and
additions, the estimated value, original cost (where available), date of
purchase, serial numbers (where available) and location and condition of each
piece of districtowned property.

Each building principal shall take an annual inventory of district
owned property under the direction of the superintendent. Inventory forms
shall be developed by the superintendent. One copy of each inventory taken in
an attendance center shall be filed fimat building, and one copy shall be filed

in the central office with the clerk.

Approved: April 10, 2000
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DJB Petty Cash Accounts DJB

The board may establish petty cash accounts by resolution. An annual
report of all petty cash funds shall be includéd the board's regular July

agenda. The board shall also receive monthly reports.

Approved: April 10, 2000
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[RESOLUTION TO ESTABLISH PETTY CASH FUND]
RESOLUTION

WHEREAS, the Board of Education of Unified School District No. , ntyCou

Kansas, has determined that the creation of a petty cash fund is an efficient method to pay expenses for school
district purposes in emergencies.

WHEREAS, Kansas law authorizes the establishment of petty cash funds;

NOW THEREFORE, BE IT RESOLVED, kthe Board of Education of Unified School District No.

, County, Kansas that a petty cash fund designated as the Building Petty

Cash Fund is created for the purpose of receiving and expending funds for needed distriitiggpen an

emergency. The fund shall be in the amount of $ *

The fund shall be administered by . The shall keep a

record of all receipts and expenditures of the fund and shall prepare andHitbevBoard a statement showing all

receipts, expenditures and balance at the end of each and at the end of each school year.

An itemized receipt shall be maintained for each expenditure. Any person authorized to administeraalpetty ¢
fund shall be bonded by the school district.

Upon proper report to the board, the petty cash fund shall be replenished by payment from the appropriate
fund of the school district.

The petty cash fund shall not be loaned or advanced against theodaayyemployee.

Funds in the petty cash fund shall remain district funds but shall not be considered school money for
purposes of K.S.A. 78202(d) and the provisions of K.S.A.-1B5(b) shall not apply.

ADOPTED by the Board of Education of Unifi&thool District , County,

Kansas, the day of ,19

[NOTE: A separate resolution must be adopted for each petty cash fund.]
* Not to Exceed $1500.00
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DJE Purchasing DJE

The purchasing, receiving, storing andistribution of supplies,
equipment and services for use in the district shall be managed efficiently and
economically.

Purchasing Authority

The board shall appoint the superintendent as the purchasing agent for

the district.

Approved: April 10, 2000
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DJEB Quality Control DJEB

The board reserves the right to establish the specifications for and
guality of goods or services purchased by the district.

Specifications

It is the responsibility of the originator of a purchase request to see
that all specfications requested are complete.

Standardization

Whenever possible, standard lists of supplies and equipment shall be
developed in all budget areas.

Quantity Purchasing

Quantity purchasing is encouraged.

Cost Control

The board reserves the right tmaintain cost control authority over

any goods or services.

Approved: April 10, 2000
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DJED Bids and Quotations Requirements DJED

All purchases requiring competitive bids shall be made in accordance
with current statutes.

The purchasing agent shalievelop and maintain lists of potential
suppliers. Bid lists shall be used to notify potential bidders.

Any supplier may be included in the list upon request. All bid lists
shall be reviewed annually by the purchasing agent.

A copy of this policy shallbe given to all bidders upon request.

All bids and supporting documentation shall be retained in the district
office with the clerk for a period of three years after bids have been opened.

Bid Specifications

All bid specifications shall be written byhte di strictods pu
agent. Specifications shall include, when necessary: required performance,
surety, bid and statutory bond information; compliance with preferential bid
| aw; financi al statement s; t he boar doés r
compliance with all federal, state and local laws, ordinances and regulations;
the date, time and place for the opening of bids; and other items as the board
directs.

The board shall avoid negotiation of bid specifications after bids have
been accepted and sHacorrect specifications if they are inadequately written
and request new bids. If an error is discovered in the bid specifications all
bids shall be returned unopened and the project shall be rebid using corrected

and/or amended specifications.
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DJED Bids and Quotations Requirements DJED-2

Procedure

All bids must be submitted to the clerk in sealed envelopes with the
name of the bidder and the date of the bid opening plainly marked in the lower
left-hand corner of the envelope. All bids shall be opéngublicly on the
stated day and time. All bidders and other interested persons may be present
when the bids are opened.

Bids may be opened by the purchasing agent or other person
designated by the board and such opening shall be witnessed by one other
district employee. The bids shall then be arranged in order from low to high
before they are presented to the board for action.

Responsible Bidder

All bids shall be awarded to the lowest responsible bidder. The board

remains the sole judge of whether oro t a bi dder i s Airespon.
t hat may be used t o judge Aresponsi bl e, o
limitation, are: financial standing, reputation, experience, resources,

facilities, judgment and efficiency.

The boar d may i nrveessptoingsaithel enle s s @ of a |
using information at hand to form an intel
architect, previous clients of the bidder, their own investigation, or an outside
investigation agency.

Withdrawal of Bids

Any bid may bewithdrawn and/or corrected prior to the scheduled time
for opening of bids and no later than two days after the bids have been opened

if a nonrjudgmental error has been made.
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DJED Bids and Quotations Requirements DJED-3

Any bid received after the publicesl date and time shall not be
considered by the board.

Rejection of Bids

The board reserves the right to reject any and all bids and to ask for
new bids. This reservation shall be specified in the publication or notification
of bid letting.

The board eserves the right to waive any informalities in, or reject
any parts of a bid.

Multi -State Purchasing Pools

The board may participate in muldtate purchasing pools.

Approved: 09/03
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DJEE Local Purchasing DJEE

The purchasing agent shall makeurchases from local vendors when
the price, availability of the product and service are competitive with outside
vendors for purchases not subject to the bidding law. The board shall not grant
preferential bid percentages to local contractors or busiess&xcept as

provided by statute.

Approved: April 10, 2000
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DJEF Requisitions DJEF

The purchasing agent shall develop a requisition form to be used by

staff members requesting that certain goods be purchased for the district.

Approved: April 10, 2000

DJEF-R Requisitions DJEF-R

All requisitions shall be submitted to the purchasing agent at a time
designated by him. After processing, the original copy of the requisition shall
be filed in the office of the purchasing agent in numerical sequence.

Schod letterhead paper shall not be used in ordering supplies and

equipment for the personal use or purchase by employees.

Approved: April 10, 2000
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DJEG Purchase Orders and Contracts DJEG

The purchasing agent shall develop an order form compatible wheh
requisition form to be used in purchasing goods, and shall be authorized to sign

all purchase orders.

Approved: April 10, 2000

DJEG-R Purchase Orders and Contracts DJEG-R

Each purchase order shall include:

A specification of the item which adequaly describes the
characteristics and the quality standards; a quoted, firm, net, delivered price,
whenever possible, and prices shown both per unit and as extended; a signature
of the purchasing agent and budget account code number; and the appropriate
address and telephone number.

All purchase orders shall be numbered in sequence; sufficient
copies will be made to meet distribution requirements.

A verbal order, subject to subsequent confirmation by a written
purchase order, may be issued only in caseBere a bona fide emergency
exists. Whenever possible, a purchase order number should be given to the
supplier. A confirming requisition/purchase order shall be issued immediately

thereafter and clearly marked as such.

Approved: April 10, 2000
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DJEJ Payment Procedures DJEJ

The superintendent shall recommend payment to vendors and suppliers
for goods and services upon satisfactory receipt of all goods or completion of
all services and for which there is a district purchase order number issued as
providedfor in board policy. (See DJEG)

The board shall consider payment of bills recommended for payment at
regular board meetings except as provided for in policy. (See DJFAB)

The board may designate one or more employees to pay bills in
advance of any boarmeeting in order to avoid a penalty for late payment or to

take advantage of any early payment discount.

Approved: April 10, 2000
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DJFA Purchasing Authority DJFA

The superintendent is authorized to execute contracts on behalf of
the district for the purchase of goods and services if the amount is less that

$10,000. The board shall receive reports on any contracts

Approved: August 20, 2001
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DJFAB Administrative Leeway (See CMA) DJFAB

In an emergency, the superintendent shall have the authority to make
expenditures necessary to prevent additional damage to district property, to
keep the schools open or to reopen schools. Emergency purchases shall be

ratified by the board at the next regular or special board meeting.

Approved: April 10, 2000
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DK Student Activity Fund Management (See JH) DK

Any activity which involves the expenditure of activity funds shall be
subject to prior approval of the principal.

Activity Fund Management

The building principals shall maintain an accurate record of all student
activity funds in the respective attendance centers. No funds shall be expended
from these accounts except in support of the student activity program. No
activity account shall have a negative balance.

The board shall receive a monthly report on all activity accounts.

All student activity funds will be audited annually at the same time as the
general fund budget.

Activity Fund Deposits

Activity funds from gatereceipts or other sources may be deposited
directly into a bank account maintained for this purpose.

Inactive Activity Funds (See JH)

The board will assume control of all inactive activity funds and disburse
those funds to other activity accounts or exm the funds as directed by the

board.

Approved: April 10, 2000
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DK-R Student Activity Fund Management (See JH) DK-R

Each student activity fund shall have an employee in charge of the
fund. The employee shall be responsible for making a monthly reporthe
superintendent and the board.

The monthly student activity report shall show opening and closing
balances of each fund. The report shall also show the total amount of deposits
and an itemized list of expenditures.

Activity Fund Management

All payments from student activity funds shall be made from purchase
orders signed by the employee responsible for the fund.
Receipts shall be kept for all revenue deposited into the activity fund

of each attendance center. All payments from the activity fushdll be by

checks provided for that purpose.

Approved: April 10, 2000
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[RESOLUTION TO ESTABLISH ACTIVITY FUND]
RESOLUTION

WHEREAS, the Board of Education of Unified School District No. , County,

Kansas, has determined that theation of an activity fund is an efficient method to pay expenses for student
activities; and
WHEREAS, Kansas law authorizes the establishment of school activity funds;

NOW THEREFORE, BE IT RESOLVED, by of Unified School District No. ,

County, Kansas, that an activity fund designated as the fund is created for the purpose of

receiving and expending funds for student activities, including athletics, music, forensics, dramatics and other
board approved student extarricular activities.

The fund shall be administered by . The shall keep

a record of all receipts and expenditures of the fund and shall prepare and file with the Board a statement showing

all receipts, expendites and balance at the end of each and at the end of each school

year. Any person authorized to administer an activity fund shall be bonded by the school district.
Funds in the activity fund shall remain district funds but shatl be considered school money for
purposes of K.S.A. 78202(d) and the provisions of K.S.A.-1B5(b) shall not apply.

ADOPTED by the Board of Education of Unified School District ,

County, Kansas, the day of , 19

[NOTE: A separate resolution must be adopted for each activity fund.]
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EA Goals and Objectives EA

The district's business affairs shall be managed in the most economical
and efficient manner possible.

The superintendent has authority toamage the district's business affairs.

Approved: April 10, 2000
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EB Buildings and Grounds Management EB

All district buildings and property shall be maintained and inspected on a

regular basis.

Approved: April 10, 2000

EB-R Buildings and Grounds Management EB-R

The superintendent shall develop a comprehensive program which will

ensure proper maintenance of all distHewned property.

Approved: April 10, 2000
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EBA Insurance Program EBA

All district-owned property, real and personal, will besured to cover
losses from natural causes, fire, vandalism and other casualties. Insurance
shall also cover theft of district monies.

Liability Other Than For Vehicles

To the extent permitted by law, the board may insure all employees
against legal actn arising out of the performance of any authorized duties.
The board may authorize the district to join a grefynded pool to provide

insurance coverage for the district.

Approved: April 10, 2000

EBA-R Insurance Program EBA-R

The district may desigate one or more insurance agents of record.
The superintendent may work with the insurance agent of record or group
funded pool to develop adequate insurance programs and/or proposals covering

the district's employees and property.

Approved: April 10, 2@0
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EBAA Workers Compensation EBAA

The district will participate in workers compensation as required by
current statut e. The combined wor ker s 6
received under allowed sick leave, or other available leave, shall not exceed

one full day's pay.

Approved: April 10, 2000

EBAA-R Workers Compensation EBAA-R

All employees of the district shall be covered by workers
compensation. Workers compensation coverage is provided for all employees
regardless of assignment, length ofsagnment, and/or hours worked per day.
Benefits are for personal injury from accident or industrial diseases arising out
of and in the course of employment in the district.

The workers compensation plan will provide coverage for medical
expenses and wageto the extent required by statute to those employees who
gualify; however, the amount of workers compensation benefits and sick leave
benefits shall not exceed a regular daily rate of pay. An employee using sick
leave, or other available leave, in commation with workers compensation will
be charged for one full or partial day of sick leave, as provided for in the sick
leave policy or the negotiated agreement, for each day of absence until the

empl oyeebs sick | eave is exhausted.
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